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INTRODUCTION  

    

A true education aims at the formation of a 

person with respect to his/her ultimate goal as a 

man or woman. He/she is a member of the human 

race and has responsibilities to himself/herself and 

to society as a whole. 

 An educated person is one who is  developed 

as a well-rounded individual and who is 

academically competent with excellent values, is  

globally conscious, creative, innovative and ready 

to help himself/herself contribute to his/her own 

community and the world at large. 

Surmounting hardships with a gallant and 

steady heart, each individual should be helped to 

gradually acquire a more mature sense of 

responsibility toward enabling their lives through 
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constant effort and toward pursuing authentic 

freedom.  

They should develop themselves to be capable 

of ensuring the dignity of true Christian people who 

are highly intellectual, morally upright, life skilled 

and responsible persons who would contribute 

toward the building of a peaceful, democratic and 

progressive society. 

Because of this, teachers are desperately 

needed and one of the key components that could 

help make those goals possible to achieve. 

Being a teacher is not a joke. In their hands 

lies the success or failure of students. As the 

saying goes, “the future depends on them.” 

First, before one enters teaching, he/she must 

evaluate himself/herself to determine whether 

teaching is a good fit and whether he/she can 

perform the tedious tasks of being a teacher. 
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Second, once ready, a person desiring to 

become a teacher must know his/her total scope of 

work and specific duties that need to be 

performed. 

Third, a teacher must take a look at his/her 

own teaching skills, how he/she plans lessons, 

what teaching techniques or approaches he/she 

uses and how he/she manages the class. 

Fourth, he/she must possess the so-called art 

of questioning in conducting discussions or 

recitations. 

Fifth, he/she must conduct assessment and 

evaluate students. 

Sixth, he/she must be aware of the use of 

portfolio assessment and rubrics. 

If so, welcome that person to the teaching 

faculty. 
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BRIEF OVERVIEW OF TEACHING 

 

 Teaching means to instruct, train or impart 

knowledge. The history of teaching can be traced 

back to ancient times, where the younger 

generations were being taught by their parents, 

grandparents and other family members in an 

informal way. Later, they received instructions in a 

more structured and formal way.  

 Confucius, who is considered one of the most 

learned men of all time, was actually the first 

private teacher in history. He received more 

teacher appreciation than anyone before him 

because he took any student who was eager to 

learn. With regular subjects, he imparted his 

personal wisdom for developing responsibility and 

moral character through discipline. This is what 

made him one of the greatest teachers in history. 
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 The questions now are: how would a teacher in 

this new generation become a great teacher like 

Confucius?; What characteristics must he/she 

possess?; What must he/she do in molding his/her 

students? 

 Those questions are what this e-book is about 

to answer. 
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CHAPTER 1: THE TEACHER 

 

Since teaching is considered a vocation and not 

a profession, teachers become “the person into 

whose hands Christ has entrusted a number of 

children.” The task of teaching is an apostolic 

activity which ought to be considered the practice 

of theological virtues. Teaching pertains to 

charismatic order and requires extraordinary 

qualities of mind and heart, extremely careful 

preparation and a constant readiness to begin and 

to adapt. Teachers are the catalyst in which 

today's children become tomorrow's leaders and 

the vocation of teaching should be taken very 

seriously. 

A zealous teacher does not limit himself/herself 

to instructing his/her students; he/she works with 
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every means at his/her disposal to lead them 

home to his/her and their God.  

A teacher should give a daily effort to perform 

his/her various duties in excellence whereby 

he/she can set a good example. That example 

should encourage students to do good at all times 

through pure motives and to desire all that good 

education supposes.  

Every teacher is a values education teacher. 

Teachers need to recognize the reality and 

possibilities regarding values that may be involved 

in and affected by the teaching of their particular 

subjects. 

Values should be seen as part of a teacher's 

concern, otherwise they will address only the 

intellectual development of their students and not 

the formation of the whole person. That is the 

teacher’s moral duty. 
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As a starting point, every teacher needs to 

reflect on the nature of his/her subject matter and 

its unique contribution as a body of knowledge. 

Based on this, he/she can then develop the 

concepts and skills that will assist students in 

realizing identified values. A particular subject 

matter may involve different values that need to 

be integrated.  

Teachers teach values by the kind of lives they 

live.  

 

TEACHER SELF-EVALUATION 

 

Teachers have many obligations and 

sometimes find themselves with conflicting 

pressures and values in their work. They need to 

enhance their students' learning and skills in many 
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ways that a larger society requires. They are 

expected to nurture the well-being and welfare of 

their students and to help them become socially 

and emotionally mature. 

Conscientious teachers often find that the 

demands on their skills and energy exceed their 

capabilities and strength. To help teachers develop 

their inner resources that are equal to the 

challenges they face, the following steps for self-

evaluation are offered. 

 

12 RECOMMENDED SELF-EVALUATION 

STEPS: 

 

1. Emotional stability-sound mental health 

A sense of personal worth, self-respect and 

emotional security are essential. Ask questions 

such as: 
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 Do I value my own personal worth? 

