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For DiVA-manuals, see: http://halmstad-
university-library.helpscoutdocs.com/

This is how you import references 
from Web of Science, PubMed, Libris, 
EndNote, BibTeX et al.:

1. Log in with your username and
password provided by the University.

2. Choose Import references.

3. Import references.

4. Complement with organizational
affiliation and full first name for all
authors.

5. When publishing full text: upload the
full text as a PDF and confirm
electronic publication. Don't forget to
observe possible copyright issues.

6. Check that all the information is
correct and click on Submit.
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Contact DiVA Helpdesk at the  
University Library if you have questions 
regarding publishing and registration in 

DiVA.  We can also be engaged for 
courses and visits at institutions.
helpdesk.diva@hh.se



Publish and register
– in two easy steps

Theses and full text documents 
(attached files) will not immediately be 
visible on the web, but will be published 
in DiVA by the library after bibliographic 
control of the record.

Before you register a publication, search for it 
in Halmstad University's DiVA to make sure it 
has not already been registered.  

If the publication already has been 
registered, do not register it again.

You can make changes or additions in 
the already registered record.

You can, whenever you want, save an 
incomplete registration as a draft.
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1. Log in with your username and password

provided by the University.
2. Select Add publication / Upload files.  

3. Select publication type.

4. Fill in the information about your
publication. (N.B. Don't forget to fill in
your local user-id/username.) Compulsory
fields are marked with a red asterisk (*). It
is important that the record you register
become as complete as possible for it to
be searchable in databases and other
search engines.

5. When publishing full text: upload the full
text as a PDF. Don't forget to observe
possible copyright issues.

6. Check that all the information is correct
and click on Submit.
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DiVA is Halmstad University's open, digital 
archive for registration and electronic 
publishing of research publications and 
student theses.

By publishing and registering your research in DiVA you 
actively participate to make it more visible and 
accessible. Thus you will help to further improve the 
conditions for its scientific impact and that the research is 
cited and linked.

Open Access
At Halmstad University it is mandatory for 
researchers and employees to register their scientific 
publications in DiVA, but you can also choose to take 
one more step and publish them Open Access – 
freely available in full text.
Open Access publishing is an obligation not only by 
the Swedish Research Council, but also by a growing 
number of other major research funding agencies such 
as Formas, Riksbankens Jubileumsfond and the 
European Research Council.
Why is it you who register the publications in 
DiVA?
For DiVA to fill its function as a tool for collecting and 
make visible the whole University's research, it is 
important that all records are correct and complete. 

As an author, it is first and foremost you who have 
knowledge of your publication, and who can ensure 
the reliability of data. In a next step a librarian assists 
with bibliographic review of each record.
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