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The Smartly Resume Guide 
We’ve made this guide to help you wherever you might be in your resume journey. Use these 
guidelines as a starting point or for the final touches! 

 

1. Top Resume Tips 
2. The Business Resume Guide 
3. Example Business Resumes 
4. The Technical Resume Guide 
5. Example Technical Resumes 

 
 

Top Resume Tips 
 
LAYOUT AND STYLE 

• Is it easy to read? White space is your friend. 
o Font: Times New Roman, Arial, or similar simple fonts 
o Size: 11 or 12 point font (definitely no smaller than 10) 
o Margins: .75-1 inch margins on each side  

• Is it error-free and consistent? 
o Format: Companies/universities, job titles, and dates should all be formatted the 

same way. We recommend bolding companies/universities, using italics for job 
titles/degrees, and utilizing MMM YYYY–MMM YYYY (e.g. Jun 2015–Jul 2016) 
for dates. 

o Alignment: The spacing between experiences and at the end of bullets should be 
consistent. 

o Things to Avoid: Don’t include jargon, personal pronouns, objectives or personal 
statements, photos, and “references upon request.” These items just take up 
space. 

 
SECTION HEADINGS 

• What are the best categories to effectively organize your experience? 
o Work/Professional Experience, Education, and Personal/Additional Information 

are the most standard options. 
• Are there alternatives that better represent your personal background? 

o Consider titles such as Technical Skills, Relevant Coursework, Projects, Activities, 
Interests, Leadership, Research, or a combination (e.g. “Activities and Interests” or 
“Relevant Coursework and Projects”).  

 
CONTENT 

• Does your resume tell a clear story and showcase your strengths? 
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o Reverse Order: Experiences should be listed in reverse chronological order (most 
recent position first). 

o Highlight Growth: List multiple positions for the same employer as individual 
entries to highlight your progression. List these positions with their respective 
dates, but do not repeat the same locations.  

o Focus on achievements, not descriptions: Write concisely and focus on problems 
you solved, actions you took, and results that followed. Do not describe overall 
duties. Consider using the framework: Action verb + Project (what you did) + 
Result (what you accomplished). For a comprehensive list of action verbs you can 
use, see Additional Resources below. 

o One page per 10 years of work experience: For most people, this is a good rule of 
thumb. 

• Do you stand out? 
o Emphasize outcomes: State the outcomes of your work and quantify them when 

possible. 
o Make it personal: Include language abilities, citizenship, service activities, society 

memberships, or current hobbies under the Personal/Additional Information 
section. If including interests, be as specific as possible (e.g. “avid Caribbean scuba 
diver” or “die hard Philly Eagles fan”). Do not repeat information from other 
sections. 

 
FINAL STEPS 

• Have you proofread it?  
o Have a friend or two proofread your resume to minimize the possibility of errors 

or inconsistent formatting. 
• Uploaded as a PDF?  

o Word processing formats are variable, so always save your resume as a PDF. 
 

 
 

Additional Resources 
ACTION VERBS: 

Leadership 
 

Communication Organization Creative Technical Research Quantitative 

Assigned 
Authorized 
Chaired 
Coordinated 
Delegated 
Developed 
Directed 
Fronted 
Oversaw 
Planned 
Spearheaded 
Supervised 
 

Addressed 
Corresponded 
Debated 
Delivered 
Interpreted 
Moderated 
Negotiated 
Presented 
Publicized 
Recruited 
Wrote 
 

Approved 
Arranged 
Centralized 
Executed 
Gained 
Implemented 
Maintained 
Organized 
Recorded 
Structured 
Synthesized 
 

Built 
Composed 
Conceptualized 
Crafted 
Designed 
Fashioned 
Illustrated 
Invented 
Originated 
Performed 
Revised 
Shaped 
Visualized 

Assembled 
Calculated 
Computed 
Harnessed 
Installed 
Operated 
Optimized 
Programmed 
Solved 
Streamlined 

 

Collected 
Conducted 
Confirmed 
Determined 
Discovered 
Evaluated 
Gathered 
Identified 
Investigated 
Modeled 
Reviewed 
Surveyed 
Systematized 

Administered 
Allocated 
Assessed 
Balanced 
Budgeted 
Calculated 
Managed 
Maximized 
Minimized 
Priced 
Projected 
Valued 
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The Business Resume
 

Smartly Talent candidates are interested in a variety of fields, business being one of the 
most popular. We’ve created a list of standardized guidelines below for four major 
business industries so that you can adapt your resume to your specific background. 
 