 Do I recognize each child’s individual 

personal growth? 

 Do I treat my students with respect, 

politeness, understanding and patience? 

 Do I teach reliability and cooperation? 

 Do I have a sense of humor? 

2. Physical health-dynamic personality 

Good teachers are fit, work at preventing 

illness and take good care of their bodies in order 

to teach at optimal levels. Students need their 

teachers to be well and enthusiastic in the 

classroom. Ask questions such as: 

 Do I have energy? 

 Do I eat sensibly? 

 Do I exercise regularly? 

 Is my appearance clean and attractive? 

 Am I enthusiastic in the classroom? 
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 Do I motivate my students to want to 

learn? 

3. Good use of intelligence and good teaching 

ability 

 Good teachers make effective use of their 

intelligence and are sensitive to the needs of 

others. They grasp and understand subject 

knowledge and are patient with and can recognize 

slower minds and can re-explain different or 

innovative solutions. Ask questions such as: 

 Do I know what to expect from different 

students? 

 Am I careful to avoid registering my 

annoyance or frustration by word or gesture? 

 Can I develop remedial programs for slow 

learners? 

 Can I effectively deal with behavior 

problems? 

4. Creativity, imagination and resourcefulness 
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  Good teachers are well-informed and are 

constantly researching new educational materials. 

They seek for and sift through new ideas and apply 

effective ones. They assess teaching effectiveness 

by testing students regularly, reviewing and re-

teaching if necessary. Ask questions such as: 

 Do I set goals and objectives in lessons? 

 Do I have a vision of what individual 

students can accomplish? 

 Can I invent new ways of illustrating 

concepts? 

 Have I tried more than one approach when 

a student is confused? 

 Am I constantly obtaining fresh material 

from both likely and unlikely resources? 

 Do I display ingenuity in obtaining 

pertinent materials? 
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 Can I set up room displays, establish 

classroom rules and regularly conduct class 

discussions? 

5. Courtesy, kindness, sympathy and tact 

 Courtesy promotes understanding and 

empathy, kindness sweetens communication and 

tact indicates knowledge of problem solving. Ask 

questions such as: 

 Is my courtesy or lack of courtesy reflected 

in my students’ behavior? 

 Do I have rapport with my students and do 

they trust me? 

 Do students respond with enthusiasm to my 

teaching? 

6. Sincerity and honesty 

  Trust is built on sincerity and honesty, a 

desire to help and keeping of promises. Ask 

questions such as: 
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 Is my reputation one of honesty and are 

my expectations realistic? 

 Do students understand what I want for 

and from them? 

 Do students want to cooperate with one 

another and with me? 

7. Firmness 

 Firmness should not be hardened into rigidity, 

but a teacher's presentations should be carefully 

structured and delivered in a clear manner in order 

to create a secure learning environment. This calls 

for setting definite standards for good classroom 

life and solving any problems that arise at the 

weekly class discussion. Ask questions such as: 

 Do my students respect me and also feel 

warmth for and from me? 

 Are my students aware of what I expect of 

them? 
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 Do my students know which decisions are 

final and best for their safety? 

8. Promptness, efficiency and organization 

 Effective teachers do planning and organization 

well in advance and make orderly plans for both 

formal and informal discussions. Ask questions 

such as: 

 Do my lessons start and end within allotted 

times? 

 Are my lessons and day plans organized 

and prepared ahead of time? 

 Do students sense my organization and 

respond accordingly? 

9. Positive, encouraging attitude 

 Being positive will bring out the best in 

students, thus producing happier students and 

more productive learning. It also indicates the 

teacher's ability to concentrate on students’ 

learning styles. Ask questions such as: 
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 Do I acknowledge good progress? 

 Are my students gently encouraged to do 

better when they make mistakes? 

10. Democratic leadership 

 Although a teacher is a responsible authority in 

the classroom, he/she uses guidance and 

directives from principals, specialists and 

superintendents. Ask questions such as: 

 Do I communicate well with my students? 

 Are my students entrusted to carry out 

simple classroom maintenance tasks? 

 Taking into consideration my students’ 

ages and stages of development, do my 

students share in the decision-making 

process by proposing ideas, carrying out 

suggestions or organizing activities? 

11. Professional status 

 Responsible teachers establish friendly 

relations with colleagues, and further their 
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academic training and professional development. 

Ask questions such as: 

 Do I read educational magazines and other 

related materials to help me stay informed and 

educated? 

 Do I attend conferences, conventions or 

seminars related to my subject matter? 

12. The basic qualities of a good teacher 

 A good teacher is patient, loving and kind; 

gives directions clearly and expects students to 

listen quietly and attentively; is in line with the 

4Rs: responsibility, resourcefulness, 

reasonableness and responsiveness; and can 

instill the 4Rs in students’ attitudes and 

behavior. Ask questions such as: 

 Am I behaving in a responsible manner? 

 Am I resourceful in finding enrichment 

materials for gifted students? 

 Do I make reasonable requests? 
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 Am I responsive verbally, or with actions, 

to students’ needs? 

