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ABOUT LCS 
VISION 
The faculty and families of Lincoln Christian School work diligently to enable each student to discover his or her God- given 
talents, to develop those abilities fully, and to devote those gifts to a lifetime of learning, serving, and honoring God. 
 
MISSION 
We exist to introduce families to the real Jesus and to help them identify their next step.  
 
PHILOSOPHY OF EDUCATION 
Lincoln Christian School’s philosophy of education is based upon the Word of God.   We endeavor to provide an atmosphere 
where the Word of God is preeminent in every subject throughout the school day. 
 
One primary objective is for students to: 

● Know God: It is in pursuing and Knowing God on a deeper level that sets the foundation for each of us to... 
● Grow in Freedom: We grow in freedom by strengthening the bonds of our relationship through community, which helps 

free us from the burdens, restrictions, and weights we carry. Growing in freedom truly sets the conditions that allows 
each of us to ... 

● Discover our Purpose: It is by discovering our purpose that we are empowered to... 
● Go and make a difference in our relationships, churches, and communities as a response to personally meeting the real 

Jesus. 
This is reinforced in every subject, not just in Bible class or chapel.  Our teachers and staff model a lifestyle of fellowship with 
God, and as a result, the students’ understanding of that lifestyle grows.  The Word of God is taught, Scripture is memorized, and 
the application of God’s Word in daily living is stressed.  Students also learn who they are in Christ, allowing them to develop 
their individual gifts and talents.  By developing those gifts, students are equipped to pursue the calling that is on their lives, 
whether it is in ministry, business, homemaking, or any other service. 
 
Academically, Lincoln Christian School stresses excellence in every subject.  Curriculum is continually evaluated to ensure that 
academic objectives are being met.  The academic standards and expectations are high but not unrealistic. While we realize that 
each student has different abilities, we expect each student to do his or her best.  Our goal is to academically equip our students 
with knowledge and understanding that prepares them to succeed. 
 
Another key element in our educational philosophy is the partnership between the home and Lincoln Christian School. Unless 
there is a healthy, supportive, and effective relationship between the school and the home, the student’s education will suffer. 
God established the home, not the school, as the primary place for training, learning, and education to occur.  The caring, 
Christ-like attitudes of Lincoln Christian School teachers are valued by students and parents.   Parents expect and appreciate 
direct and regular communication from faculty regarding their children.   In return, teachers expect Lincoln Christian School 
parents to be responsive to their suggestions regarding their children. When this partnership is honored by all parties involved, 
every child at Lincoln Christian School is capable of reaching his or her fullest potential. 
 
STATEMENT OF FAITH 
* Students are expected to embrace the major doctrines of the LCS Statement of Faith. 

1. THE SCRIPTURES* 

We believe the Bible is God’s Word, the product of holy men of old who spoke and wrote as they were moved by the Holy Spirit. It                           
is accurate, authoritative, and applicable to our everyday lives. 

(Deuteronomy 4:1-2; Psalm 119:11, 89, 105; Isaiah 40:8, Matthew 22:29; John 5:39, 16:13-15, 17:17; Romans 15:4; 2 Timothy                  
3:15-17; Hebrews 1:1-2, 4:12; 1 Peter 1:25; 2 Peter 1:21) 

2. GOD (THE TRINITY)* 

We believe in one eternal God, who is the Creator of all things, and He exits in three co-equal Persons: God the Father, God the                         
Son, and God the Holy Spirit. He has existed in relationship with Himself for all eternity. God is totally loving and completely holy. 

(1 John 5:7; John 1:14, 14:28, 16:28; John 15:26; Deuteronomy 6:4; Isaiah 61:1) 
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The Father: We believe in God the Father, an infinite, personal spirit, perfect in love, holiness, justice, and grace. We believe He is                       
all-knowing and all-powerful. We believe He mindfully and mercifully concerns Himself with the lives of humankind; He hears                  
and answers our prayers, and He offers salvation from sin and death through Jesus Christ. 

(Luke 10:21-22; Matthew 23:9; John 3:16, 6:27; Romans 1:7; 1 Timothy 1:1-2, 2:5-6; 1 Peter 1:3; Revelation 1:6) 

Jesus, The Son: We believe Jesus Christ is the only One who can restore us to God. We believe in His virgin birth, sinless life,                         
miracles, and teachings. We believe the unconscionable beating and violent crucifixion of Jesus was in our place – the full, fitting                     
payment for our sin. 

(1 John 1:7; Revelation 1:5, 5:9; Colossians 1:20; Romans 3:10-12, 23; 5:9; John 1:29)  

The Holy Spirit: The Holy Spirit is the third person of the Trinity, co-equal with Jesus and the Father in the Godhead. We believe 
the Holy Spirit, who came forth from the Father and Son, convicts the world of sin and promotes righteousness and judgment. 
The Holy Spirit is our omnipresent, omnipotent helper, comforter, and guide to all who believe in Jesus. 

(John 14:16-17, 26; 15:26-27; John 16:9-14; Romans 8:9; 1 Corinthians 3:16, 6:19; Galatians 5:22-26) 

3. MAN* 

We believe mankind was made in the image of God. Every human personality is uniquely created, possesses dignity, and is 
worthy of respect and Christian love. 

(Genesis 1:26-30, 2:7, 18-22; 3:1-24; Psalm 8:3-6, 51:5; Acts 17:26-31; Romans 1:19- 32; Ephesians 2) 

4. SIN* 

We believe our sin has separated each of us from God and His purpose for our lives. As a result, man cannot attain a right                         
relationship with God through his own effort. 

(Genesis 3; Psalm 32:1-5; Isaiah 6:5; Jeremiah 17:5; Romans 3:10, 3:23, 5:12; 1 Corinthians 15:21-22) 

5. FORGIVENESS* 

We believe that in order to receive forgiveness from God and new birth, we must repent of our sins, believe in the Lord Jesus 
Christ, and submit to His will for our lives. 

(Ephesians 2:8-9; Galatians 2:16, 3:8; Titus 3:5; Romans 10:9-10; Acts 16:31; Hebrews 9:22) 

6. SALVATION* 

We are saved by grace through faith in Jesus Christ: His death, burial, and resurrection. Salvation is an unmerited gift from God,                      
not earned by good works or any human effort. Whosoever calls upon Jesus will be saved. 

(Ephesians 2:8-9; Galatians 2:16, 3:8; Titus 3:5; Romans 10:9-10, 13; Acts 16:31; Hebrews 9:22) 

7. WATER BAPTISM 

Baptism in water by immersion is a direct commandment of Jesus and is for believers only. Baptism is an ordinance symbolic of                      
the Christian’s identification with Jesus’ death, burial, and resurrection. 

(Matthew 28:19; Acts 2:38; Mark 16:16; Acts 8:12, 36-38, 10:47-48; Colossians 2:12) 

8. BAPTISM IN THE HOLY SPIRIT 

The baptism in the Holy Spirit, as promised by Jesus to all believers, is a gift received subsequent to new birth (salvation). The                       
baptism in the Holy Spirit enables Christ followers to fully utilize public and private spiritual gifts for the furtherance of the                     
Church and for personal spiritual growth. We believe the evidence of the baptism in the Holy Spirit is speaking in tongues. 

(Joel 2:28-29; Matthew 3:11; Mark 16:17; Acts 1:5, 2:1-4, 17, 38-39; 8:14-17, 10:38, 44-47; 11:15-17, 19:1-6; 1 Corinthians 14) 

9. SANCTIFICATION 

Salvation makes us righteous before God. Sanctification is the development of Christ’s character in us through an ongoing process                   
of yielding to God’s Word and the Holy Spirit. Hebrews 12:14 tells us that “without holiness no one will see God.” 

(1 Thessalonians 4:3, 5:23; 2 Corinthians 3:18, 6:14-18; 2 Thessalonians 2:1-3; Romans 8:29, 12:1-2; Hebrews 2:11) 
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10. HEALING 

Daily health and divine healing were purchased by Jesus’ atoning sacrifice. Wisdom for the healthy stewardship of our bodies and                    
divine healing by the laying on of hands are available to every believer. 

(Psalm 103:2-3; Isaiah 53:5; Matthew 8:16-17; Mark 16:17-18; Acts 8:6-7; James 5:14-16; 1 Corinthians 12:9, 28; Romans 11:29) 

11. THE CHURCH* 

We believe in the power and significance of the Church and the necessity of believers to meet regularly together for fellowship,                     
prayer, and the “breaking of bread.” We believe that God has individually equipped us so that we can successfully achieve His                     
purpose for our lives which is to worship God, fulfill our role in the Church, and serve the community in which we live. 

(Matthew 16:18-19, 18:15-20; Acts 2:41-47, 5:11-14, 13:1-3, 14:23, 16:5, 20:28; 1 Corinthians 7:17; Ephesians 1:22-23, 2:19-22,                
3:10-12, 5:22-32; Colossians 1:18, 3:15; 1 Peter 5:1-4; Revelation 21:2-3) 

12. HEAVEN* 

We believe a person’s eternal destination of either Heaven or Hell is determined by their response to the Lord Jesus Christ. 

(Matthew 5:3, 12, 20, 6:20, 19:21, 25:34; John 17:24; 2 Corinthians 5:1; Hebrews 11:16; 1 Peter 1:4; Hebrews 9:27; Revelation 
19:20) 

13. HELL* 

Scripture uses words like “everlasting fire,” torment,” and “wrath” to describe Hell. We believe Hell is a literal place. Eternal 
separation from God happens there. 

(Matthew 25:41; Mark 9:43-48; Hebrews 9:27; Revelation 14:9-11, 20:12-15, 21:8) 

14. THE END OF AGE* 

At the ascension the angels said, “This same Jesus will come back in the same way you saw him go into Heaven.” 

(Acts 1:11) 

15. RESURRECTION & RAPTURE* 

We believe in the resurrection of the saints and rapture of the Church. 1 Thessalonians 4:16-17 says, “...the dead in Christ will rise                       
first. After that, we who are still alive and are left will be caught up together with them in the clouds to meet the Lord in the air.                            
And so we will be with the Lord forever.” 

(1 Thessalonians 4:16-17) 

16. THE REIGN OF CHRIST* 

Following the tribulation, we believe Jesus will physically and visibly return to Earth as King of Kings and Lord of Lords.                     
Revelation 20:6 tells us Jesus’ followers will reign with Him for a thousand years as kings and priests. 

(Matthew 24:30, 26:63-64; Acts 1:9-11; 1 Thessalonians 4:15-17; 2 Thessalonians 1:7- 8; Revelation 1:7) 

 
SPIRITUAL FORMATION GOALS 
Godly Knowledge: Students will cultivate an authentic faith that is founded in knowing the ultimate authority of Jesus and the 
true love He has for us. 
Spiritual Growth:  Students will develop spiritual disciplines and healthy moral boundaries that will help them grow in their 
relationship with Jesus. 
Kingdom Discovery:  Students will discover their identity in Jesus as they learn to build healthy relationships, make wise 
choices, and use their gifts for a greater kingdom purpose 
Christian Service:  In the form of real discipleship, students will offer their time, resources, and abilities to go and serve Jesus, 
the local church, and others. 
 