FINANCE 

• Include financial keywords throughout your resume, such as titles (financial 
planner, portfolio manager, financial reporting analyst) and tasks (tax reporting, 
expense analysis, budget management, audits and compliance). 

• List financial software skills and knowledge, such as Excel, Bloomberg, and 
Morningstar Direct. 

• Identify quantifiable results of your responsibilities and achievements. 
 

CONSULTING 
• Include your cumulative grade point average in your “Education” section. 
• Focus on soft skills, such as problem solving, communication, and client relations. 
• Include quantitative results of your achievements across all resume sections, from 

work experience to leadership. 
 
MARKETING 

• Color isn’t completely off-limits: while the main text should be black, headings or 
details can be in color. Design matters! 

• Consider adding links to an online portfolio, a company blog, and/or social media 
profiles if they contain important and relevant work to the position you’re 
applying for. 

• Treat your resume like a marketing campaign: know your personal value 
proposition and develop a messaging strategy with a specific audience in mind. 

 
SALES 

• Awards and honors, which make sales candidates stand out from each other and 
other similar positions, should be included under each of job title. 

• Company reputation stands out to sales hiring managers. The company name 
should precede your position if your employer or client was a Fortune 500 
company, for example. 

• Clarify what you sold, how much you sold, and to whom you sold it. Prioritize 
clients and quantitative results over job responsibilities. 

 
Now that you’ve crafted a draft tailored to your experience, check out the example 
resumes of an experienced MBA graduate, a current MBA student, an undergraduate 
senior, and a recent MBA graduate.  
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JOHN E. WILKINS 
123 Main St., Boston MA, 10013 | (123) 456-9876 | Jwilkins@gmail.com 

  EXPERIENCE
 

 

BOSTON CONSULTING GROUP                                                                                                                       Boston, MA 
Engagement Manager, Associate                                                                                                                   Jan 2015 – Present 

• Created operating model for all company sectors, including supply chain organization and new changes 
through S&OP process definition 

• Created new R&D organization, performed capabilities assessment for 30% decrease in operational and labor costs 
• Defined complete recall decision process for medical device company 
• Drafted comprehensive pitch to FDA for approval of new product processes and repeal restrictions  
• Developed and implemented white space supply chain strategy to sell logistics solutions to clients 
• Constructed tariff and trade regulation model for operations strategy and predicted resulting, company-wide impact 
• Identified 40% savings opportunity in indirect spend management for retailer 

 
ALCON LABORATORIES                                                                                                                                Elkridge, MD  
Marketing and Business Operations Consultant                                                                                        May 2013 – Dec 2014 

• Identified target customer profile and formulated client-to-market strategy for launch of new surgery 
• Analyzed portfolio expansion opportunities and identified 7 target retail locations on the East Coast 
• Drafted expansion proposals for target  

 
MEDTRONIC            Fridley, MN 
Global Project Manager                                                                                                                            July 2010 – Aug 2011 

• Led team to optimize labor and savings for new medical device manufacturing site 
• Organized a 28% time savings across three product transfers to development and implementation of a new 

company sector 
• Supervised 180+ recently hired operators at new site, 79% training completion and 140% cross-training prior to 

operations turnover 
 

MEDTRONIC                                                                                                                                                         Fridley, MN 
Operations Professional Development Engineer                                                                                      June 2007 – July 2010 

• Developed business plan for cardiac and vascular group, including decreased cost of input goods and 
streamlined logistics 

• Spearheaded industry analysis, prototype design, and commercial prediction for 6 new products in diabetes group 
• Managed third-party labeling in developing market site for 30% savings in operational costs 

