
  

FMLA/ADA Compliance Officer 

Salary: $77,923.68 - $94,668.84 Annually 
Closing: 2/25/2018 11:59 PM Pacific 
Apply online: https://www.governmentjobs.com/careers/snohomish/jobs/1981342/fmla-ada-compliance-officer 
  
Under supervision of the Human Resources Director, this position will be responsible to provide advice and 
guidance for Family and Medical Leave Act (FMLA), Americans with Disabilities Act (ADA), reasonable 
accommodation and other related areas to departments throughout Snohomish County. 
  
 STATEMENT OF ESSENTIAL JOB DUTIES  

1. Provides consultation and assistance to managers/supervisors, departments and employees in 
interpretation of county policy and procedures, labor agreements, and other human resources 
procedures related to ADA accommodations, FMLA and other related leaves.  

2. Advises departments on ADA compliance and reasonable accommodation requests.  
3. Reviews medical documentation to determine reasonable accommodations and makes 

recommendations to department.  
4. Drafts, as  appropriate, correspondence and documentation related to ADA, FMLA, other leaves 

and benefit administration.  
5. Consults with Prosecuting Attorney's office when necessary on complex human resources issues 

for legal interpretation.  
6. Develops and maintains effective working relationships with key partners, including, Prosecuting 

Attorney's Office and other county offices and departments.  
7. Reviews requests for disability accommodations from employees and/or the general public; refers 

requests to appropriate departments, as necessary.  
8. Responsible for administering the ADA complaint process, to include updating and developing 

processes and procedure as appropriate. Receives internal and external ADA related complaints 
and refers to appropriate department for resolution.  

9. Consults with and provides guidance to County-wide professional staff and department 
management regarding leaves and accommodations; provides oversight to ensure consistency with 
job restructuring, job transfers, equipment modifications, and/or work schedule changes.  

10. Provides consultation and assistance to managers and supervisors in interpretation of benefits and 
other human resources issues in conjunction with the Benefit Plans Administrator.   

11. Researches and interprets federal, state and county policy and other laws, rules and regulations.  
12. Develops policies, procedures and guidelines; recommends changes to management; participates 

in the implementation or communication of approved policies and procedures.  
13. Analyzes training needs; develops, implements, and conducts training programs and provides 

technical expertise and team leadership.  
14. Maintains confidentiality of all personnel, payroll, accounting and finance records and reports along 

with any other records, reports and/or information deemed to be sensitive in nature.  

 

https://www.governmentjobs.com/careers/snohomish/jobs/1981342/fmla-ada-compliance-officer