ACCREDITATION 
Lincoln Christian School is fully accredited with both the International Christian Accrediting Association (ICAA) and with 
AdvancED.  LCS is also a member  in  good  standing  with  the  Oral  Roberts  University  Educational  Fellowship  (ORUEF). 
Through its accreditation process, ICAA provides assurance to the public regarding the performance, integrity, and quality of the 
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school, and also provides the school with a program of self-assessment and improvement.  ICAA is committed to the 
advancement of Christian education by providing direction and expertise to its member schools.   ICAA seeks to recognize 
quality Christian educational programs that can serve as credible and reliable witnesses, both to the Christian and secular 
communities, as to the high degree of professionalism, academic excellence, personal integrity, and dedication to the spiritual 
training and growth of students in Christ.   ICAA is currently recognized by the State of Oklahoma  and  is  also  approved  for  full 
membership  in  the  National  Council  for  Private  School  Accreditation (NCPSA), a national consortium for the recognition of 
qualifying private school accrediting associations in the United States.  ICAA is also an active member of the Oklahoma Private 
School Accreditation Council (OPSAC). 
 
SCHOOL COLORS AND MASCOT 
Our school is clad in the colors of crimson, gold, and black.   Each color holds a special significance.   The color crimson denotes 
the redemptive blood of Christ.   We each make sacrifices to obtain something worthwhile.   The education and Christian 
training of our youth is a worthwhile sacrifice.  The spirit of the color gold is character.  The trying of one’s faith brings 
sharpened character. The color black signifies absolutes.  One should not compromise their faith or standards.  We are called the 
Lincoln Christian School “Bulldogs”. 
 
SCHOOL PLEDGES 
(All students should memorize the pledges.) 

American Flag Pledge 
I pledge allegiance to the flag of the United States of America, and to the republic for which it stands, one nation, under God, 
indivisible, with liberty and justice for all. 
 
Christian Flag Pledge 
I pledge allegiance to the Christian flag, and to the Savior for whose kingdom it stands, one Savior, crucified, risen, and coming 
again with life and liberty for all who believe. 
 
Bible Pledge 
I pledge allegiance to the Bible, God’s Holy Word.  I will make it a lamp unto my feet, and a light unto my path.  I will hide its 
words in my heart that I might not sin against God. 
 
Lincoln Christian School Creed 
I am discovering my God-given talents, developing those abilities fully, and devoting those gifts to a lifetime of learning, serving, 
and honoring God. 
 
SCHOOL SONG 
High o’er the fields of battle Waves red, black, and gold Floating high above us 
We will promise 
Faithfully to rev’rence and honor you 
Loyal and together 
We our best will do 
We’ll fight forever 
We’re all for you. 
 

ADMISSIONS & ENROLLMENT 
 
ADMISSION PROCEDURES 
Lincoln Christian School uses an application process for determining qualified candidates.  Application packets are 
available through the Enrollment & Service Center.  We look for students who have godly character; we are not an 
outreach or rehabilitation program for students with character problems.   We also look for family attendance and 
participation at Church on the Move or a similar Bible-believing church. 
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Our admissions process entails the following steps: 
1. Submission of a completed student application (including recommendation forms) 
2. Placement testing for grades 1st-12th (for applicants without recent standardized testing scores submitted from 

another school) 
3. Entrance testing/screening for Pre-K or Kindergarten 
4. Family interview with the LCS School Board 
5. Payment of the Registration/Enrollment Fee 
6. Parental attendance at a Partners In Education meeting 

 
SELECTION OF STUDENTS 
Part of the mission of Lincoln Christian School is to provide a quality education for the children of Church on the Move 
congregation members and like-minded believers in the greater Tulsa area (Proverbs 8:11-21, Amos 3:3). 
 
These student applications are given strong consideration: 

1. Returning students 
2. Students of staff members 
3. Siblings of current LCS students 
4. Tithe-paying partners/members of Church on the Move 
5. Applications from families who attend a similar Bible-believing church 

 
NOTICE OF NONDISCRIMINATORY POLICY 
Lincoln Christian School, a ministry of Church on the Move, admits students of any race, color, nationality, and ethnic 
origin to all the rights, privileges, programs and activities generally accorded or made available to students at the school. 
It does not discriminate on the basis of race, color, nationality, or ethnic origin in the administration of its educational 
policies, admission policies, scholarship programs and athletic and school-administered programs. 
 
FINANCIAL 

Enrollment & Service Center 
The Enrollment and Service Center is located in the WGM Building on the west side of the campus.  The Enrollment 
& Service Center handles admission inquiries, tuition, and fee payments.  For your convenience, payment boxes are 
located in   the school offices, WGM building, and church lobby.  Payments can also be made online at 
www.lincolnchristianschool.com.  Any questions regarding school accounts should be forwarded to this office:  
(918) 234-8150. 
 
Past-Due Tuition 
Parents should make every effort to pay tuition on time.   You will receive notices from the Enrollment & Service 
Center when your account shows a past-due balance.  No school records will be released to families with a past-due 
balance. 
 
Returned Checks 
A returned check fee of $30.00 will be charged for checks returned for insufficient funds.  This applies to all payments to 
LCS including, but not limited to, tuition, book fees, lunches, athletic fees, school pictures, and activity fees. 
 
 
Student Withdrawal 
If it becomes necessary to withdraw a student, parents must notify the Enrollment & Service Center in writing by 
completing a Withdrawal Form.  Parents must also complete the appropriate forms indicating that all books and school 
property have been returned in good condition and that all financial obligations have been met.  No records will be 
released to parents, or to any other school, until this process is complete. 
 
Tuition Refunds 
If a parent pre-pays tuition and then withdraws a student, or the student is dismissed from LCS, they are eligible to 
receive a prorated refund.   The refund will be mailed to parents within four to six weeks.   The refund will be determined 
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by using the date of the written notice of withdrawal submitted by the parents.  Enrollment fees, book fees, athletic and 
activity fees, yearbook purchases, and fundraising proceeds are non-refundable and will not be pro-rated. 
 
Re-Enrollment 
Re-Enrollment notifications will be sent via email to parents of currently enrolled students.  Families will have until the 
end of February to submit their student’s Re-Enrollment via ParentsWeb on RenWeb.  Re-Enrollment is subject to review 
by the Administration each year for all students.  A student is considered officially re-enrolled when the parent completes 
the Re-Enrollment process and the registration fees have been paid.   Students with a past-due or outstanding tuition 
balance will not be allowed to re-enroll.  New, incoming students will be allowed to enroll after current students have 
been given ample time to re-enroll. 
 
Opportunity Scholarship Fund 
Partnering with the Opportunity Scholarship Fund, Lincoln Christian School announces the opening of a need-based 
scholarship fund for current and incoming students.  If you or a business wish to help with the growth of the scholarship 
fund and desire an Oklahoma tax credit, please visit osfkids.org or contact Henry Young at 918-234-8174.  
 

ACADEMIC POLICIES 
 
GRADES and GRADING POLICY 
Lincoln Christian School encourages all students to strive for their highest level of achievement.  In order to evaluate this 
achievement, LCS has adopted a grading policy which must be understood and followed by staff, students, and parents. 
 
EVALUATION 
Lincoln Christian School believes that the process of evaluation should be continuous and assist the teacher in developing 
insight into the student’s skill levels, achievements, attitudes, interests, and personal growth and development.  It is 
essential that a pupil be evaluated in terms of his/her skills and achievements in relation to the achievement of others in 
his/her class. However, it is recognized that all pupils are individuals and learn at different rates. The expertise of the 
teacher enables a careful blending of this subjective and objective information in determining the best evaluation of the 
child. 
 
Evaluation information should be effectively communicated so that parents and pupils understand the achievement level of 
the child. Some of the standards used to determine the level of achievement include: graded course of study, state academic 
content standards, completion of assigned projects and/or daily work, achievement tests, classroom participation, 
attendance, and ability to listen and follow directions. Grades are a consequence of learning and not the purpose of 
learning. 
  
Explanation for PreK-2 Grades’ Checklist 
Students in Pre-K through 2 grades use a checklist system based upon skills appropriate for their grade level.  Pre-K will do 
a Fall and Spring Assessment.  Kindergarten completes trimester assessments, and 1 and 2 grades complete quarterly 
assessments.  
 
Explanation of Grade Symbols for grades 3-12  
 
A      The pupil who receives this grade is making excellent progress towards meeting course objectives and does work of  
         high quality. 
 
B      The pupil receiving this grade is making commendable progress in meeting course objectives. 
 
C      This grade indicates average work. The pupil who receives this grade is making acceptable progress in meeting course  
         objectives. 
 
D     The pupil who receives this grade is doing below-average work, and in most cases can do better with more effort and  
        improved study habits. 
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F      The pupil receiving this grade is making unsatisfactory progress, lacks interest, and/or displays insufficient effort to 
         achieve.  It is imperative that immediate action be taken to secure the proper performance. 
 
I      Incomplete. This  is  a  temporary  mark  for  the  pupil  who  has  not  sufficiently  completed  the  minimal  
        requirements of the course (due to legitimate reasons).  The pupil will have the opportunity to complete the work and  
        receive a grade prior to the end of the next grading period. 

Grade Points 
A 90-100 
B 80-89 
C 70-79 
D 60-69 
F 0-59 

 
At LCS, a five-letter range is used; this system is consistent with the grading system of most other schools.  It also lends 
itself well to the efficient processing of records and provides a fairly accurate indication of a student’s academic 
performance. The following numerical scale will be implemented in determining all grades at all grade levels. 
 

Point Values 
In averaging grades, the following point values are designated for each letter symbol: 

Grade Point Value 
A 4 
B 3 
C 2 
D 1 
F 0 

 
Letter Values 
Quotients obtained in averaging grades are translated into letter symbols according to the following conversion scales: 

Grade Point Value 
A 3.51 to 4.00 
B 2.51 to 3.50 
C 1.51to 2.50 
D 0.51 to 1.50 
F 0.00 to 0.50 

 
Physical Education Class Grading 
Grades given in Physical Education classes will be based largely upon participation. If a student is unable to participate for 
any reason, they will be required to do a written assignment for that day covering a topic concerning health or physical 
fitness.  It will be left to the discretion of the instructor as to when this assignment is due. 
 
Report Cards 
Grade reports reflect the student’s academic progress and will be issued in the week following the end of each nine-week 
session (except for Pre-K and Kindergarten).  The school calendar indicates the dates for the grading periods.  Access to 
RenWeb will be denied if there is an outstanding account balance.  Grade reports can be viewed on RenWeb and year 
ending report cards will be mailed approximately two weeks after schools ends. 

● For Pre-K students – semester grades are prepared to reflect the student’s academic standing at the conclusion of 
each semester.  

● For Kindergarten students – trimester grades are prepared to reflect the student’s academic standing at the 
conclusion of each twelve-week session.  

● For 1-12 grade students – quarterly grades are prepared to reflect the student’s academic standing at the 
conclusion of each nine-week session.  

o For 7-12 students – Semester grades are prepared, which reflect a combination of two quarters’ grades 
plus the addition of the semester final examination or project.   A comprehensive semester review and test 
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is to be given at the end of each semester for each subject. (A project, paper, etc.  may be substituted in 
lieu of an examination.)  The semester examination (or project, paper, etc.) cannot weigh more than 10% 
of the total semester grade, with each nine-week’s grade weighing approximately 45%. 

 
Honor Roll – Elementary and 5-6 Grade Center 
The “A” Honor Roll is for those students in the 3-6 grades who made all “A’s” in a school semester. The “A-B” Honor Roll is 
for those 3-6 grade students who made all “A’s” and “B’s” in on semester.   An elementary or 5-6 grade student earning a 
“C” or below in any subject is not eligible for either Honor Roll. 
 
