
INDEPENDENT CONTRACTOR AGREEMENT (“Agreement”) 
 
 
 
THIS AGREEMENT is entered into between GoHomeToAtlanta.com Realty LLC ("Broker", “GHTA”), a Licensed Real 
Estate Brokerage Firm supervised and managed by the Qualifying Broker on record with the Georgia Real Estate 
Commission (“GREC”), and ________________________________________________________ (“Licensee”), a Licensed 
Salesperson or Associate Broker who will do business as a Referral Agent Only. Licensee fully understands that he or she 
is prohibited from actively practicing real estate; this includes but is not limited to, listing, selling, and leasing real estate. This 
also includes not actively engaging in property management. Licensee agrees to only act in the capacity of a Referral Agent 
and will refer all leads to another Licensed Real Estate Agent to handle their real estate transactions with an agreement to 
receive a referral fee. By activating the Licensee’s Georgia Real Estate License with GHTA, Licensee hereby acknowledges 
and agrees to all terms outlined in this Agreement. 
 
1. Term - This Agreement commences on the date signed and continues until such time as either party terminates this 
Agreement. In the event this Agreement is terminated, Broker and Licensee agree that any ongoing obligations hereunder 
shall survive the termination of this Agreement.  
 
2. Independent Contractor Status - Licensee agrees to work for Broker as an Independent Contractor and not as an 
employee of the Broker, with no rights of salary, pension, sick leave, sick pay, or other attributes of an employee relationship. 
However, Licensee understands that Broker is legally accountable for the activities of the Licensee. Licensee understands 
and agrees that because Licensee is an Independent Contractor and not an employee of Broker, Broker will not withhold any 
Federal or State Income Tax, Social Security (FICA) or Unemployment (FUTA) Taxes from Licensee's referral fees paid. 
Licensee is personally responsible for paying any and all Federal and State Income, Social Security and other Taxes, and for 
maintaining all expense records as required by law, and represents to Broker that all such amounts will be withheld and paid 
when due.  
 
Licensee shall indemnify and hold Broker harmless from any liability or costs thereof. All costs and obligations incurred by 
Licensee in conducting his or her independent business shall be paid solely by Licensee, who will hold Broker harmless from 
any and all costs and obligations. Licensee will act independently as to the management of his or her time and efforts, and 
will be responsible for timely payment of all of his or her own expenses as they are incurred. 
 
Licensee further understands and acknowledges that Broker provides no liability insurance, errors and omissions (“E&O”) 
insurance, or worker's compensation coverage. Licensee hereby specifically waives such coverage and represents to Broker 
that he or she understands that if Licensee desires such coverage, Licensee must personally obtain such coverage at 
Licensee's sole expense. If Broker decides to implement an E&O insurance policy, Broker will notify Licensee in writing and 
outline any fees required for the Licensee to pay. 
 
3. License Status - Licensee is and shall remain licensed and in good standing with the Georgia Real Estate Commission, 
throughout the term hereof. Licensee should maintain an online GREC account to monitor licensing renewal status and CE 
hours earned. Broker is not responsible for and does not receive or send Licensee GREC renewal notifications. Licensee is 
hereby notified that GREC charges extreme fees for lapsed licenses and tardy renewals. 
 
4. Licensee’s Affiliation Date and Renewal Date - Licensee’s affiliation date is the date that Licensee’s Real Estate 
License was placed with GHTA. The Licensee’s affiliation date will serve as the annual renewal date, which is the date the 
Licensee’s Annual Membership Fee is due. 
 
5. Policies and Procedures - Licensee acknowledges that the GHTA Policies and Procedures are updated from time to 
time and can be accessed via the GoHomeToAtlanta.com Agent Login. Within 7 calendar days of being affiliated with GHTA, 
Licensee agrees to review the entire Policies and Procedures Manual and abide by said Policies and Procedures during 
term of affiliation. In the event of a conflict between this Agreement and the Policies and Procedures Manual, the Policies 
and Procedures Manual prevails. 
 
