
While Adobe InDesign is the considered the 
definitive software for page layout, many 
people find that they lack experience with the 
program. Because of this, users turn to other 
programs they may be more familiar with, 
such as Adobe Photoshop. This tutorial will 
explain the basics for setting up a catalog in 
Photoshop.

There are several key points that you should 
always apply to the creation of your catalog. 
First, make sure the total amount of pages in 
your catalog is a multiple of four. This is very 
important. Think of it this way; If you take a 
part a saddle-stitched catalog by removing 
the staples at the spine, you will see that 
the catalog is composed of a set of spreads 
placed together. Each one of these spreads 
has four panels, meaning it consists of four 
separate pages. If you had a catalog made up 
of eight two-sided spreads, that would mean 
the total page count is 32. If you are unable 
to build your content up or edit it down to be 
at multiple of four with your page count, the 

OVERVIEW insertion of blank pages will be required—
usually at the beginning and/or end of the 
catalog—so that it meets the appropriate 
number of pages.

Another thing to consider is having text 
run across two pages of a spread over the 
spine. While this can be done, it is not 
ensured that there won’t be some slight 
shifting when the spreads are collated and 
cut down to size. This can cause your text 
to look fractured where it links at the spine. 
Generally, it is a good idea to keep at least 
an 1/8" of “safety area” on the inside of the 
page—where the page meets the spine—to 
improve readability and to keep your text 
from getting lost in the binding.
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This illustration shows the deconstruction 
of a sixteen-page saddle-stitched catalog. 

 
 

The catalog shown had text running across 
the spine on a spread. Below this, you can 
see how text might get lost in the binding 

at the “back” of the page.



SETUP Please note that this tutorial will not go 
in-depth as far as the functionality of the 
program, but rather help you create your files 
correctly so that we can print your project. 
Follow the guidelines of this tutorial and 
the printing process will be able to move 
efficiently and ensure a quick turn-around.

You will first need to open Adobe Photoshop.  
Create a new document by selecting New 
then Document under the File menu. In the 
New document window, you will need to 
fill in the values according to your project’s 
specifications. For the sake of this tutorial, 
we will say we are building a quarter-page 
catalog which works out to a 4.25" x 5.5" 
page size. You will need to add 1/8" of 
bleed to all sides, so your document width 
and height should be 1/4" larger than finish 


 This is the New Document options window. 
You can set your page size, resolution, and 

color mode here. You can also save a preset 
in order to quickly access your project 

specifications multiple times.

size—in this case, 4.5" wide x 5.75" tall. The 
resolution should always be set to at least 
300 pixels/inch. This value should never be 
below 300 or there will be a noticeable loss 
of quality in the finished printed piece. Finally, 
set your color mode to CMYK and hit OK.

This new document is the size of a single 
page with the addition of bleed. You will need 
to make a new single page document of this 
size for each additional page you would like 
to add to your catalog. Remember: the final 
page count should be a multiple of four. The 
front and back covers are included in this 
page count. 
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BUILDING YOUR CATALOG Once you have your new document open 
and you are ready begin designing, you 
should first lay out a guide system in order 
to depict the bleed and “safety” areas in 
the document. To do this, drag two guides 
out on each side of the document—one 1/8" 
inside and another 1/4" inside. Dragging 
guides can be done by clicking on the Rulers, 
holding the button, the dragging the cursor 
over the document’s live area. Release the 
mouse button and you will leave a guide  
at that location.

One of the most important things to 
remember during the design process is to 
keep your text and important images within 
the 1/4" “safety area” on the edge of the 
pages to ensure no important information 
or imagery is lost during cutting and 


Window detail with guides dragged in. The 

1/8" depicts the bleed area, while the 1/4" 
depicts the “safety area” needed for

clearance from the finish edge.


 Full window view with both guides dragged 

in on all sides of the document. 

binding. Make sure that all of your artwork 
bleeds off the edge of the page. The 
1/8" perimeter around the edge of your 
document (depicted by guides) is the bleed 
area and will be removed when the pages 
are cut down. Having bleed ensures that 
any artwork extending to the edge of the 
document will have a clean appearance 
when the pages are cut down.

