
STRATEGY GUIDE
Work Time Goal Setting

PURPOSE
The Reflection and Goal Setting routine can be used during class periods with sessions
in which students are working independently to help them use time more effectively.

STEPS
1. Create a handout for students to record their thinking or use our template.
2. Individuals consider their goal(s) for the work session. The goals should

contribute to the overall success of the learning. This should be recorded on
each individual’s handout.

3. Next, ask your students to rank these goals in order of importance: 1 is the most
important. Encourage them to start with the most important goal.

4. Set a time during the work session when the students can pause their work.
During this brief check-in, they should record their thoughts on the progress
towards their goals, and what next steps they might take.

5. At the end of the work session, students should identify their progress, and
reflect on the factors that contributed to their outcomes, in order to determine
what they believe are the next steps and how they can improve in the future:

○ What did you work the hardest on?
○ What did you do well?
○ What could you have done better?
○ What are your next steps? What goals might you set next time?

6. Facilitate a class discussion in which students share their successes and what
they learned about goals and reflection.

© 2023 Defined Learning, LLC This strategy is adapted from Applied Coaching for Projects
1

https://docs.google.com/document/d/1I8MGxCzqyCstR_ZwkGcLjm3imIWjoZ0qupQLx_jjJCI/template/preview
http://appliedcoaching.org/selconnected