Using these steps, teachers are likely to 

discover areas of strength they previously had not 

recognized and can highlight areas that need to be 

improved. Self-understanding enables teachers to 

be more effective and confident in the classroom. 

If a teacher can answer most of those 

questions in the affirmative then he/she and 

his/her students are likely to experience school as 

a positive place for learning and happily look 

forward to going to school each day. 
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CHAPTER 2: TOTAL SCOPE OF THE 

TEACHER’S WORK 

 

The teacher, as an important personality in the 

classroom and in the whole school, should: 

1. Exert every effort to know and understand 

each student. 

At the beginning of the school year, the teacher 

should start the collecting information about 

his/her students’ backgrounds by asking them to 

answer a family inventory sheet, getting their 

records from previous advisers or teachers and 

talking to people who know them. 

2. Establish and maintain wholesome, 

constructive relationships with students 

individually and collectively. 
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The teacher should act as an adviser and 

counselor to his/her students. Inside the 

classroom, teachers should avoid giving comments 

that have the potential to humiliate or embarrass a 

student in front of the class. Teachers can be 

humorous but careful with what they are saying. 

Befriending students outside the classroom, 

sharing stories and taking time to listen to them 

once in a while during vacant hours may help 

teachers build rapport with their students. 

Teachers should be careful to avoid familiarity with 

the students and be wise enough to keep the 

distance inherent to his/her position and command 

respect from students through his/her personality. 

 

3. Provide and maintain an environment 

conducive to learning. 

Part of the teacher’s task is to perform some 

incidental duties of the homeroom adviser which 



“How to be a Great Teacher” 
HowExpert Press 

 

25 
 

include attending to the general care and 

cleanliness of the classroom and reporting any 

maintenance needs to the utility man to ensure 

that the room is well-lit, properly ventilated and 

everything is in order. 

The class adviser, in cooperation with the other 

teachers and the students, provides well-chosen 

decorations or illustrations for the classroom 

bulletin boards according to the subject matter. 

The teacher trains the students to keep the 

classroom furnishings neat and orderly. 

 

4. Organize and administer the daily activities 

of the class in order to create better learning 

and development. 

It is a mortal sin on the part of the teacher to 

come to class without his lesson plan for the day. 

This serves as the heart and soul of the teaching-

learning process. 
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5. Evaluate the outcome and effectiveness of 

learning experience. 

In evaluating students’ performance, the teacher 

must see that the requirements have been well-

explained to the students and that there is a 

standard criteria used in evaluation. Rubrics must 

be presented before giving the assigned task(s). 

This is to show the students that just and fairness 

is being implemented in giving grades. 

6. Keep records of students' needs, progress 

and achievements in and out of the 

classroom. 

The teacher must perform duties other than 

teaching the subject matter. This includes marking 

test papers and computing grades as well as 

accomplishing required reports like composite 

sheets, failure and honor sheets and others. 

7. Communicate and work with parents and 

other persons in the community. 
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It is highly recommended that teachers contact 

his/her students' parents if any of the students are 

having academic or deportment problems. 

Teachers and parents may have a meeting 

whenever necessary.  

8. Cooperate with other members of the school 

staff as a loyal and constructive member of 

the faculty. 

Teachers must at all times confer with the 

administration and other members of the school 

staff and faculty regarding important decisions that 

might affect the entire institution. The success of 

achieving a common goal depends mainly on how 

members cooperated. 

9. Make an effort to continue growing into a 

fully developed person. 

The teacher should always try to make 

improvements in his/her personal and professional 

lives.  
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10. Serve not only as a teacher but as a leader 

and adviser as well. 

Teachers must be leaders for their students. They 

must also act as an adviser to students in need. 

 

CHAPTER 3: SPECIFIC DUTIES OF 

THE TEACHER AS A HOMEROOM 

ADVISER 

 

The teacher’s academic duties other than 

teaching the assigned subject matter includes: 

1. Preparing activities and constructing test 

questions 

2. Marking test papers and computing 

grades 
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3. Accomplishing required reports such as 

composite sheets, failure and honor 

sheets and others. 

4. Performing incidental duties of the 

homeroom adviser which include the 

following: 

a. Attending to the general care and 

cleanliness of the classroom such as 

inspection of desks, walls and other 

classroom furniture. 

b. Reporting any maintenance needs to 

the utility man. 

c. Implementing all school policies 

affecting students such as appearance, 

off-limit areas etc. 

d. Reporting long absences to the 

Guidance Counselor and keeping a 

close eye on the health and work 

habits of students. 
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e. Conferring with parents of students 

who are having academic/deportment 

problems. 

f. Leading the class in extracurricular 

activities. 

g. Attending school meeting, parent-

teacher meetings, seminars workshops 

and other school activities. 

h. Accepting substitution work when 

assigned. 

i. Making an inventory list of materials 

and equipment at the beginning and 

end of each school year. 

j. Maintaining custody of all materials of 

the subject matter. 

k. Submitting lesson plans and test 

papers on the days appointed or 

whenever asked. 
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l. Helping keep the faculty room and 

school premises neat and clean. 

m. Training the students to keep the 

classroom and furnishings neat and 

orderly. 

n. Providing well-chosen decorations or 

illustrations for the classroom bulletin 

boards according to the subject matter. 
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CHAPTER 4: TEACHING SKILLS 

 

Teachers must be aware of the fact that useful 

learning can only take place from within and 

through personal responses by means of teaching 

activities that will bring about a well-rounded 

formation of each of the students. With this end in 

view he/she will: 

1. Create daily plans for his/her lessons 

while keeping in mind that adequate 

teacher preparation enhances and 

motivates better learning as well as  

awakens and maintains the interest of 

the class. 