Secondary Extracurricular Eligibility (per OSSAA Standards) 
Students participating in extracurricular activities must have a grade average of “D” or above in every subject. 
Scholastic eligibility for students will be checked at the end of the third week of each semester and each week thereafter. 
A student is considered “at-risk” if he/she maintains a “D” average in any class/subject.  This will be determined and 
documented at the end of each week.  An “At-Risk, Probation, and Ineligible” list will be sent to each teacher and coach by 
Monday morning of the week included in the ineligibility period. 
 
For a student to participate in an extracurricular event scheduled on a school day, the student must be in attendance in 
the classroom for no less than a half day.  Exceptions require administrative approval. 
 
Academic Intervention Plan/Probation – Elementary and 5-6 Grade Center 
The Administration will track students’ progress and meet with those who are having academic difficulties.  Teachers will 
notify the parents when a student is struggling in class.  Students must be able to maintain a minimum of “C” level work in 
the grade to which they are assigned.  A student may be restricted from participation in school-related activities 
(including athletics) if, in the judgment of the Administration, the student’s academic record could be adversely affected. 
Students participating in school-related activities or sports must have an average of “C“or above in every subject and have 
satisfactory conduct grades. 
 
When a student falls below a “C“ average in any curricular area, a program for improvement must be developed and 
agreed upon by the teacher(s), parents, and Administration, which may include tutoring, extra study time, etc.  Failure to 
rise above a “C “average at the end of the first semester will result in academic probation.  Failure to rise above a “C“ 
average after the second semester may result in ineligibility to re-enroll at LCS.  If a student is deemed ineligible to 
re-enroll due to poor grades, summer school remediation at a “C“ average or above may allow the student to re- enroll. 
 
Academic Intervention Plan/Probation – Secondary 
If a student is showing weakness in a particular academic area for various reasons, one or all of the following steps may be 
taken: 

● Conference with the student and phone call to the parent. 
● Probation – any secondary student whose grade point average drops below a 2.00 or 70% for any nine-week 

period will be placed on academic probation for the following six-week period.  Parents are notified by the school 
if their student is placed on academic probation.  The student’s GPA must be raised to 2.00 or higher by the end of 
the probationary period.  Failure to do so may result in dismissal from school.  A student may apply for 
readmission to LCS at the beginning of the next school term by maintaining a 2.00 or higher GPA at another school 
for a minimum of nine weeks. 

 
Tutoring 
The LCS Tutoring Policy allows parents the option to provide additional academic instruction for their child.  The tutoring 
program cost is $25.00 per session and has limited availability offered on a first-come, first-served basis.  All sessions 
must be prepaid.   Sessions will be held after school on Mondays, Tuesdays, Wednesdays, and Thursdays from 3:25 PM 
until 4:25 PM in an area designated by the administration.  Any student not picked up promptly after their session will be 
escorted to After-School Care. 

● Elementary and 5-6 Grade Center – Sign-up sheets are available in the office for parents interested in tutoring for 
their student(s).  The principal will assign the student to an available teacher in their area of need. 

● Secondary – Secondary students must sign up for tutoring sessions in the high school office with the academic 
counselor; after parent approval, students will be assigned to an available teacher in their area of need. 
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Parent/Teacher Conferences 
Times will be established and published when parents and teachers meet to discuss student progress. Parents  and 
teachers  are  welcome  to  schedule  a  conference  at  any  time. Appointments may be made with the teacher. 

● Fall conferences are mandatory for students in Pre-Kindergarten through grade 4. 
● All other conferences are not required unless requested by a teacher or administrator. 
● Parents/Teacher Conferences on scheduled conference days need to be scheduled in advance. 

 
Elementary Promotion/Retention 
If there is an academic concern and retention may be necessary, a conference will be scheduled with the parents, teacher 
and Administration.  The general guidelines for retention are as follows: 
 
Pre-K to grade 2 – teacher recommendation based upon one or more of the following: 

● Personal observation 
● Below grade level performance in academic subjects 
● Below grade level on developmental testing 
● Observation data from reading specialist 
● Social/emotional immaturity 

 
Grades 3-6 – teacher recommendation based upon one or more of the following: 

● Failure of two or more academic subjects 
● Grade levels of 1.5 points below the norm in standardized testing, in total reading or total math 
● Social/emotional immaturity 
● Students with one final grade of “D” in a major subject (English, Math, Science, Social Studies, Bible) will be passed 

onto the next grade on academic probation.  In most cases, a recommendation will be made that the student 
receives tutoring during the summer.  In addition, the student may be required to take an entrance test before the 
start of the next school year to determine his/her readiness to do the work required in the next grade level.  The 
probationary status will be in effect for the first nine weeks of school and will be removed if the student maintains 
a “C-“average or better during the first nine weeks. 

 
COURSE OFFERINGS FOR GRADES 7-12 
For more information regarding course selection, schedule changes, credit recovery, academic and graduation 
requirements, valedictorian and salutatorian selections, NCAA guidelines, Oklahoma Promise as well as other valuable 
insight into courses, please refer to the Course Offerings Guide on the website: https://tinyurl.com/y8cd9ujo  
  
Concurrent Enrollment 
Concurrent enrollment classes taken at Lincoln Christian School through the TCC College Algebra and ORU concurrent 
enrollment program can be used as high school credit.  The school board and administration feel the Christian education 
and the total Lincoln Christian School experience is a continuing process and has lifelong value.   Students may still 
participate in another concurrent enrollment program and those hours will count towards their college degree but 
not for LCS credit. 
 
AP Courses 
AP courses are advanced classes designed for high school students who want to do college-level work. At the completion 
of the course, students are required to take the AP exam covering the subject of the course.  If they pass the test with a 
satisfactory mark, the students have the potential of earning college credit units, enabling them to opt out of introductory 
courses in college.   Additionally, AP grades are given greater weight toward a student’s overall GPA (e.g. “C” = 3.0, “B” = 
4.0, and “A” = 5.0). 

● AP courses are more difficult than a typical class and require additional work during the summer, school days, 
holidays, and weekends since they prepare the student to take the AP exam. 

● All students who are willing to accept the challenge of a rigorous academic curriculum will be considered for 
admission to AP courses offered at LCHS.  Students are evaluated for AP readiness based upon their past academic 
performance and educational goals. Not all students who apply for the AP classes will be admitted. 
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● Students do not pay a fee to take an AP course but do pay an end-of-course AP exam fee charged by the AP College 
Board.  Most of the nation’s colleges and universities grant students credit, advanced placement, or both, for 
qualifying AP exam grades.  Colleges and universities only give credit or advanced placement for qualifying AP 
exam grades, not AP course grades.  Without a corresponding AP exam grade, they cannot verify that the AP 
courses a student has taken are true college-level courses. 

● If you have additional questions regarding AP courses, please contact the LCHS Academic Advisor. 
 
STANDARDIZED TESTING 
Kindergarten students take the Early Literacy Assessment.  Students in grades 1-2 take the Star Reading and Math 
Assessment.  All students, grades 3-10, take a Standardized Test (ACT Aspire). Juniors and seniors are expected to take the 
ACT: once during junior and senior years (Students may take the ACT up to 12 times beginning freshman year.).  Tenth 
and eleventh grade students will also have the option to participate in the PSAT exam, which is a National Merit Scholar 
qualifying test. 
 
Results from all tests are compared with normal scores for public, private, and Christian schools throughout the nation. It 
is very important that a student be present during this week of testing.  Make-up test will be given to students who miss 
part or all of these tests.  However, all make-up testing must be completed within one week of the original test date. 
 
HOMEWORK 
It is understood that homework is a vital part of academic growth for anyone who hopes to achieve academic excellence. 
Teachers will be sensitive to the amount of homework being assigned each day. 
 
Some general guidelines concerning homework are: 

● No homework will be assigned on Wednesdays.  
● No tests will be scheduled on Thursdays. The exceptions to this policy are quarterly and semester exams. 

● We expect parents’ full cooperation in seeing that the assignments are completed and turned in on time. 
Homework that is one day late will be discounted by 30%. Homework more than one day late will 
receive a zero. Doing homework is part of preparation for the future. Parents are encouraged to 
communicate with teachers when their children are having challenges with homework.  

● Doing homework is part of preparation for the future; therefore, all work will be turned in regardless of 
credit.   Families are encouraged to communicate with teachers when facing challenges with homework. 

● Secondary: All tests need to be scheduled on Renweb the Friday before the test is given.  Homework 
assigned on Tuesday will be due by 3:10 PM on Wednesday.  

● Encourage students to take care of A-day homework on A days and B-day homework on B days.  
 
MAKE-UP WORK 

Elementary: 

It is the responsibility of the student to make arrangements with his/her teacher(s) regarding work that was or will 
be missed during an absence.  In general, students will be granted one school day for each school day missed. 
Make-up time will not include the first day back from an absence. More time may be allowed at the discretion of the 
teacher depending on the nature of the assignment(s) and length of the absence. Projects, reports, and tests which 
are known prior to an excused absence are expected to be turned in and/or taken upon the student’s return to 
school. Exceptions may be granted due to the extent and/ or nature of the absence or the specific classwork missed. 
Students are encouraged to speak with their teachers. All homework assignments are posted on Curriculum 
Trak and seen by parents and students in RenWeb.    Any hard copy work may be picked up after school in the 
office.  Teachers may request work or tests assigned prior to an absence that falls due the date of the absence or day 
after to be due the date the student returns.  
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Secondary: 

It is the responsibility of the student to coordinate with his/her teacher(s) regarding work that was or will be missed 
during an absence.  In general, students will be granted one school day for each school day missed. Make-up time 
will not include the first day back from an absence. Regarding the A/B schedule, if a student misses one A or B 
schedule day, he/she would have one A or B schedule day to make up the work. The teacher will not see A schedule 
students on B days and vice-versa, so teachers should not require makeup work until the student returns to his/her 
class on the corresponding A or B day following in-class attendance. More time may be allowed at the discretion of 
the teacher depending on the nature of the assignment(s) and length of the absence. Projects, reports, and tests 
known prior to an excused absence are expected to be turned in and/or taken upon the student’s return to school. 
Exceptions may be granted due to the extent and/or nature of the absence or the specific classwork missed. Students 
are encouraged to speak with their teachers. All homework assignments are posted on Curriculum Trak and 
seen by parents and students in RenWeb.    Any hard copy work may be picked up after school in the office. 
Teachers may request work or tests assigned prior to an absence that falls due the date of the absence or day after to 
be due the date the student returns.  Make-up semester tests will be allowed to be taken on the first available date 
after return. 

ATHLETIC/ACTIVITY POLICIES 
ELIGIBILITY 
A student must have received a passing grade in all subjects that he/she was enrolled in during the last semester in which 
he/she attended 15 or more days to be eligible for athletic participation.  (7 school subjects for students in grades 7-8.) 

Semester Grades: 
● If a student does not meet the minimum scholastic standard, he/she will not be eligible to participate during the 

first six weeks of the next semester he/she attends. 
● A student who does not meet the above minimum scholastic standard may regain his/her eligibility by achieving 

passing grades at the end of a six-week period in all subjects which he/she is enrolled. 
● Pupils enrolled for the first time must comply with the same requirements of scholarship.  The passing grades that 

are required for the preceding semester should be obtained from the records of the school last attended. 
 
