How to Register a New Club @

VLAANDEREN

Step 1 Step 2 Step 3

On the Paardensport Vlaanderen Do you already have an account? Under “Application to register a
website, open “Aanvraag Click “Login” first, then click the club submitted by:”, enter your
clublidmaatschap” and click link to the form again. This own details. You will manage the
“Aanvraagformulier”. “Club prevents a second account for club on the platform.
registration application” opens. At you.

the end you pay the yearly fee.

Fillng in the form may take some time. f you need help, read the hints under the fields or contact our help desk.
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Step 4

Enter your address, then click
“Save” at the bottom of this
section. You cannot continue until
you saveit.
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Club general information
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Step 5

Under “Club general information”,
enter the club’s name, official
name, legal form, registration
number and founding date.

Club general information
In this sectio onat

n. enter general information about your club, such as ts name

Ruiterclub De Hoefijzer

Belgium
VZW 1 ASBL
0123456789

01/0412010

Financial information

In this section, enter your organisation's financial information: its IBAN and BIC/SWIFT code and, i the organisation is st

In this section, enter general information about your club, such as its name and legal registration de

™

Step 6

Under “Financial information”,
enter the club’s IBAN and BIC code.
Tick “Subject to VAT” only if the
club must charge VAT.

0123456789
01/0412019

Financial information
i

Inthis section, enter your organisation's financialinformation: its IBAN and BIC/SWIFT code and, i the organisation is st

BE68539007547034
GKCeBEBE

Subject to VAT

Contact information

Contact information for a club, including email, phone number, website and preferred communication language,
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Step 7

Under “Contact information”, enter
the club’s email address and phone
number. Check the “Default

language of communication”.

information
rmation for a club, including emal, phone number, webs

site and preferred communication language.

+3202345678
htps:/idehoefijzer.example.be

Nederlands

Address information
Enter the main the

Main address (location)

Belgium
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Step 8

Under “Address information”,
enter the club’s main address.
Untick a box below it only if the
correspondence address or
registered office is different.

Address information

Enter the main address (where the organisation is located),is correspondence address and is registered office

Main address (location)

(9 Use main address as correspondence address

Use main address as registered offce (viling) address

™

Step 9

Click “Continue”. The second page
of the form opens. If afield is
missing, it shows in red. Fill it in
and click again.

Province or region

Postal code *

9000

Use main address as correspondence address

Use main address as registered office (billing) address
Thank you for entering your organisation's details. Click Continue to go to the

next page of the form
) D

Cancel
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Step 10

Under “Club’s characteristics and
facilities”, tick everything that
describes your club. You can
change this later on the club’s
profile.
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Step 11

Under “Club’s contact persons,
officials and teachers”, fillin a
person for each role and click
“Save”. Tick “Use applicant's
details” to use your own details.

Step 12

in the next person.

(7] use applicant's details

Pieter Maes (02/05/1980)
pieter.maes@example.be, +32470234568

{2 Use applicant’s details

oi\

Does a role have more than one
person, such as several trainers?
Click “Add” under that role and fill

Responsible for Membership Management | Club Administration (1)

Trainer (1)

(7] Use applicant's details
A aly fill contact information from the ay

Sofie Wouters (02/05/1980)
sofie.wouters@example.be, +32470234569

ado

+ Add

Consents and subscriptions

In this section, read the consents and give them, and subscribe to newsletters or other information ¢

cccccc

w3 Algemene Gedragscode Paardensport Viaanderen

[y —

Click n the link helow 0 read the docimant hafore.

Door aan te sluiten als club, verklaar ik mij akkoord met de algemene gedragscode van
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Step 13

Under “Consents and
subscriptions”, read each
statement and tick the ones you
agree to. A compulsory consent
must be ticked.
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Step 14

Under “Membership and fees”,
check the “Licence year” and the
amount to pay. The region follows
from the club’s postal code.

opeen
clubs@paardensport viaanderen of u afmelden.

Membership and fees
Check an

Club affiliated to: Paardensport Viaanderen
Region: HROV

2026

Amount to pay: €125.00
After submitting an application, you will be asked o pay this amount online. Application wil be reviewed and approved ¢

Payment method: online

Comments

™

Step 15

If you want, add a comment for the
federation under “Comments”.
Then click “Submit”.

Reglon: HROV
2026

Amount to pay: €125.00
After submitting an application, you wil be asked to pay this amount online. Application will be rey

Payment method: online

Comments

Comment on behalf of the club
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Step 16

Your application is sent. Click
“Check out” and pay the amount
online. The federation reviews the
application after payment.
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Thank you! Your club registration application has been successfully sul