2. Start the lesson promptly, being mindful 

of the importance of the task at hand 

and of the value of time. It is important 
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for teachers to be punctual in all classes 

and respect the students’ schedules. 

3. Stimulate the students' thinking power 

by giving them opportunities to 

formulate opinions, clarify issues and 

make evaluation. 

4. Criticize constructively and appreciate 

whatever is of worth in the students' 

answers and demeanor. If correction 

must be made, the teacher should do so 

by avoiding sarcasm and partiality. 

5. Make it a point that assignment 

notebooks are collected and checked 

regularly insisting on completeness, 

neatness and orderliness. 

6. Avoid leaving students alone during 

class hours. 

CHAPTER 5: LESSON PLANNING 
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 Lesson planning is an indispensable tool. It is a 

statement of achievements to be realized and the 

specific means by which achievements are to be 

attained as a result of the activities employed by 

the teacher. The educational growth of the 

students depends on the selection of objective 

methods and instructional materials which are 

stated in the teacher’s lesson plan. 

 In making a lesson plan, there are some 

important factors to have in mind such as the time 

allotted for the subject and the age and learning 

ability of students. As much as possible, teachers 

must provide activities which can accommodate 

students multiple intelligences. 

IMPORTANCE OF A LESSON PLAN: 

 

a. It maximizes learning opportunities. 
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b. It systematizes teaching-learning activities. 

c. It focuses the both the teacher's and 

students’ attention to the lesson’s objectives. 

d. It gives the teacher a feeling of security. 

e. It serves as a guide for evaluation. 

 

PARTS OF A LESSON PLAN: 

1. Objectives 

2. Instructional materials 

3. Procedures 

4. Evaluation 

5. Assignment(s) 

SUGGESTIONS IN IMPLEMENTING A 

LESSON PLAN: 

 

1. A lesson plan is an aid to teach and not a 

“bible” to be followed. 
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2. A lesson plan should not be too detailed nor 

too inadequate. 

3. A lesson plan should be planned within the 

time allotted for the subject matter. 

4. Textbooks should not be regarded as 

infallible. 
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CHAPTER 6: TEACHING 

TECHNIQUES/APPROACHES  

 

CONSTRUCTIVISM 

 

Constructivism is a theory which derived from 

keen observations and scientific study. In 

constructivism, a student must be able to come up 

with new ideas and concepts. He/she should be 

able to obtain or construct meaning from his/her 

experiences by means of self-analysis, self-

assessment and reflection of work. 

 

MAIN FEATURES OF CONSTRUCTIVISM: 

1. Students learn when they are able to 

understand the entire meaning. 
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2. Learning requires one to understand 

general to specific concepts. 

3. In order to teach well, one must 

understand the mental models that 

students use to perceive the world and 

the assumptions they make to support 

those models. 

4. Learning is the ability of a person to 

present genuine ideas. Students must be 

able to rephrase or rewrite ideas in a 

different manner and not just copy 

someone else's ideas. It is really a 

matter of how he/she comprehends. 

 

COOPERATIVE LEARNING 

Cooperative learning is an instructional 

technique and teaching philosophy that encourages 
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students to work in small groups with peers to 

learn at optimal level. 

 

MAIN FEATURES OF COOPERATIVE 

LEARNING: 

1. For favorable outcomes in using cooperative 

learning, students should be taught 

cooperative skills. 

2. Two or more students interact in groups and 

learn together. 

3. Learning of specific academic material is 

done as a group. 

4. Successful achievement is dependent upon 

the efforts of all members in the group. 

5. Rewards are given on the basis of the 

learning of all team members. 
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DISCOVERY LEARNING 

Discovery learning is a method of learning that 

is based on inquiry. 

 

MAIN FEATURES OF DISCOVERY 

LEARNING: 

1. Presentation of an issue or specific problem. 

2. Formulation of hypotheses or conjectures. 

3. Gathering of observational data that have 

bearing on the hypotheses which were 

formulated. 

4. Verification or disapproving of the 

hypotheses. 

5. Restatement of the hypotheses. 

6. Proving the hypotheses. 

Strengths of Discovery Learning: 
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1. It makes students actively involve 

themselves in the learning process. 

2. It fosters curiosity. 

3. It develops lifelong learning skills. 

4. It makes learning experiences more 

personal. 

5. It makes students use previously acquired 

knowledge and experience. 

