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From the main menu, select Area Rentals > Area

File ShoppingCart Customers Courses ChildCare Facilities Memberships Lockers PointofSale AreaRentals Reports Setup Help

Area Rentals

Boat Docks
) Dock Search

Create Dock Rental

Manage Dock Rentals

Create Dock Invoices

E Manage Dock Invoices

[@ Dock Waiting List

& Update Rates / Discounts

[@ Registration / Insurance Expiration
By Copy Dock Rentals

Setup Options

E& Dock Storage Types

(& Amenities

The Areas screen will display; select the Add button which enables the screen so that a new area can be
added to the database or select the Search button to locate a record.

Area Rentals Module — Fixed Rates
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Areas Information
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Type the boat dock or marina in the Name field. Add the Address and Zip Code which are required
fields. ReCPro™ will automatically populate the City and State fields. Optional fields are Primary Phone,
Secondary Phone, Other, Fax, Website, Email and Notes.

Name: | ReCPro Marina | [ nactve
Location
Address: | 35807 Moravian Drive | Map  Satellite £
- |
Zip[City/State: | 48035 4 | clinton Township [[mr ]

A—
I —

overprane: | | Rechs Soruware @
o
Website: | http: fjrecprosoftware. com @
E-Mail: | sales@recprosoftware. com @ ,
MNotes: H

==

G Google

Map data ©2020 TermsofUse Repart a map eror d

Contacts Tab

Type the Contact Name, Title, Primary Phone, Secondary Phone, Other Phone (if applicable), Fax and
check the box if this is the Primary contact. Add the E-Mail address and Notes.

MName: |ReCPro Marina | |_] Inactive

|| Chris Andrews President {586) 469-4200

vl
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Boat Docks Tab
Load all boat dock Descriptions, select Storage Type. The Length, Width and Depth will map over from

the Dock Storage Type setup.

| BoatDocks

50,00 25.00 5.00 ™
50,00 25.00 5,00 ]
ol ool sl W]
¥ Daily Weekday £5.00 £5.00
Daily Weekend £5.00 £5.00
| Monthly £20.00 £20.00
'j Weekly $10.00 $10.00
'=‘| Yearly $100.00 $100.00
[*) Dock 050-C 050 50,00 25.00 5.00 ] ™|
| |1+ Dock 050D 050 50.00 25.00 5.00 ™ =
+| Dock 050-E 050 50.00 25.00 5.00 = =]
| |1+ Dock 060-A 060 60,00 30.00 6.00 ™ ™|
+! Dock 060-B 060 60.00 30.00 .00 ™ ™|
+I Dock 060-C 060 60,00 30.00 6.00 "] ™|
+I Dock 060-D 060 50,00 30.00 6.00 ] ™|
+I Dock 060-E 060 60.00 30.00 .00 ] = a
D record3of3z QDAEE L 5]

Utilize the Inactive check box only when a boat dock has truly been made inactive and no longer in use.
Utilize the Temporary Inactive check box if the boat dock is under construction or temporarily not being
used.

Name: | ReCPro Marina

[FGoiae] soat Docs.

50,00 25,00 5.00 "]
_-:-
50,00 25.00 5.00

50.00 25.00 5.00

050 50.00 25.00 5.00

Ogloold
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Rates Tab

The Rates table maps over from the Set Rates and Discounts setup; however, each dock rate can be
edited to a different amount.

MName: |ReCPro Marina | | Inactive

< Boat Docks

Click here to add a new boat dodk

50,00
50.00
50.00

Discounts Tab
The Discounts table maps over from the Dock Storage Type setup; however each discount rate can be
edited to a different amount as well as the calculation type (percentage or flat rate).

ick here to add a ne

“ Finandial Assistance | 0.00%. 0.00%. Percentage
| Member 0.00%: 0.00%. Percentage
B Multi Child | 0.00% 0.00%_ Percentage
] Online | 0.00% 0.00%. Percentage
B Senior 10.00% 10.00% Percentage
B Staff | 0.00%. 0.00%. Percentage

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Amenities
Select amenities from the drop down menu for each boat dock description as applicable.

Mame: |ReCPro Marina | |_] Inactive

| Blectrical Outlet

Dock Search
From the main menu, go to Area Rentals > Docks > Dock Search (alternatively, user may begin with
Create Dock Rental screen)

dlities  Memberships  Lockers  Point of Sale Area Rentals Reporis  Setup  Help

Area Rentals
& Area

Boat Docks

e Dock Search

Create Dock Rental

Area Rentals Module — Fixed Rates R.C. Systems, Inc. | _
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Dock Search screen displays; select the Search Criteria filters — Area, Storage Type, Length, Width,

Depth (in feet), From Date, Thru Date and Amenities.

Note: Fewer filters selected will give more search results.

7% Dock Search %
Search Criteria | | search Amenities J
Area: |ReCPro Marina ﬂ || ADA Accessible
5 M Dock Box |
Storage Type: | | ] Electrical Outet
Length (f): (T'_I || Extension Cords
: |_] Extra Riggings
Width (F0): 0 ] Floating Dack
Depth (f): 0 5| i 4| | ] Frog Hook System
|_| Restroom
cEnADate: |] stationary Dock
T — 2 i
- || water - 20 amp Pedistal
|v] Show Available Docks Only |1 water - 20/30 amp Pedistal =
Resilts - -
Area Name - ‘4 Storage Type ® Width (ft) Depth (ft)
b [#] ReCPro Marina Dod 0 050 0.00 00 0o
(@ ReCPro Marina Dock 050-A 050 50.00 2500 5.00
[#] ReCPro Marina Dock 050-8 050 50.00 2500 5.00
| ReCPro Marina Dock 050-C 050 50.00 2500 5.00
+ ReCPro Marina Dock 050-D 050 5000 25.00 5.00
|4/ ReCPro Marina Dock 050-E 050 50.00 2500 5.00
|1+ ReCPro Marina Dock 060-A 060 60.00  30.00 .00
+ ReCPro Marina Dock 060-B 060 60,00  30.00 .00
| ReCPro Marina Dock 060-C 060 60,00  30.00 .00
~ |4 ReCPro Marina Dock 060-D 060 60,00  30.00 .00
+ ReCPro Marina Dock 060-E 060 60,00  30.00 .00
% P [nactivel = 'Unchedked' 2 ‘emporary Inactive] = Unchecked %
S (Ve s " N TEMPORARY INACTIVE
o @ Add Wait List 3 Create Rental

¥ Search I Click Search Docks button after entering Search Criteria

Click |.i.| to view the Rates and Discounts table already setup under the Dock Storage Type.

