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Step 1

Click your profile button in the

upper-right corner of any page.

Step 2

Open “My organisations” and
select your club.
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Step 3

On your club page, find “View
members” in the “Memberships”
section.
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Step 4

Click “View members”. The list of
your club’s members opens.
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Step 5

Each column name has a small
icon next to it. Click it to sort, filter
or group the list by that column.
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Step 6

Under “Sort”, choose the order, for
example “Oldest first” for the date
of birth.
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Test Club | 02 Dressage Test Club
HGVBB | C-verzekering 10/05/2003 Female
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Step 7

Under “Filter”, tick the values to
keep. The list then shows only
those members.
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ZB Test Club | 16 Jumping Test Club
HGVBB | C-verzekering, l-uitbreiding, P-
itbreiding, R-uitbreiding 2200211946 Female

(B Test Club | e

Step 8

Under “Group”, click the option to
group the list. The members are
listed in bands, one per value.
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Test Club | 02 Jumping Test Club
HGVBB | C-verzekering 20002/1945 Male

Test Club | 16 Jumping Test Club
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Step 9

The bar above the list shows what
you applied. Click x to remove one,
or “Clearall”.
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Page presents members with details and possibilies for some administative actons.
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uitbrelding, R-uibrelding 220021946 Female

Person date of bith = Person gender

.-
(D Test Club | Ueence s vt i
g Test Club | 16 Jumping Test Club
HGVBB | C-verzekering, uitbreiding, P-
pr—— uitbrelding, Reuibrelding 180091947 Female

Test Club

Test Club | 1 Test Club HGVBB | -



A

PAARDENSPORT

VLAANDEREN

Step 10

To choose the columns, click
“Manage fields”.
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- (XD Test Club | 02 Dressage Test Club
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(EEE) Test Club | 02 Dressage Test Club
HGVBB | C-verzekering 311212015 Male

Step 11

Search for a field and drag it to
“Selected”, for example “Person
age for season” or “Main
address”. Click “Confirm”.
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Step 12

The new columns appear in the list.
Your browser remembers them for

the next time.
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Step 13

Type the member’'s name in
“Search by keyword” and press
Enter. The list shows that member.

Step 14

Click the three dots next to the
member’s name. You can change
their data in two ways.

Step 15

On the profile: click “To member’s
profile”. The member’s profile
opensin a new tab.

nembers

s members with details and possibilities for some administrative actions.
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63 Manage fields Membership | Licence | Insurances Person date of birth Person gender
s (26000093) (7)) grorm Test Club | 01 Test Club HGVBB | C-
rship status: 08/07/1986 Male
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Step 16 Step 17 Step 18

The profile shows the member’s From the list itself: click “Edit Change what is no longer right.
data. To changeit, click “Edit”. member’s personal data” in the Grey fields are frozen. Only the
same menu. club administration of
Paardensport Vlaanderen can
change them.

nembers

s members with details and possibilities for some administrative actions.
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Step 19

Click “Confirm”. The changes are
saved and the window closes.

Address

Kortrijksesteenweg, 112 @
9000, Gent, Oost-Viaanderen
Belgium

Correspondence address

Sint-Pietersnieuwstraat, 25 ()
9000, Gent, Oost-Viaanderen
Belgium

Other information

Language
Nederlands




