
 
Offline Gift Process for Nonprofits 

 
While we encourage everyone to give online during Give Big, we understand that some donors 
prefer to give offline. Here are a few important things to know about offline gifts: 

● Offline gifts do not count for prizes, but will be accounted for in your organization’s and 
the overall Give Big totals.  

● Offline gifts cannot be automatched to your organization’s matches, but can be matched 
manually. Follow the steps in this article to learn how.  

● Offline gifts do not incur any fees.  
● Offline gifts can be made completely anonymously.  

 
If a donor approaches you about making an offline gift, here are the steps to take:  

1. Ask the donor to fill out an offline donation form found in the “Downloads” section of the 
Nonprofit Toolkit on GiveBigGV.org.  

2. Make sure the donor has written a check to the Bozeman Area Community Foundation 
and that the check is dated May 3rd or 4th. Please also make sure that the donor’s 
handwriting is legible. 

3. Either you or the donor will need to bring the form and check to the Check Donation 
Station at First Interstate Bank in Downtown Bozeman (202 W Main) between 10 am 
and 3 pm on May 4th. We cannot accept forms or checks electronically or outside of the 
Check Donation Station’s hours (10 am - 3 pm).  

4. Our friendly volunteers will double check your form and check. Then they will upload 
those gifts to your totals.  

5. All donors will receive a paper receipt at the Check Donation Station. If you drop off 
checks given to your nonprofit, you will be responsible for mailing tax receipts to your 
donors. We do not have the capability of emailing them their receipts accurately this 
year.  

6. You will be able to access the name, email address, and amount of your offline 
donations in the “Offline Donations” tab of our Giving Day dashboard as they are 
uploaded.  

 
How will my organization receive donations given offline:  

● The Bozeman Area Community Foundation will issue a check in the amount of your 
offline donations and any prizes won.  

● A representative of your organization will need to pick up your check at our Give Big 
Check Celebration during the first or second week in June.  

http://support.givegab.com/highlight-your-fundraising-efforts-through-your-giving-day/motivate-your-donors-with-matches-and-challenges/how-do-i-match-an-offline-donation

