
ADMINISTRATIVE ORDER OF THE 
CHIEF ADMINISTRATIVE JUDGE OF THE COURTS 

Pursuant to the authority vested in me, and with the advice and consent of the 
Administrative Board of the Courts, I hereby amend section 208.42 of the uniform rules for the 
New York City Civil Court (22 NYCRR § 208.42), relating to the form notice of petition for use 
in certain proceedings under article 7 of the Real Property Actions and Proceeding Law, to read 
as follows (new material underlined, deleted material stricken), effective September 16, 2019: 

Section 208.42 Proceedings under article 7 of the Real Property Actions and Proceedings 
Law. 

(a) Such proceedings involving residential property shall be commenced in the housing part. 

(b) The chief administrator of the courts shall promulgate, and post on the Unified Court System 
website, a form notice of petition for mandatory use in eviction proceedings involving residential 
property under Article 7 of the Real Property Actions and Proceedings Law (other than in 
proceedings brought on the ground that the respondent has defaulted in the payment of rent). 

(c) Real Property Action and Proceedings Law §732 shall be applicable in this court in a 
proceeding brought on the ground that the respondent has defaulted in the payment of rent. The 
chief administrator of the courts shall promulgate, and post on the Unified Court System website, 
a form notice of petition for mandatory use in such proceedings. 

(b) E*cept as pFo:Yided in subdivision (d) of this seetioa, relative to pFOeeediags foF aoapayment 
ofFent, the followiag foffil is set forth as aa 8*ample oftae notice of petition (the provisioas 
relatiag to the demaad foF a moHe:)•judgmeat should be omitted unless the petitioa so demaads): 

CWIL COURT OF THE CITY OF NEW 
YORK 

Iade~,No. 

COUNTY OF 

PetitioneF) -

Address) NOTICE OF 
PETITION 



1 

agaiast 

Re~eedee.t) -

Address) 

Respeadee.t) -

Address) -

Tu the respoadeets __ abo•;e aamed and described, iB pessession ef the premises hereiaafter 
described er elaimiag possession thereof: 

PLEASE TAKE }~OTlCE that a heariag at •.v:hich yo1:1 m1:1st af'f'ear ·.viii be held at the Civil Co1:1rt 
of the City ofNe>N York, __ Part, to he held at __ , Co1:1nty of _ __, on the __ day of 
~ 19 ~ at __ am/pm, l+vhieh prays for a final j1:1dgment of e:vietion a\';ardiag to the 
petitioaer the possessioe efpremises desigaateEl anEl Eleseribed as foJlows: 

the __ rooms oa the __ floor, Apartment No.__, __ Street,· City ofNev,r York, 
Coaety of __ , and further grantiag to the petitioner saeh other and ft:trther relief as is 
demanded iB the petition, whieh yo1:1 m1:1st ansv,'ef'. 

Ti\KE NOTICE also that demaRd is made iR the petition herein forj1:1dgment agaiest yol:l, the 
respondent; for the s1:1m of$ __ , with iHterest thereoH from__, 19 __ 

TAKE NOTICE that )'Ol:lf ansv.cer may set forth any defease or e01:1nterclaim yo1:1 may htwe 
against the petitioeer. 

TAKE NOTICE also that if yol:l shall fail at sHeh time to ieteff)ose an:d estaelish any defeese that 
)'01:l may ha:,•e to the allegatioes of the petitioa, yea may he preclHded fi:om asserting such 
defeese or the claim oe l+'<'hich it is based in any other proeeedieg or aetioe. 



TAKE NOTICE that your failure to appear aad aas•.ver may result in final judgmeHt by default 
fur the petitioaer ia the amount demanded ia the petition. 

TAKE NOTICE that under seetioa 745 of the Real Property Actions aad Proceedings La•nr, you 
may he required by the Court to mak:e a eeposit of use and oecupaney, or a pay-meet of use aad 
occupoocy to the petitioner, upoH your second request fur aa adjournment or ifthe proceeding is 
not settled or a final detefl'Bination has not been made by the Court withia 3 0 days of the first 
eolH't ap:f'ea.raBce. Failure to comply 'Nith an: initial deposit or payment order may result iH the 
efttry of a final judgmeat against you .without a trial. Failure to make sabsequent required 
deposits or payments may result ia aa immediate trial oa the issues raised in your answer. 