L&M Click Clear Results to clear the screen

lﬁﬁ _==_=metm:i Click Print Grid to print the Results

m Add Wait List
_-_:-=£d Click Add Wait List button to open the Add Dock Waiting List Entry screen

g Create Rental

1 Click Create Rental button to open Create Dock Rental screen

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Create Dock Rental
From the main menu, go to Area Rentals > Docks > Create Dock Rental (alternatively, user may begin
with Dock Search screen)

ies  Memberships Lockers Pointof Sale  AreaRentals Reports  Setup Help

Area Rentals
& Area

Boat Docks
@ Dock Search

8 Create Dock Rental

Section 1: Select Dock & Dates to Reserve

Create Dock Rental screen displays; there are 3 different ways to Select Dock & Dates to Reserve. User
can click Dock List button, Dock Search button or Dock Map button (currently unavailable).

3 Create Dock Rental %

© select Dock & Dates to Reserve - —— 1

=)
Contract Date: |7/24/2020 [~ Rent From: | 7/24/2020 | RentThru: | 7/24/2020 [~

|§ s e e — select Doat ———]
Customer [ Owner: | | Make: | | Length: | |
cadeesrs | | (3 Model: | | wadth: | |
| | Name: | | Draft | |
City / State {Zip: | | License #: |:|
Primary Email: | | Registration Expiration: l:l
e .
Rental Amount: &0.00

Click I > EOSSEEE 1tton to open Dock Lookup screen

Area Rentals Module — Fixed Rates R.C. Systems, Inc. | _
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% Dock Lookup

B Lake Front Park Large Well 60.00 30.00 5.00 |ad
+ Lake Front Park 5100 Small Well 25.00 20.00 3.00
Metropolitan Beach 01 Small well 25.00 20.00 3.00
‘ Metropolitan Beach 02 Small well 25.00 20.00 3.00
| Metropolitan Beach 03 small well 25.00 20,00 3.00
B Metropolitan Beach 04 Small well 25.00 20.00 3.00
‘ -+ ReCPro Marina 050 50.00 25.00 5.00

i -+ ReCPro Marina 050 50.00 25.00 5.00
¥ ) ReCPro Marina 50.00

= -+ ReCPro Marina 050 50.00 25.00 5.00
- -+ ReCPro Marina Dock 050D 050 50.00 25.00 5.00
. -+ ReCPro Marina Dock 050-E 050 50.00 25.00 5.00
' -+ ReCPro Marina Dodk 060-A 060 60.00 30.00 6.00
. (%] ReCPro Marina Dock 060-B 060 60,00 30.00 &.00
-i' ReCPro Marina Dock 060-C 060 60.00 30.00 6.00
i -+ ReCPro Marina Dock 060D 060 &0.00 30.00 5.00
. + ReCPro Marina Dodk 060-E 050 &0.00 30.00 &.00

+/ ReCPro Marina Dock 080-A 080 80.00 40.00 8.00
L
B */ ReCPro Marina Dock 030-B 080 80.00 40.00 8.00
||

Edit Filter

P2 [Templnactive] = False'

TEMPORARY INACTIVE

©Q x| ® o |

H |

Click button to review Amenities available for the boat dock selected. Click OK button to load data

into Select Dock & Dates to Reserve grid or click Cancel button to discard any selection made.

3 Create Dock Rental
@ Sselect Dock & Dates to Reserve

[¥ & ReCPro Marina

D.aily we.ekday e oo on-Resident Amount o m
Daily Weekend $5.00 5$5.00
Monthly £20.00 £20.00
Weekly £10.00 §10.00
Yearly £100.00 £100.00
— e [0 s
[©® select Customer JOwner T —Ty <o —
Customer { Owner: | | Make: | | Length: | | LW
= & : o] B =
| | Nere: | e[ |
a2 | | T
St | T

e pometom

' @ ‘| 5

Rental Amount: $0.00

Selected boat dock displays in the Select Dock & Dates to Reserve field.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. | _
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ok Seoachs button in order to find available dock

% Dock Search

Search Criteria —
Area: |ReCPro Marina §|
|_] Dock Box
Storage Type: | ] | Electrical Outiet
Length () i
| Extra Riggings
width (f): ol || Floating Dock
on: | o9 (Susmatei] S reoroksmer
E D Restroom
R O Sty oo
| e
|_] water - 20 amp Pedistal
Show Available Docks Only ] water - 20/30 amp Pedistal

Dock 050-A
Dock 050-B 050 50.00 25.00 5.00

Dodk 050-C 050 50,00 25.00 5.00
Dock 050-D 050 50.00 25.00 5.00
Dock 050-E 050 50.00 25.00 5.00
Dock 060-A 060 60.00 30.00 6.00
Dock 060-B 060 60.00 30.00 6.00
Dock 060-C 060 60,00 30.00 6.00
Dock 060-D 050 60,00 30.00 6.00

Dock 060-E

F

Edit Filt=

F |

¥ (=) ReCPro Marina Dock 050-8 . =
i Daily Weekday £5.00 £5.00
Daily Weekend £5.00 £5.00
Monthly £20.00 £20.00
Weekly £10.00 §10.00
Yearly $100.00 $100.00

Confract Date: RentFrom: |7/31/2020 | RentThru: 8/3/2020 [“]

Selected boat dock displays in the Select Dock & Dates to Reserve field.

Contract Date defaults to today’s date; select the Rent From date and Rent Thru date then click the
Check Availability button.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Dock Available

o The dock selected is available. Please proceed with selecting a customer.

If the dock is not available, user will see the following message.

e =

@ The dock selected is not available for the dates requested. Please use the Dock Search button to check availability of similar docks.

Section 2: Select Customer / Owner

€) select Customer [ Owner

Customer [ Owner: |
Address: |

|
City / State / Zip: |
|

Primary Email:

S

Click Find Customer / Owner button. Find Customer screen displays; select customer or click Add New
in the event the customer is not in the database.

3 Find Customer. x

Last Name: | Witkonski |  Fisthame: | W Phone: | W company: | =] s sexc
Address: | o Emai: | [~ ]| m
Witkowski Aberdeen (585) 585-5001 35807 Moravian Dr Clinton Township 48035 Clinton Township

j Witkowski Ciara (585) 586-5002 35807 Moravian Dr Clinton Township 48035 Clinton Township

j Witkowski Katie (585) 586-5003 35807 Moravian Dr Clinton Township 48035 Clinton Township

j Witkowski Lucy (585) 586-0000 35807 Moravian Dr Clinton Township 48035 Clinton Township

Witkowski Oreo (586) 585-5865 35807 Moravian Dr Clinton Township 48035 Clinton Township
Sandra 1COE 0. 55807 Moravian Dr Clinton Township Clinton Township

™ W [inactive] = 'Unchecked' And [Address] ='35807 Moravian Dr' %

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Client information will load in the appropriate fields.