 
  EDUCATION 

 

 

THE UNIVERSITY OF CHICAGO, BOOTH SCHOOL OF BUSINESS                                                        Chicago, IL 
Master of Business Administration                                                                                                                                May 2013 

• Consulting: Prepared investment strategies, growth strategies, and consumer banking development plans for top 
global retail companies 

• Leadership: Chair, First Year Reunion; President, Booth Healthcare Club; Vice President of Biochemical 
Engineering Club 

  UNIVERSITY OF CALIFORNIA, SAN DIEGO                                                                                              San Diego, CA 
  B.S., Chemical Engineering                                                                                                                                           May 2007 

• GPA 3.8 – Magna cum Laude 
• Leadership: Vice President, Tau Beta Phi; President, American Institute of Chemical Engineers 
• Awards: Deans Award for Academic Excellent 
• Thesis: analyzing ABC polymers for us in DEF systems 
• Activities: Sailing Club, Alumni Relations Student Network, Research assistant at School of Medicine 

  

MBA Graduate. Engineering to Consulting Career Change. 
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Angela Nguyen 
12 Main St. Washington, DC 20064 | anguyen@wharton.edu | (123) 435-2850 
 
Education Experience 
 
 Wharton Business School of the University of Pennsylvania                                           Philadelphia, PA 
 Master in Business Administration                                                      Expected May 2019 

Active member of Private Equity and Investment Club, Finance Club, Asian American Student Network, Student 
Philanthropy Group of Philadelphia 

 
Princeton University                                    Princeton, NJ  

A.B. Degree in Economics, St. Andrew’s University Exchange Program Scholar                                 May 2013 
Dartmouth College Summer Fellow Program 2012 
Finance Club, Entrepreneurship Student Network, Princeton University Student Newspaper, Alumni Relations 

 
Professional Experience 

 
 Credit Suisse                                                                                                                                                                               New York, NY 
 Investment Banking Associate                                    July 2015 – July 2016 

•     Performed LBO modeling to advise private equity client on $1.2BN purchase of insurance firm 
•     Advised private equity sponsors on acquisition of $6.6 billion EMEA transportation conglomerate 
•     Built financial models to advise $650 million retailer on its potential sale to larger competitor and other options 
•     Developed Information Memorandum for $4.2 billion sell-side of a leading global CPG company 

  
 Deloitte                                                                                New York, NY  
 Consultant, Operations & Strategy                                                                                                                                    Oct 2013 – May 2015           

Business strategy model for a leading real estate company 
•     Worked directly with CEO of real estate company to advise high-level internal operations 
•     Identified $80 million of potential cost-savings 
Company operations evaluation for a top global private equity fund 
•     Analyzed and recommended changes for investment in $300 billion of assets to improve returns by 32% 
•     Improved internal investment functions by saving $560 million in fees 
Marketing research and recommendations for a leading oil & gas company 
•     Performed strategic and operational research in order to find risks in client’s business operations system 
•     Conducted revenue analysis and advised expansion strategy for client 
 

 Bain Capital                                                                                                               Boston, MA 
 Private Equity Summer Analyst                                                                                                                               Jun 2013 – Sept 2013    

•     Constructed buyout models for insurance clients, presented results to company’s Investment Committee 
•     Conducted financial and strategic due diligence and developed buy-side deals for acquisition clients 
•     Monitored and maintained portfolios; assessed adjustments in strategy and industry landscape 

 
Sonnenshine Partners                                                                                                                                                                 New York, NY 
Investment Banking Summer Intern                                                                                                                                    Jun 2012 – Sept 2012 

• Analyzed finances of three live deals, including $350 million banking M&A and $150 million education technology 
startup deal 

• Collaborated on development of merger analysis for dividend models of a $600 million private equity M&A 
 
Additional Information  

 
• Technical skills: CSS, SQL, Python 
• Licensed scuba diver and avid swimmer. Former professional ballet dancer. Traveled to 20+ countries and 40 states. 

