
Assistant City Attorney 

Salary  
$89,982.84 - $124,151.64 Annually 

Location  
Bellevue, WA 

Job Type 
Regular 

Department 
City Attorney's Office 

Job Number 
18-00173 

Closing 
5/29/2018 5:00 PM Pacific 

Job Summary 
Are you a dynamic, forward-thinking attorney with some background in the areas of 
municipal law or have other public sector legal experience? Do you have a love for 
public service?  Are you a creative problem solver who can help a thriving, diverse 
city navigate interesting legal challenges?  Are you self-aware and culturally 
competent?  If so, why not explore the City of Bellevue?   
 
Who we are: 
The City of Bellevue is a dynamic, international and multicultural, future-focused, 
diversity driven, high performing city.  There are five core values that guide our 
actions and decision-making:  Exceptional Public Service, Stewardship, Commitment 
to Employees, Integrity, and Innovation.  We value all employees and their 
contributions. The City invests in its employees and encourages and rewards growth 
and development.  We build on our commonalities and our differences.  Bellevue is 
noted for its diversity, community involvement, intellectual excitement, artistic 
pursuits and natural beauty. 
Bellevue employees enjoy outstanding benefits:  federal and state holidays, state 
retirement, matching 401(k), a 457 defined benefit plan, and excellent health 
benefits.  The City also offers paid vacation and sick leave, Washington State bar 
membership dues, training and professional growth opportunities, exercise facilities 
on site, and ORCA cards. 
  

Essential Duties and Responsibilities 
 We are looking for someone to: 

 Provide counseling and strategic advice to City departments, City 
Management, City Council, and board and commissions, both orally and in 
writing, on all facets of municipal law; 

 Respond to inquiries from City Management, City Council, and the general 
public; 

https://www.governmentjobs.com/careers/bellevuewa/jobs/2077616/assistant-city-attorney?pagetype=jobOpportunitiesJobs


 Provide appropriate legal interpretation of rules and laws that govern the 
conduct of City business: 

 Assist departments in drafting resolutions and ordinances for adoption by City 
Council; 

 Draft and review contracts and other legal agreements/documents with other 
governmental bodies and third parties; 

 Provide oversight and monitoring to matters assigned to outside counsel; 
 Provide advice on other legal issues and represent the City in litigation, as 

needed. 

Qualifications 
Education & Experience 

 Graduate of an ABA accredited law school with a Juris Doctor degree; 
 Currently licensed and in good standing to practice law in the State of 

Washington; 
 Minimum of 3 years of experience as an attorney practicing in the areas of 

municipal law (e.g. land use, public records, public works, real property, 
public finance, public contracts). 

 Or any equivalent combination of education, experience, and training that 
provides the required knowledge, skills, and abilities. 

Core Competencies OF THIS POSITION 

 Interpersonal Skills: Ability to establish and maintain effective working 
relationships with colleagues inside and outside of the City Attorney's Office. 
Treats others with courtesy, sensitivity, and respect. Considers and responds 
appropriately to the needs and feelings of different people in different 
situations. Relates comfortably with diverse groups of people. 

 Obtaining Results: Carries out assigned projects to their completion.  Asks 
for direction as appropriate.  Balances among competing priorities and 
multitasks appropriately. Takes on new opportunities and tough challenges 
with a sense of urgency, high energy and enthusiasm. Consistently achieves 
results, even under tough circumstances. 

 Communication: Makes clear and convincing oral presentations. Listens 
effectively; clarifies information as needed. Writes in a clear, concise, 
organized, and convincing manner for the intended audience. 

 Assessment Skills: Assesses and recognizes own strengths and 
weaknesses; pursues self-development. Willingness to take direction from 
senior staff.  Must be analytical, logical, and innovative. 

 Public Service Motivation: Shows a commitment to serve the public. 
Ensures that actions meet public needs. 

Other 
For questions regarding this position, please contact Nick Melissinos at 425-452-
6829. For technical assistance with the online application contact 855-524-5627. 
 
The City of Bellevue supports workplace diversity and does not discriminate on the 



basis of race, color, gender, sexual orientation, gender identity or expression, 
religion, national origin, marital status, age, disability, veteran status, genetic 
information, or any other protected status.  Persons needing assistance in the 
application process may call the Human Resources Office at 425-452-6838. 

 


