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EPROCUREMENT

Web-based proprietary e-Procurement
system

= Ability to create shared Favorites Lists
= Shop from a supplier's catalog
= View product images
= Localsupplier creation(SOTF)
= Electronic PO approval
= Receiving functionality
= Extensive reporting capabilities
v' Above-property reporting
V' Property-level reporting
= Superuser access

= Allows for multiple users with various user
rights and/or multi-property access

= Additionalmodules available - Inventory,
Accounts Payable, Recipe Management
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PURCHASE ORDER
Hilton Supply Management - Southwest

PO NUMBER : 000000000306 Searsa: New
Eesquired Delivery Do : 01 0000 20 Submir Dase
Seurce Docament

HEM PO Xe

20 Trpe: Standand

Purchate rrpe : G

Sepplier: Office Depat Punchow
100N Fas Szos

(= Birch Street - Windows Internet Explorer, ‘ZHEHX‘

6;5’ | € https:fjumn0S.birchtrestsystems,com/jd/defalt sp

v Q\E\\Xl [Live Search ‘\El

File Edit View Favorites Tools  Help

W e I%Fl@om}lnsider Hame: I( Birch Street X [_1 - B) o m  |shpage - ) Tods - ”

@ powered by
( Birchstroet

Hilton

Welcome Heather Lacey 422- Hilton Supply - Southwest v @ Hide [ hide Hide My FAQIG-
Ho L Help Logout
Menu Summary Logo Settings Tips

‘Seamh All Catalogs
|[ Products [

Order Guide | |
Order guide list | *Front Office Amenities ¥

catalog item /

In Box
Hew:4  Total: 6

8happing Cart
Lines:2  Total: $4,420.66

om
Bolla Meriot
O | ore Procuct e Aliance Beverage Dist, 12/750ml 3 0.00 8400 $165.00
1028517 Banfi Poggio Alls Mura
O IMDre Product info Allance Beverage Dist S7somi Q 0.00] 35994 371988
1061211 Bolla Merlot
o |Mme Froduct Info Aliance Beverage Dist 6151 a 0.00 D 8211 saz2i1
O |1 Birtncay Bouquet 10 EA Q 1 53200 33200




FAVORITES LIST Hilton

Favorites Lists Order Guide

. Select Ent -
= User created Favorites Nt =
. . . M
Lists/Order Guides  French Bread E
o ) ) * cuis sol i
= Unlimited quantity of lists *ACHE
=4 CME-pit
allowed "Americzn Hotel ==
*BACCHUS E

= Lists can contain catalog 3:&%5: France

items and non-catalog acher lasTAouDe L

items with multiple CCAPTALEAGLE NG

Order Gu

Su ppllers “Keany Produce - @ Change Supp

Purple=Hon catalog item / Red=Discontinued
- Abl | Ity to Create a prlvate First Previous Next Last Search Refresh  Adv Search | — oot [ Par values

or shared Favorites List
e osuct s ‘ESW SeoLn CDE;DICEI%US - 100113 T 100100113 €T | ¢ Q 100 0 5343500 53435 Fruts
fm‘;’spr ssuct o ‘l::;"fpsrﬁ';g CDE;D'CE'%"'S et 1188 CT cs aQ 10 o 5335200/ 53352 Fruits
:1“?‘2"pr suct info ‘;:;";E:‘r::igi';ﬁ;‘::: -0 cT 100M00/113CT | cs aq 10 o 5295200/ 52952 Fruits
e rrosuctints|Keany mroduce Corany 2T s Qe o e Fruts
i!c:»?:1prfduct . ﬁg;"-'y%‘:nf:?::ggﬂ;‘ L8s 114 LBS s Q 100 o 512.2000 512.29) Salad Greens
‘:11:.::0& et ‘;s;“:‘";fd'ﬁ j‘z':x:;':n -1LBS 11111 LBS cs aQ 10 o 5295200 52082 Produce-Vegetables
::.:SW et ‘;:ﬂﬁrﬁ:‘;:mg;‘;‘"" 18T a1z T cs aQ w0 o 5241400 52414 Produce-Vegetables
‘:11:25Pr et ?:::5??35;5; ;ﬂg::'y‘a cr 4/DBL 45 CT cs aQ w0 o $45.0600 345.08 Produce-Vegetables
:ﬁiopr et x:;";;ﬁfﬂ"m;:?: (304 COLO-40LBS | 4500 |55 cs aQ 10| 1 5203500 52035 Fruits
:;;c::zpr et :‘:;‘;:";:d':fé:mcu‘;'nf""” LBS 100140 LBS cs aQ 10 o 5203500 52035 Fruits
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CATALOGS/PUNCHOUTS