Fluent in English, Mandarin, Spanish, Portuguese  

Current first year MBA Student. Previously Consulting and Investment Banking. 
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Jordyn Overly 
123 Main St., Washington DC, 20024 | (123) 456-789 | jordynoverly@gmail.com 

Education  
 Northwestern University                                                                                           Evanston, IL 
 Bachelor of Arts in Economics, Minor in Sociology                                              Expected Jun 2018 
 Relevant Coursework: Principles of Finance, Business Accounting, Customer Strategy 

 
Work Experience                                                                                                                                             

  Cambridge Associates                                        Washington, DC 
 Investment Analyst Summer Intern                                                                                                                      May 2017 – Sept 2017 

• Performed company financial analysis while conducting industry and company research. Prepared marketing 
presentations for potential clients 

• Sourced potential clients by analyzing common business elements and increased client base by 4.8% 
• Drafted, finalized, and implemented pitch presentations for company to use in recruiting potential clients by 

researching company statistics and past transactions 
• Maintained an active spreadsheet for financial analysis of company and collaborate with client team in writing 

industry and key elements of financial analysis 
 Fintech Startup                                        Singapore 
 Consumer Strategy Summer Intern                                                                                                               Jul 2016 – Sept 2016 

• Evaluated company cash flow analysis and made recommendations to increase revenue by 2.7% 
• Conducted market research to analyze finances of competitors with guidance of CEO and CFO 
• Generated a 35% increase in website viewer retention through use of an online analytics service 

 Delivery Service                                                                                                                                                                  Washington, DC 
 Marketing and Business Development                                                                                                                Sept 2015 – May 2016 

• Co-led a business development team of ten, resulting in 22% increase in drivers for 4 popular neighborhoods 
• Launched social media marketing project using influencers to increase revenue by 16% 
• Developed and implemented presentations to recruit drivers 

 
Relevant Projects and Leadership                                                                                                                 
  Mobile Application for College Students                   Chicago, IL 
 Founder                                                                                                                                                                           Dec 2015 – Present 

• Conceived and developed an iOS and Android mobile application for University of Chicago students to receive   
discounts at local food establishments 

• Grew consumer base from 0 to 750 students after app was live for 6 weeks 
• Negotiated with administrations of four other nearby campuses to implement local versions of the application for 

their students 
• Oversee business operations and lead regular marketing/student outreach campaigns 

Northwestern Finance Club                  Evanstan, IL 
 Member                                Sept 2014 – May 2016 

• Participated in mock competitions with a team of five to develop high-level company strategy for both start-ups 
and Fortune 500 companies 

• Analyzed finances of top-performing companies to make recommendations for mock investments  
 Kappa Alpha Theta Sorority for Women                 Evanston, IL 
 Chair of Community Engagement                                                                                                                             Sept 2015 - Present 

• Conceive, plan, organize, and supervise all philanthropy events, including food drives, dance marathon 
fundraiser, and alumni events with a three-person committee. 

• Oversee a brother work study system with University of Chicago and Northwestern fraternities for students 
on scholarship and increase membership by average of 4.8% every month  

 

Personal Information  
• Languages: English (native), Spanish (fluent), German (proficient) 
• Interests: Singing, Skiing, Travel, French baking, Volunteering 

Undergraduate College Senior. Business Focus. 
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Nina Tishman 
123 Main Street, Chicago IL, 45678 | 101-342-5729 | nina.tishman@gmail.com 

 
Strategy Consulting Team Leader with deep Financial Services sector experience, interested 
in an operations or strategy role at a Global Financial Services or Investment firm. 

