
   

   

Ada County, Idaho 
 

WESTERN IDAHO FAIR & EXPO IDAHO  
DIRECTOR 

 
Hiring Range: $95,000—$105,000/yr. 

 
Apply at www.adacounty.id.gov/jobs 

Position is open through March 8, 2019 

 

http://www.sharemyfair.com/


ABOUT ADA COUNTY, IDAHO 

 
Ada County, located in Southwestern Idaho, offers 
a unique mix of urban and rural communities with 
industries ranging from high-tech to ranching and 
farming. Ada County is nestled where the high 
desert meets the western edge of the Rocky 
Mountains, and is the gateway to exceptional 
recreational opportunities. These opportunities 
include world famous white-water rafting, Nordic 
and Alpine skiing, snowboarding, hunting, fishing, 
backpacking, camping, and boating.  
 
Cities in Ada County include Boise, Garden City, 
Meridian, Eagle, Star, and Kuna.  Most of these 
cities are linked by the beautiful Boise River, which 
offers residents unbeatable recreation access 
through the Boise River Greenbelt system. In 
addition, the Boise foothills provide over 130 miles 
of trails for mountain biking, running, and hiking. 
 
Ada County has become a hub for great locally-
produced food and entertainment. Home to the 
famous blue turf of the Boise State Broncos, we 
also host minor league baseball and ice hockey 
teams. 
 
If golf is your game, Ada County features more than 
15 public and several private golf courses.  If you’re 
an art aficionado or just like an occasional movie, 
Ada County has dozens of options including 
galleries, museums, performing arts, live concerts, 
and cinemas, to name a few.  
 
Our local food scene is diverse and delicious, 
offering unique menus using ingredients sourced 
from local farms and ranches.  Southwest Idaho 
has also become home to several award-winning 
vineyards and wineries due to the rich volcanic soil 
and mild four-season climate. 
 
Ada County is a great place to work, live and raise 
a family.  Whether it’s the vibrant cultural and 

recreational opportunities, the friendly people or the 
mild climate, Ada County affords a quality of life 
second to none.  Good jobs, affordable housing and 
safe, clean and vibrant cities all add up to a great 
place to live.  
 

EXPO IDAHO AND THE WESTERN 
IDAHO FAIR 
 

Located in Garden City adjacent to Boise, Expo 
Idaho and the Western Idaho Fair, has a staff of 14 
year-round employees. 
 
Expo Idaho, commonly called “the fairgrounds,” has 
been in its current location since 1967. One of the 
biggest draws around Southwest Idaho, the fair is 
the social event of the summer that brings in about 
250,000 people every year.  

Beyond our half-century fair legacy, there’s more 
here than meets the eye. Throughout the rest of the 
year, over 750,000 people stop by for trade shows, 
company gatherings, auctions, sporting events, 
livestock round-ups, and everything else under the 
Idaho sun. 

In 2005, to better showcase the year-round utility of 
the place, officials renamed this 240-acre 
wonderland Expo Idaho. Included in this expansive 
space, you’ll also find the Boise Hawks stadium and 
the Boise Riverside RV Park.    

Ada County officially owns the property and 
buildings here, but the Fair and Expo Idaho remain 
self-funded with a Fiscal Year 2019 budget of 
nearly $7 million. 
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http://www.milb.com/index.jsp?sid=t480
http://www.boiseriversidervpark.com/


DIRECTOR RESPONSIBILITIES 
 
The Western Idaho Fair and Expo Idaho 
Director is responsible for planning, developing, 
implementing, coordinating, directing and 
evaluating activities related to the production of 
the Western Idaho Fair, interim events, and 
related activities, and oversees a staff of 14. 
 
