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Tēnā koe
Greetings to one

He Mihi
Basic Professional Introduction

Prior to the closing statement you could add one or more of the 
following additional phrases as an extension to your mihi:

Ko (name) tōku ingoa    //   My name is (name).

Ko au te (title) ki (company)    //   I am the (title) at (company)

E mahi ana ahau ki (location)    //   I work in (location)

Nō reira, tēnā tātou katoa    //   In closing, greetings to us all.

He kaingākau ahau ki te (taiao) me te (whānau).
I am passionate about the environment and family.

Ko taku tino runaruna, he (tipi haere).
My favourite pastime is travelling.

Mō te whakatā, ka (pānui pukapuka) ahau.
For relaxation, I like to read.

Tēnā tātou 
katoa
Greetings to 
everyone
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E aku nui, e aku 
rahi, tēnā koutou.
To the important attendees, 
I acknowledge you.  

Ki ngā manuhiri,  
nau mai, haere mai!

To our guests, a warm 
welcome to you! 

Ki ōku hoa mahi,  
tēnei ka mihi.

To my colleagues, I greet you.

Tēnā koutou katoa 
e tautoko mai ana 
i tēnei kaupapa.
Thank you everyone for 
supporting this initiative. 

Ki te kaikarakia, 
tēnā koe. 
To the conductor of karakia,  
I thank you. 

Tēnā tātou katoa 
e huihui mai nei.

Greetings to everyone  
assembled here before me.  

Te Whakahaere Hui
Facilitating a Meeting

He kupu whakatepe (concluding your hui):

Aku mihi anō ki 
a tātou e huihui 
mai nei.

Tēnā koutou, 
tēnā koutou, 
tēnā tātou katoa.

My acknowledgements again 
to everyone gathered here.

My sincere thanks to each 
and everyone.
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Te Ika-a-Māui / 
Aotearoa

North Island

Te Rerenga Wairua
Cape Reinga

Whakatū
Nelson

Waitohi
Picton

Ōtautahi
Christchurch

Māwhera
Greymouth

Ōtepoti
Dunedin

Tāhuna
Queenstown

Waihōpai
Invercargill

Tāmaki-makaurau
Auckland

Kirikiriroa
Hamilton

Ngāmotu
New Plymouth

Tūranga-nui-a-Kiwa
Gisborne

Ahuriri
NapierTe Papaioea

Palmerston North
Whakaoriori
Masterton

Te Upoko o te Ika
Wellington

Te Waipounamu / 
Te Waka o Aoraki / 
Te Waka o Māui
South Island

Ngā Wāhi o Aotearoa
NZ Place Names
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Kaikarakia   //   Conductor of prayers

E kui mā, e koro mā    //   A common phrase used to acknowledge elders 

Waka   //    Ancestral canoe 

Maunga   //   Mountain

Awa   //   River

Iwi  //   Tribe

Hapū   //   Sub-tribe

Marae   //   A collection of buildings  
that are the homebase of a particular hapū

Toi whenua   //   Birthplace

E noho ana (ahau) ki (name)   //  (I) am living in (name)

Kaumātua   //   Grandparents Elders

Whakataukī   //   Proverb 

Mana whenua   //   Tribal authorities 

Tūtohu whenua   //   Significant landmarks 

Tuakana   //   Older sibling (of the same sex)

Teina   //   Younger sibling (of the same sex)

Tungāne   //   Brother or male cousin (of a female)

Tuahine   //   Sister or female cousin (of a male)

Mihimihi
Introduction (Vocabulary)
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Tēnā koe 
hea?

Nō
noho

Ko wai _?
ingoa

whānau
matua
whaea
mātua

hoa
iwi

Hello to one person (formal) 

where?

from

to live

Who is _?

name

family

father

mother

parents

friend

tribe

“Kia ora!”
Hi (informal)

Rerenga kōrero - Phrases

Ko wai tō ingoa?
What is your name?

Ko (name) tōku ingoa
My name is _

Nō hea koe?
Where are you from?