Licensee agrees to abide by all Broker Policies and Procedures as stated in the GHTA Policies and Procedures Manual now 
and/or hereafter established, updated, revised or changed by Broker. Broker reserves the right to modify the GHTA Policies 
and Procedures Manual at any time. Any changes to the GHTA Policies and Procedures Manual shall be in writing and shall 
be made available to Licensee. Licensee agrees to review any revision within 7 calendar days of notification. It is the 
Licensee’s responsibility to review and understand the Policies and Procedures Manual.  If Licensee needs clarification 
about the Policies and Procedures, it is Licensee’s responsibility to contact the Broker. 
 
6. Communication - Broker to Licensee primary form of communication will be via email. Licensee is responsible for 
keeping Broker updated with any changes to their personal information, including but not limited to, mailing address, phone 
number(s), and email address(es). Licensee agrees to keep a valid email address and will notify Broker of any changes to 
email address(es) within 24 hours of change. Broker is not responsible for communication not received due to an invalid 



email address, an email address not properly functioning, emails marked as spam, or a Licensee not checking the email 
address on file with the Broker. It is Licensee’s responsibility to add Broker’s email address (Info@GoHomeToAtlanta.com) 
as a contact to ensure receipt of emails. Licensee agrees to Broker adding any emails on file to the Company’s email list. 
 
7. Memberships - Licensee understands that the Broker does not, and will not, maintain membership in any Board of 
Realtors or Multiple Listing Services. 
 
8. Supra Key - Licensee understands that he or she will not have access to a Supra key. 
 
9. Trust Account - Licensee understands that the Broker does not, and will not, have a trust account. Broker prohibits 
Licensee from collecting any earnest money, retainer fees, or security deposits. 
 
10. Negotiation of Referral Fees - Broker authorizes Licensee to negotiate referral fees. There is no minimum referral fee 
required by Broker. 
 
11. Referral Forms - In any and all real estate referrals which involve Broker or in which Licensee is involved, Licensee 
agrees to provide within 72 hours of execution, copies of all required paperwork related to a referral via the 
GoHomeToAtlanta.com Agent Login. These documents will be maintained at Broker’s office. Broker will provide a list of 
required forms to be submitted via the GoHomeToAtlanta.com Agent Login. 
 
12. Authority - Licensee has the authority to execute on behalf of the Broker, the following forms while working with 
referrals: 
 

• Prospect’s Acknowledgment and Consent to Referral 
• Broker Agreement to Pay Referral Commission 
• Other Standard Forms issued by Broker, which Broker has authorized Licensee to sign in writing on Broker’s behalf. 

 
Notwithstanding the above, Broker may limit this authority at any time, either verbally or in writing. 
 
13. License and Membership Fees - Licensee is responsible to pay all of their respective license and membership fees. 
Licensee must immediately reimburse Broker of any fee, attorney fee, expense, or penalty that Broker incurs as a result of 
the parties association, membership or Licensee’s failure to maintain Licensee’s license, membership affiliation, or 
membership status. Licensee agrees to reimburse the Broker for the amount of any fine charged or arbitration loss charged 
to the Broker for any infraction cause by Licensee by credit card, cashier’s check, money order, or referral fee adjustment, 
which is hereby granted to Broker.  
 
14. Annual Membership Fee - Licensee agrees to pay an annual membership fee to be affiliated with GHTA. Licensee 
acknowledges that annual membership fees are a legal obligation and agrees to make timely payments as agreed. Licensee 
understands that the annual membership is non-refundable. The actual annual membership fee shall be outlined and 
attached to this Agreement as Exhibit A. 
 
15. Due Dates - Licensee acknowledges that their membership fee is due immediately upon signing this Agreement and 
understands that the annual membership must be renewed yearly to continue affiliation with GHTA. The annual membership 
fee is non-refundable and never prorated. Payments are due regardless of a received invoice.  
 
16. Late Fees and Returned Payments - Licensee understands that the Broker has the right to assess fees for the 
following: 
 

• $35 for each required referral form NOT turned in within 72 hours of being signed by all parties. 
• $35 for each membership invoice billed to a Licensee NOT paid within 30 days of invoice date. 
• $35 for each returned payment. 

 
Note: Any outstanding fees owed to Broker will be deducted from Licensee’s split of referral fees prior to disbursing a check. 
 
