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FARM SAFETY- WRITE IT RIGHT

WHAT'S AT STAKE?

You have farming knowledge, love to work outside,
and enjoy getting your hands dirty. Your job now is
to let farmers know you are an available and skilled
farm hand, and with all the competition out there
you may need more than your resume to do it. A
professional farm hand cover letter share details
about your background appeals to a potential
employer and help you reach your farming goals.
Having a cover letter will certainly distinguish you
from the pack of other applicants, and may even
present you with the opportunity to do the type of
work you most favor on the farm.

Farm Hand Cover Letter Must-Haves

Cover letters in the farming industry are not as
common as they are in many other occupations.
However, this presents you with an excellent
opportunity to catch the attention of your potential
employer and highlight your most impressive skills.
The farmer will want to know you can be relied
upon to produce the best crop or product possible,
with minimal direction. Apply the format of the
professional farm hand cover letter sample to your
own background to provide details not
forthcoming in your resume.

WHAT'S THE DANGER?
Use Action Verbs/Transitive Syntax

Use active words, such as generated, benefited,
handled, scheduled, operated, adapted, expanded,
and performed.

Cover letters are advised for internet applications.
Before you begin, it's important that you know as
much as possible regarding the sort of letter you're
writing. It is very important that the letter be sent
on the business letter head. Writing a perfectly
phrased letter is not quite as difficult as it's made
out to be. In actuality, however, you can readily
equip yourself to compose a winning letter. If it
comes to writing a winning cover letter it's
frequently the little things which make a huge
difference.
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Clearly a project proposal isn't unlike the industry
proposal sample. The project proposal has to be
written in an official way, since it’s a tool of business
communication. Your project proposal example will
want to outline the precise numbers. So make sure
that it contains the necessary information in
that regard, outlined in sufficient detail.

By taking the opportunity to first ask the
organization questions, you'll have the information
that you want to create a letter which gets positive
outcomes. Make sure that you get the info you're
looking for. Also, be certain that your contact
information is accurate.

In the agricultural industry, farmers need to carry
out lots of duties daily. The farmer would likewise
require a much more elaborate irrigation system to
feed crops water over a bigger span of land.
Depending on the type of animals he raised, he
might need a variety of different tools. Pig farmers
must watch over pigs and make certain they're
healthy. A farmer could have just one tomato patch
for a monoculture and understand how to work
with that 1 monoculture well. Family farmers often
do all of the work themselves.

The employer is not going to be interested in your
skills besides the ones applicable to farming,
therefore it's prudent to conserve space and
adhere to the position. Employees have to be
trained so that they can take on greater
responsibilities. Most importantly, they should
know exactly where each item is located. The
employee will tell the company how much training
which he has had at each work skill and it'll help the
enterprise to determine where to set the employee.

A company can grow and flourish provided you
make the ideal effect on the clients’ minds. It may
not be making a large profit or have any valuable
assets, but it could have huge potential. Check with
the city offices where you want to conduct
business. Inspect the accounts for the business
you're taking a look at.

Whether the job is paid or volunteer isn't as crucial
as the kind of experience you get from it. Not every
job needs to be one that involves working for
another person. Whether you're asking for a job as
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an administrative assistant or you're already
working and will need to make career objectives,
the trick is to understand the requirements of the
business. Based on the facility, you can get a job
part-time or full-time during the summertime.

HOW TO PROTECT YOURSELF
THE NEED FOR A COVER LETTER

A perfect resume is only as strong as its first
impression, which is why a farmer cover letter is so
important to not only being seen but getting your
resume the second look it deserves. That single
piece of paper is your best chance to convince an
employer that you are the perfect person for the
job. Well written, polished and professional, your
farmer cover letter could very well be the key that
secures your next farming job.

Job Description & Responsibilities

Employment in the fields of agriculture and
environment entail two specific, but distinctive,
categories that involve improvement, support and
offering solutions. The first is the technical
category. If this is the candidate specialty, the
agricultural and environment cover letter will
quickly discuss how they provided services to
better agronomy, livestock, nutrition, conversation,
waste management and other applications. The
other field involves business and industry. In this
case, hiring managers want to know about the
candidate involvement in personnel management,
business planning, and financial and estate
management for agricultural farms and businesses.

These specialists work with growers and farmers,
landowners and public bodies, conservation
organizations, services and manufacturing, and
other entities. Whichever side of the table they
work on, the candidate has to have a working
knowledge of any legislative and business
implications of their advice and programs. The
exact nature of any operation performed by these
candidates will depend on the service they offer
and the type of business they are engaged in. But
they all have one overall function, to help clients
improve operations responsibly.

Education & Training

The agricultural and environment cover letter will
need to mention a strong educational background
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in one of the related fields, such as biotechnology,
farming, oenology, or viticulture. A minor in some
form of business would be beneficial. The
candidate should be computer literate and have a
more than impressive grasp of mathematics and
English, as well as good communication skills.

Hiring managers will be looking for candidates that
have strong personal skills. A good agricultural and
environment cover letter shows the candidate is
efficiently organized, staying current with relevant
advancements in their field as they could be
preparing newsletter, leaflets, press releases, notes,
and articles. They will collect and analyze
information to measure performance and monitor
programs. From livestock to pest control to waste
management, the candidate must be innovative
coming up with solutions that improve productivity
and protect the environment.