B Select Customer § Owner
Customer [ Owner: |Sandra Witkoweski

Address: |3F_'5 Maravian

City [ State [ Zip: |C|ir1ton Township, MI 48035

Primary Email: |swi1imwski @recprosoftware. com

Primary Phone: |(586) 586-5865

Iﬁ--ﬂﬂt Cushomer./ Chiis J Once the customer information is populated, user may click Edit Customer

button to make changes to customer record in the event the data needs to be updated.

Section 3: Select Boat

€ selectBoat
Make: | | Length: | | |®FindBoat |
Model: | | width: || B Editgoat
Name: | | Draft: |
License #: | |
Registration Expiration: | |
Insurance Expiration: | |

Click Find Boat button

Find Boat x
| Make + Model Boat Name License # Length (ff) Width (ft) Draft (ft) Reqg Expire Ins Expire

Boat People AK4000 Yachtski M-293 50.00 10.00 5.00 12/30/201% 12/30/201%
_KTBoat 0.00 0.00 0.00

MNew Boat 0.00 0.00 0.00
y MK-1 Killing Time 45.00 10.00 5.00
" Sunmakers A45 Speedy M123456 9.00 4,00 200 12/31/2014 12/31/2014

Find Boat screen displays; select the boat for the rental being created. Click OK button.

@ Add Mew Boat

Or click button to add a New Boat to the customer’s record.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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3 Add Boat -
Enter Boat Information
Customer | Owner: |- | Length (f): | Inboard || Fixed Keel
Make: || | Width (F): ] outboard | Retractzble
Model: | | Draft (R): | stern Drive ] No Engine
Boat Name: | | Registration Expirations | || | ] saiboat [ mactive
T e
License #: | | Liabilty Limit: Notes:
9 x | @ ol

“Make” is the only required field in order to save the record. Add applicable text in each field and check
any box applicable to the boat description.

) SelectBoat

Make: |Ocean Ready Length: g

o0
Model: | Sailing width: & edigoat
Mame: |Holidaze Draft:

License #: |M-10293345C

Registration Expiration: | 1/2/2017

Insurance Expiration: | 1/2/2017

m Once the boat information is populated, user may click Edit Boat button to make changes
to customer’s boat record in the event the data needs to be updated.

3 Create Dock Rental
Select Dock & Dates to Reserve

Contract Date: Rent From: | 7/24/2020 g—| Rent Thru: | 7/24/2020 §|
[ Select Customer [ Owner e e e ———
Customer [ Owner: ‘Sandra Witkowski Make: ‘Ocean Ready | Length: | 9‘00| i
Address: | 35807 Moravian Dr Model: | Saiing | width: | 400
‘ Name: ‘Hohdale | Draft: | 2‘00|

License #: |M-10293845C
Primary Email: ‘swwﬁwwsld@remusuﬁware.mm Registration Expiration: | 1/2/2017
Primary Phone: | {586) 585-5365 Insurance Expiration: | 1/2/2017

Rental Amount: $5.00

City / State / Zip: ‘Chnmn Township, MI 48035

After all 3 sections are completed, click Create Rental button.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Create Rental

Create Rental validation screen displays “are

0 Are you sure you want to create this rental? ] )
you sure you want to create this rental?” click

Yes to continue or click No to stop.

Selecting yes, validation message displays
“your reservation has been accepted.”

% Edit Dock Rental

b (=) ReCPro Marina
b Daily Weekday $5.00 $5.00
= Daily Weekend £5.00 £5.00
| Monthly 520,00 520,00
B Weekly £10.00 £10.00
[ Yearly £100.00 £100.00

e
Rent From: | 7/24/2020 \od Rent Thru: | 7/24/2020 [~]

]ﬁ Select Customer [ Owner

Contract Date: | 7/24/2020 [©]

© selectBoat

Customer f Owner: iSandra Witkowski | Make: |Ooean Ready | Length: | 9.00|
Address: | 35807 Moravian Dr | Model: |saiing | width: | 400
| | MName: |Hc|idaze | Draft: | 2.00|
City / State /Zip: | Clinton Township, MI 48035 | License #: @
Primary Email: Iswitknwsld@recprosoﬂware.com | Registration Expiration: |1,|’2f201?
Primary Phone: Insurance Expiration: |1/2/2017

|_] cancelled

Cancelled Reason @ =y

After reservation has been accepted, several options become available. The user can Update Rental if a
change is made to the reservation; Print Contract and Create Invoice or wait to do multiple invoices at a
later time by going to Area Rentals > Docks > Dock Rentals.

Rental Amount: £5.00
Amount Biled: | £0.00
Amount Unbilled: 4£5.00

Notice the fields display the Rental Amount, Amount Billed and Amount Unbilled.

User can continue with a New Rental or Cancel Rental that is currently displayed by checking box
Cancelled, entering a Cancelled Reason then click Cancel Rental button.
R.C. Systems, Inc. |
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Click Print Contract button and choose between Preview, Print or Email the contract.

ReCPro™ User Manual
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Example of Dock Rental Contract

i R.C. Systems, Inc.
o — onr Dock Rental Contract
o G}st—ems wnshp. v ’ Contract #: 20-00007 -
e/ Dock #: ReCPro Marina - Dock 050-B
Storage Type: 050
Rented From: O7/24/2020 Thru: 07/24/2020
Rental Amount: §5.00
Customer / Owner Information
o ) ReCPro Software .
Sandra Witkowski Primary Phone: (586)586-5865
35807 Moravian Dr Alternate Phone: (586)711-0000
Clinton Townshlp, Ml 48035 E-Mail: switkowski@recprosoftware.com
Primary Name: Jack Sparrow
Primary Phone: (586)716-6612
Boat Information Type of Power Registration / Insurance
Make: Ccean Ready [inboard Registration (License)#: M-10293845C
Model:  Sailing [ outboard Registration Expiration:  01/02/2017
Name: Holidaze [ ]Stern Drive Liability Insurance Limit:  $5,000,000.00
Length: 9.00ft [Mone Insurance Expiration: 01022017
Width:  4.001t ) Currentcopies of state registration and liability insurance are
Draft: 200 ft [IFixed Keel required for application approval
[¥|Sailboat
DRedrac’cabIe!
Center Board

Create Invoice - Click Create Invoice button

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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3 Create Single Dock Rental Invoice =
Invoice Information

ReCPro™ User Manual
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Customer [ Owner: |Sandra Witkowski |

Boat Description: |9' Ocean Ready Sailing | Create Smgle Dock Rental

| Invoice screen displays; user
should review the information
and if necessary, change the

Dock: |ReCPra Marina - Dock 050-8

Rental Period: | 7/24/2020 | to |7/24/2020 |

Rental Amount: £5,00
Previously Billed: £0.00 1. Invoice Date and Due Date
Amount Unbilled: §5.00 default to today which can
be changed. Type any

Invoice Date: | 7/24/2020
Invoice Notes.