Dated: County of __ , the __ day of __ , 19 __ 

Attom~•(s) fur Petitioner 
Office aad P-ost Office Address 
TelephoHe Number 

(e) A.t the option of the petitioHer, OH eonditioa that he or she seryes the notice of petitioe. at least 
eight days prior to the return day, the follo·Ning paragraph may be inserted ie. the foregeing 
aotice ofpetitioH immediately after the paragraf)h ,vhich sets forth the amouat ofmoaey for 
,vhich elemaad is made ie. the petitioH: 

TAKE NOTICE also that your answer may be made at the time of hearing specified abo•,•e ualess 
this Notice of Petitioa is seF¥ed upoH yea on or before the ..... day of ..... , 19 ..... , ie. which 0•1ent 
you mt1st aHS'.'/eF at least three (3) days before the petitioa is e.otieed to be heard, either orally 
aefore the clerk ofthe eourt at his or her office, or ia •Mitiflg hy seF¥iHg a eopy thereof upoa the 
UHdersigned attorney for the [FNa I] petitioner, ae.d b:Y filie.g the origiaal of sueh writtee. ans,,;er 
v,rith proofofserYice thereof in the office of the clerk at least three (3) days hefore the time the 
petitioa is e.oticed to be heard; in addition thereto, you must ftf)pear hefore the court at the time 
aad place hereinabove set forth for the hearing. 

[FNal] If the petitioHer appears in person, strike out the •Nerds 111:tndersigried attorney fur the." 

(d) Real Property Aetion and ProceediHgs Law §732 shall be applicable ia this court ie. a 
proeeeding hrought oa the grouHd that the respondeftt has defaulted ie. the pa)ment of rent. The 
chief administrator of the eourts shall promulgate, aad post OH the Unified ColH't System website, 
a form as aa e*ample of the e.otice ofpetitioe. for use ia such proceediags. 



8ee4ioe 2Q8.42(e): 

R:eel Prepetty lleHen OflEI PFE>eeeelings Low §732 sheH ee &l'Plieaele in d1is eo'IH't 
ie a 13FOeeediRg eFOught OR the grouRd that the respenEleet has Elefatilted ie the 
payment of Feet. The ehief aemieistfatef ef the eoufts shall pl'<>mulgate, Ofld 13ost 
ea ihe UBifieEI C01:1Ft s,.stem v;eesite, a fefftl as aa eu1UHple of the aotiee ef 
pet-i~ioe fer m8fl4Mery ase ie sad~ pFOeeeEliegs. 

Further ; power vested in me/I. hereby promulgate form notic~~-01),e_*io pursuant 
to section 2 .,. 2(b) and (c) of the uniform rules for New York City Civil Court (2iN __ CRR 
§208.42 ,..•{c)), for use in proceedings under article 7 of the Real Property Actions a\ 
Proce / s Law (Exh. A), effective immediately. Use of these forms shall be ·onal up to 
and inc ding September 30, 2019, and mandatory thereafter. I further lifallformer versions 
of the fo notice of petition in nonpayment and in 

___ __..;.;..;:..--------"--'----------·-··" ....... . 

AO/163/19 



EXHIBIT A 



CIVIL COURT OF THE CITY OF NEW YORK 
COUNTY OF ----------

-against-

Petitioner (Landlord), 

Respondent (Tenant), 
Address: 

Respondent (Undertenant). 
Address: 

Your landlord is suing you for nonpayment of rent. 

Index No. L&T ----
Notice of Nonpayment 
Petition 

Petitioner Business Address: 

1. Your landlord has started an eviction nonpayment case against you for rent the landlord claims 
you owe. The landlord's reasons are given in the attached Petition. 

2. Your landlord is asking this Court for: 
• a money judgment for $ ____ , plus interest from _____ , 20_, and 
• permission to evict you from your home if you do not pay the money judgment. 