Y Gotalogs TR
Catalog/Punchout Shopping

Catalog name

= Catalogitems maintained by supplier TR
[CAWLES].
[/Chef Works

= Viewimages and product detail

= Contracteditems identified

THE UNIFORM PEGPLE

= Purchase directly from a supplier's site B Edward Don & Company

and create PO in BirchStreet

»
Y

7CatalogCe

com/j4/PreductPopl;

File Edit View Favorites Tools Help
% @HConvert ~ [FiSelect

~arican

Item # 2425-BK-BE
Brass Birdcage Luggage Cart, Carg
Product Name/ Product Name pneumatic wheels, Brass skirt and
Supplier . Forbes Industries
2 Supplier Hilton Supply Management
2425-BK-BE Brass Birdcage Luggage Cart, Carpet: Black, Bu |Lead Time (Days) 28 t0 42
@ wheels, Brass skirt and two push bars. uomMm EA
Iiore Product Info Forbes Industries Case Pack 1
N Will Break C: N
2425-BK-BK Brass Birdcage Luggage Cart, Carpet: Black, Bu [ o.”"" Menutacturer Faciiy
- wheels, Brass skirt and two push bars. . .
8Y  More Product Info Forbes Industries Dimension
Min Order Qty 1
2425-BK-BN Brass Birdcage Luggage Cart, Carpet: Black, Bu |Manufacturer Forbes Industries
B ore Product Info pneumatic wheels, Brass skirt and two push bar |Mfg Part Number 2425-BK-BE
Lore Froduct Info Forbes Industries Brand Name Forbes Industries
~ Model
2425-BK-GY mssl B'E"dcaﬂe k_t::;gag;:art. C:f;e“ Black, BU | proguct origin UsA
@ More Product Info eels, Brass sKirt an 0 pus ars. Size 78x24x43
E— Forbes Industries Portion Size
2495.BL-BE Brass Birdcage Luggage Cart, Carpet: Blue, Bur |Commodity
& wheels, Brass skirt and two push bars. Quantity Break
Idore Product Info Forbes Industries Tax exempt No
Birdcage Luggage Cart in 2" diame
Description pneumatic wheels in brass plated h|
solid Brass skirt, full wrap-around b
Stock status
Grade
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LOCAL SUPPLIERS

= Create Suppliers on the Fly (local suppliers)
=  SendPO’s electronically

= Create non-catalogitemsfor SOTF

upplier On Fly - iy orer
Country | UNTED STATES Fax Number | search |
Enter a ten digit number for USA & Canada only.
No Supplier Found Enter the following values to add a new supplier
Fax number [909)876-9576
Transmission method 3
supplier name O |JOE'S Hardware |
Contact name IO |Joe Smith |
Title |Owner |
Salutation |Mr. |
Phone O 9038765432
Emnail |joe.smi1‘h@joes.com |
Address line 101 1919 Mission Road |