17. Delinquent Accounts - Broker has the right to forward Licensee accounts 120 days or more delinquent to a collection 
agency. In the event this happens, Licensee will be subject to and responsible for any additional collection and/or legal fees. 
 
18. Referral Fee Compensation - Broker is responsible to compensate the Agent, on a referral fee split basis, per each 
referred transaction closed. Licensee shall receive 80% of the referral fee (less any amounts owed to Broker) anytime a 
referred transaction is closed and the Broker receives payment from the brokerage paying the referral fee. Referral fee 
disbursements will be paid within 5 business days after receiving payment from the brokerage paying the referral fee and is 
subject to Broker receiving and reviewing all required referral paperwork submissions. Broker will withhold referral fee 
payment to the Licensee until all required referral forms regarding the referral transaction are in the Broker’s hands, or 
electronically accessible and reviewed, to ensure compliance. 



19. Legal Action Against Third Parties - Licensee hereby acknowledges and agrees that the Broker has no obligation to 
sue any third party to collect unpaid referral fees earned by the Licensee. If Broker decides to sue, all fees spent to collect 
such referral fee will be deducted before payment off the Licensee’s portion of the referral fee. If the Broker decides not to 
sue a third party, the Licensee will not sue the Broker for damages or any other type of compensation. 
 
20. Annual Cap - Licensee understands that there is no annual cap on referral fees. 
 
21. Pending Referral Fees After Termination - If Licensee leaves Broker, any referrals will be paid out at an 80/20 split 
with the Licensee retaining 80% of the referral fee and the Broker receiving 20% of the referral fee.   
 
22. Commission Advance - Broker will not cooperate with any commission advance programs or companies. 
 
23. Licensee As Principal (Buyer or Seller of Property) - In the event the Licensee intends to enter into any transaction as 
a Principal, or any entity owned or controlled by the Licensee, Licensee agrees to inform Broker in writing and comply with 
Broker Policies and Procedures. Licensee agrees to indemnify and hold Broker harmless from any claims, demands, 
complaints, arbitration's or other actions made against Broker as a result of any transaction in which Licensee acts as a 
Principal. Licensee also agrees to disclose their material relationship as a licensed Real Estate Salesperson or Broker in the 
state of Georgia on any agreements involving them in a real estate transaction. Broker prohibits Licensee to apply any 
commission on transactions where Licensee is a principal to be applied to closing costs or purchase price without written 
approval from the Qualifying Broker. Broker does authorize Licensee to place themselves as a referral with another Licensed 
Real Estate Agent to earn a referral fee.  
 
24. Corporations - Broker consents to Licensee having a personal corporation for the operation of the Licensee’s real estate 
referral business.   
 
25. Out of State License - Broker consents to Licensee having a Real Estate License with a different Broker in another 
State.  
 
26. Hold Harmless - As a material provision of this Agreement, Licensee agrees that, for all actions that Licensee does 
during his or her contractual relationship with Broker, Licensee will forever indemnify and hold harmless Broker, their heirs, 
successors, spouses and assigns, from any and all claims, complaints, causes of action, arbitration demands, damages and 
liabilities of every kind whatsoever, whether known or unknown, including without limitation of any action, omission, 
negligence or any other basis of liability or complaint, in any forum, brought by any third party against the Broker or GHTA. 
No action or complaint arising out of a real estate transaction or referral in which Broker was involved may be brought by 
Licensee before any body, against any third party, without prior written consent of the Broker. If the Broker initiates any 
litigation or arbitration action on behalf of the Licensee or if the Broker must defend any action of the Licensee in litigation or 
arbitration, Licensee will pay all related filing fees and attorney fees. 
 
27. Termination - This Agreement may be terminated immediately by Broker for cause, or upon written notice by Broker or 
Licensee. Licensee agrees that a violation of any of Licensee's obligations hereunder shall constitute cause for immediate 
termination of this Agreement. All outstanding fees must be paid at time of termination.  
 
