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Preview 

 
Where you are This is the fourth in a series of six (6) units that you will complete in this 

workshop: 
 

1. Create Your Study Plan 
2. Prepare for Lecture and Reading Assignments (<< You are here) 
3. Read to Make Structured Notes 
4. Review and Self-Test  
5. Develop Focus & Concentration 
6. Manage Motivation & Improve Self Talk 
7. Test-Taking Strategies 

 
Why this unit is 
important 

This unit will enable you to get more out of reading assignments and 
lectures.   
As a result, you will be able to: 
 

• Understand the material 
• Retain the information 
• Read faster 
• Take notes faster 
 

Good students are not necessarily smarter; they are better prepared. 

 
What you will 
learn  

You are going to learn a simple procedure called pre-reading that will 
prepare you for reading your assignments and attending lectures. The 
overall steps are: 
 

1. Identify and select the one or two best sources for information (other 
than your instructor). 

2. Quickly pre-read the selected materials to locate key points and to 
determine how they relate to each other. 

3. Make vocabulary flash cards.  
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Before You Begin 

 
Introduction Before you learn how to pre-read, you need to know when to pre-read and 

what you need to have before you can start. 

 
Why, where 
and what 

You’ll need to know the answers to these questions: 

Why is pre-reading important? 
Pre-reading enables you to get more out of lectures and reading 
assignments. It increases comprehension and reading speed (when you 
later read the text carefully). 
 
It also positions you to create effective notes (covered in the next unit). 

When should I pre-read? 

You should pre-read before each lecture— on either the same day or the 
evening before. (You’ll do similar preparation at the beginning of a term.) 

What materials will I need? 
You will choose one or two primary sources from this list: 
• Course textbook 
• Course syllabus 
• Course objectives 
• Course PowerPoint slides 
• Handouts 
• Web resources associated with the text 
• Relevant journal articles  
• Review books (such Princeton, Kaplan, Mometrix, Mosby’s) 
• Pre-made index cards 
• Wikipedia 
• YouTube videos 
• KhanAcademy.org  
 
List other possible resources below: 

 
• _________________________________________________ 
 
• __________________________________________________ 

 

Continued on next page 
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Before You Begin, Continued 

 
Your turn Write the answers to the following questions in the space provided: 

 
1. Why would you prepare for lecture and reading assignments? 

 
___________________________________________________________ 
 
___________________________________________________________ 
 

2. How often will you need to pre-read, to be prepared for your classes? 
• Once a semester 
• Once a semester for each course 
• Once a week 
• More than once a week 

 
_________________________________________________________ 
 
_________________________________________________________ 
 

3. How many sources will you use per course to help you prepare for class 
(other than your instructor)? 
 
___________________________________________________________ 
 

4. Of the sources listed on the previous page, which do you think you will 
be most likely to use most of the time? 
 
___________________________________________________________ 
 
___________________________________________________________ 
  

Continued on next page 
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Before You Begin, Continued 

 
How did you 
do? 

Here is what we would have said: 
 
1. To get more out of lectures and reading assignments. But you 

    may also have mentioned other things such as: 
- Take notes faster 
- Read faster 
- Retain more; longer 
- Know the words (vocabulary) the teacher is using  
- Sets you up to create effective notes 

2. More than once a week, maybe even multiple times in a day 
3. We would have said one or two 
4. We would have said the course textbook – because it’s highly structured 

and designed to help students learn information in a logical sequence. It 
also tends to a more complete source, so you don’t miss anything. 

 
How similar were your responses?  
 
____________________________________________________________ 
 
____________________________________________________________ 
 

 



Prepare for Lectures and Reading Assignments (Pre-Read) Student Workbook 

© 2021 Karista Press 5 Vital Study Skills Workshop 
www.vitalstudyskills.com Kathleen Straker 

How to Select Source Material for Pre-Reading 

Where you are You’ve just learned how preparation will benefit you, when to start, and 
what you’ll need to prepare. Next, you’ll choose materials for pre-reading. 

Before you 
begin 

For this, you’ll need to select one or two primary sources for pre-reading 
from this list of potential sources. 

• Course textbook
• Course syllabus / objectives
• PowerPoint slides
• Handouts
• Websites referenced in the text
• Relevant journal articles or books
• Pre-made flash cards

• _________________________________________________________

You could just close your eyes and let your finger fall on the list. On the 
other hand, you could use a more useful approach like the one below. 

Take a minute to review this table of source materials and characteristics. 