3. You have a right to a trial. But first you must Answer the Petition by going to the landlord-tenant 
Clerk's Office at: ____________ , _____ , New York. You must do this 
within 1 0 days after the date these papers were given to you or a person who lives or works in 
your home, or were posted at your home at: I Address or description of the premises 

Warning! If you don't Answer the Petition within 10 days, a judgment may be entered against you. 
If that happens, the landlord will have the right to evict you. 

4. Your Answer should say the legal reasons that you don't owe all or part of the rent. The legal 
reasons are called defenses. You can also say any claims you have against the landlord. You will 
have to prove your defenses and claims in court. To Answer the Petition you must either: 
• Go to the landlord-tenant Clerk's Office and tell the Clerk your Answer, or 
• Give the landlord-tenant Clerk your Answer in writing (Form No. Civ-L T-91 a). 

Information to help you Answer the Petition (Form No. Civ-LT-92) is available at the landlord­
tenant's Clerk's Office or online at nycourts.gov/housingnyc. 
Important! If you don't tell the Clerk about a defense in your Answer you might not be able to talk 
about it later in this case or any other case. 



5. When you Answer the Petition, you will get a date to come back to Court 3 to 8 days later. You 
have a right to postpone that date for 14 days but you have to come to the courthouse to ask for a 
postponement. If you pay all the rent due before your court date, the case will be dismissed. 

6. If your name is not on this Notice but you live in the home listed above, you have a right to come 
to Court and Answer the Petition. 

7. Available Resources: 
• Legal Help: Under New York City law, you may be able to get a free lawyer to represent you in 

this case. Call 718-557-1379 or go to nycourts.gov/nyc-freelawyer for information about getting 
free legal help. If you have money to hire a lawyer, you can contact the New York City Bar 
Legal Referral Service at 212-626-7373. 

• Language Help: If you don't speak English well or are deaf or hard of hearing, you have a 
right to a free interpreter. Tell the Court Clerk you need an interpreter or call 646-386-5670. To 
read a translation of this Notice in another language visit: nycourts.gov/housingnyc. For 
information on evictions: 

646-386-5750: Informations concernant _les expulsions • ~ \!)~ • ~-ffl.ffl.;ffl~m ,ti!. 
!§~ffllB.l~m • v1HcpOpMat..t"1R O BblCeI1eH"1"1 • -l.),.11 ~':lb d~ ~t...._,l..... 

~t......,i.... ~ u~.l c- • Enfomasyon Konsenan Degepisman • informaci6n sabre desalojos 

• ADA Help: If you need a special accommodation to use the court because of a disability, call 
646-386-5300 or 711 (TTY) or tell a Court Clerk. 

• Financial Help: If you owe the rent and don't have the money, contact HRA's lnfoline at 718-
557-1399 for more information about getting help to pay the rent. 

• Help at the Courthouse: There is a Help Center in the courthouse where you can speak to a 
Court Attorney or a Volunteer Lawyer. 

• Online Help: Visit the Housing Court's website at: nycourts.gov/housingnyc (also available in 
Spanish and Chinese) or visit LawHelpNY at lawhelpny.org. 

Postponements and Rent Deposits. In court, you can ask to postpone your case. You have a right to 
postpone the case for at least 14 days. If your case is not finished in 60 days or you ask to postpone the 
case again, the court can order you to deposit money in court or make a rent payment to the landlord. If 
you don't do this, your case may go to trial right away. RPAPL Sec. 745. 

After Judgment. If the court orders a judgment against you after a trial, the court may give you time to 
pay the judgment and not be evicted. After that time is up, you will get a Notice of Eviction from a 
Marshal giving you at least 14 days to pay all the rent due or move. If you don't pay or move, you will be 
evicted by the Marshal. RPAPL Sec. 749(2). 

City of New York, County of _____ _ 
Dated: ___________ , 20_ 

Clerk of the Civil Court of the City of New York: ______________ _ 

Petitioner or Attorney for Petitioner: 

Address: 

Telephone No. 