6. It is highly motivating as it allows students 

to explore and discover. 

 

INTEGRATIVE LEARNING APPROACH 

Integrative learning is a teaching strategy that 

involves the eight Multiple Intelligences: 

1. Linguistic - sensitivity to language and the 

relationships among words. 



“How to be a Great Teacher” 
HowExpert Press 

 

42 
 

2. Musical - sensitivity to pitch, rhythm, timbre 

and the emotional power and complex 

organization of music. 

3. Logical-mathematical - abstract thought, 

precision, counting, organization and logical 

structure. 

4. Spatial - keen observation, visual thinking, 

mental images, metaphoric use and a sense 

of whole gestalt. 

5. Bodily-kinesthetic – control of one’s body 

and of objects, timing and trained responses 

that function like reflexes. 

6. Interpersonal - sensitivity to others with 

the ability to read the intentions and desires 

of others and potentially to influence them. 

7. Intrapersonal - self-knowledge, sensitivity 

to one’s own values, purpose, feelings and a 

developed sense of self. 
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8. Naturalistic - special affinity for plants and 

animals with awareness of systems, patterns 

and relationships in nature and an eagerness 

to preserve them. 

 

THREE COMPREHENSIVE COMPONENTS OF 

THE INTEGRATIVE LEARNING 

APPROACH: 

1. It is a change in the attitudes, values and 

cultures of the school community. 

2. It is a teaching approach that is based on 

research of the brain. 

3. It is a technology transfer model of 

professional teacher training and flexible 

structure of school-based management. 
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SOME MODES OF INTEGRATIVE 

TEACHING: 

Thematic Teaching 

 Thematic teaching involves teaching themes 

which are organized learning around ideas. It 

provides a broad framework for linking content and 

processes from a variety of disciplines. The theme 

provides coherence and it gives focus to the 

activities that accompany the unit. Thematic 

teaching also helps students see the meaningful 

connections across disciplines or skill areas. 

Content-Based Instruction 

 CBI is the integration of content learning with 

an aim of language teaching. It refers to the 

concurrent study of language and subject matter. 

Language curriculum is centered on the academic 

needs and interests of students and crosses the 

barrier between language and subject matter 
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courses. This approach aims to develop the 

students' academic language skills. 

Focusing Inquiry 

 Focusing inquiry is an interdisciplinary 

approach that uses questions to organize learning. 

The teacher guides students to discover answers to 

questions whether or not answers already exist. 

 

Generic Competency Model 

In this competency-based model, students are 

enrolled in three to four linked courses. The links 

between the courses rest essentially on “generic 

competencies.” 

 

TEACHING STRATEGIES 

1. Cornell notes 

2. Semantic maps 

3. Pyramid notes 
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4. Question and answer relationships (QAR) 

5. Thick and thin questions 

6. Graphic organizers 

7. Anticipation guides 

8. Cubing 

9. Other people’s views (OPV) 

10. Semantic feature analysis 

11. Think aloud 

12. Questions into paragraphs (QUIPS) 

13. Meta-cognitive journaling 

14. Persuasive writing organizers 

15. Know-want to know-learn (K-W-L) 

16. Know-want to learn-how (K-W-L-H) 

17. Concept organizers 

a. series of events 

b. spider map 

c. prediction chart 

d. fish bone method 

e. cycle (flow chart) 
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18. Reciprocal teaching 
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CHAPTER 7: CLASSROOM 

MANAGEMENT AND OTHER 

DISCIPLINE 

 

 The teacher is one of the chief links in an 

educational set-up. He/she serves as a leader and 

adviser. An effective teacher does not only master 

his/her lesson for the day but should also be able 

to manage his/her class effectively. 

1. The teacher perfects his homeroom and 

immediate corridor area before the class 

begins. 

2. He/she organizes the lining up of the class 

and accompanies them to the classroom 

while supervising students to attain an 

orderly entrance daily. 
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3. He/she insists that students address him/her 

properly. 

4. He/she teaches the class to be generous in 

greeting everyone properly.  

5. He/she checks attendance daily. 

6. He/she checks up daily on the use of 

complete uniform. 

7. He/she sees to it that courtesy and silence 

are observed in class. 

8. He/she requires the students to respect the 

seating arrangement created by the class 

adviser. 

9. He/she does not allow students to leave the 

class except in special cases nor sends them 

for errands unless necessary and with the 

approval of the principal. 

10. He/she makes a point that students bring all 

the materials they need in class. Borrowing 
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of materials and buying or selling among 

students should not be allowed. 

11. He/she instructs the students to remain 

standing while talking with any person who is 

superior to them. During recitation, he/she 

should ask the student to stand to show 

respect. 

12. He/she should handle disciplinary problems 

should through just and thoughtful 

judgment. Only in serious cases such as 

those mentioned in the student handbook 

should a teacher send any student to the 

guidance counselor. 

13. He/she should make homework assignments 

purposeful and given in reasonable amount. 

