
 COMPTEN MANAGEMENT INC. 
 Ste. 204, 181 Eglinton Avenue East, Toronto, Ontario M4P 1J4 
 Tel: (416) 485-9496  Fax: (416) 785-0455 
                                                                                                                               
 
REMINDER OF YOUR RESPONSIBILITIES AND DUTIES WHILE MOVING OUT 
 
______________________________  _________  ______________________ 
Building Address    Suite No.  Move Out Date 
 
Dear Tenant(s): 
 
This is a friendly reminder concerning the condition in which you are 
required to leave your suite when you move out: 
 
1. No garbage is to be left anywhere in the apartment.  All garbage from 

the unit and the balcony is to be taken out and put into the Garbage 
Bins. 

2. Stove and refrigerator are to be thoroughly cleaned and the entire 
apartment is to be broom swept. 

3. All holes in the walls from hanging pictures are to be filled and/or 
plastered, sanded down and repainted in the same colour. 

4. If walls, doors, baseboards, or any other surface in the apartment 
has been painted in a colour other than off white, these areas must 
be returned to the original colour. 

5. Damages or spots that need work not caused by you should be reported 
to the superintendent. 

6. If your carpets have been installed by tape or tackless perimeter 
strip, these must be removed and the floors are to be left in good 
and clean condition. 

7. Your move out day and time should be arranged in advance and on that 
day, you and the Superintendent should complete a Vacating Inspection 
Report.  You are to vacate by 5:00 p.m. on the last day of the month. 

8. All keys are to be hand delivered to the Superintendent when you have 
completely moved out. 

 
If all the above conditions are not met, we will have no alternative but 
to complete all the necessary work at your expense and have our collection 
company invoice you directly if you fail to honour your obligations on 
time.  It may affect your credit record.  Be advised that the costs for 
the above items will be at least the following: 
1) Cleaning the fridge or stove: a minimum of $20.00 each; 
2) Cleaning the apartment:  a minimum of $60.00; 
3) Removing carpet:  a minimum of $60.00; 
4) Removing garbage from balcony:  a minimum of $60.00 
 
Thank you in advance for your anticipated co-operation. 
 
 

COMPTEN MANAGEMENT INC. 
 

COMPTEN\RESPONSIBILITIES 
Rev.131103 


