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EA Prerequisite 2: Minimum Energy Efficiency Performance 
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Points Attempted:
Initial Certification
Recertification
Certification Type
The project is using IP units.
The project is using SI units.
Establishment
This active sample form is for your recertification reference and preparation work. It has not gone through USGBC's testing and quality control process and cannot be used to submit for recertification. If you have any comments or concerns with the functionality of the form, please submit a brief explanation using the Feedback button in LEED Online.
Changes should be made only if changes to the building, operations and maintenance plans/policies, or management affect the achievement of Establishment requirements. 
Changes need to be made to the Establishment documentation. (Optional)
The project team has shared access to the ENERGY STAR profile of the project building with GBCI. (Optional)
Note:
Project teams electing to share access to the ENERGY STAR profile of the project building with the GBCI LEED-EB: O&M master account are exempt from uploads requiring reports generated by Portfolio Manager (e.g. Data Verification Checklist, Portfolio Manager Summary Report, etc.) as they will be obtained via the master account. To share the project building, follow the instructions detailed at this link:
http://www.energystar.gov/buildings/tools-and-resources/how-share-data-other-users-portfolio-manager
When connecting to the GBCI Master Account, search for "LEED-EBOM" as the Name criteria, and connect with the account called "LEED-EBOM GBCI Certification". The Master account "USGBC - LEEDPerformanceReporting" offered in PIf1 for Minimum Program Requirement 6 is not the same master account as offered in EA Prerequisite 2/Credit 1. 
Upload: Calibration report summariesProvide calibration report summaries for energy meters owned by the building owner, management organization, or tenant.
For projects with energy meters owned by the building owner, management organization, or tenant
For each energy meter, list the owning party and the type(s) of energy measured.
For projects with energy meters owned by a third party
Establishment Summary
Date
Name
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Incomplete.  Please complete the highlighted fields and/or address any omissions in the Special Circumstances section.
Performance
Current energy performance data must be based on 12 continuous months of energy data for the project building as entered into, tracked, and reported by ENERGY STAR's Portfolio Manager tool. 
Provide the following value from ENERGY STAR's Portfolio Manager tool:
Case 2, Option 2B. Energy baseline including historical data
Select one of the following:
Case 1. ENERGY STAR rating
Case 2, Option 1. Adjusted benchmark score
Case 2, Option 2A. Streamlined baseline
Case 2, Option 2C. Energy baseline including historical data plus comparable buildings
Case 2, Option 2A is for prerequisite compliance only and cannot be used to earn points under EA Credit 1.
Provide the following value from ENERGY STAR's Portfolio Manager tool:
Case 1. ENERGY STAR Rating
Project building's ENERGY STAR performance rating
Must be at least 69.
For projects with recent ENERGY STAR label (streamlined path)
Upload: ENERGY STAR label documentation
Provide the award certificate, congratulatory letter, and/or similar official program correspondence. Ensure that the documentation provided is sufficient to confirm that the project building earned the label, the date of the label, and the performance rating achieved in Portfolio Manager
The project building was ENERGY STAR-labeled within the 12 months preceding the LEED-O+M application date.
Upload: Statement of energy performanceProvide the statement of energy performance signed by a professional engineer or registered architect. 
For projects with no recent ENERGY STAR label
Upload: Data verification checklistProvide the data verification checklist from portfolio manager including monthly energy use (kWh, therms, gallons, etc.) and each type of energy used by the project building over the performance period.
Upload: Energy bill summary
Provide the cover or summary pages of energy bills from the energy suppliers, representing at least three months of the performance period. These cover pages must confirm the energy use entered into Portfolio Manager for those months. The bills must show energy consumption, at minimum, and peak demand, if available. All fuel types must be included.
Building has an ENERGY STAR rating, but was not ENERGY STAR-labeled within the 12 months preceding the LEED-O+M application date.
The rating may NOT be based on the default values of the space attributes and operating variables; the ENERGY STAR documentation must confirm that the user overrode all the default values with the actual values for the project building.
Must be at least 19.
Percentile points above national average
Provide the following value from the Summary tab of the Minimum Energy Performance Case 2 Calculator:
Upload: Minimum Energy Performance Case 2 CalculatorProvide the completed Minimum Energy Performance Case 2 Calculator (available under the prerequisite's "Resources" tab of the Credit Library).
Describe why the project building is ineligible to receive an ENERGY STAR rating (e.g., the space usage types in the building are ineligible for a rating using Portfolio Manager).
Upload: Energy use summary
Provide a summary of the project building's monthly energy use (kilowatt-hours, therms, gallons, etc.), including each type of energy used over the performance period. (This information can be printed from Portfolio Manager.)
Upload: Energy bill summary
Provide the cover or summary pages of energy bills from the energy suppliers, representing at least three months of the performance period. These cover pages must confirm the energy use entered into Portfolio Manager for those months. The bills must show energy consumption, at minimum, and peak demand, if available. All fuel types must be included.
Upload: Portfolio Manager summary report
Provide a summary report from the Portfolio Manager tool to verify the values entered.
Upload: Labs21 results
Provide the project's results screen from the Labs21 website, including the filtering characteristics applied to the peer group data set and the Labs21 peer group results (source EUI average, building count, and supporting detail).
For projects with lab space in over 10% of building area
The project team provided its own comparable buildings, and the performance of all comparable buildings was based on at least 24 months (2 years) of continuous measured energy data.
Briefly explain how comparable buildings were selected for use with the calculations.
Explain how the project team verified that the performance of all comparable buildings was based on at least 12 months of continuous measured data.
Explain the normalization methodology applied to comparable buildings. Describe, at a minimum, variables and the basis for their use in the normalization calculation.
Upload: Comparable building normalization calculations
Provide normalization calculations demonstrating how the normalization methodology was applied.
Upload: Energy use summary
Provide a summary of the project building's monthly energy use (kilowatt-hours, therms, gallons, etc.), including each type of energy used  over the performance period. (This information can be printed from Portfolio Manager.) Additionally, provide monthly energy use information for three previous years.
Upload: Energy bill summary
Provide the cover or summary pages of energy bills from the energy suppliers, representing at least three months of the performance period. These cover pages must confirm the energy use entered into Portfolio Manager for those months. The bills must show energy consumption, at minimum, and peak demand, if available. All fuel types must be included.
Explain the normalization methodology applied to historical data. Describe, at a minimum, variables and the basis for their use in the normalization calculation.
For projects that normalized results for factors other than weather differences
Upload: Historical data normalization calculations
Provide normalization calculations demonstrating how the normalization methodology was applied.
Performance Summary
Date
Name
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Incomplete.  Please complete the highlighted fields and/or address any omissions in the Special Circumstances section.
Special Circumstances
Describe the circumstances limiting the project team's ability to provide the submittals required in this form. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits. (Optional)
Upload: Special circumstances
Provide any additional documentation that supports the claim to special circumstances. (Optional)
Project teams following the Global ACP http://www.usgbc.org/resources/leed-reference-guide-green-building-operations-and-maintenance-global-acps
allowing alternative benchmarking resources should submit supporting documentation for the ACP.
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