
2014 IAFE Agricultural Awards 

Hightail Instructions  

As we continue to move towards a more digital age, the 2014 IAFE Agriculture Committee has 

determined that all entries submitted for the 2014 IAFE Agricultural Awards Contest must be 

submitted in digital format only.  

It is recommended that entries be submitted using the free, online, file sharing service, Hightail. 

Below you will find detailed instructions on how to use this service.  

1. Sign-Up 

a. Open your internet browser (IE, Chrome, Firefox, etc.) and type in the following 

web address:  https://www.hightail.com  If you see the below screen, you are on 

the correct page.  

 

 

 

 

https://www.hightail.com/


b. If you do not have an existing account, you will need to create one. You must click 

“Sign-Up” to get started with a free account. If you click “Free Trial” you will be 

asked to provide a credit card. By selecting “Sign-Up” you will activate a free 

account which will be available for an unlimited amount of time—with certain 

restrictions.  

 

 

 

 

 

 

 

 

 



c. Enter the necessary information about the individual who will be the primary 

contact throughout the entire contest. 

d. Once you have created an account you will need to verify the email address to fully 

activate the account. You should receive automated instructions to assist you with 

activating your account.  

2. Using Hightail to send a file  

a. To send a file, you will need to log in to your account. Once logged in, you should 

see this screen.  

 

 

 

 

 

 

 



b. You are now ready to send your desired file. Click “Send” located on the top of 

your screen in the black tool bar. This will bring you to the “send” screen.  

 

 

 

 

 

 

 

 

 
 

c. Entercontest@fairsandexpos.com as the recipient. 
d. Enter a subject line which should include: division, fair name and category 

number. Please refer to the following as an example subject line.  
i. Div. 2, ABC Fair, Cat 1  

e. There is no need to enter any details in the message box. 
f. Click “Upload from Desktop” and find your desired file. 
g. Once you have located the desired file, click “open” which will automatically 

populate your document directly beneath the “upload from desktop” button.  

h. Click “Send” once you have correctly filled out each necessary field.  
i. You will receive a confirmation email once the submission is received. 

mailto:contest@fairsandexpos.com

