
LLG                                                          Legal Apprenticeships Page 1 
 

 
 
 

CILEX - Legal Apprenticeships 
 
 
 
The Scheme 
 
The basic level for entry is level 2 which is an intermediate apprenticeship in law administration.  It is 
classified as of GCSE/AS standard.  It is a 12 month programme suitable for process undertaken by 
legal administrators for those just out of school.  It is an office assistant type of role.  It is ideal for 
getting young people into the workforce and for those under 19; there is no charge with the cost of the 
course being met by the Government.  I also understand that the 12 month scheme does not confer 
any employment rights on the apprentice.   
 
The level 3 advanced apprenticeship in legal services, is an 18 month programme (with the potential 
to extend to 2 years) and is suitable for junior paralegals/school leavers who have the maturity to 
study law.  It is considered to be of A level standard.  It differs from the professional CILEX route 
because it has additional elements of work place assessment and English, Maths and IT for those 
who have not already passed these at GCSE level.  Although different from the CILEX professional 
route, the CILEX “technical certificate” component of the advanced apprenticeship can count towards 
the CILEX professional qualification because it uses standard CILEX level 3 units.   
 
There is also a level 4 higher apprenticeship in legal services which is considered to be of first year 
degree standard.  This is a 24 to 30 month programme suitable for “senior” paralegals or for those 
with excellent work experience.   
 
As noted above, training costs are met in full for a apprentices who have not reached their 19th 
birthday and a proportion of training fees are payable for staff aged up to 23.  Organisations with 
fewer than 1000 employees who are new to apprenticeships may be eligible for a grant to support the 
recruitment of their first 10 apprentices at a rate of £1,500 per apprentice.   
 
Although the fees for training apprentices are covered (up to 19 or partially covered up to 23), the 
apprentice does have to be paid for the work they do.  Currently the national minimum salary for 
apprentices is £2.68 per hour.   
 
Although the scheme is primarily aimed at NEETS, it can be undertaken by those aged 24 or over but 
in order to do this they will need to take out an advanced learning loan which works in the same way 
as a student loan with repayments only starting when earnings exceed £21,000 a year.  Payment at 
£2.68 per hour works out as an annual salary commitment of £5,156.   
 
The apprentices competence is assessed in the work place.  Apprentices undertake tasks and collate 
evidence of activities undertaken in the course of their employment which demonstrate they have 
acquired the specified skills for each unit.  The apprentice will enrol on individual course for each of 
the knowledge units.  These are delivered by blended learning, combining face to face teaching with a 
structured programme of self-study.  Apprentices work through study exercises and tasks to agreed 
timetable, with the support of on line tutors and their nominated assessor.   
 
The Scheme and LLG 
 
CILEX would like to establish links with LLG in order to publicise and promote the apprenticeship 
scheme in local government.  Noel Inge is making a presentation at the Weekend School on the 
Thursday evening. 
 
In addition, CILEX would like to have the opportunity to link their website to ours and/or provide 
content/information on CILEX apprenticeships in such ways as we may consider or think appropriate.  
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CILEX would also be happy in general terms to run workshops if it was felt that there would be 
sufficient interest/demand.   
 
Apart from apprenticeships, the scheme also has potential attraction for those interested in a more 
structured training approach for junior paralegals.  Noel Inge has offered free assessment of the 
training needs of paralegals at Essex Legal Services and were we interested in deploying the scheme 
as training for our paralegals, CILEX would be willing to deliver this scheme in house so that the 
training would come to the workplace rather than incurring the costs of travel and absence from the 
workplace.  Of course fees for the training would need to be paid but as can be seen from the 
brochure, these are modest for the apprenticeship routes.  Such an opportunity might be of interest to 
our Members.   
 
The Board is invited to consider the scheme and how far it would like to link with CILEX to promote it.   
 