 Plans, develops, implements, coordinates, 

directs and evaluates activities related to the 
Western Idaho Fair, interim events, and 
related activities; 

 Ensures the adequate provision of facilities, 
staff, and services such as carnival grounds, 
parking lots, exhibition buildings, 
entertainment stages, grandstands, vendor 
areas, utilities, security, controlled 
admissions, maintenance, fiscal accounting, 
judging, awards, insurance, safety, 
advertisement and publicity etc., for the Fair 
and interim events; 

 Develop and maintain long range  financial 
plans for strategic marketing, capital 
improvements and operational management; 

 Provides short and long range planning 
forecast, evaluations and recommendations; 

 Manages an enterprise fund with no tax dollar 
support; 

 Maintains communications, cooperates, and 
coordinates with Ada County departmental 
directors; 

 Establishes and administer contract          
rates and terms and executes agree-       
ments as the County’s representative; 

 Informs, advises, creates reports, and makes 
recommendations to the Fair Board; 

 Prepares and assists the Fair Board in the 
adoption of the Fair's annual budget; 

 Presents the Fair Board approved budget to 
the County Commissioners; 

 Monitors approved budget and expenditures; 
 Develops proposed and/or final Fair policies 

and procedures, and implements and 
enforces such; 

 Interviews, hires, trains, supervises, and 
disciplines staff;  

 Conducts staff meetings and represents the 

Fair in other meetings. 

THE IDEAL CANDIDATE 
 
The ideal candidate will possess: 
 
A bachelor’s degree in business management 
or a related field and at least five (5) years’ 
related experience, as well as experience 
managing a business operation in a public 
environment.  In addition, knowledge of and 
experience with the principles and practices of 
personnel management, budgeting and 
financial management, general bidding and 
contracting procedures, marketing and 
promotional activities, media relations, etc.  Full 
details at www.adacounty.id.gov/jobs. 
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BENEFITS 
 
Ada County offers a generous, competitive, and 
comprehensive benefit package, designed to 
provide employees and their families with a 
wide range of benefit options.   
 
 Medical, Dental, and Vision insurance 
 12 days annual vacation leave – increases 

with length of service 
 12 days annual sick leave 
 10 paid holidays 
 Public Employee Retirement System of 

Idaho (PERSI) defined benefit Pension Plan 
– fully vested after 60 months or 
approximately 5 years PERSI eligible 
service 

 Deferred Compensation 457(b) Plan with 
3% employer match 

 Flexible Spending Accounts 
 Basic life, accidental death and 

dismemberment, and short-term disability 
insurance to employees at no cost  

 Post Employment Health Plan (Health 
Reimbursement Plan) 

 Employee Assistance Program  
 Voluntary Supplemental Insurance 

Programs 
 

APPLICATION PROCESS 
 
Qualified candidates are strongly encouraged 
to apply at adacounty.id.gov/jobs.   
 
Please apply by the position closing date of 
March 8, 2019. 
 

For questions regarding the application 
process, please contact Ada County Human 
Resources at (208) 287-7123 or e-mail 
jobs@adacounty.id.gov. 
 
Additional information regarding Ada County, 
Expo Idaho and the Western Idaho Fair can be 
found online at: 
  
www.adacounty.id.gov 
www.expoidaho.com 
www.idahofair.com  
 
You can also learn more about Ada County by 
watching our video on YouTube: 
https://www.youtube.com/watch?
v=7CZpaRkPsvI   
 
Ada County is an Equal Opportunity Employer 



 

 

 

 

 

 

HIRING WAGE:  $95,000 - $105,000/yr DOE 
STATUS:  Full-time with benefits 
CLOSING DATE:  March 8, 2019 
APPLICATION MATERIALS:  Apply online at adacounty.id.gov/jobs  
 
GENERAL SUMMARY 

Plans, develops, implements, coordinates, directs and evaluates activities related to the production of the 
Western Idaho Fair, interim events, and related activities; performs other duties as required. 

ESSENTIAL FUNCTIONS 

• Plans, develops, implements, coordinates, directs and evaluates activities related to the Western Idaho 
Fair, interim events, and related activities;  

• Ensures the adequate provision of facilities, staff, and services such as carnival grounds, parking lots, 
exhibition buildings, entertainment stages, grandstands, vendor areas, utilities, security, controlled 
admissions, maintenance, fiscal accounting, judging, awards, insurance, safety, advertisement and 
publicity etc., for the Fair and interim events;  

• Develop and maintain long range financial plans for strategic marketing, capital improvements and 
operational management;  

