
Associate Director Access to Justice Institute 

 

FLSA Status: Exempt 

Months Per Year: 12 

Hours Per Week: 37.5  

Position Description 

 

The Associate Director will serve as an integral part of the Access to Justice Institute (ATJI) team to 

accomplish the goal of inspiring law students to make a lifelong commitment to equal justice for 

marginalized and/or underserved communities.  The Associate Director will report to the Director of the 

Access to Justice Institute.   

Seattle University School of Law educates ethical lawyers who distinguish themselves through their 

outstanding professional skills and their dedication to law in the service of justice. Faculty, students, and 

staff form a vibrant, diverse, and collaborative community that promotes leadership for a just and 

humane world. The Law School’s commitment to academic distinction is grounded in its Jesuit Catholic 

tradition, one that encourages open inquiry, thoughtful reflection and concern for personal growth. 

Innovation, creativity and technological sophistication characterize our rigorous educational program, 

which prepares lawyers for a wide range of successful and rewarding careers in law, business and public 

service. 

ATJI serves as the law school’s social justice hub, inspiring, promoting and supporting: transformative 

and active community engagement by the law school community in the service of justice for 

marginalized and underserved communities; bridge- building between academics and action to help 

eliminate unfair and oppressive systems and practices; community-building with those individuals and 

community groups who share a commitment to justice for all; and leadership development and capacity 

building of the next generation of social justice lawyers. 

Together with the ATJI team, the Associate Director is a vital team member who will strive to accomplish 

the goal of inspiring law students, wherever their career paths take them, to make a lifelong 

commitment to equal justice for marginalized or underserved communities.  

In collaboration with the Director of ATJI, develop a strategic plan and oversee activities and trainings 

that drive the mission to provide community engagement opportunities for students. 

Communicate social justice opportunities to law students: 

1. Respond to inquiries by legal services providers, pro bono counsel, community agencies, courts, 

government agencies, faculty, SU Law Clinic or any other public interest entity by assisting them with 

communication to students about existing opportunities (e.g., draft volunteer opportunity 

announcements 

https://seattleu.csod.com/ats/careersite/JobDetails.aspx?id=495&site=2


for review, serving as a filter for applicants, facilitating opportunities for the organization to make 

presentations). 

2. Conduct outreach so that students know about the opportunities (e.g., ensure opportunities are 

published in ATJI communications, and encourage Center for Professional Development and relevant 

faculty members to share opportunities with their students). 

3. Follow up with students who take advantage of the opportunities to find out about their experience. 

4.  Engage in community outreach with legal service providers to maintain and build new relationships, 

keep abreast of strategic advocacy focus areas, and assess the current legal climate. 

 

Develop and oversee Partnership Projects (ongoing volunteer social justice opportunities facilitated by 

ATJI in partnership with an organization) by collaborating with legal services providers, pro bono 

counsel, community agencies, courts, government agencies, faculty, SU Law Clinic or any other public 

interest entity. Development and oversight involves:  

1. Reaching out to potential partners and identifying how law students could help them.  

2. Designing opportunities for student participation, in collaboration with the partner organization and, 

when appropriate, law student organizations with a goal of providing opportunities requiring varied 

commitment levels for student participation. 

3. Recruiting student leaders and volunteers. 

4. Organizing any necessary trainings. 

5. Providing oversight and guided reflection to ensure quality work by students and quality experiences 

for the students.  

6. Sharing coverage with Director for Moderate Means Program staff attorney when they are 

unavailable.  

 

Mentor and supervise students and student organization leaders who engage in social justice projects by 

providing technical support (i.e., legal expertise, ethics), guidance (i.e., connections to community, how 

to collaborate trainings), and capacity to build leadership skills.  This includes: 

1. Work with the Public Interest Law Foundation to host several events including but not limited to the 

Evening with Equal Justice and the annual spring auction. This work will include extensive event planning 

and procurement tasks.  