Due Date: | 7/24/2020
£ 2. Enter the Amount to Bill.

wvoice Mote: a
3. Click Create Invoice button.

Amount to Bil: gsl0o

:
)

Invoice

® View () Print ) Emal () None

e@.czﬂ

Validation screen will display, click yes to continue or no to cancel back to the previous screen.

Create Invoice

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Example of Dock Rental Invoice
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R.C. Systems, inc.
35807 Moravian Dr =
o T il b 0 Dock Rental Invoice
3 Invoice #: 238 Contract#: 20-00007
Invoice Date: 07/24/2020
Payment Due: 07/24/2020
Dock #: ReCPro Marina - Dock 050-B
Storage Type: a0
Rented From: 07/24/2020 Thru:  07/24/2020
Rental Amount: $5.00
Billing Information
ReCPro Software Customer / Owner: Sandra Witkowski
Sandra Witkowski Primary Phone: (586) 586-5865
3530? Moravian Dr Alternate Phone:
Clinton Townshlp, MI 48035 Email: switkowski@recprosoftware.com
Fax:
Boat information Type of Power Registration / Insurance
Make:  Ocean Ready [Jinboard Registration (License)#: M-10293845C
Model:  Sailing [loutboard Registration Expiration:  01/02/2017
Name:  Holidaze [Stern Drive Liability Insurance Limit:  $5,000,000.00
Length: 9.00ft [CINone Insurance Expiration: 01022017
Width: 4001t .
[IFixed Keel Please Note:
Draft: 2.00ft If a current copy of regisiration and insurance are noton file, payment
[w|Sailboat will not be accepted. Storage spaces will be canceled if these
DRectractable I documents are not received by the begin date of your rental period.
CenterBoard
Amount ove I

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |



feo

Manage Dock Rentals
From the main menu, go to Area Rentals > Boat Docks > Dock Rentals

ReCPro™ User Manual
Version 1.31

hild Care  Facilities Memberships Lockers Pointof Sale  Area Rentals Reporis  Setup  Help

Area Rentals
ﬁ Area

Boat Docks
f) Dock Search

Create Dock Rental

=] Manage Dock Rentals

Boat Dock Rentals screen displays; select the required fields: Area, Rented From and Rented Thru
dates, click Refresh button. Select more filters such as Storage Type to refine the search. Isolate by the
check boxes: Only Rentals with Amount Unbilled (user has not create an invoice for either a portion or
the entire rental) or Only Rentals with Balance Due.

3 Manage Dock Rentals

Area: |RECPrn Marina @ Rented From: m |_] Indude Canreled Rentals \W g :
Storace Tvpe: s O ki il e el

Customer / Owner: | (| [ orly Rentals with Amount Unbilled W

Witkowski, Sandra 9' Ocean Ready Sailing M-10293... 7/24/2020 7/24/2020

| &
Edit Filter

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Refresh
Click \@—J button when selecting new filters

=] save Filters

Click to keep customized filter settings

Click  Seeckgly to highlight all records

Click lé" Ernt gl to capture data to print

|
| Forms

o (2 o (5 s
|

Options

B i o] D | Y o) e s R

Options:

e View Customer -- review or edit customer record
e Email Customer -- generate a single email or use the “select all” button first to send emails to
multiple customers. This will be a blind copy email.

I”

e Address Labels -- generate single address label or use the “select all” button first to create a
label for multiple customers.

e Edit Rental -- make changes to selected rental.

e Create Invoice -- create invoice

o Apply Payment — this will launch the Shopping Cart screen to apply payment in checkout.

e Transfer to Another — Transfer boat dock rental to another dock available for rent.

Forms: select the Contract, Invoice or Statement

Create Dock Invoices
From the main menu, go to Area Rentals > Boat Docks > Create Dock Invoices

ities Memberships Lockers Pointof Sale  AreaRentals Reperts Setup Help

Area Rentals
@ Area

Boat Docks
f€] Dock Search

Create Dock Rental

Manage Dock Rentals

& Create Dock Invoices

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Create Dock Rental Invoice screen displays. Select Refresh button without any filters selected and all
Boat Dock Rentals will display that have an outstanding balance.

% Create Dock Invoices
Filter Information Invoice Information
Area: |Ba\-I Avenue Marina Invoice Date: |?!24I2020 §| |_@ Percentage ) Flat Rate

Due Date: | g | 0.00% [

Invoice Note: || Invoice Additional Charges

i

> Bay Avenue Marina 001 hall, Robert 26’ Formula Speed /142019 7/5/2019 £375.00 £0.00 £375.00 ﬂ.m
y Bay Avenue Marina 003 hall, Robert 26' Formula Speed 5/1/2019 10/31/2019 £18,400.00 £0.00 £18,400.00 imxx
| Bay Avenue Marina 002 hall, Robert 26' Formula Speed 5/1/2019 10/31/2019 $2,600.00 £0.00 £2,600.00 50.00

| | $21,375.00) $0.00  $21,375.00] §0.00 .
lﬂﬂ '

Filter Information

Filter Information

Area: |an Avenue Marina @ Rented Fram: ]
Storage Types: | @ Rented Thru: Ijl o éééiii I

& pcra |

The more filters used, the narrower the search results will be.

Invoice Information

Invoice Date: |7/24/2020 | | @Percentage () FlatRate | &) Refresh |
Due Date: |TENEEN o | 100.00%
Invoice Note: Iﬂl |»#] Invaice Additional Charges

Invoice Date defaults to today’s date; select Due Date, create Invoice Note if applicable, and select
Percentage or Flat Rate with value; click Refresh button. The grid below, isolated by the Filter
Information will update the Amount to Bill Today column.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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e [t —

Area: |an Avenue Marina @ Rented From: a M Invoice Date: \71‘24;2020 §| |@ Percentage |_) FlatRate
soaerwes | D] 0 camm]|| Oeoww sovem @ | oawd
‘m Invoice Note: aj a Invoice Additional Charges

Cirl + Click to Select Multiple Entries

¥ Bay Avenue Marina o001 hall, Robert 26' Formula Speed 7/1j2019 7/5/2019 £375.00 £0.00 £375.00
|| Bay Avenue Marina o3 hall, Robert 26' Formula Speed 5/1f2019 10/31/2019 $18,400.00 0,00 $18,400.00
| | Bay Avenue Marina ooz hall, Robert 26' Formula Speed 5/1/2019 10312019 £2,600.00 £0.00 £2,600.00 I

Notice the Amount to Bill Today has changed based on the Invoice Information filters.

