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Candidate Screening Template

Personal Information

· Candidate Name: 

· Active Email:

· Cell Phone: 

· Degrees held: 

· Active Certifications and Licenses (if applicable): 

· Compensation Requirements
· Minimum: $
· Maximum: $

· Can they provide an up-to-date resume in a Word or PDF format?



General Info

· Why are they interested in this role? What excites them about the opportunity? 



· Why are they wanting to leave their current job?



· Is there any significant job movement in the past 3 years? If yes, need a detailed explanation of why. 






Candidate Background 

· Current Position: 

· Current Employer:


· Are they looking for a full-time, part-time, or contract role?


· Preferred Shift (If a clinical role) 


· How many years of experience? 


· Review all job qualifications and requirements for the position: 


· Relocation needed? (if job is in another state) Timeframe to move, selling a home, following a spouse, interest/ knowledge of a certain location. 

· Relocation Assistance required? (if applicable)


· Are they interviewing for any other jobs currently? If yes, what stage of the process are they in?



*Inform each candidate if they’re interested in being considered, the next steps will be a Relode Recruiter communicating with them directly to discuss their qualifications and more job details.*

*All candidate screenings should be conducted via a direct phone conversation with all candidates to ensure quality and the candidate’s knowledge of each role.*
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