Student Eligibility during a Semester 

● Scholastic eligibility for students will be checked after three weeks (during the fourth week) of a semester and 
each succeeding week thereafter.  The school may choose to run eligibility checks on any day of the week.  The 
period of probation and ineligibility will always begin on the Monday following the day eligibility is checked. 
Grades will be checked weekly for vo-tech students and all concurrently enrolled students. 

● A student must be passing all subjects he/she is enrolled in during a semester.  If a student is not passing all 
subjects on the day of the grade check, he/she will be placed on probation for the next one-week period.  If a 
student is still failing one or more classes the following week at the time when grades are checked, he/she will be 
ineligible to participate during the next one-week period. The ineligibility periods will begin on Monday and end 
on Sunday. 

● A student who has lost eligibility under the provision must be passing all subjects in order to regain eligibility.  A 
student regains eligibility under O.S.S.A.A. Administrative Handbook, Rule #3, with the first class of the new one- 
week period (Monday through Sunday). 

● “Passing grade” means work of such merit that credit would be entered on the records if the semester were to 
close at that time. 

● Students who end a semester with an “F” will be ineligible for the beginning six weeks of the next 
semester. 

 
PRE-PRACTICE GUIDELINES 
A parent meeting will be held by the coach for all students participating in his/her activity.  At this time, the coach will 
explain what is expected and required of each student who plans to participate.  Lincoln Christian School recommends that 
all students have a physical before participating in any sport, athletic in nature event, or physical education classes. Before 
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the student may begin practice, the following items must be turned in to the Athletic Office: 
1. Physical Exam Form (Grades 7-12)  
2. Parental Release Form  
3. Student Activity Participation Contract 
4. Concussion Release Form (Grades 7-12) 
5. Athletic/Activity Fee paid 
6. Drug Testing Completed (Grades 9-12) 

 
Athletic/Activity Fees 
For LCS Elementary Students, the following fees will be applied: 

● Art Club (grades 1-4 Fall or Spring): $100 
● Art Club (grades 5-6 Spring only): $100 
● Honor Choir (grades 3-4 Spring) (grades 5-6 Fall): $50 

 
For LCS Elementary School students, athletic fees range from $100.00 to $130.00 per sport: 

August 1: October 1: March 1: 
Football, Volleyball*, Cheer* Basketball Baseball/Softball, Track* (5th/6th only) 

*Volleyball and cheer will be  $25 *Track fee will only be $25 

 
For LCS Secondary School students, the activity fees are $125.00 unless otherwise noted and the due dates are:  

August 1: October 1: February 1: 
Football ($200), Softball, Volleyball Basketball Baseball, Golf, Track 
Cheer, Cross-Country  
 

*Fees for other activities (Band, Drama, Music, etc.) will be issued prior to occurring events. 
 

ATTENDANCE ON DAY OF CONTEST 
● A student must attend at least one-half of their classes to be able to dress for, or compete in, that day’s activities. 

Exceptions will be made on a case by case basis at the discretion of the administration. 
● A student who has been suspended from school (includes in-school intervention program) may not compete or 

practice until he/she has returned to school and has been cleared by the Administration. 
 

CONDUCT ON ATHLETIC TRIPS 
On athletic trips, the athlete is not only representing himself/herself but also the school, the church, the coaches, and 
his/her parents.  Thus, it is expected that all students will dress and behave according to the guidelines outlined in the LCS 
Student Handbook.  Any athlete traveling with a team must be on time or left behind.  He/she must travel to and from the 
event with the team. 
  

Release to Parents following Activities 
● Parents who want their child(ren) released immediately following a school sponsored event must 

“sign-out” with the designated coach/sponsor in person at that time. 
● Students may be released to PARENTS ONLY unless the parent has completed the family demographic 

transportation form in their RenWeb account indicating a maximum of 6 individuals allowed to sign their 
child out. 

● For athletics, this will be completed at the parent meeting for each sport. For field trips, this will be 
completed via email with the teacher conducting the trip prior to the day of the trip. 

● After that information is received, school personnel will construct a sign out sheet for that activity where 
each student will be signed out in person by parents or designee on the sign out sheet. 

● In the event of an emergency situation, LCS Administration may make exceptions, which will be handled 
on a case by case basis.  

 
QUITTING OR DISMISSAL FROM SPORTS/ACTIVITIES 
Any student who quits a sport/activity or is dismissed from the team/group will be dismissed from Lincoln Christian 
School.  
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AAU/Club Sport Participation 
LCS games, practices and events take precedence over all non-LCS sponsored events (i.e. AAU/Club games, practices 
and/or events). Therefore, missing LCS games, practices or events due to non-LCS sponsored events will result in 
immediate dismissal from Lincoln Christian School. 
 
COMPETING IN LCS DUAL SPORTS 
It is Lincoln Christian School’s policy that an athlete can participate in only one school-sponsored sport per sports 
season  unless  there  is  written  permission  from  the Athletic  Director  (e.g.  participation in track and baseball 
simultaneously). 
 
RELEASE OF STUDENT INFORMATION FOR RECRUITMENT PURPOSES 
If a student is in grades 9-12, the student's parent/legal guardian authorizes Willie George Ministries and Lincoln Christian 
School to provide student’s home address, email address, home phone number, cell phone number, and/or any other 
contact information deemed necessary, to colleges and universities to assist in the recruitment of the student.  
 
INJURY PROTOCOL 
Any Middle School or High School student athlete who sustains any injury that could prevent or modify their participation 
in a school-sponsored athletic activity, including any practice or game, should be evaluated by the LCS Athletic Trainer 
promptly after the student sustains the injury.  Except in the case of emergencies taking place outside of LCS facilities, it is 
generally advisable for the student to visit the LCS Athletic Trainer before visiting the student’s primary care physician, 
since the Trainer is specially trained and certified to deal with athletic injuries. 
 
 

ATTENDANCE POLICIES 
 

Regular attendance is important to a child’s success in school and establishes good work habits and self-discipline. 
 
ELEMENTARY ATTENDANCE: PRE-K THROUGH GRADE 6 
The LCS School Board requires elementary students be in attendance at least 90% of the school year in order to 
successfully complete the school year and be promoted.  Students who fall below the 90% attendance rule may not be 
promoted.  Excessive absences (17 or more) are grounds for a student’s failing a class/grade. 
 
Elementary Attendance Recording/Procedures 
Elementary Daily Attendance Recording: Elementary attendance is recorded on a daily basis  
Pre-K Start and End time: 8:30 AM – 2:30 PM 
Elementary School Start and End Time: 8:00 AM – 3:00 PM (Ideally, students arrive around 7:45 AM) 
5-6 Grade Center Start and End Time: 8:00 AM – 2:55 PM (Ideally, students arrive around 7:45 AM) 

● Arrival after 8:00 AM - Tardy (T)    
● Arrival after 9:30 AM - ½ day Absent (AH)  
● Dismissal before 1:30 PM -½ day Absent (AH)  
● Dismissal after 1:30 PM, before 3:00 PM -Early Dismissal (E) (counts same as Tardy) 
● Elementary students in attendance less than 2 hours the whole day will be considered Absent (AB) 

 
Elementary and 5-6 Grade Center Tardy Policy/Procedures 
All students are considered tardy if not in school by 8:00 AM.  Parents bringing students to school after 8:00 AM must 
escort their child into the office to sign them in. Every five tardies will automatically be converted to one absence.  Ten 
tardies will equal two absences, etc. 
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Elementary and 5-6 Grade Center Early Dismissal Policy/Procedures 
Parents must report to the office to sign their children out before 2:55 PM for the 5-6 Grade Center and 3:00 PM for the 
elementary.  Parents should be prepared to show the student’s pick-up tag or their photo ID.  The office must be notified if 
someone not on the approved pick-up list is picking up their child.   This person will be required to show the student’s 
pick-up tag or their photo ID to office staff when signing out the student. 
 
SECONDARY ATTENDANCE: 7-12 GRADES 
The LCS School Board requires that students be in attendance at least 90% of each semester in order to successfully 
complete that semester.  Excessive absences (9 or more per semester) are grounds for a student’s failing a class/grade. 
 
Secondary Daily Start & End Times 
Secondary Start Time 8:00 AM (Ideally, students should arrive around 7:45 AM and not before 7:00 AM) 
Secondary End Time 3:10 PM 
 
Secondary Hourly Attendance Recording 
Secondary attendance is recorded on an hourly (each class period) basis and initially coded as follows: 

● Arrival to class after the tardy bell rings: Tardy (T)  
● Arrival to any class more than 15 minutes late:  Absent (AB)  
● Dismissal more than 15 minutes early: Absent (AB)  
● Dismissal during last 15 minutes: Early Dismissal (E) 
● All absences & tardies count toward the 90% attendance policy unless accompanied by valid documentation such 

as a physician’s note 
 
Secondary Tardy Policy 
All students are considered tardy if not in the classroom when the bell rings.  When arriving to school late or tardy to any 
class, it is the student’s responsibility to check in at the office and get a tardy slip before going to class. Additionally, please 
understand there is simply no way to account for the myriad of possibilities that may occur with travel from all across the 
metroplex in an "excused" or "unexcused" manner. With all factors considered, the tardy/attendance policy was crafted so 
there are no punitive actions for cumulative tardies unless a fourth tardy occurs.  
 
Tardy procedures:  
1st & 2nd tardy: RenWeb Notice to parent 
3rd tardy: Verbal warning to student from administration 
4th tardy: One day detention 
5th tardy: One day detention, and the fifth tardy in any one class will be counted as an absence in that class.  
6th tardy: One day detention and parental conference 
7th tardy: Administrative notification and one day suspension 
8th or greater: Student will be reviewed for potential dismissal from LCS 
 
Secondary Early Dismissal Policy/Procedures 
If it is necessary for a student to leave school before the end of the day: 

● A parent/guardian will need to come to the attendance office and check him/her out for the day. 
● If student drives, written verification as outlined below will be required prior to early dismissal. 
● Students leaving school for any reason must sign out through the office and sign in upon returning. Any student 

leaving campus without checking out through the office will be considered truant. 
  
If students need to leave with someone other than a parent/guardian: 

● A parent/guardian must call the office, identify the person, and give permission for them to pick up the student and 
then send written verification of the same information. 

● Handwritten notes will NOT be accepted, and the person picking up the student(s) may be required to show their 
photo ID to office staff when signing out the student.  

● Students will not be allowed to leave with other students unless they are a sibling, and office staff has received the 
required information as listed below from the parent giving permission for the student to leave with their sibling. 

 
 

15 



 

  
In all cases, written notification may be made by an email to: attendance@lincolnchristianschool.com, or fax to 
918-234-8864 and should include following information: 

1. Parent/guardian’s name    
2.  Student’s name & grade   
3. Time of release  
4. Estimated time/date of return                
5. Reason for early dismissal   
6. Identification of person other than parent pick-up if applicable 

  
Once a student has signed out, he/she must leave the property. Any exceptions to this must be pre-approved by 
LCS Administration. 
 
Absence Notification 
When a student is absent from school, an email or fax must be sent from the parent or guardian to the office. Upon receipt 
of that notification a call will be made verifying that correspondence. This notification is required by 9:00 A.M. and should 
include the following information: 

● Parent or guardian’s name with student name & grade along with the reason for the absence. 
● Estimated time/date of return. If written parental notification of a student’s absence is not received, a call home 

will be made by office staff to confirm the absence and to request written notification. 
● Please include any documentation regarding absence if applicable (dentist, doctor. etc.) upon return. 

