
 
 

   

 

PERSON SPECIFICATION           
                  

DIRECTORATE: CITY SOLICITOR’S OFFICE DIVISION: LEGAL SERVICES 

JOB TITLE: 

 

ASSISTANT SOLICITOR CONTRACTS AND 

COMMERCIAL 

GRADE: 9 

Note to Applicant: The essential criteria are marked with *, all other criteria are desirable. 

CRITERIA 

 

KNOWLEDGE AND SKILLS METHODS OF 

ASSESSMENT 

Qualifications and 

Training 

1. Qualified Solicitor, Barrister or Fellow of the Institute of Legal Executives (in all cases 

authorised to practice in England and Wales). * 

2. Extensive working knowledge of contracts, procurement, joint ventures, partnerships, 

intellectual property, corporate projects and developments. * 

A 

 

A/I 

Experience 

 

 

3. Demonstrable experience within the above areas of legal services. *  

4. Demonstrable experience of advising officers and members in this area of law. * 

5. Extensive experience of providing such legal services detailed above in the context of 

local authority adult social services. 

6. Experience in handling own caseload in this area of law. * 

7. Experience in team working within a multi-disciplinary team 

8. Experience of drafting and negotiating complex legal agreements. * 

A/I 

A/I 

 

 

A/I 

 

A/I 

 



 

 

CRITERIA 

 

KNOWLEDGE AND SKILLS METHODS OF 

ASSESSMENT 

9. Knowledge of the practical application of Public and Administrative law as applied to Local 

Authorities. * 

A/I 

 

Skills/Abilities 10. Ability to communicate (orally and in writing) clearly and concisely at all levels. 

11. Ability to work under pressure, carry a substantial workload and meet deadlines. 

12. Ability to organise self and others to deliver outcomes. 

13. Ability to maintain confidentiality. 

14. Ability to work as part of the team. 

15. Fully developed legal research and drafting skills in complex cases. 

16. Able to draft complex original documents. 

17. The ability to adapt and respond positively to a variety of situations and people in order 

to meet changing priorities in the role, the Council and the community as a whole. 

 

 

 

 

Commitment 

 

 

18. A desire to extend experience 

19. A flexible approach to work commitments. *  

20. A commitment to implementing the City Council’s Equal Opportunities Policy 

21. An understanding of and a personal commitment to the Vision and Values of Liverpool 

City Council.  

 

A/I 

 

Key to Assessment Methods:  I - Interview     P - Presentation     A - Application     E - Exercise     T - Test     AC - Assessment Centre   

 