Licensee’s must keep their Real Estate License in good standing at all times while this Agreement is in effect or this 
Agreement will terminate immediately. This Agreement will terminate immediately if Licensee allows his or her license to 
lapse, expire, or become inactive. Licensee understands that any change in license status may require a new registration 
with a new annual membership fee paid to Broker to become active with GHTA again. In this instance, the annual 
membership fee shall be renewed on the anniversary date of the latest transfer of the license to GHTA. 
 
Licensee agrees to fully cooperate with Broker to resolve any claims or disputes on any transactions that are affiliated with 
the Broker, and Licensee shall indemnify and hold Broker harmless from all such matters. In the event Broker terminates this 
Agreement for cause, Licensee agrees that any ongoing obligations of Licensee hereunder shall survive the termination of 
this Agreement. 
 
28. Confidentiality and Proprietary Data - Licensee shall not use to their advantage or to the advantage of any other 
person or company, any information gained for or from the files or business of GHTA. 
 
29. Mediation of Disputes - In the event of a dispute involving two or more Licensees, all of whom are affiliated with GHTA, 
Licensee authorizes the Qualifying Broker for GHTA, sole and absolute discretion in resolving said dispute. Licensee agrees 
to abide by the decision of the Qualifying Broker. Licensee agrees to hold harmless and indemnify the GHTA and its 
Qualifying Broker against any claim, action or lawsuit of any kind. These shall include the following: any loss, judgment, or 
expense, including attorneys' fees, arising from or relating in any way to the resolution of said dispute. 
 
 
 



30. Arbitration and Court Actions - Licensee agrees to reimburse the Broker for the amount of any fine charged or 
arbitration loss or court loss charged to the Broker for any infraction caused by the Licensee, which is hereby granted to 
Broker. Broker will be compensated 20% of any arbitration award or court judgment, to compensate company for time, 
company legal expenses, and costs accrued by such arbitration or court action. 
 
31. Modification of Agreement - No modification of this Agreement by Licensee shall be valid. Broker reserves the right to 
modify this Agreement at any time. Any changes to this Agreement shall be in writing and shall be made available to 
Licensee. Any notice of disagreement regarding changed terms shall be deemed by all parties to be a termination of the 
Agreement.  
 
32. Laws of the State of Georgia - This Agreement shall be governed by the laws of the State of Georgia without regard to 
any conflict of law principles. If any provision of this Agreement is determined by any court, arbitrator, or other tribunal to be 
unenforceable, then the remainder of this Agreement shall be enforced as though the unenforceable provision does not 
exist. The sole jurisdiction and venue for any dispute regarding this Agreement shall be Gwinnett County, Georgia. In any 
dispute regarding, related to, or arising out of this Agreement, including those related to its interpretation or requirements, the 
prevailing party shall be entitled to recover its reasonable attorney's fees and costs at all stages of litigation, including any 
appellate action. 
 
33. Exhibits and Addenda - All exhibits and/or addenda attached hereto, listed below, or referenced herein are made a part 
of this Agreement. If any such exhibit or addendum conflicts with any preceding paragraph (including any changes thereto 
made by the parties), said exhibit or addendum shall control: 
 

• Exhibit A - Membership Fee Information 
• Exhibit B - Agent Information Sheet 
• Exhibit C - Policies and Procedures Manual Acknowledgment 
• GoHomeToAtlanta.com Realty LLC Policies and Procedures Manual 

 
THIS AGREEMENT supersedes and cancels all previous Independent Contractor Agreements between Broker and 
Licensee. 
 
 

The undersigned agree to the terms and conditions set forth above 
and acknowledges receipt of a copy hereof. 

 
 
 
____________________________________________     ___________________________ 
Licensee’s Printed Name        Real Estate License # 
 
 
____________________________________________     ___________________________ 
Licensee’s Signature         Date 
 
 
____________________________________________     ___________________________ 
Dominique Britton, Broker       Date    
GoHomeToAtlanta.com Realty LLC 
 
 

 
Office Use Only: 

 
Date Join Now Info Received: ___________________________________________________________________________ 
 
Date Membership Fee Received: ________________________________________________________________________ 
 
Licensee’s Affiliation Date (License Active With GHTA): ______________________________________________________ 
 
Renewal Date (Month and Day Annual Membership Fee Will Be Due): ___________________________________________ 
 
 
 

Last Revised 01/15/2018 



“Exhibit A” 
Membership Fee Information 

 
 
 
 
Licensee shall pay to GHTA an annual non-refundable membership fee (“Membership Fee”). Licensee’s initial Membership 
Fee is due and payable upon becoming affiliated with GHTA. Subsequent annual Membership Fees are due upon 
Licensee’s annual renewal date assigned by GHTA (“Renewal Date”). 
 
