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	Professional Profile

	· Compassionate Healthcare Administrator dedicated to providing comprehensive care and administrative support for patients. Skilled in office overseeing, information technology, medical coding and patient services within medical and administrative systems. Specializes at maintaining the supply and monitoring of hardware. 

	Skills

	· Budgeting and asset coordination
· Information retrieval and implementation
· Database management
· Microsoft Office proficiency, SharePoint OS, Mac OS and Windows. 

	Relevant Work Experience

	Summer 2012
	
	Mental Health Administrator
Fairview Health Services – Minneapolis, MN
· Provided administrative supervision to offices of Mental Health Specialists, including Psychiatrists, Psychologists, and Therapists. 
· Ensured state and federal compliance within the state of Minnesota, including special regulations and requirements. 
· Prepared interdepartmental audits and completed written communication plans. 

	Education

	2011 – Present
	
	Master of Health Sciences (MHS)
Metropolitan State University – Saint Paul, MN


	2010
	
	Bachelor of Science in Community Health
St. Cloud State University – Saint Cloud, MN





	Leadership Activities and Awards

	2012
	
	[bookmark: _GoBack]Uttinciduntvolutpaturna. Mauriseleifendnullaegetmauris.

	2010 – 2012
	
	Sedcursus quam id felis. Curabiturposuere quam velnibh.

	2010 – 2011
	
	Crasdapibusdapibusnisl. Vestibulumquis dolor a felisconguevehicula.

	2010 – 2011
	
	Maecenas pedepurus, tristique ac, tempus eget, egestasquis, mauris. 

	2009 – 2010
	
	Curabitur non eros. Nullamhendreritbibendumjusto. Fusceiaculis, estquislaciniapretium, pedemetusmolestie lacus, at gravidawisi ante at libero. 

	Professional Affiliation

	2011 – Present
	
	National Center of Public Health New York

	2011 – Present 
	
	Community of Health Volunteers New York
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