2. Together with the Director, track student hours for the Pro Bono Pledge and ensure accurate 

reporting to the Dean’s Office for graduation. Promote the Pro Bono Pledge and encourage participation 

by all students.  

Organize, oversee, and/or support ongoing social justice events, trainings, symposia, and series.  

Develop new programming that serves the primary mission of ATJI. 



 

Collaborate with law school departments to advance the law school mission. Some examples include: 

Lifelong Commitment to Social Justice, work with Center for Professional Development by cross- 

referring and meeting with students to connect them to volunteer and networking opportunities.  

Collaborate on programming, including public interest career road-mapping and post- graduate 

fellowship outreach.  

Bridging Academics to Action: work with faculty to identify and develop service-learning opportunities, 

connecting them to the equal justice community and the work of ATJI.  

Development Opportunities for Active Engagement: work with the Fred T. Korematsu Center for Law 

and Equality and the Ronald A Peterson Law Clinic on collaborative projects to advance respective goals 

and to provide more opportunities for students to engage the justice community. 

Building Law Student Community and Leaders for Justice, work with Office of Admission to assist with 

cultivating public interest minded applicants and selecting the Scholars for Justice.  Work with the Office 

of Alumni Relations to encourage pro bono among alumni.  

Collaborate with external law school public interest administrators and faculty and equal justice and pro 

bono organizations, groups, and alliances to advance the mutual equal justice mission.  Some examples 

of these groups include Access to Justice Board’s Law School Relations Committee, WSBA Pro Bono and 

Legal Aid Committee, and the Seattle Area Pro Bono Group. 

Other duties as assigned. 

 

Qualifications 

The position requires a J.D. with three to five years of public interest legal experience as an attorney.  

Candidates must have a demonstrated commitment to social justice.  

Candidates must have a demonstrated commitment to inclusion, diversity and cross-difference 

competence as a justice imperative, and a commitment to the university’s mission, vision, and values. 

Candidates must be able to work collaboratively and work both in teams and independently.  

Candidates must have excellent oral and written communication skills, and the ability to comfortably 

speak in front of large and small groups.  

Candidates must have competency with Microsoft Office products and some familiarity and experience 

with social media tools. 

Candidates must be system-thinkers, be well organized, able to work on multiple projects at the same 

time, be able to prioritize and manage work projects, and enjoy a team oriented approach to projects.  

Candidates must have a License to practice law, preferably in Washington.  



Experience working at a law school or with law students, including having first-hand knowledge of 

working in a law school setting as well as having experience supervising law students in their legal work 

is preferred. 

Experience with developing or participating in professional leadership development programming is 

preferred. 

Experience with event and/or training/CLE planning and oversight is preferred.  

Candidates must be creative, enjoy working with a diverse community, and have a sense of humor. 

 

Seattle University, founded in 1891, is a Jesuit Catholic university located on 50 acres in Seattle's Capitol 

Hill neighborhood. More than 7,400 students are enrolled in undergraduate and graduate programs 

within nine schools and colleges. U.S. News and World Report's "Best Colleges 2017" ranks Seattle 

University 8th in the West among universities that offer a full range of masters and undergraduate 

programs. Seattle University is an equal opportunity employer. 

 

In support of its pursuit of academic and scholarly excellence, Seattle University is committed to creating 

a diverse community of students, faculty and staff that is dedicated to the fundamental principles of 

equal opportunity and treatment in education and employment regardless of age, color, disability, 

gender identity, national origin, political ideology, race, religion, sex, sexual orientation, or veteran 

status. The university encourages applications from, and nominations of, individuals whose differing 

backgrounds, beliefs, ideas and life experiences will further enrich the diversity of its educational 

community. 

 

Application Instructions 

Applicants are also strongly encouraged to attach an electronic cover letter and resume when applying. 

Persons who need assistance with the recruitment process may contact the Office of Human Resources 

at: 206-296-5870. Job postings are open until filled, unless otherwise specified. 