Nō Ōtautahi ahau
I am from Christchurch

E noho ana koe ki hea?
Where do you live?

E noho ana ahau ki 
Tāmaki-Makaurau

I live in Auckland.

Mihimihi
Introduction (Key Phrases)
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He Kīanga i te Wā Hui
Meeting Phrases

Kei te pokea e te mahi I’m snowed under (flat out!)

Kia mārama mai ki au… Just to clarify…

Aroha mai, me haere au Apologies, I need to leave

Kua oti tērā mahi That task has been completed

Pēhea nā ō whakaaro? What are your thoughts/your opinion?

He whakaaro anō? Anything more to add?

Anei te rārangi take Here is the agenda

Me tīmata tātou? Shall we begin?

Ki ōku nei whakaaro… In my opinion…

He pātai ā koutou? Do you (3+) have any questions?

Me koke whakamua Let’s move on

Kāti. Me mutu i konei. Right, let’s wrap up.



learnmaori.com 

He Kīanga mō te Tari
General Phrases for the Office

He inu (wera/makariri) māu? Would you like a (hot/cold) drink?

He paramanawa māu? Would you like some refreshments?

Me haere tāua ki te kai? Shall we go to lunch?

I pēhea tō mutunga wiki? How was your weekend? 

Kei hea ngā wharepaku? Where are the toilets?

(Hei) āhea te hui? When is the meeting?

Kei te haere mai a (mea)? Is (name) coming? 

Kei te wātea koe? Are you free?

Kei konei a (mea)? Is (name) here?

Kei te mahi koe ki te tari/kāinga? Are you working from the office/home?

Ka tūtaki tāua ki te wāhi 
whakatau

I’ll meet you at reception.

Hoake tātou ki te (wāhi) Let’s go to the (place)

Ka pai, e hoa mā! Well done, team!

Kia pārekareka tō mutunga wiki! Have a great weekend! 
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STARTERS

Tēnā koe (name), 
Greetings/Hello (name), 
Formal – senior management,  
new clients.

Kia ora (name),
Hi/Hello (name),
Informal – established 
relationship

Tēnā kōrua,
Greetings to you both  
(2 people),
Formal

Tēnā koutou katoa Greetings to you all,
Formal

Kia ora anō (name), Hello again (name),
Repeat communication

Kia ora anō kōrua, Hello again to you both,

Kia ora anō koutou Hello again to you all 
(3 or more people)

Kia ora (name)  
kōrua ko (name),

Greetings (name)  
and (name),

Ki a (name) rāua ko 
(name), tēnā kōrua.

To (name) and (name),  
I extend my greetings.

Tēnā koe (name)  
i te ata nei,

Good morning to you 
(name),

Tēnā koe (name)  
i te ahiahi nei,

Good afternoon to you 
(name),

Tēnā koe (name)  
i te pō nei, 

Good evening to you 
(name),

E te rangatira,  
tēnā koe. 

Formal greeting to a 
high-ranking person 

SIGN-OFFS

Nā (name) From (name)

Nāku, nā (name) Yours faithfully (name)

Nāku noa, nā (name) Yours sincerely (name)

Nāku iti nei, nā 
(name)

Humbly yours, (name)

Ngā mihi Kind regards or  
thank you

Ngā mihi nui My deepest regards

Noho ora mai rā Take care 

Kia haumaru te noho Stay safe

Ngā manaakitanga All the best/ 
Blessings upon you

Hei konā mai Goodbye for now

Hei konā mai i roto  
i ngā mihi

Goodbye and  
many thanks

Nāku i runga i te  
tai o Mihi

Yours faithfully 
upon the tides of 
Acknowledgement/
Thanks

Nāku noa i runga i te 
hau o Whakawhetai

Yours sincerely upon  
the winds of Gratitude

Nāku iti nei i runga i 
te whakamiha

Yours humbly and  
with appreciation 

Kīanga Karere Hiko
Email Starters and Sign-offs