 
Extended Absence Request Form (family vacations, ministry trips, etc.) 
Parents desiring to take students out of school for planned extended absences (such as family vacations, trips, etc.) must 
present a written statement indicating the reason for and the anticipated length of the absence.  A special form (Absence 
Request Form) may be obtained from the office and must be signed by parents and administration. For make-up work 
information, see: MAKE-UP WORK under ABOUT LCS.  Please keep in mind that any absence results in disruption of 
instruction and may prevent a student from obtaining the best grades possible. 
 
College Visitation Days 
Juniors and seniors may use up to three (3) college visit days during the school year. College visit days exceeding 3 must 
have prior administrative approval to be excused. All requests must meet the following provisions to be excused:   

● Students are to obtain the proper form from the office and understand all make-up work policies apply; 
● Parents and college rep will verify attendance by signing the form. College printed material will not be accepted.  

 
Perfect Attendance Award 
Perfect attendance awards will be issued near the end of each school year.  Students with more than four tardies for the 
entire year are ineligible for this award. 
 

DISCIPLINE POLICIES 
Educating students within the context of a Christ-centered worldview to develop godly character is the primary function 
of Lincoln Christian School.  The faculty and staff recognize that the conduct of students in their classrooms affects the 
learning environment, and ultimately, behavior outside the classroom.  With that in mind, all teachers explain and 
disseminate the rules and accompanying rewards and consequences that govern all aspects of classroom behavior.  At 
times, rewards and consequences are subtle, and sometimes they are overt, depending on which method the teacher 
deems appropriate. Teachers must address issues such as respect/disrespect, punctuality/tardiness, 
prepared/missing/incomplete homework, acceptable/unacceptable work, appropriate/inappropriate behavior, general 
citizenship, and daily Christian living.  The maintenance of an orderly and harmonious classroom is essential to learning. 
 
Teachers form expectations appropriate to each student.  If those expectations are not met, teachers enforce classroom 
policies and school rules firmly, fairly, and systematically.  Within the setting of a Christian school, educators are 
instrumental in training young people in godly attitudes and actions which glorify the Lord.  In keeping with our mission 
of reinforcing the parental authority within the home, parents and teachers must communicate regularly. 
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Discipline and learning go hand-in-hand to build character and to allow the student to develop his/her God-given 
potential.  Therefore, the school will use such disciplinary measures as instruction, exhortation, correction, rebuke, 
detention, and corporal punishment (paddling) in an effort to achieve the ultimate goal of self-discipline.  When corporal 
punishment becomes necessary, the child’s parents will be notified in advance. 
 
LCS HONOR CODE 

● I will faithfully attend and participate in scheduled services at Church on the Move or a similar Bible-believing 
church. 

● I will strive to discover my God-given talents, to develop those abilities fully, and to devote those talents to a 
lifetime of learning, serving, and honoring God. 

● I will not use or be associated with the use of tobacco, drugs, or alcohol and I will honor God by maintaining a 
lifestyle of sexual purity. 

● I will refrain from the use of profanity, vulgarity, or any other type of writing, print material, innuendo, or 
conversation which is inappropriate for a Christian. 

● I will not lie, cheat, or steal, nor will I tolerate such activity. 
● I will show respect for authority and submit myself to the teachers and administration of Lincoln Christian School, 

realizing that attendance at LCS is a privilege, not a right. 
● My dress and my appearance will not only comply with the dress code of LCS, but it will also reflect Christian 

modesty and values. 
● My relationship with other students will be based on the principles of Christ’s love. I will show care and concern 

or others in my speech and my actions. 
● I will support the Church on the Move Statement of Faith as it is applied to instruction throughout the curriculum. 
● I will not violate any OSSAA rules that prohibit recruiting or influencing for athletic purposes and understand that 

violation of these rules will result in immediate dismissal from LCS. 
● I will fulfill my student contracts in all athletic and non-athletic extracurricular activities and understand that 

failure to honor these commitments will result in immediate dismissal from LCS. 
● I will uphold this Honor Code for the full twelve months of the year, at school, at school activities, and outside of 

school. 
 
Church Attendance 
Lincoln Christian School places the training of our students in godly Christian character as our highest priority.  It is our 
policy to partner with families who are instilling Biblical values in their children through their home and church. 
Therefore, instruction at LCS is to be a supplement to the character-molding process, not a replacement.  For this reason, 
consistent family church attendance is mandatory.  For those families who attend Church on the Move, church attendance 
(verified through giving records) is checked twice yearly.  If a family is admitted on the basis of their regular attendance at 
COTM and stops attending church or starts attending elsewhere, they are no longer eligible to attend LCS, as discussed in 
the Partner’s In Education Agreement (audio message online).  Families who have been admitted to LCS on the basis that 
they regularly attend a different church will be asked to complete a Church Attendance Verification Form annually.  These 
forms are mandatory and are distributed annually when the re- enrollment packages are sent out. 
 
Character Training 
As explained by Pastor George at the Partners in Education meeting, every subject area, teaching method, attitude, and 
action of students or teachers is a means of training character.  Character training is taking place throughout the day, no 
matter what else is being taught.  Teachers maintain orderly, structured classrooms and expect the students to work hard 
to learn content, and in the process, teach them to: 

1. Apply themselves to the task at hand  
2. Respect authority  
3. Learn and apply rules  
4. Obey willingly and immediately  
5. Pay attention  
6. Choose things that are excellent  
7. Do right because it’s the right thing to do  
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8. Love wisdom  
9. Work hard to get the right answer 
10. Understand how things work together  
11. Finish the job 
12. Develop  habits  of  orderliness,  attention  to  detail,  obedience,  persistence,  honesty,  accomplishment,  and 

cooperation 
 
Public Displays of Affection 
Public displays of affection (holding hands, hugging, necking, petting, kissing, etc.) are not acceptable behaviors for school 
or school-related events. 
 
Hazing/Bullying 
Hazing and/or bullying of any student(s) at LCS will not be tolerated. 
 
Cheating 
Cheating/plagiarizing will not be tolerated at any grade level.   Students found cheating/plagiarizing on any school 
material,  homework,  test,  class  project,  etc.,  will  receive  a  grade  of  zero.  Parents will be contacted by the teacher 
and/or Administration.  Additional consequences are at the discretion of the administration.  Possible consequences are 
detention, paddling, suspension, or dismissal. 
 
LCS Plagiarism Policy 
ACCORDING TO THE MERRIAM-WEBSTER ONLINE DICTIONARY, TO "PLAGIARIZE" MEANS 

● to steal and pass off (the ideas or words of another) as one's own 
● to use (another's production) without crediting the source 
● to commit literary theft 
● to present as new and original an idea or product derived from an existing source 

In other words, plagiarism is an act of fraud. It involves both stealing someone else's work and lying about it afterward. 
 
Types of Plagiarism - A Top 10 List 
“Note: Cheating and plagiarism preferences are listed below in order of their severity as judged by instructors themselves. 
Definitions are given verbatim from the Turnitin report as cited below: 

1. CLONE: An act of submitting another’s work, word-for-word, as one’s own. 
2. CTRL-C: A written piece that contains significant portions of text from a single source without alterations. 
3. FIND–REPLACE: The act of changing key words and phrases but retaining the essential content of the source in a 

paper. 
4. REMIX: An act of paraphrasing from other sources and making the content fit together seamlessly. 
5. RECYCLE: The act of borrowing generously from one’s own previous work without citation; To self-plagiarize. 
6. HYBRID: The act of combining perfectly cited sources with copied passages—without citation—in one paper. 
7. MASHUP: A paper that represents a mix of copied material from several different sources without proper citation. 
8. 404 ERROR: A written piece that includes citations to non-existent or inaccurate information about sources. 
9. AGGREGATOR: The “Aggregator” includes proper citation, but the paper contains almost no original work. 
10. RE-TWEET: This paper includes proper citation, but relies too closely on the text’s original wording and/or 

structure.” 
 
"The Plagiarism Spectrum: Tagging 10 Types of Unoriginal Work." Turnitin.com. Turnitin, 01 May 2012. Web. 23 Feb.  

2016. 
 
Because plagiarism is defined as stealing the ideas or words of another as one’s own, using another’s words or ideas 
without crediting the source (Merriam Webster online dictionary), all written material submitted by Lincoln Christian 
School students must be students’ own words and ideas unless properly cited from the original source. Ideas and words 
from sources not properly cited will be considered as plagiarized, and viewed as a violation of the LCS Honor Code. 
 
FORMS OF DISCIPLINE 
The objective of any discipline is to see the student become self-disciplined in his/her behavior.  Our goal is to see 
Christ formed in the lives of our students. Our basic three-step discipline process (per PIE agreement) is as follows: 
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1. Teacher-Student Conference  
2. Teacher-Parent Conference 
3. Administrative Referral 

 
Listed are the various forms of discipline used by LCS: 
 

Conference with Students 
Teachers will conference and discuss disciplinary problems with students when required.   Teachers may involve 
the administration when deemed necessary. 

 
Parental Contact and Conferences 
Teachers will initiate contact with parents if a discipline problem exists.  A disruptive student will not be allowed 
to impede the education of others.  
 
Written Assignments 
Written assignments may be given by the teacher or administration.   These assignments may involve the student 
studying God’s Word about his/her discipline problem and writing about what he/she has learned.  These 
assignments may also be things that pertain to the class subject matter. 

 
Before-School Detention (Grades 7-12) 
Before-School Detention is held each day from 7:05 AM to 7:35 AM.  Students will report to the designated area. 
Students will not be excused from detention for sports practice, games, cheerleading, plays, music practice, etc. 
Parents are expected to support the assigned detention.  

 
Paddling 
Teachers and/or other non-administrative staff are not allowed to paddle a student at any time.  Paddling will 
always be handled by the administration only after consulting the parents.  Paddling will be an option for severe 
offenses such as fighting, disrespect to authority, and cheating.  It will also be an option for lesser offenses when 
other methods have been tried and found not to be effective in curtailing repetition of the problem behavior. 
Paddling will always be conducted in the office by an administrator with a staff member as a witness.    It will be 
administered after the parent has been contacted.  A maximum of 3 swats will be administered at any one time. 
The administrator will pray for the student before sending them back to class. 
 
Suspension 
Suspension may be used as a disciplinary action for problems deemed by the administration to be of a more 
serious nature.  Students who do not respond to other means of discipline may be suspended.  Whether or not 
students are allowed to make up work missed due to a suspension is subject to the administrator’s discretion. In 
the event of suspension, all work should be gathered from RenWeb and will be due at the time of return to school. 

● Suspended students  will  not  be  allowed  to  participate  in  or  attend  any  school-related  function  or 
extracurricular activity until reinstated by the LCS administration. 

● Some suspensions may occur on professional days and require the student to report to school for a work 
day. 

 
Expulsion (Dismissal) 
Students may be dismissed from school when they fail to respond to correction. Teachers will document all 
behavioral problems that arise with a student.  These records will assist the Administration when they meet with 
parents regarding the possible dismissal of a student.   When a student’s attitude is not in accordance with the 
school’s policies or principles, a parental conference will be called. Action which shows disrespect, dishonesty, 
rebellion, or other negative attitudes will be handled by the Administration as it sees fit.   The school reserves the 
right to have full discretion in the discipline of all students and to dismiss any student who does not cooperate with 
the education process. 

● The following actions, at school or outside of school, may result in dismissal: 
1. Causing consistent discipline problems and showing little or no repentance. 

 
 

19 



 

2. The use or possession of vaporizers, tobacco, drugs, alcohol, weapons (guns, knives, razor blades, 
or any other object deemed to be a potential weapon), pornography, cigarette lighters, matches, 
etc. 