Reviewed 
by Outside 

Experts? 

Highly 
Structured? 

Needs additional 
context or 

explanation? 

Recent 
Information? 

Textbook Yes Yes No No. >1-2 years old 
Journal Article 
(print or online) 

Yes Usually yes. 
Depends upon 
journal 

Sometimes Usually. It may be 
about 1 year old. 
Check © date. 

Course syllabus 
or objectives 

No No Yes Yes. 

Lecture No Not typically No Yes 
PowerPoint or 
Handouts 

No No Yes Yes 

Continued on next page 
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How to Select Source Material for Pre-Reading, Continued 

 
Here’s how 
you’ll do it 
(preview) 

Take a moment to preview this procedure – that you can use whenever you 
need to find information for structuring or filling-in your notes. 

Guidelines: Select Source Material 
 

Step Action 
1 Why do you need source materials? 

 

IF you are…  THEN go to… 
Preparing for class  

Step 2 
Preparing for a reading assignment 
Completing an assignment (research) Step 6 

  
2 Review your course syllabus/objectives or text to get a quick 

overview of the content. 
3 If you are organizing your notes, use highly-structured source 

materials. 
 

Examples: 
•  Textbooks 
•  Journal articles 

4 If you are filling in the gaps in your structured notes, use less 
structured sources. 
Examples: 
 

•  Articles 
•  PowerPoint or Handouts 
•  Lectures 

5 Review your course syllabus/objectives, lecture notes, or 
handouts to make sure that you’ve covered all areas. 

6 Use the most current, authoritative sources of information. 
7 Prefer materials that experts have reviewed – commonly 

referred to as “peer-reviewed” materials.   

Continued on next page 
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How to Select Source Material for Pre-Reading, Continued 

 
Your turn Use the guidelines on the previous page to answer these questions: 

 

No. Question 
1 You are looking for highly-organized information that can help 

you structure your notes. Which of these two would you select? 
a. ☐ Your textbook 
b. ☐ Your instructor’s lecture handouts 
 

2 You need an authoritative source to use as a reference in a 
research paper. Which would you choose? 
a. ☐ Your instructors lecture handouts 
b. ☐ A peer-reviewed journal article 
 

 

 
How did you 
do? 

Here is what we would have chosen. 
 

No. Answer / Explanation 
1 a. Your textbook 

 

Textbooks are generally highly organized and have a carefully 
designed layout, while lecture notes are generally less structured. 
PowerPoint slides and handouts are not usually the best starting 
point for new and complex information because they typically lack 
structure, but they can be useful for filling in the gaps in your 
notes. 
 

2 b. A peer-reviewed journal article 
 

While your instructor may be very good, a published work, such as 
a peer-reviewed article, is generally a more authoritative source 
because it has been reviewed by other experts in the field. 
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At the Beginning of the Term 

 
Where you are You’ve just learned when and why to pre-read, and how to select source 

material.  
 
Now, we’ll cover what to do at the beginning of the semester, trimester or 
summer term. 

 
Here’s how 
(preview) 

Use this procedure at the beginning of the term for each of your courses. 
 

Step Action 
1 Take a few minutes to get acquainted with your textbook  

(or other source materials) – with how it’s structured, topics 
covered, and resources: 
 

• Browse the Table of Contents. What are the major parts? 
• How is each chapter organized? Is there an Introduction, Key 

Words, or Summary? 
• Is there an Index at the back of the book?  
• Are there Appendices? What do they include? 
• Visit the publisher’s website. Does it have chapter outlines, 

sample test questions, or related videos? 
2 What other source materials are available?  

 

Note: Review the list of materials on How to Select Source 
Material for Pre-Reading (page 5). 

3 Quickly browse each source material for usefulness. 

4 Select the best 1-2 to pre-read. 
 

Note: Refer to the Select Source Material guidelines (page 6). 
 

  

Continued on next page 
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At the Beginning of the Term, Continued 

 
Your turn Open the textbook (whether print or digital) – or other source materials – 

and answer these questions: 
 

Step Action 
1 Is there a Table of Contents (TOC)?  o Yes  o No 
2 How did the author order the table of contents (by topic, in 

chronological order, or in some other way)? Describe: 
 
 
 
 
 

3 Is a website listed for you to access?  o Yes  o No 
 

4 Is there an index?  o Yes  o No 
5 Is there an introduction to the material?  o Yes  o No 
6 Is there a summary included?  o Yes  o No 
7 Is there a list of key words or terms?  o Yes  o No 
8 Are there review questions, scenarios, or problems?   

o Yes   
o No 

9 Is the layout similar from section to section?  o Yes  o No 
10 What one or two resources will be most useful?  

 
 
 
 
 

11 Why do you think it / they will be useful? 
 
 
 
 
 

 

Continued on next page 
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At the Beginning of the Term, Continued

How did you 
do? 

