ﬂ How to Order Day Insurance for One Person (&S
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Step 1 Step 2 Step 3
Click your profile button in the Open “My organisations” and On your club page, find the
upper-right corner of any page. select your club. “Memberships” section.
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Step 4

Click “Day insurances”. The
“Orders of day insurances” page
opens.

ers with licences
ensed members

mpetitive licensed members

ensed members aged 0-18

\petitive licensed memby
10-18

Staff Licences Certificates Materials Groups

Step 5

This page lists your club’s day
insurance orders. Find the “List of
orders” bar.

Q Time [l Status < Search by keyword

How to Order Day Insurance for One Person @

Step 6

Click “Order day insurance”, on the
right of that bar. The order form
opens.

& @ shopping basket

<

Person Q

Search by keyword

| + Orderday insurance | (4 Import day insurancel

Status Amount Payer
€6.00 Test Club (232)
Paid €2.00 Test Club (232)
€6.00 Test Club (232)
€6.00 Test Club (232)
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Step 7
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Choose “Licence number” and
enter it, or “Personal details” and
fillin all four fields. Check that the
right person appears.

Order day insurance

®

You are going to order day insurance. Please note the max number of days in the period is
5. Before creating a new person, please check, if person already existing in database and

use the licence number.

© Licence number

(O Personal details

Licence number
10089698

Angelo Dickinson | 24/06/1966

Start date

14/10/2026

End date

& ‘ 14/10/2026

1 day(s) ‘ Product: Day insurance - 1 day ‘

( T e )
Cancel )

Total: €2.00
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Step 8

Set the “Start date” and “End

date”, at most 5 daysin a row.
Check the product and total, then
click “Order”.

Order day insurance

®

You are going to order day insurance. Please note the max number of days in the period is
5. Before creating a new person, please check, if person already existing in database and
use the licence number.

© Licence number

(O Personal details

Licence number

10089698

Angelo Dickinson | 24/06/1966

Ser e i aate
‘ 14/10/2026 ] 16/10/2026 ®
3 day(s) ‘ Product: Day insurance - 3 days ‘ Total: €6.00

—
Cancel

Step 9

To pay the order, go back to your
club page and find the “Payments”
section.

Memberships
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Step 10

Click “Finances” and pay the order
within 30 days. Your club then gets
a proof of payment.

Horses Organisations Rankings Cups Help

Payments Cont:
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23/03/1972 please contact helpdesk ?;‘g;‘f