All assignments must be fully understood by 

the students and followed up by the teacher. 
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CHAPTER 8: THE ART OF 

QUESTIONING IN CONDUCTING 

DISCUSSIONS AND RECITATIONS 

   

QUESTIONING  

As a teaching tool, questioning remains an 

indispensable part of good teaching. The 

effectiveness of a teacher can be gauged by 

his/her ability to ask good questions. 

Comprehension and intellectual understanding of 

concepts and skills among students can be better 

gained and reinforced through skillful questioning. 

 

USES OF QUESTIONS: 
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1. Questions are used to stimulate students' 

minds to help them think and motivate them.  

2. This can also be used to diagnose 

students’ strengths and weaknesses, and to 

discover their interests. 

3. They are used to assist students to 

organize and evaluate. 

4. Questions are used to help students relate 

pertinent experiences to the lessons. 

5. Questions help focus students’ attention 

on key points of the lesson. 

6. They help inculcate appreciation, 

attitudes and values. 

7. They provide drill and practice. 

8. Questions show relationships such as 

causes and effects. 

9. Questions encourage the application of 

concepts. 

10. They redirect discussions. 
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CHARACTERISTICS OF A GOOD 

QUESTION: 

1. A good question is simple and clear. 

2. A good question is definite. 

3. A good question is challenging and thought-

provoking. 

4. A good question is adapted to the age, 

abilities and interests of the students. 

5. A good question requires an extended 

response. 

 

TECHNIQUES OF QUESTIONING: 

1. Questions should be asked in a natural and 

well-modulated voice. 
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2. Questions should be asked first and then the 

class should have adequate time to think 

about them before answering. 

3. A sufficient number of questions should be 

asked to stimulate students to activities. 

4. A teacher should refrain from repeating 

questions. 

5. A teacher should be prompt in asking follow-

up or paraphrased questions whenever 

necessary. 

6. Questions should be evenly distributed so the 

majority of the students can take part in the 

discussion. 

7. A teacher should avoid resorting to any 

mechanical system of posing questions to the 

class. 

8. A teacher should ask questions that 

stimulate high-order thinking skills. 
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9. A teacher should not ask few narrow 

questions. Instead, a teacher should ask 

more broad questions. 

 

TECHNIQUES IN HANDLING STUDENTS’ 

RESPONSES 

1. A teacher should make every effort to show 

an appreciative attitude toward each 

student's response. 

2. A teacher should never allow wrong answers 

to slip by but correct gently and in a way in 

which students feel comfortable. 

3. Correct answers from students should be 

followed with encouraging remarks from the 

teacher. 

4. The teacher should insist upon clarity in 

every point expressed by the students when 

they answer questions. 
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5. Students should be encouraged to answer in 

complete thought units and in grammatically 

correct statements. 

6. Answering in chorus that result in chaos 

should be discouraged so order is retained in 

the classroom. 

7. A teacher should encourage students to 

answer in a loud and clear voice so other 

students can hear. 

8. A teacher should refrain from recording 

recitation during the class discussion. 

 

TECHNIQUES IN HANDLING STUDENTS’ 

QUESTIONS 

1. A teacher should encourage students to ask 

questions and not discourage simple or easy 

questions. 
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2. A teacher should not answer a student's 

question right away, but wait for other 

students to ponder the question asked. 

3. Indiscriminate questions from students 

should not be allowed. 

4. A teacher should encourage the students to 

ask questions free of grammatical errors. 

5. If a teacher is asked a question he/she 

cannot answer, he/she should promptly 

admit his inability. 
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CHAPTER 9: ASSESSMENT AND 

EVALUATION 

 

ASSESSMENT 

 Assessment is the process of collecting 

information about each student’s progress. It is a 

comprehensive process that involves measuring, 

describing, evaluating and communicating the 

quality of learning and performance of students as 

well as teachers. It is a process of collecting data 

for the purposes of: 

a. Specifying and verifying problems 

b. Making decisions about students 

It is also a method used to better understand 

the current knowledge that a student possesses. 
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EVALUATION  

Evaluation is the process of making judgment 

about a student's level of learning. It refers to the 

process of examining the evidence and finding 

value in it. 

 

TWO TYPES OF EVALUATION: 

 

1. Formative Evaluation 

This is the evaluation of student learning to 

monitor instruction. 

2. Summative Evaluation 

This is the evaluation of student learning to 

arrive at a certification or grade. 

 

PURPOSES OF ASSESSMENT 

The purposes of assessment are to: 



“How to be a Great Teacher” 
HowExpert Press 

 

60 
 

1. Communicate standards of performance. 

2. Provide directions for instructional efforts. 

3. Provide feedback on performance. 

4. Use feedback to improve teaching and 

learning practices. 

5. Motivate students to learn better, teachers to 

teach better and schools to be educationally 

effective. 