Options:

e View Customer — click to open the customer record to review or edit customer information
e Email Customer — click to generate a single email or use the “select all” button first to send
emails to multiple customers. This will be a blind copy email.

e Create Invoice(s) — click to create invoice or use the “select all” button first to generate multiple
invoices.

Dock Invoices
From the main menu, go to Area Rentals > Docks > Dock Invoices

Courses  Child Care  Facilities Memberships Lockers Pointof Sale  AreaRentals Reports Setup Help

Area Rentals
& Area

Boat Docks
f€) Dock Search

Create Dock Rental
Manage Dock Rentals

Create Dock Invoices

B Man
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Boat Dock Invoices screen will display with Only Show Open Invoices checked as a default. User may
select the various filters: Area, Customer, From Invoice Date, Thru Invoice Date, From Due Date and
Thru Due Date, and click Refresh button. Use more filters to refine the search results.

Area:

ReCPro Marina |ad From Invoice Date: |ud From Due Date:

Customer | Owner: & Thru Invoice Date: |ad| Thru Due Date:

Ctrl + Click to Select Multiple Entries

Invoice

Invoice

Customer [ Owner

lad |+ Only Show Open Invoices
o (& selectal
é’s Print Grid

Rented

Du T * DueDate R Tnvoice Total | AmountPaid Balance Dus | % Tma”" e D oet o Rented Thru Note
P 5/7/2020  5/7(2020 23 $19.00 40,00 $19.00 Geiger, Dale (586) 469-4200 Speedy boats cruizer  5/7/2020  5/10/2020
7/af2020 732020 237 $28.50 €0.00 $28.50 Leonard, Ben (734) 765-0869 Jeep Grand 5/7/2020 | 5/12{2020
§47.50 £0.00 §47.50
OVERDUE Options ) _ = Forms
p— et |0 o | [ oo 6 i, (1T S0 | ) e (i) s
Options:

e View Customer — click to open the customer record to review or edit customer information

e Email Customer — click to generate a single email or use the “select all” button first to send
emails to multiple customers. This will be a blind copy email.

e Edit Invoice — click to make changes to the invoice; Edit Dock Rental Invoice screen will display
(see next page for details).

o Apply Payment — click to apply payment to invoice or select multiple records for the same
customer to apply payment to multiple invoices. ReCPro™ will automatically open Shopping
Cart screen to finish the checkout process.

e Charge Late Fee — click to add a fixed late fee to the invoice selected. To set up the late fee,
from the main menu, go to Setup > Systems Default > Miscellaneous Fees. Type the
Description, Price and Revenue Account if applicable.

Forms:
e Invoice —click to preview, email or print the Invoice
e Statement — click to preview, email or print the Statement

Area Rentals Module — Fixed Rates
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Edit Invoice — Details
Click Edit Invoice button; ‘Edit Dock Rental Invoice’ screen displays.

3 Edit Dock Rental Invoice

Customer [ Owner Information Rental Information

Customer [ Owner Name: |Dale Geiger Contract #: | | Type: ! |

Address: | 12345 My Street Area: iF‘.eCPrn Marina |

|I'~"Iy Second Address Dock #: !Dock 050-A |

City / State { Zip: |I'~"Iour1i:- Clemens, MI 43043 Storage Type: |050 |

Primary Phone #: | (585) 459-42... | Boat Description: | Speedy boats cruizer |

Secondary Phone #: .{586} 469-44 Boat Mame: iShip Ahoy |
Other Phone #: | (586) 469-55... Rented From: |5/7/2020 o

Email: |dgeiger@req:brosuﬁware.com Rented Thru: IEJl[JfZU?_[J

Rental Amount: | $19.00 ||

Invoice Information

Invoice Amount: | $19.00
Invoice Mumber: ; _
s Late Fee: | |
Invoice Date; i
; Invoice Total: |
Due Date:
Paid To Date:
Invoice Mote: ’
Balance Due:
Update.

The only fields that may be changed are: Invoice Date, Due Date, Invoice Note, Invoice Amount and
Late Fee. The remaining fields are view only in this screen. Click Update Invoice button to save the
changes or click Cancel Changes button to discard any selection made.

Delete Invoice button removes the invoice as if it never happened. This button becomes unavailable
once payment has been applied.

Void Invoice button keeps the original invoice and allows the user to create a new invoice. This button
becomes unavailable once payment has been applied.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Dock Waiting List

From the main menu, go to Area Rentals > Docks > Dock Waiting List

ReCPro™ User Manual
Version 1.31

Customers Courses  Child Care  Facilities Memberships Lockers Pointof Sale  AreaRenfals Reports Setup Help

Area Rentals
© Area

Boat Docks

) Dock Search

Create Dock Rental
Manage Dock Rentals
Create Dock Invoices

Manage Dock Invoices

[+ 1 4f20{2018 12:00:00... Lake FrontPark Christopher Andre... 40' Stingray T11 (586) 469-7778 4/20/2018 6/1/2018 aj £1.00 50.00
(& Storage Type: 1 NEW WELL
£ 1 4{20/2018 12:00:00... Lake FrontPark Christopher Andre... 40" Stingray T11 (586) 469-7778  4/20/2018 5/31/2018 a £1.00 $0.00
| |& Storage Type: 100
(£ 1 4f20/2018 12:00:00... Lake FrontPark Christopher Andre... 40' Stingray T11 (536) 469-7778  4/20/2018 5/31/2013 alj £1.00 50,00
= 2 10/31/2019 12:00:0... ReCPro Marina Alexis Starr Make Mode! (999) 888-7777 11/1/2019 11/30/2019 (&) £1.00 £1.00
| i&) Storage Type: Large Wel
B 1+l 1/ 5f1f2013 12:00:00 ... Lake FrontPark Christopher Andre... Sunseeker (586) 469-7778 622016 6/4f2016 aj £1.00 £1.00
| @ storage Type: Small Well
= 1 2/17/201512:00:00... Grosse Pointe Pier  Brian Korzynski 42' Sea Ray Sundancer  (586) 469-4200  2/18/2016 2/18f2017 al £0.00 40,00

.k . e
Click to view customers on the waiting list, rental request dates, fees and payment.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Options

View Email ‘_- Address 5y Add Wait Edit Wait Remave Search ‘_ Create
|__ Customer Customer || [m=| Labels List List Wait List Diocks = | Rental
Options:

e View Customer — click to open the customer record to review or edit customer information

e Email Customer — click to generate a single email or use the “select al

emails to multiple customers. This will be a blind copy email.

e Address Labels — click to generate address labels for mailing list.
e Add Wait List -- click to add customer to the waiting list; Add Dock Waiting List Entry screen will
display (see next section for details).