Address line 2 | |

Address line 3 | |
om o Q

i

e —

Country UNITED STATES

HILTON SUPPLY MANAGEMENT &



PO CREATION

= Create POs from catalog supplier,

Supplier onthe Fly or Punchout
SupplieI’S Microsoft Internet Explorer |E|

= Create multiple POs at one time A e
. Q000000000007 &5
from one order gwde 000000000000759

= Single repository for PO history
= SendPOs electronically . MG’ PO

Submit Receive Buyer Contact Supp Contact ||Print/View | Edit|| Print wiDetails Header Update
*l: M All Last 30 D PO -
n Ab I | |ty to recejve p O S ast=hbays FUs History || Send Message | Budgetimpact | Add to 0G Addtocart | CopyPO || Delete PO e
First Previous Mext Last Refresh Advanced Search PO Recall Apprc-‘.fal Details I Transfer Add Addt'l Info ||Receive Confirm I Checkbook I Prop Summary
Search Column: PO number - v
Search Text: | GO
Page 1 of 2/ Rows 1-350 of 637 found
¢ PO number PO Status Confirm | Subj ! Supplier PO date
@ | Edit 000000000088645 Fax/emailicsv accepted No I:::ERAM A BAKING COMPANY. LLC 05/15/2014
'
© | Edtt 000000000088647 Accepted by supplier No :{:::Y Produce Company 05152014
@ | Edt 000000000082546 Accepted by supplier No R’g 0 (Punchourt) 05152014
@ | Edit 000000000088645 Fax/email'csv accepted No Tw\:DPdc;r?:j:;CSZZ 05152014
@ | gt 000000000088644 Approval pending No %WPZT':;D;LZ 05152014
@ | Edt 000000000088642 Accepted by suppler No R’g 0 (Punchourt) 051572014
@ | Edt 000000000088641 Accepted by supplier No R’;g 5 (Punchout) 05152014
@ | Edt 000000000088640 New Mo | sysco (Punchout) 05/15/2014
© | Egit 000000000088639 Accepted by supplier No ;r‘,'“;g 0 (Punchout) 05/15/2014
© | Edtt 000000000088638 Accepted by supplier Mo | reiie Point Wholesale Meats 05152014

HILTON SUPPLY MANAGEMENT 2



APPROVALS/DECLINING CHECKBOOK

Hilton

= Set-up automated
workflow for PO approval

= Approve POs viamobile
device

= Upload Budget/Forecast
information

= View budget status
anytime

HILTON SUPPLY MANAGEMENT

& | Print

Hiton SAN DEGO BAYFRONT, CA
Q, [2015 05 May

Period  [20150%

User Vicki Hamilon
Date Q31152015 09:41

Inpostad Thaors!

@1’ Less than 10% remaining ._ﬁl' Less than 30% remaning a- 30% or more remaning

Depariment Description
a i} 01- Rooms. 5748 622 $127,008 3622 612 S622.612|

[ 02 -Telephone 51 $1,500 $14,089 §14,089)
[ 03 - Guest Transportation % 50 50
2 ot 04 - Parking 57T, §77.9% $77.9%
@ [0z 05 - Business Conler 50 50 50|
2 [os 06 - Time Share. 50 50|
D | 10 - Recreation 5843 5343 245

Close || Print Prop Summary

Washington Hiton

Department Totals

Period [201405 3 [2014 05 May
Forecast Consumed Approved Available Approval Pend New/Unposted Theoretical Ba
Department  [71 Q |71 - General Administras GO
User vo Tzvetkow
Date 05/15/2014 15:33
Description Forecast Consumed Approved Available Approval Pendi New/Unposted Theoretical Bal
T1-240-00 Leased Labor 23,000 23,000 23,000
71-250-50 Team Member Meals $3,556 $3,556 $3,556
T1-250-60 Other Benefits N7 3117 N7
T1-300-00 Repairs & Maintenance 30 0 0
71-300-01 Maint & Repairs Building 50 30 50
71-300-02 Maint & Repairs Equipment 50 S0 50
71-300-15 Computer Eq. Repair & Maint. 3458 3458 3458
T1-300-19 Pool Maintenance 50 0 20
T1-300-40 Automotive Repairs & Maint. 30 50 30
T1-300-21 Auto Petrol & Oil 30 0 0
71-300-42 ‘Guest Transportation 50 30 50
71-300-50 Mechanical Equipment 50 S0 50
71-300-58 Fire Safety Equipment 30 20 30
71-305-00 Conference £3,000 $3,000 £3,000
6



