
The Missouri Symphony 
Columbia, Missouri 

Director of Development 
Job Description 

 
 
The Position 
The Missouri Symphony seeks a full-time Director of Development to head our ongoing fundraising and 
operational needs. Reporting to the Executive Director, this professional must have an established 
background in coordinating nonprofit donation strategies and staff/volunteer leadership. 
 
This role involves organizing large-scale fundraising initiatives, working with board members, managing 
our annual fund and building relationships with donors, staff and volunteers. The Director of 
Development will also assist our Executive Director with implementing major giving and planned giving 
fundraising strategies. 
 
Our ideal candidate will have a bachelor’s degree and a minimum of three years of fund development 
experience, preferably in the arts, education, and nonprofit fields. They should also be familiar with CRM 
nonprofit software, donor databases and other fundraising technology to use in their daily job duties. 
 
This is a full-time position. Salary based on experience, $40,000 - $45,000. Benefits include flexible 
schedule, option for some remote work, health and dental insurance, retirement plan, complimentary 
tickets to all Missouri Symphony concert events.  
 
Applications will be accepted through July 29 and early submissions are encouraged. Please send 
application materials (resume, cover letter, references) to courtney@themosy.org. 
 
 
Expectations and Duties 

- Oversee fundraising efforts to support the Missouri Symphony’s programs. 
- Develop and execute Missouri Symphony's annual development plan, monitor progress toward 

short- and long-term development strategy and goals. 
- Prepare an annual development budget for approval by the Board of Directors and monitor 

expenses for all fundraising, public relations and communications efforts. 
- Manage and evaluate all fundraising activities including major giving, grants, donor events, 

direct mail appeals, and corporate partnership initiatives. 
- Cultivate relationships with current and prospective funders and supporters. 
- Develop and track proposals and reports for all grant and foundation fundraising 
- Oversee the maintenance and expansion of the organization’s database of supporters. 
- Facilitate donor visits by the Executive Director to maximize development calls when needed. 
- Work with the Executive Director, Board of Directors and various committees in development 

related projects.  
- Assist the Executive Director in coordinating media and public relations outreach and 

opportunities.  
- Serve as a public representative of the organization, including cultivating relationships with 

community members, including prospective volunteers and supporters in order to build 
awareness of and commitment to the Missouri Symphony’s work.  
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- Collaborate with the Executive Director on the organization’s marketing, messaging and 
communications, including setting and monitoring adherence to branding guidelines and 
creating mass communications pieces.  

- Participate in monthly Board of Directors meetings and preparing monthly, quarterly and annual 
reports as requested by the Executive Director and Board.  

- Work with the Executive Director, Board of Directors and various committees in development 
related projects.  

 
 
Qualifications 

- Bachelor’s degree 
- Minimum of three years experience in fundraising, public relations/marketing and management. 
- Proven track record of raising funds from diverse sources, including major gifts from individuals, 

foundations, corporations and government agencies. 
- Experience in donor cultivation, grant writing, contracts management and special events. 
- Knowledge of and connections to the funding community in Columbia and surrounding cities, 

State of Missouri and/or nationally. 
- Demonstrated commitment to accountability, measuring outcomes and a results-oriented 

culture. 
- Strong written and verbal communication skills. 
- Strong interpersonal, administration and time management skills. 
- Ability to handle and prioritize multiple tasks while maintaining attention to detail, flexibility in 

job duties  
- Proficiency in Microsoft Office programs. 
- Familiarity with donor tracking systems. 
- Ability to work with diverse groups of people. 
- Sound judgment, professionalism and a positive attitude. 
- Resourcefulness, creativity and strong problem-solving skills. 


