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ROLE PROFILE 

 

SPECIAL ACTIVITY AREA: NATIONAL LEADS 

 

OVERVIEW 

1. The Executive Board are keen to develop the role and profile of all National 
Leads for Special Activity Areas (SAA Leads); the vision is for these roles to be 
the public face of LLG providing expert legal advice in their particular area.  
SAA Leads should be seen as the ‘go to’ expert and specialist in their area of 
law, nationally and locally.  The SAA Leads should provide leadership to SAA’s 
at local level and specialist advice to the Executive Board when required. 

 
2. The National SAA Leads will be responsible for the drive, leadership and 

overall activity of their SAAs and will report and account for the activity of their 
SAAs to the Board. 

 
3. The National SAA Leads shall be responsible for arranging meetings of their 

SAA, as necessary, encouraging membership, keeping records of the activities 
of their SAA and be responsible for the resources of their SAA. 

 
4. The National Lead Officer shall be responsible for producing reports to the LLG 

Board as may be required, and an annual report on the activities of their SAA 
for inclusion in the annual report of LLG. 

 
 
SPECIFIC REQUIREMENTS 

Appoint a Deputy 

5. Within one month of being appointed to the role, all National Officer SAA Leads 
are expected to appoint a deputy to provide support.  The deputy must have 
relevant experience and expertise in the SAA area.  Deputies cannot deputise 
at Board Meetings.  The deputy’s name and contact details must be included 
on the LLG website.  The deputy appointment will last for a period of two years 
from the date of appointment. 

 
Writing Articles for Legal Publications 

6. To write at least two articles per year on behalf of LLG for publication in the 
legal press or other relevant publications. 

 
Training and Development 

7. In association with LGG, once every two years to convene a national 
conference for their SAA area.  The purpose of the conference will be to share 
knowledge and information in the relevant SAA area and provide an opportunity 
for local level SAA leads to have a national forum to raise their profile by 
participating in the event. 
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Weekend School 

8. To attend the Local Government Weekend School and, if requested, facilitate a 
workshop at the event. 

 
Corporate Partners 

9. To work with the Corporate Partners for the SAA to facilitate the following 
events: 

 Round table meetings 

 Workshops 

 Conference or development opportunities 

 Briefings and articles 
 

10. At least two of the above events to be facilitated in a 12 month period.  A list of 
the Corporate Partners will be provided to all SAA Leads. 

 
Task and Finish Groups 

11. When required, to establish and lead Task and Finish Groups nationally and 
regionally. 

 
Local SAA Leads 

12. To maintain an updated list of regional and local SSA Leads and to maintain 
contact with regional and local SAA Leads via social media and the LLG 
website. 

 
13. To attend meetings of local and regional SAA groups when required. 
 
Communications Strategy 

14. In accordance with the LLG Communications Strategy, to engage in the active 
use of social media to promote the work of the SAA. 

 
Press and Media Interviews 

15. To attend press and media events and speak as a representative for LLG.  To 
undertake media training provided by LLG or LGG. 

 
Website 

16. To maintain and keep up to date documents and information on the website for 
the SAA.  To utilise the website to maintain contact and respond to queries 
from LLG members. 
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GENERAL PRINCIPLES 

17. SAAs are open only to LLG members.  SAAs are part of LLG and may not 
operate independently of LLG. 
 

18. SAAs must appoint a ‘National Lead Officer’ who will be a LLG director and sit 
on the Board. 
 

19. The National Lead Officers shall be responsible for arranging meetings of their 
SAA, as necessary, encouraging membership, keeping records of the activities 
of their SAA and be responsible for the resources of their SAA. 
 

20. SAAs should be self managing and flexible in structure and operate to meet 
individual needs.  SAAs may operate regionally and nationally. 
 

21. SAAs should liaise with LGG to make arrangements for any annual or other 
training events, and should be able to contribute to such events. 
 

22. SAAs should liaise with LGG in relation to the inclusion of material on the 
website and the operation of a website forum. 
 

23. SAAs should seek to involve all their members in their activities but recognise 
that it will have both active and passive members. 
 

24. SAAs will be expected to produce responses to consultations and media 
releases in relation to their areas of interest, liaising with LLG Officers. 
 

25. SAAs will be expected to liaise and work with LLG branches to disseminate 
SAA material through LLG branches. 
 

26. LLG member services will inform National Lead Officers of LLG members 
interested in involvement in SAAs.  LLG member services and the Policy and 
Development Officer will support National Lead Officers where they are able to 
do so. 
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