REPORTING AND ADMIN FUNCTIONS Hilton

= Property-level reports

| Cancel Check All Uncheck All Delete Filter

] Above_p ro per‘ty re po r-tl n g [[] Sawve Fitter Selection As | Show totals only [] Hide duplicate rows (based on sort order) []
Open Existing Fiter Selection I Filter Criteria IAII Criteria Met -

= Create andsave report filters

Group Filts i Filter Value 2

[] Buyer comp ID |1—| - O Equal |355 Q I Q
|
SChedUIe repor-ts Buyer company |2 I - I - O IDD not Filter | |
[ Country |3 I - I - O IDD not Fitter ISfIfclErlr;.- ~ ISfIfclErlr;.- ~
[] Active In I - I - O |Equal |ves | Select Entry ~
Inn code s I - I - 0 |Donot Fiter | [ 0
[] Business Untt e I - I - 0 |Donot Fiter | [ o}
Administrative Functions: O wumotrooms [ | M 0 [oonorrmer l l
Brand |3 I . I . O IDD not Fitter | (O (@}
Hotel mgmt IQ I . I . O IDD not Fitter | [ @}
R T @ Ownershinormor Tin | w1 %] 71 [Do oot Fiter TV T (ST 9]
| E
Corporate visibility toall : CRA e e e r o Y ; : =
. 2 Hileen Supply Management User  Vicks Hamilton
properties .
. . 2 Achve Eaual Yes
= Create and maintain g sk
3/ Serl By Supphes name. hsc
Susma case hse
users 5
12 Huyer company I cod Hrand Department GL Accoust  Sapplive name BOnunber  Suboil date  Req defiv date Subject PO Status Gaand total
13 Supplisr name Aca Nardware PSR
- Maﬂage apprOVa| s i i e UGS SURED SUNS ekttt oot il s s
15 Filon TUCSOM-EL CONOUETTADOR. AL TURHT HnPl S 190 _TISRNOM Aok Haon OO SHONTS TRl SNIRES  Proptl Deerdions - Wi Acctpind by stmoie Wi

17 Hillon TUCE0H BL CONOUSTADOR A2 TUSHT il Foll Service 180 : e B508 SUGNISIRI  NIIRO1S  Propery Operabons - Uisc Repies Acrepled by supplier mmn

WorkﬂOW = L s L dbrn i e

13 Supplier rame AN Stars

Lease Ladar ram aendants wesk endng 5.
20 Hiton TUCSON-EL CONOURSTADOR, A2 TUSHT Hilton Pl Serdce 4 40122000000 Al Stars DO0O000MO0MIZE SROIS 51 SR0IE 1S Fadematicsy scoepled $39538

" Upload bUdget/ forecast : mmsoamomons e A 6 oz ws OOz SV %5 s Lot ousan s s

Lease Labar Houseman waek endng 5-15-

21 Hiton TUCSOM-EL CONCLISTADOR, A2 TUSHT Hiten Full Serdce 40 23000000 AR Stars 0000000043361 SHA2015 1146 SNARNS 15 Fasemalicsy accepted §T4550
a 3 188103
24 Supplier name Allsnce Beversge Dist

23| Hilon TUCSONEL CONCUSTADOR AZ_TUSHT WRARISedc 00 STIONMN e Berage Do SOOI SNV TBM SUEHS  Sercebenes STASTS Receing Compiee 13509
» 1 135090
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Thank Youl
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