
 

 

 

 

 

IAFE Convention Online Registration Instructions 
  

1) Getting Started   
 Visit iafeconvention.com. Click Register Now and then click Register for this Event. Log in using your 

own email address and password.  
 

 You will need to select either “Self” or “Group” registration. If you are registering only yourself and nobody 

else, select “Self”. Otherwise, please always select “Group,” even if you are only registering one person. By 

selecting group, the system will allow you to access the list of eligible names from your fair or company. 

You will need a cell phone number and an emergency contact name & number for each person you 

are registering. 
 

Note: If you need to add additional people to your eligible list in order to register them, or want to get people 

their own logins so they can register themselves, please fill out this form: 
 

https://s3.amazonaws.com/iafe/website/documents/IndividualPasswordLogins.pdf 

 

You’ll need to provide the following information for each person you wish to add: 
 

1) Full Name 

2) Job title/position with the fair or company 

3) Individual email address (cannot be the same as any other email address already in the database). 
 

Save and send the completed form to membership@fairsandexpos.com. We will add the individuals to our 

database, and then send you a return email confirming they have been added so you can proceed with the 

registration process. 

 

2) Registration Process 

 “Attendee” will display along with the appropriate registration price. Click Next. From the list of names, 

select each attendee you wish to register. If their name is not on the list, please see the note above and 

submit the form to add people to your organization. Note: There may be multiple pages of names. If you do 

not see a person’s name initially, make sure you are checking for a link to view additional pages. 
 

http://www.iafeconvention.com/
https://s3.amazonaws.com/iafe/website/documents/IndividualPasswordLogins.pdf
mailto:membership@fairsandexpos.com


 You will be asked to verify the name of each attendee. Please let us know if they are a first-time convention 

attendee so that they can be assigned a mentor. We are also identifying anyone who is under 40 so that 

they can receive additional communications from the Young Professionals Initiative (YPI). 
 

 “Badge Name” should be either the attendee’s first name or a nickname – do not insert last names or 

designations into the badge name field. Also, please do not register yourself multiple times and simply 

change the badge name for different people. 

 

 To move forward, you will need to enter a cell phone number, an emergency contact name, and the 

emergency contact’s phone number for each attendee. Once done, click Next. 

 

 Additional sessions/fee events will appear for each attendee. Select any appropriate added events. Click 

Next. 

3) Registration Confirmation 
 Please verify that each attendee’s registration is correct.  

 

 Click Register Now. You will be directed to a shopping cart page to verify total amount due.  

 

 Click Check Out. Now, all that is left is to fill in your credit card information and email address for 

confirmation.  

 

 You should receive 2 confirmation emails – one from the credit card processor and one from the IAFE. 

If you have questions or problems, please let us know. Call 800-516-0313. 
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