  

EXPERIENCE 
Bain & Co                     New York, NY 

  2016-Present      Engagement Manager                                                                                                                   
• Assume full responsibility for delivery of consulting engagements, manage teams across up to ten 

company sectors 
• Led business operations strategy for top US commercial bank to optimize performance capabilities  
• Developed strategy for data services company, recommending initiatives to drive 43% increase in 

revenue 
• Ran post-M&A integration process for high-performing PE portfolio companies in deal valued at 

$380 million 
  2011-2014           Associate, Financial Services  

• Promotion to Associate after top 10% ranking in annual performance review 
• Supervised sector-wide teams of consultants; managed client relationships on several deals 
• Authored capital for $25 billion credit card company 

                                Senior Consultant, Financial Services  
• Promotion to Senior Consultant after top 10% ranking in annual performance review 
• Designed simulation to forecast default rates on securities for a global investment bank 
• Structured risk diagnostic and KPI design for an optimized IT program 

                                Consultant, Financial Services  
• Ran global survey with over 50 banks; conducted interviews with senior executives at different 

levels worldwide 
• Designed analytics system for data quality improvement at a major insurance bank 

 
   JP Morgan                 New York, NY 
  2009                      Summer Analyst, Investment Banking    

• Constructed pitch books (company research, collecting market data, designing slides) for 12 deals 
 

EDUCATION 
2014-2016           Wharton School of The University of Pennsylvania                                                     Philadelphia, PA 

Master of Business Administration degree, Academic Distinction 
• Top Decile of Class, Walker Memorial Scholarship, Schenck Family Scholarship 
• Fellow of the Center for Business & Society; Captain of Rugby Team 

 
2006-2010           Harvard University                                                                                                                                                               Cambridge, MA 

A.B. in Economics with a secondary in Psychology, High Honors 
• Senior Class President: elected by 1600 person class, managed $500,000 budget, led 16-person 

executive cabinet committee, and organized graduation featuring David Souter 
 

PERSONAL 
• Former professional violinist 
• Interests: hiking, rock climbing, literature, travel, cooking 

 

MBA Graduate, Looking to Change from Consulting to Operating/Strategy Role In House 
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The Technical Resume Guide 
 

Building an effective resume requires tailoring to the role, company, and industry. We 
recommend the following tips to best showcase your capabilities for technical roles.  
 
CONTACT INFORMATION 

• List professional online accounts near your address and phone number. Make sure your 
profiles contain appropriate information and links, (e.g., GitHub) to showcase your skills 
or experiences online. However, don’t assume that the hiring manager will look at every 
link you include, so be sure to feature the most critical information on the resume itself. 

 
PROJECTS 

• After the “Professional Experience” and “Education” parts of your resume, consider 
adding a “Projects” section, which might contain two or three relevant projects you’ve 
completed in your career so far. 

• Don’t repeat information from any other section here. 
 
PERSONAL INFORMATION 

• Clearly list the software, databases, programming languages, and other skills you know 
(Java, Python, C++, PHP, etc.) under a “Technical Skills” section. Grouping your skills 
together will quickly show that you are a qualified candidate. 

• Avoid adding modifiers to your skills like “good” or “expert” unless you can describe or 
quantify why you are an expert at the skill. 

• Don’t include skills that almost all job seekers know, such as Microsoft Word or Excel. Be 
sure that the skills you list are relevant to the job. 

 
CONTENT 

• Do quantify what you achieved using the skills you’ve listed. Quantifying results is 
important for every resume, and technical backgrounds are no different.  

• Avoid using highly technical or specific terms, acronyms, or slang when describing skills 
or work experience. Make sure that any terminology is standard for the industry. 

• The best keywords or key phrases to include in your resume vary depending on the 
position and company for which you are applying. Be sure to review the job posting or 
description and incorporate some of the specific terms you find there in your resume so 
that any resume-scanning software that a hiring team might use will notice your job 
application. 

 
 

Still feeling lost? Check out our collection of example resumes for four major technical 
roles: product manager, IT manager, senior software engineer, and junior software 
engineer. 
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Jason Yu 
123 45th St., New York NY, 12345 | (123) 456-7890 | jasonyu@gmail.com
 
Professional Experience
E-Commerce Startup, NYC — Senior Product Manager                     Mar 2017 - Present 

• Collaborated with online mass retail company to create an improved business strategy model, 
resulting in GMV pacing 23% to that of company’s domestic in six months. 

• Attended to users’ common unmet needs in European market by using third-party online and 
mobile payment platform. Increased customer conversion by 65% and monthly GMV by $3.7M 

• Built system-wide catalog to improve online customer experience. Powered product life-cycle 
across company website and iOS and Android platforms. 

