Publicize a year of events in 30 minutes
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Add or edit events and organizations
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Gather your event information for the year. ...._!Z‘:-I‘““’f

Sign in at TheHistoryList.com.
You can also request an account, or sign in
immediately with Facebook.
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Enter the monthly events at your historic site.
Copy and paste text. Your description will always fit—there is no length limit.
Drag and drop photos. Preview and publish.
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Select Add another event like this one from Looks good.

the pop up you see after you publish your 8 What would you like to do next?
event. Edit the duplicate, replacing the title, L R
description, date, and anything else that’s s ot (e o oo s oo s s

different. Publish. Repeat.

Complete your organization's profile page by adding a description

NOW add any events at your Site that repeat a"?J:ei:tsu;:z:z\r,::n;:;?:n'T:nage for editing. All of your events appear at
- the bottom of your organization's page automatically.
daily or weekly, such as tours. e '

Note: If you search for your event right now, it might not show up.

Add exhibits and all other events at your site.
Finally, enter all of your events at other venues.

If you haven’t completed your organization’s profile page, copy the description
of your organization for your website and fill in the rest of the basic information.

Tips for making the most of The History List

Anyone who is signed in can enter or edit. Each person can have their own
account. Change or update listings anytime.
It’s easy to add exhibits. Select Same days and hours as the institution or venue

N ?
o Same days and hours as the institution or venue ypically used for museum exhibits. Be sure you also list your open hours on
you organization's page on The History List. ( Note: To select this option, be

sure that "Multiple times during the day" (above) is not selected. )

Stop repeating on this date September 27, 2015 — Sunday This is the last date the event occurs.

Add related programming, such as a curator lecture, as separate events.
Sign up for lists and newsletters: TheHistoryList.com/subscribe
Learn more about The History List: TheHistoryList.com/start



