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Worker Check in & Check out

Quick Tips

e iPRO Access App is used to check in and check out onsite.

e Aninternet connection is required to check in and check out.

e Access will be denied to a client’s site if either the worker and/or contractor organisation is not compliant.
e You cannot check in without an internet connection.

e You can navigate outside of the app whilst you are checked in.

How to Check-in to a Client’s Site

1. Onyour smartphone device click ‘iPRO Access App’ (refer below).
Note: If you don’t have the App downloaded, see User Guide — Download iPRO Access App.
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2. Login to the App by typing in your password.

il Virgin Mobile 4G 3:48 pm

R iPRO

= mandyl@ipro.net

3. Position the camera over the QR code and iPRO Access will automatically scan the QR code to check you in

(refer below).

ol Sketch = 9:41AM

QR Reader

A% Centre the QR code in the box below.

[=]

=
[=]

Having Trouble?
Contact the iPRO Support Team
. 1300 095 995
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4. If the contractor organisation and the worker are compliant, the following screen will quickly display.

Check-In Successful

you have successfully checked in to:

Level 7, 163 Eastern Rd

5. The worker will be successfully checked in (refer below).

il Telstra = 8:37 am

Current Site

Xperior HQ

Level 7,163 Eastern Rd

Compliant

Welcome Bruce Haack

You checked into this site at:

8:37 AM
March 9th, 2018
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7. If the contractor organisation and the worker are non-compliant, the following screen will quickly display. The
worker can contact the Member Support team on 1300 995 095 or their employer.

Non-Compliant

Your iPRO compliance state is
currently non-compliant, please
contact your employer.
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How to Check-out of a Client’s Site

1. If you have navigated outside of iPRO Access, click ‘iPRO Access’ icon (refer below).

2. Click ‘Check out’.

wiiTelstra ¥ 8:37 am

Current Site

Xperior HQ

Level 7,163 Eastern Rd

Compliant

Welcome Bruce Haack

You checked into this site at:

8:37 AM
March 9th, 2018
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3. Complete the quick read to ensure you have met your client’s check out requirements, click ‘Check out now’
(refer below).

ol Telstra 4G 7:53 am

£ Check Out

Ready to check out?

Do a quick check before you leave.

Return any keys, access
passes and access devices.

Report any hazards or
incidents you saw on site.

Please ensure the work area
has been left safe and clean.

4. Click ‘Check out’ to confirm you want to check out (refer below).

Are you sure you want to check out?

Check Out

Cancel
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5.  You have now successfully checked out, click ‘Ok’ (refer below).

Checked Out

You have successfully checked out.
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