I"

button first to send

e Edit Wait List — click to view or change customer’s waiting list information; Edit Dock Waiting

List Entry screen will display (see next section for details).

e Remove Wait List — click to remove a customer from the waiting list.

e Search Docks — click to open Dock Search screen for more boat dock rental options.

e Create Rental — click to open Create Dock Rental screen. This will also remove the customer

from the waiting list.

Add Wait List — Details

Click Add Wait List button; ‘Add Dock Waiting List Entry’ screen displays.

ock Waiting List Entry d
Dock Information Wait List Information |
Area: |ReCPro Marina ad Date Added: | 7/24/2020 ad [ T W T "8 [ Exctension Cord
Storage Type: 050 Requested From: | 7/31/2020
ud bd || Dock Box || ExtraRiggings |
Length (ft): 50,00 Requested Thru: |8/3/2020 ad
|| Electrical Qutlel || Floating Dock ||
Width (ft): 25.00 Motes:
Depth (ft): 5.00 Wait List Fee: $1.00 & a ] 5 |
| Customer / Owner Information Boat Information |
Customer / Owner: | Christopher Andrews c\é- Find Customer I Make: | Stingray Length: | 40.00 ;
: = Owner =
Address: | 34539 Schoenherr - Model: | T11 Width: | 20.00 B EditBoat
& Edit Customer [ |
| Qwner MName: |Lilly of the Sea Draft: | 10.00
City / State [ Zip: | Clinton Township, MI 48038 License #: |82339
Primary Email: | chris@rcsystemsinc.com Registration Expiration: | 11/3/2016
Primary Phone: | (588) 469-7778 Insurance Expiration: | 10112015
|\§\ Ok I I@ Cancel I

From the drop down menus select the Area and Storage Type. Dock Information for length, width,
depth fields and the Waiting List Fee are tied to the Storage Type selected so these fields will
automatically populate. Select the Request From and Request Thru dates. Type any Notes pertaining
to the waiting list. Use the Find Customer and Find Boat buttons to complete the Dock Waiting List
Entry screen. Click OK button, ReCPro™ will automatically open Shopping Cart to process Waiting List
Fee.

Area Rentals Module — Fixed Rates
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Edit Wait List — Details
Click Edit Wait List button; ‘Edit Dock Waiting List Entry’ screen displays. Review or change the
information as needed. Click OK button when finished.

Version 1.31

Dock Information Wait List Informat
Area: |ReCPro Marina ] Date Added: |10/31/2013 o T
Storage Type: | 100 ] Requested From: E—— [ Exta Riggings B
Length (R): 2020 B i
| Electrical Qutlet || Floating Dock
i i [ ® G
et 6 T
Customer [ Owner Information Boat Information S —]
Customer / Owner: | Alexis Starr | Make: |Make | Length: | 0.00] ‘w
Address: | 456 Sunny Rd | Model: | Model | width: | 0.00] ‘m
| | Name: |Name | oraft: | 0.00]
City / State / Zip: | Clinton Township, MI 48035 | leenses: [ |
Primary Email: |elena@email.mm | Registration Expiration: l:l
o S

© o ||@® cn |

Update Rates and Discounts
From the main menu, go to Area Rentals > Docks > Update Rates and Discounts

Courses  Child Care  Facilities Memberships Lockers Point of Sale  Area Rentals Reports Setup  Help

Area Rentals
ﬁ Area

Boat Docks

f&) Dock Search

Create Dock Rental
Manage Dock Rentals
Create Dock Invoices
Manage Dock Invoices

Dock Waiting List

es / Discounts
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Area (Ctrl +Del to

Area: |Bay Avenue Marina

Rates = — N —

Percentage
0.00% Percentage

Resident Amount Mon-Resident Amount il Online 0.00% 0.00% Percentage
3
Yearly: | $1,000.00 @ | $1,000.00 Gl | I serior 0.00% 0.00% Percentage
Monthly: | $100.00 5 | ston.00 G| | |7 staff 0.00% 0.00% Percentage
Weekly: ‘ £10.00 @ | $10.00 |3 | Exta Employee Discount 0.00% 0.00% Percentage
. Discount Card 0.00% 0.00% Percentage
Daily Weekday: | ss.o0 (g | $5.00 @ L |
™ Other 0.00% 0.00% Percentage
= I
$10.00 | $10.00 i | (] scholarship 0.00% 0.00% Percentage
EEEE  ————————

Results (Ctrl + Click to Select Multiple Entries)

Bay Avenue Marina

| B Bay Avenue Marina

TEMPORARY INACTIVE

_—m
T N ) ) N S

e P P P e [ |

Area: |Bay Avenue Marina

— Financial Assistance 0.00%

Rates i JE——— || Member 0.00% 0.00% Percentage
RELaE Non Resident Amount | | I criine 0.00% 0.00% Percentage
vearly: | $1,000.00 | $1,000.00 || serior 0.00% 0.00% Percentage
Monthiy: | 5100.00 (5 | $100.00 NE 0.00% 0.00% Percentage
Weekly: | £10.00 §—| | $10.00 5 | |Extra Employee Discount 0.00% 0.00% Percentage
Dy Weskdlay: | $5.00 | $5.00 E' L] Discount Card 0.00% 0.00% Percentage
e Other 0.00% 0.00% Percentage

Daly Weekend: | s10.00 g | $10-00 8| | 5] scholarship 0.00% 0.00% Percentage

0.00% Percentage ~

Results (Ctrl + Click to Select Multiple Entries)

(=) Bay Avenue Marina

i Daily Weekday
| Daily Weekend

£5.00
£10.00
£100.00
£10.00
$1,000.00

Bay Avenue Marina
Bay Avenue Marina
Bay Avenue Marina

Bay Avenue Marina

[ N TerporARY mACTIVE

0.00
0.00
0.00
0.00

0,00 Up to 25'
0,00 Up to 25'
0.00 Up to 40'
0.00 Kyak Rack

EditFilter

- 3 i e A G

Area Rentals Module — Fixed Rates
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There are several options when updating rates. User may select individual boat docks (entries) or select
multiple docks to update at the rates at the same time.

button to highlight each boat dock or to undo, click W to cancel selection.

