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EA Prerequisite 1: Fundamental Commissioning of Building Energy Systems
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All Projects
This active sample form has been modified for offline access. Modified fields and instructions are indicated in purple. Sample forms are for reference only.
Commissioning Authority
Full name of the commissioning agent (CxA)
CxA employing organization
The individual serving as the CxA is independent of design and construction management for the project. 
Group projects may complete one set of submittal documentation for the entire project if there is a single contract for the commissioning of all buildings or spaces.
Representative Project 1
Project name
Principal project activity
Enter information for two projects commissioned by the CxA which are similar in scope and type to this LEED project.
Representative Project 2
Project name
Principal project activity
Document Review
The owner has approved the owner's project requirements (OPR).
The OPR include the following elements:
·  Owner and user requirements
·  Environmental and sustainability goals
·  Energy efficiency goals
·  Indoor environmental quality requirements
·  Equipment and system expectations
·  Building occupant O&M personnel requirements
The CxA has reviewed the owner's project requirements (OPR) and basis of design (BOD) for consistency with the final construction documentation and completed project.
Commissioned Systems
Indicate the systems included in the commissioning scope. Select "Included" for systems addressed by the commissioning scope. Select "Partial" for systems that can only be partially commissioned as part of the tenant improvement scope (e.g., VAV system with only the VAV boxes and ductwork installed as part of tenant improvements). Select "N/A" for systems not installed in the project.
Included
Partial
N/A
Table: Commissioned systems
HVAC&R systems (mechanical and passive) and associated controls
Lighting controls
Daylighting controls
Domestic hot water systems
Renewable energy systems
Other systems commissioned 
Describe the other systems commissioned. If not applicable, enter "N/A" below.
Commissioning Report
Select one of the following:
The commissioning report is pending completion. A contract is in place to ensure that the report will be completed.
The commissioning report is complete.
Upload: Commissioning report summary 
Provide an executive summary of commissioning report which includes a list of systems commissioned (and by whom), a summary of issues corrected, and a list of major outstanding/unresolved issues. 
Upload: Commissioning plan summary 
Provide an executive summary of the commissioning plan. The summary shall include a list of systems commissioned (and by whom).
Upload: Contract 
Provide a signed contract with defined scope and timing of commissioning services. Pricing and/or financial information may be omitted or redacted from the uploaded contract.
Upload: Sample checklists 
Provide sample prefunctional checklists and functional checklists for at least two of the commissioned systems.
Special Circumstances
Describe the circumstances limiting the project team's ability to provide the submittals required in this form. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits. (Optional)
Upload: Special circumstances
Provide any additional documentation that supports the claim to special circumstances. (Optional)
Summary
Date
Name
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Incomplete.  Please complete the highlighted fields and/or address any omissions in the Special Circumstances section.
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