CIVIL COURT OF THE CITY OF NEW YORK 
COUNTY OF ----------

-against-

Petitioner (Landlord), 

Respondent (Tenant), 
Address: 

Respondent (Undertenant). 
Address: 

Your landlord is suing you for eviction. 

Index No. L&T ----
Notice of Holdover 
Petition 

Petitioner Business Address: 

1. Your landlord has started a holdover eviction case against you. That means the landlord says you 
should be evicted for a reason other than not paying your rent. The landlord's reasons are given 
in the attached Petition. 

2. Your landlord is asking this Court for: 
• permission to evict you from your home at 

I Address or description of the prem-

• and a money judgment for$ _____ plus interest from _______ 20_. 

3. You must come to the Civil Court: 
Date:_______ Time: ___ _ 
Address: --------------________ _, New York 
Room/Part: --------
Warning! If you don't come to court at this date and time, a judgment may be entered against 
you. If that happens, the landlord will have the right to evict you. You have a right to postpone the 
case for 14 days, but you have to come to court to ask for that. 

4. In court, you may tell the judge the legal reasons that you should be allowed to stay in your home. 
The legal reasons are called defenses. You can also say any claims you have against the 
landlord. You will have to prove your defenses and claims in court. You can also give your 
Answer in writing. 



Information to help you Answer the Petition is available online at nycourts.gov/housingnyc. 
Important/ If you don't tell the Clerk about a defense in your Answer you might not be able to talk 
about it later in this case or any other case. 

5. If your name is not on this Notice but you live in the home listed above, you have a right to come 
to Court on the court date and tell the judge the legal reasons that you should be allowed to stay 
in the home. 

6. Available Resources: 
• Legal Help: Under New York City law, you may be able to get a free lawyer to represent you in 

this case. Call 718-557-1379 or go to nycourts.gov/nyc-freelawyer for information about getting 
free legal help. If you have money to hire a lawyer, you can contact the New York City Bar 
Legal Referral Service at 212-626-7373. 

• Language Help: If you don't speak English well or are deaf or hard of hearing, you have a 
right to a free interpreter. Tell the Court Clerk you need an interpreter or call 646-386-5670. To 
read a translation of this Notice in another language visit: nycourts.gov/housingnyc. For 
information on evictions: 

646-386-5750: Informations concernant les expulsions • ~ ~l!JJ • ~jlJUli.J.i.;ffi~,m.m, 

i§~fflll~ffi • 111Hq:>opMa~r.1fl o eb1ce11eHr.1r.1 • .l_;.bll ~Yb w~ ~1...~ 

~1... ~ i.? u~.l O • Enfomasyon Konsenan Degepisman • informaci6n sob re desalojos 

• ADA Help: If you need a special accommodation to use the court because of a disability, call 
646-386-5300 or 711 (TTY) or tell a Court Clerk. 

• Financial Help: If you owe the rent and don't have the money, contact HRA's lnfoline at 718-
557-1399 for more information about getting help to pay the rent. 

• Help at the Courthouse: there is a Help Center in the courthouse where you can speak to a 
Court Attorney or a Volunteer Lawyer. 

• Online Help: Visit the Housing Court's website at: nycourts.gov/housingnyc (also available in 
Spanish and Chinese) or visit LawHelpNY at: lawhelpny.org. 

Postponements and Rent Deposits. In court, you can ask to postpone your case. You have a right to 
postpone the case for at least 14 days. If your case is not finished in 60 days or you ask to postpone 
the case again, the court can order you to deposit money in court or make a rent payment to the 
landlord. If you don't do this, your case may go to trial right away. RPAPL Sec. 745. 

After Judgment. If the court orders a judgment against you after a trial, the court may give you time to 
move. After that time is up, you will get a Notice of Eviction from a Marshal giving you at least 14 days 
to leave. If you don't leave, you will be evicted by the Marshal. RPAPL Sec. 749(2). 

City of New York, County of _____ _ 
Dated: ___________ , 20 

Clerk of the Civil Court of the City of New York: _________ ..,..._, ____ _ 

Petitioner or Attorney for Petitioner: 

Address: 

Telephone No. 