 
Major Publisher, NYC — Senior Product Manager                  Mar 2016 - Mar 2017 

• Successfully relaunched ABCD.com by strategically partnering with Design, Editorial, and 
Software teams to increase user engagement by 26% and loyal traffic by 13%. 

• Gained additional $1.4M revenue for all company brands using improved search features built 
during 2016 Hackathon competition. 

• Researched, designed, and implemented online search features with data engineering 
team to build out and improve consumer personalization. 

 
Retail Subscription Startup, NYC — Technical Product Manager                 Sept 2014 - Feb 2016 

• Improved “search and browse” feature that increased website visitor to product user 
conversion rate by 12%. 

• Led internal technical team for online platform by overseeing development of product 
management sector of company. Increased team’s communication and improved company’s 
operational efficiency. 

 
Coalition, NYC — Software Developer        Aug 2013 - Aug 2014 

• Edited website interface with business analysts, developers, and technical support to improve 
user experience. 

• Researched, designed, and coded scalable applications for information searching, extracting, 
analyzing, and indexing to be used across company sectors. 

• Developed internal tools that returned 33% increase in team productivity after implementation. 
 
Education Experience                                
New York University, NYC — Bachelor of Science (B.S.) in Computer Science         2009-2013  

• Zeta Beta Tau Fraternity, Community Engagement Chair 
• Finance Club, Coding Club, NYU Student Newspaper 

 
Personal Information 

• Skills: SQL, VBA, A/B Testing, HTML, Javascript, Google Analytics  
• Interests: Cooking, Scuba Diving, Skiing, Whitewater Rafting  

Product Manager with Technical Background 
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Jennifer Underwood 
123 98th St., New York, NY, 12345 | (123) 435-7635 
Jennunderwood@gmail.com | Linkedin.com/in/junderwood
 
Professional Experience 
Global Aerospace, Defense, and Security Company                                                                    New York, NY 
IT Business Analyst                                                                                                                   Aug. 2016 – Present 

• Develop and implement online customer portal that combines three past systems into a 
modern and competitive website. Improved customer service and user experience. 

• Facilitate weekly company meetings: presentations, retrospectives, demos/reviews, 
and release planning. 

• Cooperate with several business partners, product manager, and clients to compose user 
stories, document legal requirements, and record backlog of development efforts. 

• Lead, guide, and oversee several development teams in adopting internal business systems 
with appropriate methodology. 

• Manage company-wide projects using technical tools including Stata, HPQC, Pivotal Tracker, & 
Confluence systems. 
 

Global Aerospace, Defense, and Security Company                                                                    New York, NY 
IT Leadership Program                                                                                            Jun. 2014 – Aug. 2016 

• Improved company’s supplier portal to adapt to changes in legal and governmental 
restrictions. Generated $1.67 million cash flow in 2015 (16.7% increase from 2014) due 
to more efficient fulfillment of customer orders. 

• Researched, designed, and deployed an internal technical system to replace paper waste 
in hiring sector of company, resulting in $1.2 million savings in 2015. 

• Implemented pilot version of manufacturing execution system to 12 company client users. 
Crafted roll-out plan to expand system. 

• Assisted in designing new Microsoft server data warehouse model in order to improve data 
processing and security integration. 

 
Education Experience 
Cornell University                                                                     Ithaca, NY    
Master of Science, Computer Information Systems, GPA: 3.6                                                            June 2018 
Digital Product Management Program Focus                                                                                     
 

Brooklyn College            New York , NY 
Bachelor of Science, Business Management & Information Systems, GPA: 3.4                              June 2014             

                           
Other 
Skills: IT Architecture, Python, PHP, and CSS 
Activities: Cooking, Snowboarding, Crossfit, Travel (40+ countries), Musical Theater 

 

IT Manager and Business Analyst 
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Carrie Imeson 
123 Main St., San Francisco CA, 10223 

(123) 452-2002 | carrieimeson@gmail.com 
 
Education Experience 
University of California, Berkeley                        Berkeley, CA 

