
CHERRY HARVEST (CREW LEADER)

1. Select the “Check-in” icon from the Dashboard.

2. Select the “Move Crew” icon in the top right-hand corner of 

the Check-in screen.

3. Select the new site, location, and/or job from the drop-downs 

to indicate where crew members will move.

4. Choose “Individual” to move select members of the crew, 

“Job” to move all crew members in a particular job, or 

“Location” to move crew members in a particular location.

5. Select which employees should move by selecting or 

deselecting the check boxes next to their names.

6. Select “Check-in” on the top right-hand corner to confirm and 

move the crew members.

Move Crew Members into Different Sites, Locations, 
and/or Jobs
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1. Scan your employee badge to unlock the device.

2. Confirm your work for the day.

a. This includes the Site(s)/Location(s) your crew 

will work in and the rate(s).

3. Select the “Check-in” icon on the Dashboard.

4. Check yourself in first:

a. Select the correct site, location, and job.

b. Scan your employee badge.

5. Check your crew in after:

a. Select the correct site, location, and job.

b. Scan the employee badge.

c. Repeat process for each employee, switching the 

site, location and job as necessary.

Check-In

Use one device when checking in all employees in the morning. 
This will enable you to easily use Move Crew for block changes.
Prioritize checking in employees with ID badges first, and then 
check in any other employees who don't have a badge.
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For block changes, use Move Crew on 
one device to check the entire crew into 
travel time (if necessary) and then the 
next location.

4

“Remain in current job” is helpful when 
you have workers in multiple jobs (e.g., 
picking, supervisor) and want to change 
the whole crew’s location.