5t. Clair Shores Marina Dock 1 50,00 20,00 20,00 Wet

Daily Weekday £100.00 £110.00

. Daily Weekend $150,00 $160.00

| Monthly £2,000.00 £2,200.00

i Weekly $500.00 $500.00

| vearly £5,000.00 $5,000.00

~ [#) 5t. Clair Shores Marina Dock 3 60.00 25.00 25.00 Dry
[#) 5t. Clair Shores Marina Deep Well Dock 1 80,00 50,00 200,00 Deep Well

] EditFilter

TEMPORARY INACTIVE

Or highlight the individual boat dock.

— e ——
Resident Amount Mon-Resident Amount
vearly: $5,500.00 .5 | $6,500.00 .
Monthly: $2,500.00 5 | $2,900.00 .

Daily Weekday: $150.00 5 | $160.00 .
$200.00 F | s21000

|
|
Weekly: | $500.00 @ | $700.00 @
|
|

Daily Weekend:

Go to the Rates table and load the new rates accordingly.

Click @ button to save the new rates.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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B Set Dock Rates And Discounts =EE
Area: |St. Clair Shores Marina §|
i inancial Assistance £1.00 £10.00 FlatRate
e — |
L | Member £2.00 £11.00 FlatRate
Resident Amount Mon-Resident Amount ; Oriine | £4.00 £13.00 FlatRate
Yearly: | $5,500,00 §—| | $6,500.00 @ ; Senior £5.00 $15.00 FlatRate
Monthly: | £2,500.00 a | £2,900.00 @ | staff £7.00 $16.00 Flat Rate
Weekly: | 600,00 §—| | 700,00 E—| i Club Member | £3.00 £17.00 FlatRate
] Prefered Customer 9,00 % 18.00 % Percentage
Daily Weekday: | $150.00 | $160.00 5
N | 2w §—| | Q! Rates Posted

Results (Ctrl + Click to Select Multiple Entries)

‘el @ Your rates have been saved to the database.
5t, Clair Shores Marina Dod 20.00 20,00 Wet

| » |Daily Weekday $160.00‘
" | Daily Weekend £210.00
L
|| Monthly $2,500.00
| Weekly $700.00
| vearly g

— —_—

| @5t Clair Shores Marina Dock 3 50,00 25.00 25.00 Dry

; 5t. Clair Shores Marina Deep Well Dock 1 B80.00 50,00 200,00 Deep Well

Edit Filter

Rates Posted validation message displays; notice the update rates.

The same is true for Discounts. User may select individual boat docks (entries) or select multiple docks
to update at the discounts at the same time.

Results (Ctrl + Click to Select Multiple Entries)

; 5t, Clair Shores Marina k 50.00 20.00 20.00| Wet

. Clair Shores Marina Deep Well Dock 1 50.00 200.00| Deep Wel

v Bt Filter

TEMPORARY INACTIVE

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |



o>

ReCPro™ User Manual

Version 1.31

Discounts (Ctrl + Click to Select Multiple Entries)

i Financial Assistance £1.00 £10.00 Flat Rate
N Member £2.00 £11.00 Flat Rate
N Online 24,00 £13.00 FlatRate
N Senior &5.00 £15.00 Flat Rate
| staff £7.00 $16.00 FlatRate
] Club Member £5.00 £17.00 Flat Rate
N Prefered Customer 9,00 %% 15.00 % Percentage

Update Discounts in the table and click W button.

" Be> Set Dock Rates And Discounts |
Area (CHl +Del to Clear Area) | R —| (Ctl + Click to ~:.~-l-'.e-- Multiple Entries)
Area: |St. Clair Shores Marina §| g
| Financial Assistance £1.00 £10.00 Flat Rate
—— (]
Rates £2.00 £11.00 FlatRate
i e or20 3 I T
Yearly: | $§5,500.00 _—| | $6,500.00 @ $5.00 $15.00 FlatRate
Monthly: | 52,500.00 & | $2,900.00 .| $7.00 $16.00 FlatRate
wieely: | preepes @ | ppes @ £8.00 $17.00 FlatRate
9.00 % 18.00 % Percentage
Daily Weekday: | $150.00 5 | $160.00 (|
iy | $200. 00| 4 Discounts Posted
Results (Ctrl + Click to Select Multiple Entries)
20.00 Wet

; Club Member £0.00 £0.00 Flat Rate

ﬁ Financial Assistance £0.00 £0.00 Flat Rate
£0.00 £0.00 FlatRate

; Prefered Customer 20,00 % 20.00 % Percentage
£0.00 £0.00 FlatRate
£0.00 £0.00 FlatRate
£0.00 £0.00 FlatRate

EitFiter

Discounts Posted validation screen displays with the new discounts loaded in the Area’s Discount tab.

Click m button to reset screen to original view; click W button to close screen.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Registration / Insurance Expiration
From the main menu, go to Area Rentals > Docks > Registration / Insurance Expiration

ReCPro™ User Manual
Version 1.31

Area Rentals
n Area

|@ Docks |

Reports  Setup  Window  Help

Memberships  Lockers  Point of Sale

Dock Search
Create Dock Rental
Dock Rentals

ﬁ Setup Options

Create Dock Invoices

Dock Invoices

Dock Waiting List

Update Rates and Discounts
Registration / Insurance Expiration
Copy Dock Rentals

FPe@oEE R

Registration / Insurance Expiration screen displays; Area, Rented From and Rented Thru are required
fields. Click Refresh button.

Storage Type: Rented Thru: | 5/21/2008 Insuranice Expires As of: .

e

Area: [t. Clair Shores Marina Rented From: | 3/1/2009 Registration Expires As of: i Refed

Andrews, Dana  (586) 4699399 Speedboat Speedo 5/17/2003  5/23/2009 5/14/2010
Andrews, Christopher (586) 469-3999  Speedboat Speedo | ' 5/8/2009 ' 5/8/2003 ! |9/14/2010
Jones, Kevin (586) 111-1111  boat boat 3/7/2009 3/9/2003 3/27/2010
Christianson, Peggy | (586) 456-1234  sailboat boat | 4/3/2009 | 4/3/2009 ! 41072011
Korzynski, Brian (586) 463-4200  Palmer Johnson Corniche s/20/2009  S/20/2008 12/31/2008
Andrews, Christopher (586) 469-3993  Speedboat Speedo | ' 3/7/2009 3/8/2003 ! 9/14/2010
Andrews, Christopher (586) 469-39939  Speedboat Speedo i 3/14/2009 Iisim09 5/14/2010
Jones, Kevin (586) 111-1111  boat boat | | 4/4/2009 ‘af10f2003 327/2010

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Add date to Registration Expires As of and/or Insurance Expires As of filter to refine the search results.

