
• Pull up the Hendricks County Beacon. 

• <see left> Click on “Property Search” as shown above to the right of      
 the yellow arrow. 

 

For a public hearing, certified mailings to “Interested Parties” are required. 

• This will include, at a minimum, the legal notice that the Town will provide. 

• All property owners within 600 feet or two ownerships (whichever is less) must be notified. 

• The instructions below show how to use the Hendricks County Beacon GIS to create that list.                               
(Instructions courtesy of Hendricks County—they have been modified to fit Town notice requirements.) 

To wn o f  Pla inf ield De ve lopment  Se rvice s  Department ,  Planning Divis io n 

CREATING AN INTERESTED PARTY LIST 

WHAT WILL WE NEED TO LEARN TO DO THIS? 

1. How to generate a buffer within Beacon. 

2. How to select parcels within the buffer. 

3. How to generate a graphical representation of this data. 

4. How to create a list of property owners to notify. 

S TEP 1: HOW TO CREATE A BUFFER WITHIN BEACON 

• Search for your property by Owner’s: 

 Name; 

 Address; 

 State ID (AKA: Parcel #); 

 Sec/Twp/Rng (Section/Township/Range), 

or; 

 Alternate ID 

•  <See right> Click “Search” 

https://beaconbeta.schneidercorp.com/?site=HendricksCountyIN


• You should be at the “Property Report” tab/page. 

• <See left> Click the “Map” tab in the upper left side of 

the page to show the aerial of the property. 

 

• <See left> Enter 600 in for the distance from property field. 

• <See left> Click the “Buffer” button. 

• A green buffer of 600’ should now be shown graphically on 

your aerial, with 

light blue high-

lights on all par-

cels that touch 

the buffer. (see 

right) 

• <See right> One should be at the property with approximate property 

boundaries highlighted. 

• <See right> Click on the “Spatial Selection” Tool.  (For a better view 

of the toolbar, see below.) 
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• Left Click on the mouse and drag the map so that the buffer is 

centered in the window. 

• <See left> Click the plus sign on the left side of the image or 

mouse wheel forward to zoom (1” = 400’ is ideal). 

• <See below> Click the “Selection Tools” icon to see its drop 

down menu. 

• <See left> What is left is all properties within two properties of the current 

parcel. 

• TIP: Notice that Beacon did not select all of the parcels that intersected the 

drawn polygon. This happens when multiple parcels are owned by the same 

person and/or are classified under the same parcel number. 

• One could use the “Select by Polygon” tool to select the proper-

ties that are two owners out and within the 600’ green area. 

• The result is a polygon (in this particular case) like this. One 

could click a point of the polygon on every property that is two 

out from the property just to make sure that it gets included. 

Utilizing a polygon will also catch any parcels that may or may 

not be visible at the scale that is being used. 

• Double click to finish drawing the polygon. 
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S TEP 2: HOW TO SELECT PARCEL S WITHIN THE BUFFER. 



• <See Above> Click on the “Download Map Image” disk on the far right of the tool bar to save the image of the 600’ 

buffer with two parcel owners out from the applicants parcel image/map. 

• WARNING: Do not navigate away from this page before capturing the image of the buffer and selected properties. 

If you do you will have to redo the 600’ buffer. 

• <See above> After going through all of the above steps, click 

over to the “Results” tab on the top of the map. 

• A list similar to this <see right> should be generated. All prop-

erty owners two properties out and within 600’ of the applicants 

parcel will be itemized here. 
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STEP 3: HOW TO GENERATE A GRAPHICAL REPRESENTATION OF THIS DATA 

STEP 4: HOW TO CREATE A LIST OF PROPERTY OWNERS TO NOTIFY. 

• This information can be downloaded in a couple of 

formats. “Excel” or “Address Labels” files typically 

work the best. 

• Click “Download” . 

• Double check to make sure that there aren’t any 

duplicates for land owners. If there are, go back and 

include the next property out (if within 600’). 

• If still in question, one can err on the side of 

notifying all land owners within/touching the 600’ 

buffer. 

• NOTE:  Use the mailing address, not the property 

address. 


