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Sample Warm Letter to Referral Partners 
Remember: Identify your top 100 potential referral sources and keep 
track of them in a system! 

• Send a personal letter in the mail! 
• Tell them what you do – and WHO you work with. 
• Use your own voice so the letter is authentic. 
• Mark your calendar to send these on a regular basis. 
• Ask for the referral!  
• Follow up with a phone call. 
• Thank them for a referral! 

Sample Copy [rewrite in your own voice]: 
Hi, [first name]! 
I hope this letter finds you well! I’m writing to update you on en 
exciting new change in my life recently and to ask for your support as 
one of my closest friends. [replace with a similar statement in your 
voice that describes your situation] 
As you might already know, I recently started my own business [or 
expanded or shifted direction or whatever fits your story]. I’m so 
happy with the work I’m doing and my clients/customers are getting 
great results. [insert a success story here!] 
You may have noticed that I’m a fan of social media and I’m always 
online blogging, posting, tweeting, etc. But I’ve always felt that the 
best way to spread the word about something is good old-fashioned 
word of mouth. So, I’m writing today to tell you that I would be 
honored and grateful if you would refer someone to my business 
[program/store/website etc.].  
If you know [insert description of your ideal client here], would you 
please introduce me to her? I promise not to harass her or be pushy! I 
will give you a call next week to catch up and to brainstorm with you 
about anyone you know who might fit this description.  
I would appreciate anything you can do to help me spread the word 
among your friends and family who may be interested in my 
[program/product/service]. If there is anything I can do for you in 
exchange, I would be more than willing to return the favor! 
Thank you so much! 
[Your name] 
[Your phone number and email] 


