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LEED 2009 for Existing Buildings: Operations and Maintenance
SS CREDIT 4: ALTERNATIVE COMMUTING TRANSPORTATION 
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Proceed with caution! This form is linked to a credit that is currently under review or has already been reviewed.
Any information linked to a credit under review is currently locked and will remain locked until the credit to which the information is linked is returned from review. Any information linked to a previously-reviewed credit will remain locked until the credit to which the information is linked is marked as "In Progress".
All fields and uploads are required unless otherwise noted.
THRESHOLD ATTEMPTED
ALL PROJECTS
Select one of the following:
This project is currently pursuing initial LEED EB:O&M Certification.
This project is currently pursuing LEED EB:O&M Recertification.
ESTABLISHMENT
There are no Establishment requirements for this credit.
This active sample form has been modified for offline access. Modified fields and instructions are indicated in purple. Sample forms are for reference only.
PERFORMANCE
Select one of the following:
The alternative commuting transportation survey documented in the previous certification occurred within 5 years prior to the end of the recertification performance period.
The alternative commuting transportation survey documented in the previous certification did NOT occur within 5 years prior to the end of the recertification performance period.
Performance period start:
Performance period end:
Invalid date range: The performance period must be between 89 and 731 days and must end within 90 days of the overall project performance period given in PI Form 4..
Recertification performance period start:
Recertification performance period end:
Because the alternative commuting transportation survey was conducted more than 5 years ago, a new alternative commuting transportation survey must be performed.
The content highlighted in yellow above is linked to PIf4, SSc2, SSc3, SSc5, WEc1, WEc3, WEc4.2, EAp2, EAc4, EAc6, MRc1-5, MRc7-9, IEQc1.5, IEQc3.3, IEQc3.4, IEQc3.6, & IOc3.
The regular building occupants have achieved a reduction in the number of conventional commuting round trips through participation in the following:
Option 1. A formal, local or regional commute reduction program which adheres to data collection and analysis procedures of the South Coast Air Quality Management District (SCAQMD).
Option 2. A formal, local or regional commute reduction program that uses procedures other than SCAQMD.
Option 3. An informal commute reduction program.
Note: For projects using the survey approach, survey non-responders are considered conventional commuters unless the survey response rate is 80% or higher.  For response rates of 80% or more, the survey results may be extrapolated to the non-responders.
The project team has achieved a percentage trip reduction of:
%
Date of data collection/survey:
Upload SSc4-1. Provide a formal “compliance commendation letter” or similar evidence of program approval from the jurisdictional authority.
Upload SSc4-2. Provide a summary table of the employee commute data collected to meet program requirements and showing compliance with the credit criteria and number of points pursued.
ADHERES TO SCAQMD REQUIREMENTS 
Describe any corrections to the data based on seasonality, if necessary, and the rationale for those corrections. (Optional)
Upload SSc4-3. Provide evidence from the administrators of the regional/local program verifying project compliance with the regional/local program requirements.
FORMAL COMMUTE REDUCTION PROGRAM OTHER THAN SCAQMD 
Upload SSc4-4. Provide a summary table showing employee commute data collected to meet program requirements, compliance with the credit criteria, and number of points pursued.
Describe the metrics used by the regional/local program to determine the reduction in conventional commute trips. If applicable, describe how this data was converted to demonstrate equivalency to those used in LEED for Existing Buildings: Operations & Maintenance. Alternately, if providing existing literature that describes these issues, upload a document with this information and enter “See upload” in the narrative below.
METRICS
Upload SSc4-5. Provide the existing literature that describes these issues.
 (Optional)
METHODOLOGY
Describe the commute reduction data collection methodology and protocols and establish their technical soundness. Alternately, if providing existing literature that describes these issues, upload a document with this information and enter “See upload” in the narrative below.
Upload SSc4-6. Provide the existing literature that describes these issues.      (Optional)
Describe any corrections to the data based on seasonality, if necessary, and the rationale for those corrections. (Optional)
Upload SSc4-7. Provide a summary table of employee commute data collected via the survey methodology outlined by the South Coast Air Quality Management District (SCAQMD) Rule 2202 Program (Feb 2004) during the performance period. Alternatively, if the project team has performed ongoing formal tracking of employee participation in any alternative commuting modes, these results can also be used to document compliance. Reconfirmation of these modes via survey is unnecessary.