 
GHTA will send notice of Renewal Date and Membership Fee Renewals to Licensee before Renewal Date. Licensee is 
responsible for paying Membership Fee on or before Renewal Date. If GHTA has not received payment for Licensee’s 
Membership Fee on or before Licensee’s Renewal Date, GHTA reserves the right to make Licensee’s real estate license 
Inactive. 
 
 
The annual Membership Fee is $60.00 per year. From time to time, as GHTA deems appropriate, GHTA may increase the 
Membership Fee by providing written notice to Licensee in advance of Licensee’s Renewal Date. Licensee agrees to pay the 
new Membership Fee commencing on the next Renewal Date. 
 
 

Pay Online at www.GoHomeToAtlanta.com 
 
 

The undersigned agree to the terms and conditions set forth above 
and acknowledges receipt of a copy hereof. 

 
 
 
____________________________________________     ___________________________ 
Licensee’s Printed Name        Real Estate License # 
 
 
____________________________________________     ___________________________ 
Licensee’s Signature         Date 



“Exhibit B” 
Agent Information Sheet 

 
 
 
 
Name ____________________________________________________________________________________  
 
DOB _____________________ SS# _____________________ Real Estate License # ____________________ 
 
DBA/Entity Name________________________________________________ EIN# ______________________ 
 
Previous Real Estate Firm ___________________________________________________________________ 
 
How Did You Hear About Us __________________________________________________________________ 
 
 
 
Home Address ____________________________________________________________________________ 
 
City _______________________________________ State _______________ Zip Code __________________ 
 
Home Phone ________________________ Cell ________________________ Fax ______________________ 
 
Email Address _____________________________________________________________________________ 
 
Web Site(s) _______________________________________________________________________________ 
 
 
 
Spouse Name _____________________________________________________________________________ 
 
Spouse Cell ___________________ Spouse Work __________________ Spouse Other __________________  
 
Spouse Email _____________________________________________________________________________ 
 
Children’s Name(s) _________________________________________________________________________ 
 
 
Emergency Contact Name ___________________________________________________________________ 
 
Relation_____________________________ Email ________________________________________________ 
 
Home Phone ________________________ Cell _______________________ Other _____________________ 
  
 
 
 
Licensee’s Signature________________________________________________ Date ___________________ 
 
 
 

REQUIRED: PLEASE SUBMIT A COPY OF YOUR DRIVER’S LICENSE WITH YOUR PAPERWORK 



“Exhibit C” 
Policies and Procedures Manual Acknowledgement 

 
 
 
 

I, _______________________________________________ (Licensee’s Name), acknowledge and understand that there is 
a copy of the GoHomeToAtlanta.com Realty LLC Policies and Procedures Manual online that can be accessed via the 
GoHomeToAtlanta.com Agent Login.  
 
 
I am aware that the GHTA Policies and Procedures Manual contains valuable information about protocol within the 
GoHomeToAtlanta.com Realty LLC culture. I understand that the Policies and Procedures Manual will be continually 
updated, and as updates are made, I will be notified to acknowledge that I have reviewed the updated Manual. 
 
 
Within 7 calendar days of being affiliated with GHTA, I agree to review the entire Policies and Procedures Manual and abide 
by said Policies and Procedures during affiliation with GoHomeToAtlanta.com Realty LLC. In the event of a conflict between 
the Independent Contractor Agreement and the Policies and Procedures Manual, I understand that the Policies and 
Procedures Manual shall prevail. 

 
 

 
____________________________________________     ___________________________ 
Licensee’s Printed Name        Real Estate License # 
 
 
____________________________________________     ___________________________ 
Licensee’s Signature         Date 
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