• M.S. in Computer Science, June 2009 
• B.S. in Computer Science, June 2007 

  
Professional Experience 
Telecommunications Equipment Company                                                               San Francisco, CA 
Senior Integrated Software Engineer                                                                                     Mar 2016 – Present 

• Drive integration of the UICC within existing software, including inputs on silicon features  
• Design and apply modifications of the remote SIM specification 
• Develop Java Card operating system and telecom applications for company worldwide  
• Present at annual, global conference for the “Future of the SIM” seminar 
• Visiting operator sites to work with policy and security experts for iUICC 

 
Telecommunications Equipment Company                                                                 San Francisco, CA 
Senior/Staff Engineer                                                                                                            Aug 2009 – Mar 2016 
Modem software developer for all interactions with SIM cards 

• Supported terminal SIM services and communication among SIM system 
• Debugged and provided solutions for issues in production code on a regular basis 
• Interacted directly with customers to provide technical support, including site visits if needed 
• Granted patent for constructing solution of SIM communication issues 
• Onboarded, mentored, and led interns, new hires, and junior engineers 

 
Global IT Consulting Company                                                                       New York, NY 
Software Developer                                                                                                                   Jun 2007 – Jul 2009 

• Developed data warehouse applications 
• Performed resolution during both system trial and production phases 

 
Skills and Activities 

• C++, Java, Stata, PHP, CSS, SQL 
• Operating systems, revision control, software development lifecycle, embedded systems 
• Personal fitness: running, swimming, hiking 
• Field hockey referee for youth in nearby middle schools, high schools, and colleges

Senior Software Engineer 
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Irene Cassell 
123 Main St., San Francisco CA, 22858 
(101) 232-5638 | icassell@gmail.com 

https://www.linkedin.com/in/irenecassell 
Education 
Stanford University                                              Stanford, CA 
B.A. Computer Science                                                                                                                                Aug 2012 - May 2016 
 
Work Experience 
Global Technology Company                       San Francisco, CA    
Junior Software Engineer                                                                                        Jun 2016 - Present 

• Construct and maintain base operational software for home virtual assistant  
• Contribute technical software advice in development of several new products through software lifecycle 
• Facilitate customization process for several internal company systems by adopting using new 

technologies for software application development and deployment 
• Created and coded company software for new electronic invoicing system for financial and accounting 

processes and systems using C#, ASP, SQL, and Webservices 
 

  Computer Hardware Manufacturer                                                         Palo Alto, CA   
  Full Stack Developer Intern                             May 2015 - Aug 2015 

• Collaborated with five-person team on infrastructure and back-end design as primary operating system 
developer 

• Built applications with front-end frameworks using React JS and jQuery component rendering and 
designed visual appearance with Bootstrap and Skeleton 

• Constructed back-end application components using development frameworks  
  Global Technology Company                       San Francisco, CA 
  Software Engineering Summer Intern               Jun 2015 - Sept 2015 

• Designed and deployed machine learning models for video categorization. Improved search quality, 
recommended videos for users, and targeted ads. 

• Developed coding still used in production for popular video streaming service 
• Achieved 42% increase in precision and recall metrics on systems classifier 

 

  Stanford Student Network                                                         Stanford, CA 
  Network Administrator                Aug 2014 - May 2014 

• Collaborated with four other students to develop back end of network to provide media streaming, 
incremental backups, and accessible website 

• Built reverse VPN tunnel to develop global access for Stanford Student Network 
• Designed, constructed, and deployed optimal network topology (both wired and wireless) 

 
Relevant Projects 

  Online Blog                         San Francisco, CA                        
  https://github.com/irenecassell35                   Jun 2016 - Present 

• Contributed to deployment of open source theme for online platform. 
• Implemented various online features, including advertising, search feature, and backlog. 

 
Additional Information 

• Skills: Android, Java, Python, Stata, SQL, PHP and CSS 
• Languages: French (Native), English (Fluent), Japanese (Proficient) 
• Interests: Basketball, wine tasting, running, sailing 

 

Junior Software Engineer 