INFORMAL COMMUTE REDUCTION PROGRAM 
The survey was completed using one of the following:
Approach 1.  The survey was given to the entire population of regular building occupants for all project buildings.
Approach 2. The survey was given to a randomly selected, statistically representative sample of building occupants for all project buildings.
Total number of regular building occupants:
Total number of regular building occupants who received the survey:
Total number of regular building occupants who responded to the survey:
Total number of regular building occupants required to receive the survey:
The number of occupants who received the survey must be greater than or equal to the number of occupants required to receive the survey.
The number of regular building occupants who responded to the survey cannot exceed the number of occupants who received the survey.
Table SSc4-1. Alternative Transportation Survey Results
Compile the survey results and enter the total number of commuting trips for each mode of transportation.  The morning and evening commutes are each counted separately (i.e. each person records two trips per day).
Note: It is assumed that in the survey, respondents were asked to report their modes of transportation for both the morning and evening commutes over 5 consecutive days.  The survey is not required to ask respondents to report both their morning AND evening commute; the survey could simply ask for the mode of transportation used to travel to the project during a specified time period (typically between 6 a.m. and 10 a.m.) each day.  If the survey asks respondents to report just one commute trip per day, assume that each occupant used that mode of transportation for both the morning and evening commute to complete the table below.
Mode of Transportation
Total number of commuting trips
Single occupancy vehicle
Fuel efficient / alternative fuel vehicle
Self powered mode (walk, bicycle, etc.)
Public transportation (bus, train, light rail, ferry, etc.)
Total trips avoided due to compressed work week
Total trips avoided due to telecommuting
Total trips not taken due to absences (sick, vacation, jury duty, etc.)
Total trips made via carpool/vanpool
Total number of maximum theoretical commute trips1
Total number of commuting trips 
Notes:
1  Equals the total number of survey respondents times 2 trips per day times 5 days.
2  Equals the total maximum theoretical commute trips minus the total trips not taken due to absences.
3  If the total number of commuting trips is less than the total number of theoretical commute trips, the remaining trips will be considered single occupancy vehicle trips.
Total number of actual commuting trips2 
Total calculated single occupancy vehicle trips3
Total calculated alternative commute trips
The total number of commuting trips may not be greater than the total number of maximum theoretical commute trips.
Table SSc4-2. Summary
Total alternative commute trips from survey
Extrapolation factor for survey non-respondents
Raw rate of alternative commuting trips (survey respondents only) (%)
Occupant response rate (%)
Overall alternative commute trips 
Total alternative commute trips from extrapolation to non-respondents
Demonstrated Reduction in Conventional Commuting Trips (%)
Describe the commute reduction data collection methodology and protocols used, confirming their compliance with SCAQMD Rule 2202 Program (Feb 2004) procedures.  Justify any deviations from this methodology.  Alternately, if providing existing literature that describes these issues, upload a document with this information and enter “See upload” in the narrative below.
METHODOLOGY
Upload SSc4-8. Provide the existing literature that describes these issues. (Optional)
Describe any corrections to the data based on seasonality, if necessary, and the rationale for those corrections. (Optional)
Special circumstances preclude documentation of credit compliance with the submittal requirements outlined in this form.
ADDITIONAL DETAILS
Describe the circumstances limiting the project team's ability to provide the submittals required in this form. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits.
SPECIAL CIRCUMSTANCES
Upload SSc4-SC. Provide any additional documentation that supports the claim to special circumstances. (Optional)
The project team is using an alternative compliance approach in lieu of standard submittal paths.
Describe the alternative compliance path used by the project team. Include justification that this path meets the credit intent and requirements. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits. 
ALTERNATIVE COMPLIANCE PATH
The project team is using the above alternative compliance path to document exemplary performance of SS Credit 4.
Upload SSc4-ACP. Provide any additional documents that support the alternative compliance path approach. (Optional)
SUMMARY
SS Credit 4: Alternative Commuting Transportation Points Documented:
SS Credit 4: Alternative Commuting Transportation Exemplary Performance Documented:
The project team reserves one point in the Innovation in Operations credit category for exemplary performance in SS Credit 4.
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