3. Threatening violence toward students, staff, or any other person.   This includes speech, writing, 
gestures, etc. 

4. Poems, artwork, or other creative material are not to be used to cover threats or thoughts of 
violence.  

5. Fighting, foul language, or obscene gestures. 
6. Alluding to or committing immoral acts. Theft or destruction of property. 
7. Violations of the LCS Student Code of Conduct. 

● Once  a  student  has  been  expelled  from  LCS,  all  belongings  will  be  gathered  by  the administration. 
Student’s belongings will be taken to the enrollment center where they may be picked up by parents. In 
addition, students will turn in their Student ID at the time of expulsion. 

 
BEHAVIORAL PROBATION 
When a student’s attitude is not in accordance with the school’s policies or principles, the administration may place 
that student on behavioral probation.  While on behavioral probation, if the student violates any part of the Student 
Code of Conduct, they may be suspended or expelled (dismissed). 
 

DROP-OFF, PARKING & PICK-UP 
 
ELEMENTARY DROP-OFF PROCEDURES 

● Pre-K students will be brought to the “Elementary Christian School” entrance (elementary school lobby) and 
walked directly to their classroom. 

● Kindergarten through grade 4 students may also be dropped off at the “Elementary Christian School” entrance 
(elementary school lobby) or the “Kids on the Move 2” (entrance 2). We will no longer utilize the drop off at the 
flagpoles for drop-off only (pick-up still may be utilized).  Students will be directed to the Elementary Gym from 
7:30-7:50 AM and then dismissed to their classrooms at 7:50 AM.  If your child is needing help getting out of the 
car, please use the parking lots near these entrances and walk them across the crosswalk to the doors. Parents, 
please do not walk your students to their classroom.  

● Students arriving after 8:00 AM (except Pre-K) will need to be checked in at the elementary office. 
● See map on LCS Parent Page for drop-off directions. 

 
ELEMENTARY PICK-UP PROCEDURES 

● Students in kindergarten through first grade will be picked up in the church’s 4s/5s classroom.  Enter the property 
at Entrance 1,2, or 3 park, and walk in.  There will not be a drive-thru pick-up. 

● All students in grades 2-4 will be picked up in the Fellowship Hall. Enter the property at Entrance 1,2, or 3 park, 
and walk in.  There will not be a drive-thru pick-up. 

● Enter the building at the front of the property (by the flag poles) or through the elementary lobby entrance. 
Parents will be allowed into the pick-up room once all the students have been gathered in the Fellowship Hall 
(about 3:00 PM). 

● Show your pick-up tag at the building’s door, then enter the 3 year-old classroom or Fellowship Hall and show your 
pick-up tag to your child’s teacher. 

● Parents not having a pick-up tag will need to go to the office or see the elementary aide at the flagpole entrance for 
a “purple pick-up slip.”  Parents must show their driver’s license. 

● Parents who are picking up Pre-K students will need to go to their classroom to pick them up.  
● For Pre-K, if a student is not picked up by an adult by 2:45 PM, he/she will stay inside the classroom for 

After-School Care and charged accordingly.  At 3:25 PM, Pre-K students will be brought to K-4 After-School Care 
area.  

● For students in grades K-4, if a student is not picked up by an adult by 3:25 PM, he/she will be escorted to 
After-School Care and charged accordingly. 

● See map on LCS Parent Page for pick-up directions. 
 
5-6 GRADE CENTER DROP-OFF PROCEDURES 
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● The 5-6 grade students will be dropped off at the front entrance of the Oneighty building. 
● Students arriving after 8:00 AM will need to be checked in at the 5-6 Grade Center office. 
● See map on LCS Parent Page for drop off directions.  

 
5-6 GRADE CENTER PICK-UP PROCEDURES 

● Fifth and sixth grade students are dismissed at 2:55 PM.  
● Parents will drive through to pick up their student.  See map on LCS Parent Page for line up directions.  
● Students are expected to exit the building and will be dismissed by the teacher on duty when their ride arrives. 
● Parents should be alert and follow the directions of the officer or staff member on duty.  
● If a student is not picked up by an adult by 3:25 PM, he/she will be escorted to After-School Care and charged 

accordingly. No students are allowed to just “hang-out” in the lobby, playground, or gym to wait for their parents. 
With the exception of those students involved in an athletic practice, the gym is closed. 

 
SECONDARY DROP-OFF PROCEDURES 

● Students can be dropped off on the east or west side of the high school building. The building opens at 7:00 AM. 
● Students arriving after 8:00 AM will need to be checked in at the high school office. 
● See map on LCS Parent Page for drop-off procedures. 

 
SECONDARY PICK-UP PROCEDURES 

● Students in grades 7-12 are dismissed from their classrooms or the gym at 3:10 PM.  Students are expected to exit 
the building and begin looking for their ride.  

○ Determine which side (East or West) of the building your child will be picked up on.  (Students leaving 
early –any time before 3:10 PM – need to be signed out and picked up through the office.) 

○ If a student is not picked up by an adult by 3:25 PM or when no cars are left in line, he/she will be escorted 
to After-School Care and charged accordingly. Students may not “hang-out” to wait for their parents.  With 
the exception of those students involved in an athletic practice, the gym is closed. 

● See map on LCS Parent Page for pick-up procedures. 
 
SECONDARY PARKING/STUDENT DRIVERS  

● Students may only park in designated areas. 
● Licensed student drivers need to register for their on-site parking and tag with LCS Security. 
● No student driver will be allowed to leave the campus during school hours unless proper “early dismissal” 

procedures have been followed. Once permission from the parent has been confirmed, the student will be allowed 
to leave after signing out in the office. 

● Students may not sit in cars during the school day but may access cars during approved times. 
● The speed limit in any of the facilities’ parking lots and drives is 15 mph. Failure to comply with safety or speed 

limit guidelines may result in a warning, detention, suspension or the revoking of a student’s right to drive and/or 
park on the school premises as determined by the Administration in conjunction with WGM/COTM Security. 

 
CAMPUS PARKING 

● Parents & visitors can park in any non-numbered space about the campus. 
 

MEDICAL INFORMATION 
IMMUNIZATIONS 
Oklahoma state law is very specific regarding immunizations.  No student may be admitted without record of current 
immunizations, or a valid ODH Certificate of Exemption form, on file in the school office.  A ODH Certificate of Exemption 
form is available for parents who are opposed to immunizations for their children. 
 
Guide to Immunization Requirements in Oklahoma 2016-2017 
All children two months of age and older must present an immunization record or file for an exemption before they are 
allowed to attend childcare or school in Oklahoma. Please read the bullets below for essential information. For more 
information refer to the School Administrator’s Guide to Oklahoma’s Immunization Law at: 
http://www.ok.gov/health/Disease,_Prevention,_Preparedness/Immunizations/Vaccines_for_School/index.html.  
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ILLNESS (during school) 
Students who become ill during the school day will be sent to the office by the teacher.  Parents will be contacted by the 
school nurse or office personnel.  It is imperative that parents keep current employment and phone information updated 
in the office.  Students with a fever of 100 degrees or above, vomiting, diarrhea or other contagious conditions must be 
picked up immediately. 
 
ILLNESS (returning to school) 
Students with a fever of 100 degrees or above, vomiting, diarrhea or other contagious conditions must remain at home 
until such symptoms have subsided for at least 24 hours without medication. 
 
MEDICATION 
Ideally, medication should be given at home.   If your child requires medication during the school day, you must provide 
written/signed  authorization  stating  dates,  time(s),  and  amount  of  medication  to  be  given. Short-term Medication 
Forms are available in the office and online. Medications to be given for over 10 days require an LCS Medical 
Authorization Form signed by the parent and doctor.  All medications must be sent to the office in the original 
container/packaging labeled with the student’s name, grade, and dosing directions. 
All medications brought to school must be kept in the nurse’s office or main office. Medications, inhalers and Epipens 
(prescription or nonprescription) are not to be kept in purses, lockers or lunch bags. Epi pens, inhalers and emergent oral 
medications may be kept with the student in grades 5-12 if the proper paperwork has been signed by the Physician and 
filed with the school. 
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An Inhaled Medication Form is required if your child requires regular or occasional use of a prescribed inhaler. 

● Grades PK-4 may keep inhalers in the nurse’s office with a completed form. 
● Grades 5-12 may carry and self-administer inhalers with written permission from doctor and parent. Students 

requiring epinephrine pens must have an Epipen Authorization Form on file. 
 
All medication forms are available in the school offices as well as from the school nurse and online at the LCS website under 
“Parent Page.” 
 
SCHOOL-PROVIDED NON-PRESCRIPTION MEDICATION  
The school provides only limited amounts of over the-counter medications for emergency use. 

● Grades PK-4 require written and verbal parental authorization (yearly Consent for Medical Care Form & phone 
call) 

● Grades 5-12 require written parental authorization only (yearly Consent for Medical Care Form) Benadryl will 
require verbal confirmation from a parent. 

 
PHYSICAL EDUCATION PARTICIPATION 
All students are expected to participate when enrolled in P.E. classes. When any student has a physical challenge which 
limits activity or prohibits a particular activity, the school requires a note from the family medical doctor indicating the 
reason for limitation and the period of time for which the limitation is valid.   Parental requests for occasional exemption 
(sore throats, nausea, etc.) will be honored provided a signed note stating the reason is presented to their P.E. 
teacher/coach. When the exemption is for more than one (1) P.E. class, a doctor’s note is required. Lincoln Christian School 
recommends that all students have a physical before participating in any sport, athletic in nature event, or physical 
education classes. 
 

POTTY TRAINING (PreK & Kindergarten)  
Students are required to be fully potty-trained.  Parents will be notified of each accident.  If consistent accidents happen, a 
meeting may be scheduled to discuss a plan of action. 
 
WHEELCHAIRS, BOOTS, CRUTCHES 
Students are not allowed to be  in a wheelchair, boot (for foot), or crutches unless directed by a physician or doctor.  If 
directed by a physician or doctor, please provide the note to the school.  
 

GENERAL SCHOOL INFORMATION 
 
ANIMALS/PETS 
No pets or animals may be brought on campus unless approval is received from Administration.   Students are not allowed 
to bring pets for show and tell. 
 
ATHLETIC BAGS/BACKPACKS/BOOK BAGS, ETC. 
Athletic bags must be taken to the locker room before school begins. No personal items (books, bags, etc.) may be left in 
the hallway outside of the lockers. Additionally, these bags/backpacks/book bags may not be taken to classrooms. All 
books and class supplies should be stored and retrieved from student’s lockers on a frequent basis. 

 

BEFORE AND AFTER SCHOOL CARE 

Before-School and After-School Care are only available to LCS families.  Breakfast is not served during Before-School Care. 
Please feed your child/children before arriving at school.  A light snack will be served during the After-School Care. 
 
