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Proceed with caution! This form is linked to a credit that is currently under review or has already been reviewed.
Any information linked to a credit under review is currently locked and will remain locked until the credit to which the information is linked is returned from review. Any information linked to a previously-reviewed credit will remain locked until the credit to which the information is linked is marked as "In Progress".
All fields and uploads are required unless otherwise noted.
THRESHOLD ATTEMPTED
ALL OPTIONS
This active sample form has been modified for offline access. Modified fields and instructions are indicated in purple. Sample forms are for reference only.
·   Prior to the start of the construction documents phase, an independent commissioning authority (CxA) was designated to lead, review and oversee the completion of all commissioning process activities. 
·   The CxA has documented commissioning authority experience in at least two building projects. 
·   The individual serving as the CxA is independent of the work of design and construction, is not an employee of the design firm, and is not an employee of, or contracted through, a contractor or construction manager holding construction contracts. 
·   The CxA reports results, findings and recommendations directly to the owner.
 Signatory EAc3-1. 
OR
Select one of the following:
Signature. Provide a digital signature affirming the signatory statement in gray directly above. 
Upload EAc3-S1. Provide a document with the signatory statement, copied directly from the form, signed and dated on letterhead. 
·   The CxA conducted, at a minimum, one commissioning design review of the owner's project requirements, basis of design and design documents prior to the mid-construction documents phase. He/she back-checked the review comments in the subsequent design submission.
·   The CxA reviewed/will review contractor submittals applicable to systems being commissioned for compliance with the owner's project requirements and basis of design. These reviews were/will be concurrent with the reviews of the architect or engineer of record and were/will be submitted to the design team and the owner.
·   The CxA or other project team members developed (or will complete development of) a systems manual that gives future operating staff the information needed to understand and optimally operate the project's commissioned systems.
·   The CxA or other project team members verified/will verify completion of the requirements for training operating personnel and building occupants.
·   The CxA was/will be involved in reviewing the operation of the project building with operations and maintenance (O&M) staff and occupants within 10 months after substantial completion. A plan for resolving outstanding commissioning-related issues was/will be included.
Signatory EAc3-2. 
OR
Select one of the following:
Signature. Provide a digital signature affirming the signatory statement in gray directly above. 
Upload EAc3-S2. Provide a document with the signatory statement, copied directly from the form, signed and dated on letterhead. 
Basis of Design (BOD):
Contractor submittals:
Upload EAc3-1. Provide the systems manual that covers the commissioned systems, and provides future operating staff with information needed to understand and optimally operate the commissioned systems.  If the systems manual is pending completion of Commissioning, upload a draft of the systems manual.
Upload EAc3-2. Provide the contract between owner and CxA ensuring CxA involvement post-construction. Financial information may be redacted/omitted.
Provide the completion date of earliest comprehensive CxA review of the following:
Owner's Project Requirements (OPR):
Design documents:
Back-check of design review comments:
Is the project pursuing Option 2: Thermal Envelope Commissioning?
No
Yes
OPTION 2. THERMAL ENVELOPE COMMISSIONING
The Owner's Project Requirements and Basis of Design include applicable building exterior enclosure systems, and design documents and contractor's submittals pertaining to those systems are included in the CxA's review.
Upload EAc3-1 above includes all of the following applicable items pertaining to envelope performance and commissioning: roof or garden roof; exterior walls, curtain walls, or window walls; sealants and expansion joints; control joints; skylights/sloped glazing; atria; windows and doors; shading devices; flashing; plaza decks, balconies, and railings; planters; below-grade construction; flooring; other special building exterior enclosure systems, equipment, and controls. For fixed envelope elements that do not actively operate (e.g., sealants, flashings), the Systems Manual includes recommendations for periodic performance inspections and/or preventive maintenance checks.
The envelope commissioning process for the project follows all applicable procedures specific to the exterior enclosure as defined in ASHRAE Guideline 0-2005, the Commissioning Process, and NIBS Guideline 3-2006  Exterior Enclosure Technical Requirements for the Commissioning Process. 
Signatory EAc3-3. 
OR
Select one of the following:
Signature. Provide a digital signature affirming the signatory statement in gray directly above. 
Upload EAc3-S3. Provide a document with the signatory statement, copied directly from the form, signed and dated on letterhead. 
Is the project is a major renovation?
No
Yes
Substantial upgrades were installed that improve performance on at least 25% of the exterior envelope surface area.
Signatory EAc3-4. 
OR
Select one of the following:
Signature. Provide a digital signature affirming the signatory statement in gray directly above. 
Upload EAc3-S4. Provide a document with the signatory statement, copied directly from the form, signed and dated on letterhead. 
Upload EAc3-3. Provide drawings detailing examples of each type of envelope performance upgrade installed. Indicate which parts of the envelope received the upgrades (e.g., roof, skylights, exterior walls, windows, doors, etc.) . 
Special circumstances preclude documentation of credit compliance with the submittal requirements outlined in this form.
ADDITIONAL DETAILS
Describe the circumstances limiting the project team's ability to provide the submittals required in this form. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits.
SPECIAL CIRCUMSTANCES
Upload EAc3-SC. Provide any additional documentation that supports the claim to special circumstances. (Optional)
The project team is using an alternative compliance approach in lieu of standard submittal paths.
Describe the alternative compliance path used by the project team. Include justification that this path meets the credit intent and requirements. Be sure to reference what additional documentation has been provided, if any. Non-standard documentation will be considered upon its merits. 
ALTERNATIVE COMPLIANCE PATH
Upload EAc3-ACP. Provide any additional documents that support the alternative compliance path approach. (Optional)
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