Reqistration Expires As of: |3/27/2010 b

Insurance Expires As of; ad

Click & peissh button; the grid screen will refresh and hide any records that are past the
Registration Expires dates field and/or Insurance Expires date field.

fic - Registration / Insurance Expiration = @
Area: |5t. Clair Shores Marina lad Rented From: | 3/1/2009 \ud| Registration Expires As of: |3/27/2010 od | Refresh
Storage Type: lad Rented Thru:  5/21/2009 u Insurance Expires As of: u | 3 Select AIT
| (%, Print Grid
Ctrl + Click to Select Multiple Entries
Dock «  Storage Type Customer Primary Phone Boat Make | Model License # Rented From Rented Thru Registration Expiration Insurance Expiration
» |Dock 1 Wet Jones, Kevin (586) 111-1111  boat boat XYZ123 3/7/2009 3/9/2009 3/27/2010 3/27/2010
Dok 1 Wet Korzynski, Brian (586) 465-4200  Palmer Johnson Corniche 12345 5/20/2009 5/20/2009 12{31/2009 12/31/2009
Dock3  Dry Jones, Kevin  (586) 111-1111  boat boat ¥YZ123 442009 4/10/2009 3/27/2010 3/27/2010
Options
View Email |_- Address
| i Customer | Customer | [w=| Labels

Options:
e View Customer — click to open the customer record to review or edit customer information
e Email Customer — click to generate a single email or use the “select all” button first to send
emails to multiple customers. This will be a blind copy email.
e Address Labels — click to generate a single label or use the “select all” button first to generate

labels for multiple customers.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Copy Dock Rentals

From the main menu, go to Area Rentals > Docks > Copy Dock Rentals

Area Rentals Window Help

n Area

|@ Dacks v |

@

Lockers  Point of Sale Reports  Setup

Memberships

@ Dock Search
E Create Dock Rental

Dock Rentals

Create Dock Invoices

Dock Invoices

Dock Waiting List

b Update Rates and Discounts
Registration / Insurance Expiration

By  Copy Dock Rentals

Copy Dock Rentals screen displays, select Area, Rented From and Thru Dates, click Refresh button.
Select All button and then click Copy button at the bottom of the screen.

Setup Options

Area: |Lake Front Park Rented From:
s et

(586) 469-4200 Geiger, Dale Boston Whaler MC 1234546 2/15(2015  6/16/2015 0.00 0.00 0.00 1f1f0001
(586) 586-5865 Witkowski, Sandra 9" Sunmakers A45 M123456  11/16/2015 11/20/2015 9.00 4,00 2,00 12/31/2014

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Dock Storage Types

From the main menu, go to Area Rentals > Setup Options > Dock Storage Types

Memberships  Lockers  Point of 5ale | Area Rentals | Reports  Setup Window  Help

& Area
3  Docks 3

¢! Setup Options  » ||_,5 Dock Storage Types

& Amenities

Dock Storage Types screen displays.

e Dock Storage Types (=N Eoh ==
H B save (& Print Grid
Description - Length {ft) Width (ft) Depth (ft) Revenue Account # Terms And Conditions Waiting List Fee Late Payment Fee
I
13 | Covered 0. 0. 0. 1000 Late Payment Fee
.EJ Deep Well 80, 50, 200, 8000-100 test Waiting List Fee Late Payment Fee
’ Dry 10, 10. 10. 1000 test Waiting List Fee Late Payment Fee
.EJ Dry 2 20, 20, 20, 100-000-300 Late Payment Fee
@ ory 3 20, 20, 20. 1000
| Wet 50, 30 80, 8000 test Late Payment Fee
.IEJ Wet 1 20, 20, 20, 8000-20 test Waiting List Fee Late Payment Fee
.EJ Wet 2 20, 20, 20, 8000-209 test Waiting List Fee Late Payment Fee

Rates  Discounts | Amenities

9 Description Resident Amount Non-Resident Amount
Daily Weekend £15.00 £20.00
Monthly §30.00 §35.00
Weekly §15.00 £20.00
Yearly $100.00 $150.00

u Record 1of 5 ddw

Type the Description, Length, Width, Depth (in feet), and Revenue Account #if applicable. From the
drop down menu select the Terms and Conditions (see next section for setup details); select Waiting List
Fee and Late Payment Fee (to setup, from the main menu, go to Setup > Systems Default > Misc Fees).

+
Rates, Discounts and Amenities are attached to each Dock Storage Type. Click I—'I to view the tabs.

Area Rentals Module — Fixed Rates R.C. Systems, Inc. |
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Rates  Discounts | Amenities

2 Description Resident Amount Non-Resident Amount

» Daily Weekday £5.00 £20.00
Daily Weekend £15.00 £20.00
Monthly $30.00 £35.00
Weekly $15.00 £20,00
‘Yearly 5£100.00 $150.00

Add the Resident and Non-Resident Rates based on Daily Weekday, Daily Weekend, Monthly, Weekly,
Yearly as applicable.

Rates | Discounts | Amenities

A Description “ Resident Amount Mon-Resident Amount Calculation Type

A Financial Assistance $1.00 f30N]: Flat Rate &
Member £2.00 £11.00 |Percentage
Online 4,00 FEX L =t Rate |

Seniar 55.00 £15.00 FlatRate
Staff £7.00 £16.00 FlatRate
Club Member £3.00 $17.00 FlatRate
Prefered Customer 9,00 % 18.00 % Percentage

Add the Resident and Non-Resident Discounts based on the Description. Select Calculation Type
between Percentage and Flat Rate. (To customize discount descriptions, from the main menu, go to
Setup > System Defaults > Custom Discounts)

Rates | Discounts | Amenities
9 Description
#

} :Electrical hookup h‘
Fresh Water hookup

Add Amenities from the drop down menu to each Dock Storage Type. (To setup Amenities, see next

section.)
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Amenities Setup
From the main menu, go to Area Rentals > Setup Options > Amenities

ReCPro™ User Manual
Version 1.31

Memberships  Lockers  Point of 5ale | Area Rentals | Reports  Setup Window  Help

0 Area

@ Docks 3

(! SetupOptions  » (R  Dock Storage Types

Amenities screen displays.

Click here to add a new amenity

Electrical hookup

Fresh Water hookup [ |
Sewer hookup ™ [+ [+]
Cable TV | [w]

Add Description and check the box as applicable.
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