REGISTRATION 
A yearly registration fee of $25.00 per family will be required for the use of Before-School Care and After-School Care 
services.  Even if only one of the services is needed, the $25.00 registration fee still applies.  The fee will be charged once a 
non-registered student has attended Before-School Care and/or After-School Care twice in one month. 
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BEFORE-SCHOOL CARE (BASC) (this is available for all students in Pre-K to 6 grade) 

● Pre-K Before-School Care is between 7:00 – 8:00 AM for students arriving before 8:00 AM 
● Kindergarten through grade 4 Before-School Care is between 7:00 AM-7:30 AM for students arriving before 7:30 AM 
● The 5-6 grade Before-School Care is between 7:00 AM-7:30 AM for students arriving before 7:30 AM and is located 

at the 5-6 Grade Center 
o Families using Before-School Care will be charged according to this scale:  

▪ $2.50 per child 
 

AFTER-SCHOOL CARE (this is available for all students in Pre-K to 12 grade) 
● Pre-K After-School Care is 2:45 PM-6:00 PM 

o All Pre-K students who are on school property after 2:45 PM who are not under direct supervision by a 
staff member will be placed in After-School Care and charged according to the scale below  

● Elementary After-School Care is 3:25 PM-6:00 PM 
o All students in Kindergarten through grade 4 who are on the school property after 3:25 PM who are not 

under direct supervision by a staff member will be placed in After-School Care and charged according to 
the scale below 

● 5-6 Grade Center After-School Care is 3:25 PM-6:00 PM 
o All students in grades 5-6 who are on school property after 3:25 PM who are not under direct supervision 

by a staff member will be escorted or should report to the After-School Care attendant and charged 
according to the scale below 

● Secondary After-School Care is 3:25 PM-6:00 PM 
o All students in grades 7-12 who are on school property after 3:25 PM who are not under direct supervision 

by a staff member will be escorted or should report to the After-School Care attendant and charged 
according to the scale below 

● After-School Care Fee Structure:  
o Students picked up before 4:00 PM are charged a flat rate of $2.50 per child. After 4:00 PM there will be a 

$0.75 per child charge for each 15 minute block thereafter until 6:00 PM.  Please do not send your 
child/children to aftercare because they want to “play” or because a friend is there.  Aftercare is for 
working parents only.  

● Late Pick-Up Fees 
o If your children are not picked up by 6:00 PM, you will be charged a $10.00 late fee.  After 6:15 PM, there 

will be an additional $10.00 late fee, and after 6:30 PM, an additional $25.00 late fee will be charged, plus 
$2.00 per minute thereafter.. 

● Billing 
o Charges for BASC are posted on a weekly basis for charges incurred in the previous week.  Statements are 

sent to parents with a balance due via email bi-monthly.  Payments are due at the time the email is 
received.  Late fees will be assessed on the 15th of the month for accounts with outstanding balances over 
30 days old. If payment is not received by the last business day of that month, the child(ren) will not be 
allowed to attend the program until the payments are brought up to date. 

 
BIRTHDAY CELEBRATIONS 
Birthday celebrations for grades 5-12  students or teachers are not permitted during class time.  Birthdays may be 
celebrated during the lunch period. Birthday celebration for Pre-K through grade 4 will be held during the afternoon at a 
time deemed appropriate by the teacher.  Food items should be left at the elementary office by noon.    All food items 
brought to a class party or birthday celebration must be purchased from a store. No homemade food items are 
permitted due to state health regulations.  Elementary birthday or other party invitations, gifts, or treats may not be 
distributed while at school unless the entire class is being invited or treated.  Lockers may be decorated for one day only. 
 
CAFETERIA 

In an effort to assist parents in providing a balanced and nutritious meal, Lincoln Christian School offers a hot-lunch 
program for students in Kindergarten through twelfth grade.  No hot lunches will be provided for Pre-K students. 
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Lunch order deadline 

● All lunch orders must be turned in no later than 8:20 AM.  Students who will be arriving late to school and want to 
eat a hot lunch should call the office before 8:20 AM. to place their order.  Adults wishing to visit their child during 
lunch and eat in the cafeteria must call the school office prior to 8:20 AM. to reserve a meal. 

 
Payments/Charges 

● Lunch account payments can be made before school in the elementary office or at the designated lunch payment 
location in the high school office.  For your convenience, lunch account payments may also be made any time online 
at www.lincolnchristianschool.com.  Lunch accounts should always have available funds on account.  If all funds 
have been used, the account must be replenished and all outstanding charges paid.  Accounts in default could 
eventually lead to grade cards and transcripts being withheld.  Students who order a lunch will be charged for a 
lunch even if they leave school early for any reason or choose not to eat it. 

 

Special Diets 
● Parents whose children require special diets or have food allergies need to notify the administration. 

 

Health Code Compliance 
● In order to comply with the ordinances of the Tulsa City-County Health Department, all persons entering the 

kitchen must have a valid Food Handler’s License.  (No exceptions). 
 
Prices 

● Prices are subject to change based on price increases, fuel surcharges and/or delivery charges. Additional items & 
prices are listed on the monthly menu 

o Elementary & 5th/6th Hot Lunch w/ Milk- $4.00  
o Secondary Hot Lunch w/ Milk- $4.50 

 
Elementary and 5-6 Grade Center Packed-Lunch Guidelines 

● Please consider the ability of your child to open the containers in which you send their food.  All packaging must be 
easily opened by your child.   We ask that you not send food in cans, even with pop-top lids. 

● Microwaves are available in the cafeteria for students in grades 3-6 to heat their lunches, if necessary.  However, 
please consider that students can waste a considerable amount of their lunch time waiting for a microwave.  All 
utensils, bowls, etc. must be packed with the child’s lunch.  The cafeteria staff cannot provide these items. 
Refrigeration is not available for any students. 

 
Cafeteria Rules of Conduct 

● Elementary students must sit at the table assigned to their grade. 
● All students must remain seated at a table until they have finished their lunch and cleared their own area. 
● Students are not allowed to leave without a teacher’s permission. 
● No horseplay is allowed. 
● No personal items are allowed in the cafeteria (cell phones, iPods, laptops, games, toys, etc.) 
● Students must keep the noise level down by speaking in a normal tone.  Teachers will monitor the noise level in the 

cafeteria and address any class or group that is too loud. 
● Each student is responsible for cleaning up his/her area (including underneath his/her seat) and will remain in the 

cafeteria until dismissed. 
● Dismissal will take place in a timely and orderly fashion. 

 

Lunch Visitors 
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● All lunch visitors must be pre-approved by LCS administration and must be immediate family members or LCS 
Alumni in good standing. 

 

Closed-Campus Lunch 
● LCS has a closed campus during lunch.  

 
CARPOOLS 
At the beginning of each year, LCS compiles a list of names of parents who can be contacted as prospects for joining a 
carpool.  If you are interested in being a part of a carpool, please fill out a Carpool Release Form. 
 
CHANGE OF INFORMATION 
Whenever there  is  a  change  of  address,  telephone  number,  emergency  contacts,  or  medical/insurance  policy 
information, please notify the school by updating on RenWeb. 
 
CLASS PARTIES (Elementary/5-6 Grade Center) 
Teachers are responsible for planning all class parties for holidays and other special events.   Teachers will utilize 
“Sign-Up Genius” for help with these parties.  Younger siblings of students may attend class parties at the discretion of the 
teacher.  Siblings who are enrolled in school may not miss their class time to attend a party.  All food items brought to a 
class or birthday party must be purchased from a store. No homemade food items are permitted due to state health 
regulations.  All parents, uncles, aunts, cousins attending the party MUST have an approved background check on file.  It is 
the child’s parents responsibility to notify the teacher at least two weeks out of the person that will be attending so we 
can run the background check.  
 
COMPUTER USAGE 
Lincoln Christian School provides computers for student use.  Students and parents will sign a laptop user agreement 
before students will be permitted to use a laptop/Chromebook. 

 
DELIVERIES FOR STUDENTS 

● Items delivered to the school for students (e.g. mail, parcels, flowers, balloons, and other items) will remain in the 
school office until the end of the day. 

● It is the responsibility of the students and their parents to ensure they have all of their books, homework 
assignments, athletic gear, lunches, etc. needed for the day before arriving to school.  Classes will not be 
interrupted to deliver “forgotten items” to a student. 

 
DRESS CODE 
Refer to the website: https://s3.amazonaws.com/lcs-craft/2018-19-LCS-Dress-Code.pdf?mtime=20180720132608 
 
EMERGENCY PROCEDURES 
The LCS Emergency Plan is posted by the door in each room of the building, at a level where it can be easily read. Drills 
will be held by the second week of each semester.  In the case of a true emergency, parents will be notified via RenWeb 
alerts. 
 
Fire and Evacuation Drills 
Fire drills will be conducted on a regular basis.  The fire alarm is a series of short, loud “blasts” accompanied by a flashing 
light at each pull station in the hallway.  When a fire alarm is sounded, classes will follow LCS protocol and then  proceed 
to their assigned areas quickly and in an orderly fashion.   Classes will practice following their primary and secondary 
escape routes. 
 
Tornado Drills/Warnings 
Tornado drills and warnings are announced over the intercom system.  When notified, classes will proceed to their 
assigned areas quickly and in an orderly fashion.  
 
Intruder Drills/Warnings 
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Intruder drills and warnings are announced over the intercom system.  When notified, teachers will direct students to 
their positions while also ensuring proper protocols are followed.  
 
FIELD TRIPS 

Field Trips are planned by the teacher to enhance the curriculum being taught.  When field trips are planned, teachers will 
send home information regarding the trip with students.  Please read and follow all of the teacher’s instructions carefully. 
Some general guidelines for field trips are listed below: 

● All school policies concerning dress, behavior, and discipline apply. 
● The behavior of students during special outings should always reflect self-control and a high Christian standard. 
● Transportation will be provided by bus or in LCS/WGM approved vehicles.  
● Any adult attending a field trip must have an approved background check form on file. No adult (parents 

included) may attend a field trip without this approved form on file.  Background check forms take a 
minimum of two weeks to process.  Parents are encouraged to complete this form at the beginning of the school 
year to avoid missing field trips.  NOTE:  Background checks expire after three years, and a new one will be 
required.  Due to the educational nature and supervisory role of the parent, siblings may not attend field trips 
unless specifically invited by the teacher.  Parents may need to provide their own transportation on field trips. 

● Student Release following Athletics/Activities 
o Parents who want their child/children released immediately following a school sponsored event must 

“sign-out” with the designated coach/sponsor in person at that time. 
o Students may be released to PARENTS ONLY unless the parent has completed the family demographic in 

RenWeb indicating a maximum of 6 individuals allowed to sign their child out. 
o For athletics, this will be completed at the parent meeting for each sport. For field trips, this will be 

completed via email with the teacher conducting the trip prior to the day of the trip. 
o After that information is received, school personnel will construct a sign out sheet for that activity where 

each student will be signed out in person by parents or designee on the sign out sheet. 
o In the event of an emergency situation, LCS Administration may make exceptions which will be handled on 

a case by case basis.  
 

FOOD AND DRINKS 
With the exception of class parties and water bottles for students, food and drinks are not allowed in the classrooms. 
Gum is strictly prohibited. This means after break as well. (No class parties in the secondary building). 

All food items brought to a class party, birthday celebration, or other event must be purchased from a 
store.  No homemade food items are permitted due to state health regulations. 

 
HOUSEKEEPING 
Each student is expected to do his/her part in keeping the classrooms, hallways, locker rooms, gym, and campus clean. 
Please help us keep our buildings and grounds as a Christian example to the community.  This can be accomplished if each 
of us will deposit our trash in the proper containers and pick up paper, rather than walking over it.   Trash containers are 
located in each classroom and hallway as well as at each entrance of the buildings. 
 