Be ready to show and explain how you arrived at your answers. 

Your turn What other resources are available beside the course textbook? Mark the 
resources that are available for the course on which you are working. 

✓ Resource 
o Course syllabus 
o Course objectives 
o PowerPoint slides 
o Handouts 
o Relevant journal articles 
o Review books 

o 

o 

o 

How to become 
an exemplary 
student 

To become an exemplary student, do what exemplary students do! 

That’s the point of this exercise – for you to do what successful students do. 

As you evaluate your course textbooks and other resources at the start of 
every term, you’re laying the foundation for success. 



Prepare for Lectures and Reading Assignments (Pre-Read) Student Workbook 

© 2021 Karista Press 11  Vital Study Skills Workshop 
www.vitalstudyskills.com    Kathleen Straker 

Before Lectures 

 
Where you are You’ve just learned what you need to do at the beginning of a term. Now 

we’ll address what to do before a lecture or reading assignment. 
 
This method of preparation will enable you to get the most out of each 
lecture and/or reading assignment. 

 
Why prepare Preparing for a lecture or reading assignment has a number of benefits: 

 
• It increases your understanding and retention of the material presented. 
• It increases reading speed and comprehension. 
• It accelerates your note-making. 
 
It is much easier to pick out the patterns emerging from the information in 
the lecture if you’ve pre-read before the lecture. You’ve already begun to 
form what scientists call, “cognitive schema” – structured frameworks for 
the content you’re learning. 
 
Pre-reading also helps to show you what information is most important. 
The most important information is often:  
 
• called out in the text in diagrams, tables or special inset boxes 
• mentioned across several of the source materials, or 
• mentioned more than once by the author or lecturer. 

 
Pre-reading 
defined 

By “pre-reading,” we mean taking a few minutes to look over the text to 
see what it contains, and how it’s organized. This includes: 
 

• Skimming (Previewing fast, fast, fast. No more than 10-15 minutes!) 
• Capturing vocabulary that is new to you 
• Looking for main ideas (the big picture) 
• Identifying sub-topics, and how they relate to the main ideas 
• Defining types / structure of information: 
- Diagrams with structures, or parts 
- Processes (Flowcharts of “This happens, then this happens….” etc.) 
- Comparing and contrasting (i.e., information that will go into tables) 
- Combinations of the above 

Continued on next page 
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Before Lectures, Continued 

 
Here’s how 
(preview) 

Plan to use this procedure before each lecture – either on the same day or 
the evening before – and immediately before a reading assignment. 
 

Step Action 
1 Determine what you need to pre-read: 

 

a. Use your syllabus to determine the topic(s) of the 
upcoming lecture or assigned reading. 

b. Find those topics in your selected resources. 
2 Pre-read the selected materials. 

 

Important:  Do NOT take more than 10-15 minutes. Skim 
fast, fast, FAST! Otherwise you’re reading (not pre-reading). 
 
What the best students do: 
 

a. First, review the study questions in the reading material 
and/or objectives in the course syllabus (if provided). 

b. Next, read the overview and/or summary (if provided). 
c. Then move quickly through the pages (or screens) and 

note key information, indicated by:  
- main headings 
- boldfaced or italicized print, underlining 
- color (that calls out or emphasizes information) 
- boxed or indented information 
- diagrams and pictures 
- charts, tables and graphs 

 
Note: As you pre-read, ask yourself: 
 

• What is the main point? 
• How do the details relate to the main point? 
• What patterns am I noticing? 

   

Continued on next page 
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Before Lectures, Continued 

 
Here’s how 
(preview) 
(continued) 

Guidelines for pre-reading 
Follow these guidelines when you do the next exercise (and when you do 
any pre-reading): 
 

• Set a timer for the allotted time (no more than 10 minutes). 
• If using a physical book, have one hand ready to turn the page. 
• Give yourself both a purpose for your reading and a reason to remember 

what you’ve read. The objectives in your course syllabus will be a good 
guide here. 