You may come across a situation where you 
would like text or images to run across the 
two pages of a spread and over the spine. 
The procedure for this involves creating a 
document the size of both pages, laying out 
your artwork, and then splitting the spread 
into two individual pages. The process is 
explained further on the following page.

BLEED (1/8")

SAFETY AREA (1/4")
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CREATING A LINKED SPREAD To create a spread with graphic elements 
that run across both pages, create a 
document the size of both pages, plus bleed. 
With our example, each page is 4.25" x 5.5" 
so we will need to double the width to get 
a 8.5" x 5.5" spread size. Add 1/8" to each 
side for a 8.75" x 5.75" total document size. 
Where the pages meet at the spine, there 
will be a bleed overlap—the interior bleed of 
the left page will be the first 1/8" of interior 
of the right page and vise-versa. Refer to the 
diagram on the next page for clarification.

Lay your guides out just as you would if you 
were designing a single page, but also drag 
a guide to the center of the spread to show 
the spine. Text and important images should 
be more than 1/8" away from this guide to 
avoid anything become “lost” in the spine. 
You can draw guides around this center line 
if you like. Once you have placed the guides 
and designed your layout, you can separate 
the spread into separate pages.


New Document window with specifications 
for a spread layout.

Separating the spread can be done in 
several ways. An easy way is to save the 
spread twice, under two different file names.  
After saving, open both files. You will need 
to crop each file down so that it consists of 
an individual page. To crop down to the left 
page of the spread, go to your Canvas Size 
under the Image menu. In the Canvas size 
window, enter the size of a single page with 
bleed. Anchor the page to the left. This will 
ensure that the left side of the file (the left 
page) remains intact and only the right half 
will be removed. Click OK and you will then 
be prompted with a warning stating that the 
new canvas size will be smaller, which is fine. 
Your file should now be cropped down to a 
single page with a 4.5" x 5.75" document 
size. If this is the case, you are ready to save 
and overwrite your old file. To crop down to 
only the right page, follow the same steps, 
only this time anchor your canvas resizing to 
the right side. Once done, save your file.

Even though the pages have been separated, 
they will be placed back together when 
imposed onto a press run. The reason they 
must be separated is so that they are placed 
correctly and at the right size using the 
appropriate imposition page signature. This 
ensures that once the project is printed, 
folded, and bound together, all pages are in 
the correct order.
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CREATING A LINKED SPREAD

Left page including bleed overlap. Highlighted area shows 
4.5" x 5.75" after adjusting canvas size with anchoring on the left.

Right page including bleed overlap. Highlighted area shows 
4.5" x 5.75" after adjusting canvas size with anchoring on the right.

Entire spread consisting of two pages placed together. Center guide 
depicts spine with 1/8" “safety area” guides also added.

Bleed overlap/”safety area” highlighted. No text or important 
imagery should be placed in this area or it runs the risk of being 

“lost” in the binding.

CATALOG CONSTRUCTION
IN ADOBE PHOTOSHOP



SAVING YOUR FILES Once your files are ready, you can save 
them in one of several file formats. PDF, EPS, 
PSD, and TIFF are all acceptable.  Do NOT 
save your files as JPEGs. The JPEG format 
is specifically meant for web graphics so a 
considerable amount of image compression 
may be applied to your files if you save in 
this format. This compression can have a 
severe impact on the print quality of your 
project. JPEGs are also somewhat unstable 
and can become corrupt. Saving in any of 
the four acceptable formats will ensure your 
files are saved with no compression and will 
print at their highest quality.

Make sure when saving that the page order 
for your catalog is clear. It is helpful to save 
your files with a page number in their file 
name. Begin with the front cover and name 


A 16-page catalog saved in EPS format. 

Each page is individually numbered so that 
the correct order is clear.  

that page one, then continue from there. 
When you have saved all of your files, make 
sure that the final page count is divisible by 
four. To simplify the uploading process, you 
should compress all pages into a ZIP file. 
This will save you time instead of uploading 
a large amount of individual files.

If you choose to design your catalog in 
Photoshop you should be aware that the 
size of your files may be considerably larger 
than if you were to design in a vector-based 
program. Raster images hold more data 
than vector and will have an overall larger 
file size. Our website has a 100 megabyte 
limit for uploads so, if need be, you may 
have to send us a disc containing your files 
or get your file to us by other means, such as 
YouSendIt or FTP.
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