


What to Expect… 
•  How to organize your fiction book. 
•  How to organize your non-fiction book. 
•  How to go from “good” to “GREAT” with your fiction writing. 
•  The secret to really capture your character’s voice. 
•  How to keep your readers engaged in an otherwise “boring” 

non-fiction book. 
•  And more! 



Book Organization 

It’s important to think about… 
•  What goes on the copyright page. 
•  What frontmatter items you want. 
•  What you want in the backmatter. 
•  There are publishing standards… BUT… 



Book Organization: Fiction 

What goes where… 
•  Teaser (optional) 
•  Title page 
•  Copyright page 
•  Dedication 
•  Table of Contents 

•  Free opt-in 
•  Prologue 
•  Main body 
•  Epilogue 
•  Thank-you page 
•  Next book teaser 

•  Acknowledgements 
•  Glossary 
•  About the Author 
•  Other Books By… 
•  Supporting product 

ad 



Book Organization: Non-Fiction 

What goes where… 
•  Title page 
•  Copyright page 
•  Dedication 
•  Acknowledgements 
•  Table of Contents 

•  Free opt-in 
•  Introduction 
•  Main body 
•  Thank-you page 
•  Resources List 

•  Glossary 
•  Legalities/

Permissions 
•  About the Author 
•  Other Books By… 
•  Ad(s) 



Book Organization 
What goes on the copyright page? 
•  ©Year Your Name (©2015 Kristen Joy) 
•  Publishing company name/address/website/email 
•  Any disclaimers 
•  Cover design and illustration credits 
•  Photo credits (optional) 
•  All Rights Reserved clause 



How to Write Better 
Go from “good” to “GREAT!” in fiction… 
•  Start off with a BANG! 
•  Keep the worry factor intact… don’t be predictable. 
•  Write long dialogue, explaining everything… then re-write 

it 75% shorter. 
•  MAKE emotion… don’t describe it. 

–  Put yourself in your character’s shoes… how does it feel? 



How to Write Better 
Go from “good” to “GREAT!” in fiction… 
•  Don’t be afraid to lose someone important. 
•  Make it worse, make it worse, then make it worse. 
•  Play with POV. 

–  Forget the rules! 

•  Does it move you when you read it? 
•  TRUST YOURSELF. 



How to Write Better 

Capture your characters’ voices… 
•  Listen to them… 

–  Journal. 
–  Ask questions. 
–  Present scenarios…  

•  “What would you do if…?” 

–  Take a personality test. 
–  What motivates them? 



How to Write Better 

Keep non-fiction readers engaged… 
•  Read the reviews… fill the gap. 
•  Include examples, case studies, stories, etc. 
•  Make it personal…  

–  “You” vs. “They” 
–  “We” vs. “You” 

•  Use all 5 senses: Taste, see, smell, hear, touch. 



How to Write Better 

Keep non-fiction readers engaged… 
•  Include resources (with links… refer to Week 2: Publishing). 
•  Remove these words: 

–  That 
–  Very 

•  Make it evergreen. 
•  Keep it short, to the point: Describe it once. 



How to Write Better 

Keep non-fiction readers engaged… 
•  Make chapter titles consistent. 
•  Write it boring/dry… then ask, “How else can I describe this 

concept?” 
•  Stay within your theme: Limit rabbit trails. 
•  Read sections allowed to a friend. 



Week 2: Writing Homework 

Do this! Use Checklists and Worksheets… 
•  Keep track of your book’s organizational structure with the 

Organization Checklist in your members area. 
•  Read over sections as you write. Limit editing, just look for 

points to polish up a little. 
•  Write, write, WRITE! 