• Look for the general concepts, not the details. 
• Look for cues that indicate important ideas and terms (use of color, 

headlines, indentations, outlines, italics, bold, underlining, illustrations). 
• Move your eyes down the page / screen quickly. You should feel a slight 

tension about getting through this material in the time you’ve allowed. 

 
Your turn Choose a chapter (or section) from your textbook or other resource. The 

material should be material your professor will cover in lecture in the next 
day or two.   

Pre-reading exercise (part 1) 

Refer to the procedure on the previous page to remind yourself what to 
look for as you pre-read. 
 
Check your watch or timer and give yourself no more than 10 minutes to 
pre-read the section you’ve chosen. Count the number of pages before you 
begin so that you’ll know how to pace yourself. 
 
Pre-read now. When you are finished, continue to the next exercise. 

Continued on next page 
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Before Lectures, Continued 

 
Your turn 
(continued) 

Pre-reading exercise (part 2) 
Answer these questions. Feel free to refer to the material you pre-read. 
 
 

# Question 
1 What were the main points or topics in the chapter or section you 

pre-read? 
 
 
 
 
 
 
 

2 If there were several points or topics, how do they relate to each 
other? 
 
 
 
 
 
 
 

3 Do you remember any of the details? How do they relate to the 
main point? 
 
 
 
 
 
 
 

 

Continued on next page 
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Before Lectures, Continued 

 
How did you 
do? 

Your answers depended on the material you pre-read – but the previous 
exercise should have shown you the kind of information to look for as you 
prepare for a lecture or reading assignment.  
 
Studies have shown that pre-reading increases your understanding and 
helps you begin to move the information into long-term memory – both by 
reviewing the information, and by starting to figure out how to structure it 
for your notes. 
 
This also gives you a head start on your notes, and ensures you’re prepared 
for class. You’ll be able to ask good questions and contribute to discussions. 

 
Assignment Schedule your pre-reading 

Your assignment is to pre-read for at least one of your challenging classes 
each day. You can do it either in the morning before the lecture or the night 
before.   
 

If your class is in the afternoon, you may want to pre-read during your lunch 
break. That way, you’ll have the information fresh in your mind when you 
attend the lecture. 
 
Do this now… 

☐ Schedule pre-reading into your calendar before you read any farther. 
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 Make Vocabulary Cards 

 
Where you are You just finished learning how to pre-read. Now we’ll review some 

guidelines for making vocabulary cards (flashcards).  

 
Before you 
begin 

This skill is so easy to learn and to do that this lesson will only take a few 
minutes. However, don’t let that fool you. This is the first step to mastering 
the vocabulary of medicine.  
 
(You’ll learn other steps in a later lesson.) 

 
Here’s how 
(preview) 

As you pre-read and come across terms new to you, you will make 
vocabulary cards like this: 
 

1. Keep a stack of index cards at hand – or have your chosen flashcard app 
(such as Quizlet or Anki) or website open and ready for input. 

2. Quickly capture unfamiliar words on one side of the card (one word or 
phrase per card). 

3. Write / input the definition on the other side of the card. 
4. Save the cards. You’ll use them later for review. 

Example 
 
 
 
 
 
 
 Front Back 

 
Your turn Go back over the chapter that you just pre-read and use index cards (or a 

digital app or website) to make 5-10 vocabulary cards.  
 
Remember: Keep it simple: only one vocabulary term & definition per card. 

 

 
 

Anoxia 

Lack of oxygen 
caused by vascular 
obstruction 
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What to Do Next 

Where you are Congratulations on your hard work and progress.  

Upon completion of the Prepare for Lectures and Reading Assignments unit, 
you will know how to make better use of your time in lectures and on 
reading assignments. With effective pre-reading you will: 

• better understand the material
• ask good questions during lecture
• contribute better (and look and feel smarter) during lecture, and
• get a head start on your notes.

Manage your 
self-talk 

If you’re telling yourself that you don’t have time to pre-read, we 
encourage you to change your self-talk!  

Pre-reading is one of the most efficient, effective study strategies – one 
that actually saves you time (and improves your academic results). In fact, 
in the next unit, we’ll ask you to move a couple of key study activities – that 
are usually done after lectures – to your before-class preparation. 

What to do next Please complete these steps: 

Step Action ✓ 
1 Check your work, and complete any open checkboxes, form 

fields or assignments. ☐
2 Take a few minutes to look over your work and decide 

what questions, comments and/or insights to post in the 
community and/or discuss in the next live training session. 

☐ 

3 Congratulate yourself for your hard work! ☐
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