• Provides short and long range planning forecast, evaluations and recommendations;  
• Manages an enterprise fund with no tax dollar support;  
• Maintains communications, cooperates, and coordinates with Ada County departmental directors;  
• Establishes and administer contract rates and terms and executes agreements as the County's 

representative;  
• Informs, advises, creates reports, and makes recommendations to the Fair Board;  
• Prepares and assists the Fair Board in the adoption of the Fair's annual budget;  
• Presents the Fair Board approved budget to the County Commissioners;  
• Monitors approved budget and expenditures;  
• Develops proposed and/or final Fair policies and procedures, and implements and enforces such;  
• Interviews, hires, trains, supervises, and disciplines staff;  
• Conducts staff meetings and represents the Fair in other meetings. 

 
ADDITIONAL FUNCTIONS 

• Compiles and/or reviews reports;  
• Responsible for the compilation and maintenance of Fair records; 
• Performs related functions as required.   

 
JOB REQUIREMENTS 

• Bachelor's degree from an accredited university in Business Management or similar field preferred, or 
an equivalent combination of education and experience;  

• Five years of experience working in a staff/administrative or management capacity performing 
program/event coordination or management, public relations, marketing and promotional activities in 

WESTERN IDAHO FAIR & EXPO IDAHO DIRECTOR 
Expo Idaho/Western Idaho Fair  

 

https://adacounty.id.gov/jobs


connection with county or state fairs, or the use of auditoriums and other major facilities or venues 
including amusement parks, raceways/tracks and similar public gathering places or concessions;  

• Knowledge of the principles and practices necessary to successfully manage a business operation in a 
public environment;  

• Knowledge of the principles and practices of personnel management, budgeting and financial 
management, general bidding procedures and contracting in order to plan, develop, implement and 
evaluate the administrative procedures necessary to operate a major fair;  

• Knowledge of food service operations including Idaho liquor laws;  
• Knowledge of and ability to utilize procedures and principles necessary to conduct a comprehensive 

public relations program;  
• Knowledge of the principles, practices and procedures of the fair and exposition industry including 

laws and regulations governing the fair industry;  
• Skill in project management in capital improvement projects, budget and financial management and 

contract negotiations and management;  
• Ability to select, develop, motivate and supervise staff;  
• Ability to establish and maintain effective working relationships;  
• Ability to exercise of tact, ingenuity and resourcefulness;  
• Ability to make verbal and written presentations in a clear and concise manner.  

 
WORK ENVIRONMENT AND PHYSICAL DEMANDS 

• Work is performed primarily in an office environment and the employee in this class is subject to 
inside environmental conditions;  

• May be required to lift up to 20 lbs.;  
• Requires sufficient personal mobility and physical reflexes, which permits the employee to function in 

a general office environment to accomplish tasks. 

 
DISCLAIMER 

To perform this job successfully, an individual must be able to perform the essential functions satisfactorily 
with or without reasonable accommodation. The above statements are intended to describe the general 
nature and level of work being assigned to this job. They are not intended to be construed as an exhaustive 
list of all responsibilities, duties and skills required of individuals in the job. This job description is not an 
employment agreement and/or an expressed or implied employment contract. Management has the 
exclusive right to alter this job description at any time without notice. Ada County provides Veteran's 
Preference for all County jobs except for those deemed "key positions" in accordance with Title 65, Chapter 
5 of Idaho Code. 
 
NOTE 

Ada County reserves the right, at the discretion of the appropriate appointing authority, to waive any of the 
minimum qualifications for those applicants whose general or specific qualifications would otherwise qualify the 
applicant for the position or lead the appointing authority to believe that the applicant is capable of performing 
the assigned duties and fulfilling the assigned responsibilities. The hiring pay range may be appropriately 
adjusted based upon current and/or prior applicable Ada County employment experience. 
 
 
* If you need reasonable accommodation to participate in and/or complete the county’s application process, please 
contact Human Resources at the phone number or address listed hereon. (TDD call 287-7979) 

 

Ada County Human Resources | 200 W. Front Street, 2nd Floor, Boise, ID 83702 
Office: 208-287-7123   Fax: 208-287-6999 

adacounty.id.gov 
  

https://adacounty.id.gov/

