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Off-Duty Police Assignment Expectations
Public Safety & Venue Services - Kentucky Venues

Hi everyone,

This message is intended to clarify expectations for off-duty police officers working
assignments on Kentucky Venues properties. The goal is to ensure consistency,
professionalism, and smooth operations across all events and assignments.

Operational Expectations

When working in support of Public Safety or Venue Services (VS), your primary
responsibility is to maintain a visible, proactive law enforcement presence. This includes:

e Off-Duty Officers should take reasonable directives from identified KSFB Senior
Leadership, Department of Public Safety/Venue Services onsite management and
KSFB Police Officers.

e Remaining alert to safety and security concerns.

e Being prepared to respond in your official capacity as needed.

e Officers assigned to fixed vehicle posts or in unmarked vehicles (e.g., Gates) are
expected to remain on-site with emergency lights activated to provide a clear and
visible deterrent.

e Any officer assigned to parking lot or mobile campus security duties must utilize a
vehicle equipped with appropriate emergency equipment (lights, siren, etc.).

Assignment Check-In Procedures

KEC Campus Patrol Public Safety Assignments:
Report to the Public Safety Office at the start of your shift to sign in and obtain a radio.

e For KEC shows events, unless directed otherwise, the default post is always hi-vis
near Gate 1.

e Kentucky Kingdom shifts officers should be positioned near the park’s main
entrance. Parking here in a visible fashion is ideal.


https://kyvenues.com/
https://maps.app.goo.gl/kKgsjY8HumS4n7nN8
https://maps.app.goo.gl/b8vgKKTWTBvgmZuG8
https://maps.app.goo.gl/poexPTH2LpqTt8bH8
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Venue Services Assignments:

KEC: Report to the VS Command Center (located in the Southeast corner of Freedom Hall)
to receive your radio and assignment instructions.

e All Venue Services-post related direction and coordination at KEC should go
through: Darcy Hollingsworth - 502-759-5232

KICC: Report to KICC Command Center (located in MC West Service Corridor near (3rd/
Jefferson) to receive your radio and assignment instructions.

e All Venue Services-post related direction and coordination at KICC should go
through: Joseph Humphrey -502-338-7482

For assistance, the Public Safety Offices can be reached at:
KEC 502-367-5360  KICC 502-595-4362

Payroll Information

e KEC Campus Patrol Public Safety assignments are processed by Michele Stone
502-367-5362

e Venue Services event police payroll assignments are processed by DeeDee Hudson
502-367-5215

e Paychecks for both assignment types are available for pickup at the Public Safety
Office. Checks are usually available on the following Friday after working shifts.

e A W-9isrequired for payroll to be made.
Job Sites and parking

e Kentucky Exposition Center 937 Phillps Lane
Parking: Marked Vehicles have wide latitude when parking on property. We ask
that unmarked vehicles or POVs be positioned in convenient legal space and or the
court yard (code 6743) during busy events.

e Kentucky International Convention Center  221. South 4th

Parking: Marked cars can generally be parked anywhere along the perimeter of the
building. Unmarked or POVs can park in either one of two parking garages owned
and operated by KY Venues. A free parking validation sticker can be obtained from
the onsite VS supervisor or KICC Public Safety 595-4362 located inside.


https://maps.app.goo.gl/nAkm86qYZ8N6JEat9
mailto:Darcy.Hollingsworth@kyvenues.com
https://maps.app.goo.gl/7ChgwpipxNxWhRAu9
mailto:joseph.humphrey@kyvenues.com
mailto:Michele.Stone@kyvenues.com
mailto:DeeDee.Hudson@kyvenues.com
https://maps.app.goo.gl/tnwVSwhxE471YG6V9
https://maps.app.goo.gl/tnwVSwhxE471YG6V9
https://www.irs.gov/pub/irs-pdf/fw9.pdf?bcs-agent-scanner=ed9c88c6-404b-974d-9e46-a254ed3bc065
https://kyexpo.org/
https://maps.app.goo.gl/qeV6xVhh75NP2c5M7
https://maps.app.goo.gl/gVJm9kiJVQXx3yi6A
https://kyconvention.com/
https://maps.app.goo.gl/tU8JjfePNEDb5T7g9
https://maps.app.goo.gl/hVmatSPBAmQSDb947
https://maps.app.goo.gl/tvwftPBKLPLtMyjo7