 

ASSESSMENT STRATEGIES 

1. Testing – This is a quantitative sample 

measurement of a student’s ability and can 

be conducted using: 

a. Paper-pencil tests 

b. Discrete testing (single skills) versus 

integrative testing (multiple skills) 
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c. Skill-based testing versus task-based 

testing 

2. Performance Tests – This is task-based 

assessment which ensures the completion of 

a given task. They can be conducted using: 

a. Paper-pencil tasks such as graphing 

b. Simulation tasks such as measuring objects 

c. Products/projects such as tessellation 

 

PERFORMANCE ASSESSMENT 

 

 Performance assessment can be viewed as an 

assessment in which students create an answer or 

product that demonstrates their acquisition of 

knowledge or skill. It is also known as authentic 

assessment. It is a form of testing that requires 

students to perform a task rather than select an 

answer from a ready-made list. 
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POSSIBLE TYPES OF ACTIVITIES THAT 

CAN BE USED TO ASSESS 

PERFORMANCE 

1. Simulations including simulated 

performance tests. 

2. Performance tests including actual 

work samples, identification tests, 

teacher and peer ratings and self- 

assessments. 

3. Observational assessments. 

4. Oral assessments. 

5. Pencil-and-paper assessments. 

6. Personnel records including transcripts, 

portfolios and internships. 
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FEATURES OF A FORMAL PERFORMANCE 

ASSESSMENT 

Features of a formal performance assessment 

include: 

1. Having a clear purpose that gives reason for 

the performance assessment. 

2. Identifying observable and measurable 

attributes of the student’s performance that 

will be judged by the teacher. 

3. Providing an appropriate setting for making 

an accurate judgment of the performance or 

product. 

4. Establishing scoring or rating criteria and 

necessary instrumentation prior to the 

evaluation. 
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SOME INSTRUMENTS IN ASSESSING 

STUDENTS’ PERFORMANCE 

1. Anecdotal records 

2. Rating scales 

3. Checklists 

4. Questionnaires 

5. Portfolios 
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CHAPTER 10: PORTFOLIO 

ASSESSMENT 

 

WHY USE PORTFOLIO ASSESSMENT? 

1. It tests what is really happening in the 

classroom and if the instruction provided by 

the teacher is sufficient and effective. 

2. It offers multiple indicators of each student's 

progress. 

3. It gives students a sense of responsibility for 

their own learning. 

4. It offers opportunities for students to 

document reflections of their learning. 

5. It demonstrates what students know and 

helps them encompass their personal 

learning styles and multiple intelligences. 



“How to be a Great Teacher” 
HowExpert Press 

 

66 
 

6. It affords teachers a new role in the 

assessment process and allows teachers to 

see what students have learned. 

7. It allows teachers to reflect on the 

effectiveness of their instruction. 

8. It provides teachers freedom to gain insights 

into the students’ development or 

achievement over a period of time. 

 

PRINCIPLES UNDERLYING PORTFOLIO 

ASSESSMENT 

 Content Principle - It reflects the subject 

matter that is important for the students to 

learn. 

 Learning Principle - It enables students 

to become active and thoughtful students. 
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 Equity Principle - It allows students to 

demonstrate their learning styles and 

multiple intelligences. 

 

 

STUDENT PORTFOLIOS 

The reasons students should create portfolios 

include that: 

 It is a collection of evidence prepared by 

the student to show a comprehensive 

picture of his/her progress and 

achievement over a period of time. 

 It is an evaluation and self-reflection of 

his/her experiences during the learning 

process. 

 It's over-all goal is for the student to 

demonstrate mastery, comprehension, 
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application and synthesis of a given set of 

concepts or purpose. 

 It offers on-going, dynamic and 

collaborative processes of gathering 

multiple indicators of a student’s growth 

and development. 

 

TYPES OF PORTFOLIOS 

There are several types of portfolios to consider 

such as: 

1. Working Portfolio – This is a collection of 

each student’s day-to-day work which 

reflects his/her learning (process-oriented). 

2. Show Portfolio – This is a collection of each 

student’s best works (product-oriented). 

3. Documentary Portfolio – This is a 

combined working and show portfolio 

(process- and product-oriented). 
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SAMPLES TO INCLUDE IN A PORTFOLIO 

Samples students should include in their portfolios 

are: 

 Required tests  

 Accountability measures 

 Standardized tests 

 Criterion-referenced tests 

 Chapter or unit tests 

 Inventories and other forms 

 Parent surveys, comments and evaluations 

 Cassettes or photos of drama presentation 

 Compositions 

 Creative cover 

 Statement of goals 

 Letters 

 Reflections 

 Feedback notes 
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 Homework assignments 

 Autobiography 

 Diaries 

 Interviews 

 Class Exercises 

 

 ORGANIZATION OF PORTFOLIOS 

 Sequential 

 Thematic 

 Categorical 

 

EVALUATION TOOLS FOR STUDENT 

PORTFOLIOS 

 Alternative response 

 Likert scale 

 Rating scale 
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 Rubric 
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CHAPTER 11: RUBRIC 

 

RUBRIC  

A rubric is an authentic assessment tool which 

is particularly useful in assessing criteria which are 

complex and subjective. It is a scoring tool that 

lists criteria for a piece of work or “what counts” in 

a piece of work. It is a scoring criterion for free-

response questions, scientific reports, oral 

presentations, journals, essays, laboratory 

activities and articles. 