INTERNET USE 

Lincoln Christian School offers student’s access to the Internet.  Internet usage is provided for students to conduct 
research and communicate with others in relation to schoolwork.  Access to network services is given to students who 
agree to act in a considerate and responsible manner.  The rules and guidelines for the use of the internet are detailed in 
the Net Use Procedure Form students will receive at the beginning of the school year.  However, on a global network it is 
impossible to control all materials.  Ultimately, the school staff, parents, and guardians of minors are responsible for 
setting and conveying the standards that students should follow when using media and information sources. Parent 
permission is given by signing the LCS Internet User Agreement and Parent Permission Form, and is required before 
students may use the computers. 
 
Students are responsible for good behavior on school computer networks just as they are in a classroom or school 
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hallway. Communications on the network are often public in nature. General school rules for behavior and 
communications apply.   Access is a privilege, not a right.   Therefore, based upon the acceptable use guidelines outlined in 
this document, the system administrators will deem what is inappropriate use, and their decisions are final. The system 
administrators may close an account at any time.  The administration, faculty, and staff of LCS may deny, revoke, or 
suspend specific user accounts. 
 
Individual users of internet are responsible for their use of the network.  The use of their account must be in support of 
education and research and must be consistent with academic expectations of LCS.  Use of other organizations’ networks 
or computing resources must comply with the rules appropriate for that network.   Transmission of any material in 
violation of U.S. or state regulations including copyrighted, threatening, or obscene materials is prohibited. 
 
Use for commercial activities by for-profit organizations, product promotion, political lobbying, or illegal activities is 
strictly prohibited. The user is expected to abide by the following network rules of etiquette: 

● Be polite.  Do not write or send abusive messages. 
● Use appropriate language. Do not swear, use vulgarities or any other inappropriate language. 
● Transmission of obscene materials is prohibited.   Sending or receiving offensive messages or pictures from any 

source will result in immediate suspension of privileges. 
● Do not reveal the personal address or phone number of yourself or other students. 
● Do not communicate any credit card number, bank account number, or any other financial information. Electronic 

mail is not guaranteed to be private. People who operate the system have access to all mail. 
● Inappropriate messages can result in suspension of privileges. 
● Do not use the network in such a way that would disrupt the use of the network by other users. Vandalism – any 

malicious attempt to harm or destroy data of another user – will not be tolerated. 
● Any questionable action will result in the cancellation of user privileges.  Violation of any of the above-mentioned 

rules and responsibilities will result in a loss of access and may result in other disciplinary or legal actions. 
 
LIBRARY 
The LCS library will distribute information containing the rules and guidelines for library use.  Students are expected to 
observe all library rules or they will lose their library privileges.  Lost or damaged books are the responsibility of the 
student, and they will be billed for replacement costs.  Students will not receive grade reports if there is an outstanding 
balance for fines or replacements. 
 
LOCKERS 
Lockers must be kept neat at all times.  Food may not be kept in a locker for more than one day.  Writing is not permitted 
on the inside or outside of the lockers.  Pictures on the inside of lockers may only be secured with tape and must reflect 
Christian character and Biblical morality.  No stickers are allowed to be placed on lockers.  Students may only use the 
locker issued to them and may not open the locker of another student without specific permission.  LCS Administration 
reserves the right to open and inspect any locker at any time that it feels is warranted.  LCS is not responsible for any lost 
or stolen items from lockers.  No personal items (books, bags, etc.) will be allowed to be left in the hallway outside of the 
lockers. 
 
LOST AND FOUND 
Please label your supplies, jackets, lunch boxes, backpacks, and other materials.   The lost and found area can be checked 
for items left during school hours.  Valuables such as jewelry, cell phones, etc. will be held in the office.  LCS and COTM 
cannot be responsible for items left on school/church property overnight.  Unclaimed items will be given to charity or 
discarded at the end of each nine-week session. 
 
PARENT QUESTIONS 
For your convenience, LCS provides many informational resources to answer the most frequently asked questions 
including RenWeb, www.lincolnchristianschool.com, and social media: Instagram (LCStulsa), Twitter (@LCStulsa), and 
Facebook (Lincoln Christian School-Tulsa). 
As explained in our Partners In Education (PIE) meeting, we encourage our staff and parents to utilize the Matthew 18 
Principle.   Most issues can be resolved by going directly to your child/children’s teacher(s).   If you have a question 
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concerning your child/children’s grades, homework, class behavior, or activities, please contact his/her teacher/coach 
first, before bringing it to the attention of the administration. 
 
PERSONAL ITEMS 

● Cell Phones 
o It is our desire to have an uninterrupted learning environment at Lincoln Christian School.  Secondary 

students are not permitted to use their phone during class time without teacher permission. Elementary 
students should leave their phones in their lockers until school is dismissed. Therefore, if cell phones are 
seen, heard or used during class, without prior permission, they will be confiscated and kept until the end 
of the day.  In order to pick up the phone, students will need to conference with a principal, and in some 
cases, a parental conference may be required.  

● Headphones/Earbuds 
○ Students are allowed to use headphones/earbuds with teacher permission.  Students are not allowed to 

wear these devices in the hallways or while walking to and from activities, or at lunch.  
● Electronic Devices 

o Students are not allowed to use electronic devices during school hours unless specifically approved by 
administration. Laser pointers are not allowed on school property. LCS is not responsible for lost or 
broken items. 

● Toys 
o Toys and other personal items for playing are not allowed at school.   Toys may only be brought to the 

elementary school on teacher-designated “Show and Tell” days. Students who bring items that cause 
disruption to the class will be asked to put the item in their desk or locker and take it home at the end of 
the day. 

 

PICTURES 
Individual student pictures are taken early in the fall semester.  This photograph is the one that is used for the school 
yearbook, so all students are required to have a picture taken, but purchasing a photo package is optional.  A makeup date 
is scheduled for later in the fall in case of absences or if parents are not satisfied with the first photograph. 
 
PROM AND DANCE EVENTS 
The Lincoln Christian School prom is a Junior/Senior event with the emphasis on these two grades.  Freshmen will not be 
permitted to attend in any capacity.   Sophomores may attend if asked by a junior or senior student from LCS; additionally, 
invited LCS alumni age 19 and under and in good standing with LCS Administration and Church on the Move may attend. 
Outside guests must meet the same criteria as well as be administratively approved. All prom dresses must be 
pre-approved by Administration prior to Prom. 
 
The Football and Basketball Homecoming Dances are for students in grades 9-12.  LCS alumni age 19 and under and in 
good standing with LCS administration and Church on the Move may attend with an approved outside date form.  Outside 
guests must meet the same criteria as well as be administratively approved. 
 
RENWEB 
Parents can access all of their children’s grades and assignments via the RenWeb parent app, via www.renweb.com or 
login through the RenWeb link on the LCS website www.lincolnchristianschool.com.  To be able to login at the site, the 
school must have a parent’s email address in the system.  Teachers will update grades, lesson plans, and homework 
assignments on a weekly basis.  Parents are also able to email teachers through this site.  Parents can view their tuition, 
before and after school care charges, athletic fee balances, and lunch accounts at this site, as well as the school calendar 
and newsletters.  If you receive a message that your RenWeb account has been disabled, it is likely due to an outstanding 
financial account balance. Please contact the Enrollment & Service Center (918-234-8150). 
 
STUDENT ID BADGES 
All LCS secondary students are required to wear a Student Identification Badge at all times during the current academic 
school year. In addition to using the ID badges for identification purposes, students will use the ID badges to gain access 
into the school and in between classes, as needed.  The ID badges must be worn at all times and in plain view in 
between the waist and the shoulders on the front of the body. Students must, upon request, identify themselves to 
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any school personnel or Security Team member on school grounds at any time on or off school grounds during the 
academic school day. The ID badges initial cost is included in the cost of tuition. However, there will be a charge for 
replacement badges. Lanyards are available free of charge, one per student, upon request. 
 
Student Identification Badges are the property of LCS and cannot be tampered with in any way.   Stickers, pins, pictures, 
marker or other alterations are not allowed.  ID badges that are torn or damaged are not acceptable and will require the 
student to purchase a replacement ID badge. 
 
THIS POLICY IS ON A “PER SEMESTER” BASIS. Each semester students begin with “zero”. 
If a student forgets or does not have their badge to begin school OR is not wearing the badge in the approved manner, the 
student will be subject to the following disciplinary actions: 
 
Occurrence: 

1. Temporary badge issued. If permanent badge is lost, a $5.00 replacement fee is charged to your RenWeb account. 
2. Temporary badge issued. If permanent badge is lost, a $5.00 replacement fee is charged to your RenWeb account 
3. A fine of $5.00 is charged to your RenWeb account. If lost, a new, permanent badge is issued. 
4. A fine of $10.00 will be charged to your RenWeb account. If lost, a new, permanent badge is issued. 
5. Student conference with administration and a fine of $15.00 will be charged to your RenWeb account. If lost, a new, 

permanent badge is issued. 
6. Parental conference with administration.  
7. Parental conference and disciplinary action.  
8. Parental conference at school with administration along with disciplinary action.  

 
Additional offenses will result in further disciplinary action, to be determined by LCS administration.  Students who forget 
to bring their ID badges to school are required to checkout a temporary badge from the LCS office. 
 
In all cases where a student does not have their ID badge, they are to report to the office and sign-in upon arrival.  Failure 
to do so will result in disciplinary action. 
 
TELEPHONE USE 
Students are only permitted to use the telephone in the school office. All other telephones are for school personnel only. 
No telephone can be used during class periods.  Phone messages from parents for students should be for emergency 
situations only and never during class.  Please call the office if the need arises. Classes will not be interrupted for messages 
unless it is an emergency. 
 

TEXTBOOKS 
Textbooks are the property of LCS and are leased to the students yearly.  Books that require children to mark up or tear 
out pages become the property of the student at the end of the year.  Regardless of ownership, students should not abuse 
textbooks or supplies.  At the end of the year, or if a student leaves LCS, the condition of books issued to them will be 
evaluated, and replacement costs of damaged books will be assessed.  If a student loses a textbook, a notice will be sent to 
the parents showing the cost of the book.  Charges for lost or damaged textbooks will be placed on RenWeb. Accounts will 
be charged at the total replacement fee of the book. Once payment for the lost textbook is received, a replacement 
textbook will be issued. Students will not receive grade reports if there is an outstanding balance for a lost or damaged 
book.  
 
VISITORS 
All visitors must be pre-approved by administration and are asked to adhere to LCS dress code guidelines. All visitors 
must sign in at the office and receive a visitor badge.  Before leaving, please return the badge to the office and sign 
out.  Visitors are not permitted during standardized testing or during quarterly or semester exams.  Parents are welcome 
to visit their child’s class if arrangements are made with the administration in advance and an approved background 
check form is on file in the school office.   Younger siblings are not allowed in class without prior permission from the 
teacher. 
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VOLUNTEERS 
All parents wishing to help in the classroom, library, or cafeteria, must need an approved Background Check form on file.  
All volunteers are subject to the terms of the LCS Parent/Student Handbook.  All volunteers must sign in and out in the 
school office and wear a volunteer badge. To insure all necessary paperwork is complete please call (918) 234-5656. 
WEATHER/SCHOOL CLOSINGS 
Snow days will be determined by the administration. A RenWeb text will be sent to parents as soon as a decision has been 
made regarding school closing.  Families may also tune to any local television or radio station for news regarding the 
status of classes.  Lincoln Christian School will be named specifically if school is closed.  If weather becomes severe during 
the school day, we will not close school.  However, a parent may pick up their child early.  The student must be signed out 
by an authorized adult to leave.  Days cancelled due to weather may need to be made up at the end of the year. 
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