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Custom Tab and Fields –Cheat Sheet 

Custom Tab and Fields in Demographics allows users to track data points that are unique to 
their practice.  New custom fields and sub tabs can be created to track data of various types.  
These sub tabs and fields are created in the Admin Page of the Valant Account.  Once created 
the sub tabs and fields will display in a tab labeled “Custom” visible in the Patients tab (Persons 
and Institutions | Patients). 
 

 
 

Data Types 
 

There are 5 different data types for Custom Fields 

Dropdown 

This field allows for entry of a list of answer choices.  Only one answer may be selected.  
Dropdowns can have up to 1000 choices. 
 

 “Dropdown” is the most accurate form of data capture. 

Text  

This custom field allows for entry of free text answers with an unlimited number of characters. 

Date  

Allows any dates between 1/1/1900 and 1/1/3000. 

Integer 

Allows any whole number up to 14 digits 

Decimal 

This field cannot be larger than 14 digits to the left of the decimal and 5 digits to the right of the 
decimal. 

  

https://upload.wikimedia.org/wikipedia/commons/4/41/Diamond_warning_sign_(Vienna_Convention_style).svg
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Creating and Editing Custom Fields 
 

The ability to create and edit Custom Fields is located in the Admin page of Valant by clicking 
on Tools | Manage Custom Fields.  If you do not have access to the Admin page, please 
contact the Valant Support Team (888-774-0532 option #3 or support@valant.com). 
 
To create a new custom field, click New Custom Field located in the top right corner. 

Enter in the details of the new custom fields: 

EMR Label 

This is the label that will be displayed next to the field in the EMR. If desired, the same EMR 
label can be used for multiple custom fields. For your convenience, when you finish filling in the 
EMR label, the same label will automatically prefill the Report Label field. EMR labels may 
contain no more than 60 characters, and may be edited later. 

Report Label 

This is the label that will be displayed in reports and in custom fields history. Report labels must 
be unique. Report labels may contain no more than 255 Unicode characters, and may be edited 
later. 

Type 

This is the type of data field that will be used: Text, Date, Integer, Decimal, and Dropdown. 
NOTE: Once a Type has been selected and saved, it cannot be changed to another Type later. 
 

Once all the details of the new custom field have been entered, select Save. 

A Save Successful message will be displayed to indicate the new custom field has been 

saved. The new custom field will appear in the upper portion of the page along with the existing 

custom fields, in alphanumeric order by Report Label. 
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Creating New Custom Tabs 
 

Once you have created and saved the custom fields, they need to be attached to a custom tab 

in order to display them in the Patient section of the EHR.  You can have up to 256 custom tabs 

and each tab may have up to 256 custom fields displayed. 

The ability to create and edit Custom Tabs is located in the Admin Page of Valant: Go to Tools | 

Manage Custom Tabs.  

To create a new custom tab, click New Custom Tab located in the top right corner  

Enter in the details of the new Custom Tab 

EMR Label 

This is the label that will be displayed at the top of the tab in the EMR. If desired, the same EMR 
Label can be used for multiple custom tabs. For your convenience, when you finish filling in the 
EMR Label, the same label will automatically prefill the Report Label field. EMR Labels may 
contain no more than 60 characters, and may be edited later. 

Report Label 

This is the label that will be displayed in reports and in custom tabs history. Report Labels must 
be unique. Report Labels may contain no more than 255 characters, and may be edited later 
 
A Custom Tab will not display in the EHR, unless it has at least one Custom Field assigned to it.  
To assign a field to a tab, click Manage in the top right corner 
 
 
 

 

 

 

 

 

The “Edit Assigned Fields” box will open.  On the left will be all of the fields created.  To select 

one, click on the name, and then click on the right arrow in the center of the box.  This will move 

the field to the right side of the screen.  Repeat these steps until all fields needed have been 

selected and moved: 
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Once all fields have been selected, click OK, then click Save. 

 

Popular Uses for Custom Fields and Tabs 
 
There are many ways that Custom Fields and Tabs can enhance the Valant EHR. The most 
common ways are listed below: 
 

 Tracking Multiple Providers and/or Programs a client belongs to 

 Track Discharge Status and Dates 

 Track Funding Sources 

 Track Deductibles 

 Track Intake Demographic Data not already in Valant 

 Track Contact Relationships 

 Track Referral Source Information 

 
  