 

ADVANTAGES OF USING RUBRICS IN 

ASSESSMENT: 

There are many advantages in using rubrics in 

assessments. Those advantages include that they: 
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1. Allow assessment to be more objective and 

consistent. 

2. Focus the teacher to clarify his/her criteria in 

specific terms. 

3. Clearly show the students how their work will 

be evaluated and what is expected of the 

students. 

4. Promote student awareness of the criteria 

used in assessing peer performance. 

5. Provide useful feedback regarding the 

effectiveness of the instruction. 

6. Provide benchmarks against which to 

measure and thus document progress. 

 

COMMON FEATURES OF RUBRICS 

The common features of rubrics include that they: 

 Focus on measuring a stated objective. 

 Use a range to rate performance. 
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 Contain specific performance 

characteristics arranged in levels indicating 

the degree to which a standard has been 

measured or met. 

 

 

EXAMPLES OF MEASURING RANGE AND 

SCORING LEVELS 

 

 Needs improvement 

 Satisfactory 

 Good 

 Exemplary 

 Fully correct 

 Partially correct 

 Inadequate 

 Wrong answer 

 Beginning 

 Developing 

 Accomplished 

 Exemplary 

 Novice 

 Apprentice 

 Proficient 

 Distinguished 
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CRITICAL COMPONENTS OF RUBRICS 

The critical components of a rubric includes a: 

1. Performance element 

2. Scale 

3. Criteria 

4. Standard 

5. Descriptors 

6. Indicators 

HOW DO YOU CREATE RUBRICS? 

 

1. Looking at models – This helps the teacher 

see examples of good and not-so-good work 

and helps the teacher identify the 

characteristics which make them good or 

not-so-good. 
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2. Listing criteria – This helps in discussing 

which rubric models can be used to make a 

list of what counts in quality work. 

3. Articulating gradations of quality – This 

helps describe the best and worst levels of 

quality and then fills the middle levels based 

on knowledge of common problems and the 

discussion of not-so-good work. 

4. Practicing on models – This allows 

students to use a rubric to evaluate the 

initial models. 

5. Using self- and peer assessment - In the 

course of assessment, students should pause 

from time to time to go through self- and 

peer assessment to evaluate their own and 

their peers' work. 

6. Revising – This allows students to take time 

to revise their work based on the feedback 

they receive. 
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7. Using teacher assessment – Similar to 

self- or peer assessment, teachers should 

pause from time to time to assess the 

students' work. 
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CONCLUSION 

 An effective school system depends much on 

the teacher’s sense of loyalty and cooperation in 

carrying out the school system's objectives which 

are religious, moral, academic, cultural and social 

in nature. The school expects teachers to stand by 

its ideals, live by its ideals and disseminate its 

ideals.  

 

The teacher is one of the chief links in an 

educational set-up. He /she serves as a leader and 

adviser. Much of the spirit and attitude of the class 

depends on the teacher. The success of class 

projects and so on is often in direct ratio to the 

teacher's interest and enthusiasm. He/she should 

make himself/herself available for guidance to 

individual students. 
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Teachers should contact parents of students 

having academic or deportment problems for an 

interview or by sending notes whenever necessary. 

Implementing discipline to students is not the sole 

responsibility of the teacher. It must be reinforced 

by parents at home as well. Parents and teachers 

should work hand in hand to achieve a common 

goal to mold students into morally upright people. 

 

Teachers should maintain a high standard of 

scholarship and learning of their own and tend 

toward their personal, cultural and professional 

development. They should improve their teaching 

techniques by studying, observing, experimenting 

and self-criticizing. They should attend events 

intended to develop certain facets of their 

profession such as lectures, seminars, concerts 

and dramas. 
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Teachers should maintain a high level of 

education constantly by reading professional 

books, periodicals and magazines for the 

betterment of their field of instruction. Students 

know if their teacher is competent or not on the 

subject matter. Student should never see that a 

teacher is unprepared. 

A mediocre teacher tells, a good teacher 

explains, a superior teacher demonstrates and a 

great teacher inspires. 
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RECOMMENDED RESOURCES 
 

 www.HowExpert.com 

o Get more “how to” guides at this website. 

 A+ Teachers’ Interview Edge 

o 101 teachers’ interview questions and potential 

answers to help you get a great teaching job. 

 New Teachers Kit 

o The ultimate survival kit for graduating teachers. 

 Helping Teachers Grow 

o A leading provider of online training for teachers, 

including classroom management, teaching diverse 

learners, and incorporating technology into the 

classroom. 

http://www.howexpert.com/
http://f2d2agtjjv-dxk63fefcpgblb3.hop.clickbank.net/?tid=HOWTOBEAGREATTEACHER
http://732213-rtsr9shcgn0y-er9t91.hop.clickbank.net/?tid=HOWTOBEAGREATTEACHER
http://3f6fd6ssswu6ue51r25fid0ldy.hop.clickbank.net/?tid=HOWTOBEAGREATTEACHER

