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EA Credit 2.3: Existing Building Commissioning
Ongoing Commissioning
..\..\..\__Forms\marketing\new icons\ea-wht.gif
Initial Certification
Recertification
Certification Type
The project is using IP units.
The project is using SI units.
Establishment
This active sample form is for your recertification reference and preparation work. It has not gone through USGBC's testing and quality control process and cannot be used to submit for recertification. If you have any comments or concerns with the functionality of the form, please submit a brief explanation using the Feedback button in LEED Online.
Changes should be made only if changes to the building, operations and maintenance plans/policies, or management affect the achievement of Establishment requirements. 
Changes need to be made to the Establishment documentation, or the credit is being attempted for the first time. (Optional)
The project team has established and implemented an ongoing commissioning program that includes elements of planning, system testing, performance verification, corrective action response, ongoing measurement and documentation to proactively address operating problems.
Upload: Ongoing commissioning plan
Provide documentation that summarizes the ongoing commissioning plan and includes the following information:
·  Stated commissioning cycle frequency of no more than 24 months.
·  Building equipment list(s), outlined by system or component type, including performance measurement frequency for each component type and procedures for responding to deviations from expected performance parameters.
·  Estimated budget for completion of the overall commissioning cycle, including estimated costs for the completion of each major commissioning task within the cycle.
Establishment Summary
Date
Name
C:\Documents and Settings\bhester\Desktop\check-mark-20-512.gif
Complete
C:\Documents and Settings\bhester\Desktop\x-mark-512(2).gif
Incomplete.  Please complete the highlighted fields and/or address any omissions in the Special Circumstances section.
Performance
Table: Ongoing commissioning activities
Complete the table with summary data for all tasks related to the ongoing commissioning plan. The cost summary must show that the project is on track to have completed the commissioning cycle every 24 months, based on the cost of completed work.
Commissioning 
Activity
Responsible 
Party
Date Completed 
(If Complete)
Cost of 
Completed Work(Estimated or Actual) 
($)
 
Completed Within the Last Two Years
 
Total cost of ongoing commissioning completed within the last two years ($)
Percentage of first cycle scope completed (%) 
Total cost of ongoing commissioning per cycle ($)
Must be at least 50%.
Upload: Building operating plan summary
If the implementation of operational improvements resulted in changes to the building operating plan, provide a summary of the significant updates or revisions, including changes to the occupancy schedule, equipment run-time schedule, design set points and/or lighting levels due to operational improvements.
State the number of complete cycles that have been performed. If applicable, describe why the project did not follow a 24-month ongoing commissioning cycle during the performance period (e.g., one cycle was 2.5 years because of xyz). 
Performance Summary
Date
Name
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Complete
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Incomplete.  Please complete the highlighted fields and/or address any omissions in the Special Circumstances section.
Special Circumstances
Describe the circumstances limiting the project team's ability to provide the submittals required in this form. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits. (Optional)
Upload: Special circumstances
Provide any additional documentation that supports the claim to special circumstances. (Optional)
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