
Welcome to MailSteward
Quick-Start Guide

You’ll be asked to create or open a database. 
You can save it anywhere you like. (Default is your Documents folder)

Hint: You’ll probably want to give it 
a better name than “mymaildb” 

1. Create Database 2. Archive E-mail 3. Search Archived E-mail 4. Set or Add Mail Client
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Next click the Archive button then choose a date range or leave default

1. Create Database 2. Archive E-mail 3. Search Archived E-mail 4. Set or Add Mail Client



Welcome to MailSteward
Quick-Start Guide

Click “Search,” enter a word in the 
Quick Search field (or use the  
powerful Boolean fields) and view 
results (with attachments) instantly
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1. Create Database 2. Archive E-mail 3. Search Archived E-mail

Click “Settings,” choose 
Apple Mail or Postbox or 
None as your e-mail client 
application. 
 
NOTE: on first launching 
MailSteward the default 
option is Apple Mail 

4. Set or Add Mail Client