Salary Range

These fields of expertise are too broad to pinpoint
any specific salary. Candidates can end up in the
private or public sector, at a university or
manufacturing warehouse, in a consultancy or in-
house position. The agricultural and environment
cover letter and resume will determine value,
alongside industry and desired job.

COVER LETTERS

There's a nasty rumor that cover letter writing is
irrelevant and won’t help you secure that dream job
you've been after, but that is just wrong!!!

Next to your resume, a well written cover letter
is the most valuable document you have in your
job seeker toolkit and when written correctly,
can help your application stand out amongst
the rest.

A cover letter is a concise document that
outlines why your skills and experiences make
you the best candidate for the job, in four
paragraphs or less. It complements your resume
and is a place to highlight important and
relevant skills or accomplishments. But, before
you begin crafting your cover letter, carefully
read through the employer job description; this
will help you understand your audience, and
allow you to better tailor your cover letter to
the reader.
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IMPORTANT WRITING TIPS

The following tips will enable you to write Effective
cover letters.

Tailor your cover letter to each job you're
applying to, always! This cannot be stressed this
one enough. Your cover letter is a personalized
document that you're using to convince the reader
to look at your enclosed resume. Take some time
to make sure you clearly state why you're the best
candidate for the job, based on the qualifications
the job description is asking for.

Don’t rehash your resume in your cover
letter. Your cover letter is a complimentary
document and a place for you to establish a voice
and target why your skills and experiences are a
good fit for the role you're applying to.

Identify keywords within the job description
and include them in your cover letter. This will
help you when applying through a company’s
applicant tracking system (ATS) or talent
management system (TMS).

Make the reader’s job easy by including the job
title and the reference number in the reference
line. Include the date, your name and contact
details in case your cover letter is separated from
your resume during the application process.

Keep the font style and size consistent with your
resume. It is recommended to use an easy-to read,
sans serif font, like Arial.

Include where you heard about the job
opening, whether you saw the position on
AgCareers.com, heard about the position through
a friend or found the job on the employer's
corporate career site. If you were referred by an
existing employee, include their name, this will help
to set you apart.

Show, don’t tell. Use concrete examples to
demonstrate to the reader how you developed a
relevant skill or exceeded expectations in your
current role.

Don’t overcomplicate the sentences within your
cover letter by utilizing descriptive diction.In
other words, use plain language.

Avoid including meaningless, overused
adjectives  like: aggressive,  creative  and
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independent. Instead, use action verbs like: wrote,
managed, and collaborated with, to describe
exactly what you accomplished.

FORMATTING TIPS

First Paragraph: Introduce yourself, what job
you're applying to and state where you heard
about the position.

Second and Third Paragraphs: This is the meat of
your cover letter. In paragraph two, highlight any
skills or experiences you've gained that fit with the
qualifications in the job description. Use concrete
examples and evidence to show the reader why
you're a strong contender for the job. State growth
numbers wherever possible. If you have a
considerable amount of experience related to the
position, it might be a good idea to break this
section up into two separate paragraphs to make
your cover letter easier to read.

Fourth Paragraph: Thank the reader for their time
and consideration and express again your interest
in the position you're applying to. Let the reader
know you look forward to being reached at their
earliest convenience to further discuss your interest
and qualifications in the position. It's a good idea
to list your contact information again in this
paragraph.

FINAL WORD

A properly drafted cover letter is your most
valuable document and correctly written could
enable you to attain the dream job that always
seemed beyond your grasp.
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1. Active or Transitive words like generated, WHAT WOULD YOU DO?
finished, involved, succeeded, resolved
should be front and center of your syntax or You have hired a consultant to draft your resume
language in a cover letter. and that job has been completed. You need a cover
letter as a complimentary tool to go along with the
o True resume. You are a little short of cash but want to
o False move on a certain prospective employer sooner
than later. What do you do? Write it yourself or wait
2. A perfect cover letter is only as strong as its till you have the money to pay a consultant? Is the
first impression and thereby it is important job going to be available if you wait?
to not only being seen but getting the
resume the second look it deserves. What would you do?
o True
o False

3. Next to the resume, a well written crafted
cover letter is an important item in your job-
seeker toolkit.

o True
o False

4. Itis useful to report parts of your resume in
your cover letter.

o True
o False
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BEFORE THE TALK - TIPS

Before the Meeting Preparation Tips
e Pass around the attendance sheets.

Be prepared to discuss:

e Safe work practices and polices passed around
pertaining to Farm Safety — Write it Right
protocols and programs industry - wide and at
your location.

e Proper reporting procedures relating to
accidents, injuries, illnesses, fatalities, near misses
/ close calls including hazards and concerns at
your location.

Other:

e Bring to meeting an experienced and successful
person involved in resume cover letter writing to
lay out the case why it is so important to craft
effective cover letters/resumes and lead a Q and
Ain the subject.

e Introduce to participants a person who did not
hire an experienced and trusted cover letter and
resume writer, and, as a result had a significant
career delay and have this person hold Q and A
session with participants about the experience.

AFTER THE TALK- CHECKLIST

PROVIDED FOLLOW-UP TO WORKERS THAT DID

POORLY ON THE QUIZ
NAME:

DATE:

OBSERVED WORKERS
TASK(S):

DATE:

REFRESHER TRAINING
TOPIC(S):

DATE:

OTHER (DESCRIBE):

MEETING DATE:

LOCATION:

NOTES

ANSWERS:
1. True

2. True
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3. True
4. False



(!)SafetyNow For Leaders

INSTRUCTOR: DATE:

SAFETY TALK:
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