
 
 

1. Meeting in a Box Contents 
 

2. How to Host Your Own Meeting: This is your how-to guide for holding an event. It also tells you 
when all the below tools will prove useful to you! 

3. One Climate Future Slide Deck with Talking Points: Use this to present to your friends, family, 
and coworkers about One Climate Future and how they can get involved. 

o Discussion Questions: Included at the end of the slide deck, these questions are 
designed to spark conversation. Make sure to summarize the discussion and include in 
your follow-up materials! 

4. Terminology Sheet: Are any words in the slide deck or other materials unfamiliar to you? Check 
our terminology sheet to make sure you are up to speed! 

5. One Climate Future Overview: This is a concise front and back page document that summarizes 
the plan and process. Use this to give others a quick snapshot of the plan! This document will 
also be translated into French, Spanish, and Portuguese. We will put them in the meeting in a 
box folder (linked in #1 above) when they are available! 

6. Climate Change Overview: This document provides information on how climate change is 
expected to impact Portland & South Portland. This document will also be translated into French 
and Spanish. We will put them in the meeting in a box folder (linked in #1 above) when they are 
available! 

7. Sign in Sheet: If you host an event, ask your attendees to sign in and include the sheet in your 
follow-up materials. 

8. Survey: One of our main methods for feedback will be through surveys. Please print some out or 
ask your event attendees to take the survey on their phone or laptop via the online link. Surveys 
will also be translated into French, Spanish, and Portuguese. We will put them in the meeting in 
a box folder (linked in #1 above) when they are available! 

9. Event Results Form: The only way we can ensure all the great input you gather at your event 
makes it into the process is for you to follow up with us. You can submit an electronic Google 
form, or you can pop a handwritten form and supplementary materials in the mail (or drop them 
off at Portland or South Portland City Hall). 

10. Trivia Questions: Want to spice up your event? Consider asking fun, sustainability trivia 
questions throughout.  

11. Photo Release Form: We want you to take photos during your event so we can brag about the 
great conversations our volunteers are having in the community! For any photos you take that 
have distinguishable faces, we will need photo release forms. You can include these in your 
follow-up materials. 
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https://drive.google.com/file/d/1LoEo1KVaIYKVmFOPb8MGxMi37KKQJb5z/view?usp=sharing
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