
 

 

 

 

Quick Tips 

 From time to time we need to change our password; this guide will help you. 

 

1. Click the very top right hand icon.  

2. Select ‘My Profile’ from the drop down menu (refer below). 

3. The following screen will display.  

 

4. Complete the current password. 

5. Complete the new password. 

6. Confirm the new password.  

7. Click ‘Change my password’ (refer above). 


