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EPROCUREMENT
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Web-based proprietary e-Procurement 
system
 Ability to create shared Favorites Lists
 Shop from a supplier’s catalog
 View product images
 Local supplier creation (SOTF)
 Electronic PO approval
 Receiving functionality
 Extensive reporting capabilities
 Above-property reporting
 Property-level reporting

 Super user access
 Allows for multiple users with various user 

rights and/or multi-property access
 Additional modules available – Inventory, 

Accounts Payable, Recipe Management
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FAVORITES LIST
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Favorites Lists
 User created Favorites 

Lists/Order Guides
 Unlimited quantity of lists 

allowed
 Lists can contain catalog 

items and non-catalog 
items with multiple 
suppliers

 Ability to create a private 
or shared Favorites List
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CATALOGS/PUNCHOUTS
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Catalog/Punchout Shopping
 Catalog items maintained by supplier
 View images and product detail
 Contracted items identified
 Purchase directly from a supplier’s site 

and create PO in BirchStreet
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LOCAL SUPPLIERS
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 Create Suppliers on the Fly (local suppliers)
 Send PO’s electronically
 Create non-catalog items for SOTF
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PO CREATION
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 Create POs from catalog supplier, 
Supplier on the Fly or Punchout 
Suppliers

 Create multiple POs at one time 
from one order guide

 Single repository for PO history
 Send POs electronically
 Ability to receive POs
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APPROVALS/DECLINING CHECKBOOK
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 Set-up automated 
workflow for PO approval

 Approve POs via mobile 
device

 Upload Budget/Forecast 
information

 View budget status 
anytime
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REPORTING AND ADMIN FUNCTIONS
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 Property-level reports
 Above-property reporting
 Create and save report filters
 Schedule reports

Administrative Functions:

 Corporate visibility to all 
properties

 Create and maintain 
users

 Manage approval 
workflow

 Upload budget/forecast
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Thank You!
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