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BodyChance operates and manages lesson recording in accordance with the following policies:

PART I. Recording for Educational Purposes

1. The purpose of the recording.
The recording of Sessions in the Golden Week 2022 Conference has two main purposes:
1 Assist participants in learning - provide opportunities to review, freshen and deepen knowledge.
2 To supplement the live attendance with a recording for participants who are unable to attend online due to busy schedules or other reasons.

2. The audience, availability and handling of the recordings.
A. With regard to (1) and (2) above, the following persons may view the session recordings and their periods of availability.
· A participant who was enrolled in the 2022 Golden Week Conference at the time the session was recorded or subsequently registered to view the recordings. 
· Teachers, Translators and BodyChance Management staff who are involved in delivering BodyChance’s professional Training Course.

· NOTE: BodyChance Teachers who wish to view a recording to develop their learning may do so by submitting a request to BodyChance. This right shall be maintained for the duration of time agreed upon when the request was granted.

B. All sessions will be published and sold by BodyChance. This will include excerpts used on Social Media for the purposes of promotion and education. By participating in the Conference, you grant BodyChance the right to use of the material without additional consent.

C. When viewing the recording or downloading any video or audio recording, you may only use your personal devices. You are not permitted to share or stream the recording to others. Unauthorized sharing or streaming will result in a permanent loss of access to recordings.

3. The person in charge of access to the recordings and the contact person.
The recordings are always under the direct control of BodyChance. The granting of viewing rights and the cancellation of rights are also carried out by BodyChance through the use of appropriate service providors, such as Kajabi.

NOTE: Please refer to Appendix C for the contact point for enquiries and responses to recording-related issues ("Contact Point for Recording Inquiries") and the person ultimately responsible for managing the protection of personal information.



4. Secure storage of recordings
All recordings are kept encrypted and secure in the cloud by internationally known and reputable third-party providers such as Dropbox or Kajabi, under a paid account managed by BodyChance. The content of the recordings are not searchable or accessible by search engines or robots.
BodyChance shall also endeavor to prevent such occurrences by concluding appropriate confidentiality agreements with third parties, such as subcontractors, in order to prevent the leakage, disclosure or sale of recorded information to them.

5. What to do if you do not wish to be seen in the recording.
The best method is, when attending a recorded session through Zoom, is to follow these steps:
1) Turn off the Zoom camera yourself so you can not be seen.
2) Use the chat bar to ask questions. 
3) If you wish to speak, please use the voice microphone only.

NOTE: We will usually not respond to individual requests for deletion after a recording has been made. However, since sensitive information may unexpectedly become part of the lesson, we will remove the activity from the recording if this is the case. You should make a request BodyChance Management directly in writing by email or letter - stating the date, teacher and accurate time stamp of the deletion you are requesting. However, the decision to comply with this request or not, is solely at the discretion of BodyChance Management.



PART II: Recordings with Release and Sale

BodyChance, or its commissioned outside vendors, may edit portions from the recordings and make them available and sell to the public online or as packaged media. This is for the purpose of communicating BodyChance's work to a wider audience in the form of video publications and visual materials, and to promote the contribution of FM Alexander's discoveries to the development of society.

The purchaser will be able to view the recording but will not have the right to redistribute the content or sell it. If the online purchaser violates this rule, he or she will forfeit the right to view the recordings and will lose access to all recordings permanently. BodyChance may further punitive steps, including, but not limited by, ending access to all Products currently owned by the offender. 

Appendix of Supplementary Provisions
A. This policy, including licensing, management and storage prior to release and sale, will generally apply from May 1st, 2022 for lesson recordings recorded during the Golden Week Conference May 1st-9th.
B. This policy also applies to material other than recordings i.e. still images, audio and written records.
C. The BodyChance Studio Manager is the point of contact for inquiries or correspondence about any recording-related matter, including the operational details of this policy ("Recording Inquiries").
D. The person ultimately responsible for the privacy practices of BodyChance, including the personal information contained in the recordings, is the principal, Jeremy Chance.

If any questions or doubts arise about the application of this policy or any of its details, please contact the person responsible for recording-related matters in Appendix D.

Alexander Technique Associates Ltd. Trading as BodyChance
2-21-28 Shimomeguro, Meguro-ku, Tokyo 153-0064, Japan
tel: 0120-844-882 fax: 03-5436-5045
email: office@bodychance.jp
April 5th, 2022.
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