


Tools & Tricks: How to Create and Write From a Sentence-by-Sentence Outline (Level II)
Sentence-by-Sentence (S-by-S) Outline--Pinocchio (2 week project)

Overview of Essay Over Given Material

This  week  will  you  will  be  writing  an  essay  over  given  material. That  is,  you  will  
not  find   your  own  material  to  write  from,  but  you  will  use  material  provided  for  you  
in  this  weekly lesson and take an S-by-S (Sentence-by-Sentence) Outline over this 
passage. 

I. TOPIC OF ESSAY
Sentence-by-Sentence Outline 
and  Expository Essay over given 
material  about aabout Pinocchio

II. NUMBER OF PARAGRAPHS IN
THE BODY OF YOUR ESSAY 
All students will write 3 
paragraphs for the body (P’soB).+

III. SENTENCES PER PARAGRAPH
All students will write the number 
of sentences that each paragraph 
contains in the given passage.

*Note: You may always choose to
write fewer sentences per paragraph
but more total paragraphs in any CI
writing assignment, with your teacher’s
permission.

Note: This Overview Box, which is provided at the beginning of each project, is 
here to give students (and teachers) an at-a-glance look at the entire composition 
assignment. Each step of each lesson is assigned and detailed throughout the week(s).

IV. OPENING PARAGRAPH
You will not write a separate 
Opening Paragraph this week.

V. CLOSING PARAGRAPH
You will not write a separate 
Closing Paragraph this week.

VI. WRITE ON/ADDITIONAL SKILLS
You will learn/further develop the 
following additional skills:
A. Introduction to the Sentence-

by-Sentence (S-by-S) Outline
B. Creating an S-by-S Outline
C. Writing From a Sentence-by-

Sentence Outline
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+Note: PoB stands for Paragraph of the Body (refer-
ring to a non-opening or non-closing paragraph).
P’soB stands for Paragraphs of Body (more than
one PoB).



A. Introduction to the Sentence-by-Sentence (S-by-S) Outline

This section is provided to instruct the writing teacher (and student) in how to do an S-by-S Outline over given material (or 
over material the student or teacher secures). This section is written with our Directed Writing Approach; that is, a student 
(or teacher) may follow it and do the assignments throughout to learn how to write from an S-by-S Outline since he is “direct-
ed” every step of the way.

When you want to take notes about a topic for which you do not already know the information, you will want to be even more 
careful to take thorough notes. When it is time to write your essay or report, you want to be able to just look at your 
notes and write. If you have information missing from your notes, you will not be able to do that.

One way that you can organize information for writing several paragraphs (or fewer) about topics you need to 
research is known as the Sentence-by-Sentence Outline (S-by-S). 

In the S-by-S Outlining technique, you find a passage that has the information you want for your report or essay and take 
notes on the key words of each sentence to gather the information.

Then later, you use those key words that you wrote to develop sentences of your own---and voila! you have your 
report.

Obviously, the S-by-S Outline approach is best for small passages of information containing all the material within it that you 
need  for  your  report,  although  you  may  use  the  S-by-S  approach  to  organize  information  that  you  gather  from  various 
sources--once you become accomplished at using this method. 

The key to making an S-by-S Outline is to focus on the key words of each sentence. You need to be able to look beyond 
the prepositional phrases and special clause openers and other distracters and see what the “real” sentence is about. 

You need to find the main subject and main verb of the sentence and be sure you include those 
as your key words--since those words are what the sentence is really about.

In this section, you will walk through a Sentence-by-Sentence Outline step by step. You will learn how to find the important words 
and how to know what words could be left out and still help you create an outline that you can write a report or essay from.
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Projects 1 & 2: How to Create and Write From a Sentence-by Sentence  
Outline Over Given Material



Writing a Sentence-by-Sentence Outline is not that difficult, but there are a few guidelines to follow: 

1. One of these guidelines is that you must limit the number of words that you use in each sentence of your
Sentence-by-Sentence Outline.
a. You must remember that when you are writing a report with information you get from books, magazines, and internet

sources, the phrases, sentences, and paragraphs belong to someone else. You want to be sure that you do
not steal the author’s words.

b. If you limit the number of words you use for each sentence of your notes in the Sentence-by-Sentence
Outline, you will be more likely to use your own words and phrases when you write your report from your
notes--instead of using the original author’s words.

2. The other guideline to creating a Sentence-by-Sentence Outline is that you can use numbers, symbols, and signs in
your notes without including these in the total number of words that you are allotted for each sentence.
a. Thus, you can use plus signs, minus signs, arrows, numbers, etc. to help you understand the few words that you have
written in your outline.
b. You will comprehend this better as you see a Sentence-by-Sentence Outline done for you.

Study the box below to learn Sentence-by-Sentence Outlining Symbols (Box 2) that you might want to use in your 
outline to help you understand what your notes mean when you are ready to write--and to help you reduce the number of 
words that you need to use in your outlines.
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Sentence-by-Sentence Outlining Symbols
Symbols may help you to understand your notes better—without using more words or stealing the author’s 
words (since symbols usually represent general ideas, not specific words):
+ can mean up, more, above, increase, better
= can mean the result of, the same as, is equal to, means, like, occurred
# can mean number, pound, or numeral
Numbers can mean to (2), for (4), dates, and can also stand for time, etc.

� can mean the result of, caused, said, showed, back, forward, front, to, like
@ can mean at, to, from
$ can mean money, cost, expensive

^ can mean up, above, more
++ can mean most important, more important
“ ”  can be spoken words or special words
<, > can mean more, greater than, less than, less, great, important, unimportant, vast, large, small Box 2

i. By only writing a few of the author's words in each sentence of your notes, you will force yourself to use
your own words when you write.

ii. But the information you needed from another source (that you did not already know) will be in your
Sentence-by-Sentence Outline in just a few words for each sentence.
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The lesson you will learn to write a Sentence-by-Sentence Outline from begins with “Creating an S-by-S Outline” on the fol- 
lowing page. (Sometimes you will be given a passage, like in the one week assignments in this curriculum, and other times 
you will find a passage or source yourself to write from.)

Note: The passage for the teacher and student to use in order to learn the Sentence-by-Sentence 
Outlining method is given in the next part of this chapter (“Creating an S-by-S Outline--Overview”). 

The instructions, which are given to help the teacher and student understand the fundamentals of the 
S-by-S approach, are laid out in a multi-lesson format so the teacher may use it along with her stu-
dent.

Teacher’s Note: The ultimate purpose in learning to create S-by-S Outlines and write from them is to 
eventually be able to find sources, merge their contents for report writing, and take notes/write from 
them--without plagiarizing. This starts with our given passages (sources), controlled S-by-S Outlining les-
sons, and Checklist Challenges. All of our elements come together to help build an outstanding writer!

*Note: PoB stands for Paragraph of the Body (referring to a non-opening or non-closing para-
graph). P’soB stands for Paragraphs of Body (more than one PoB).

Choose an Outlining Method for Taking Notes From a Source

When you take notes to write from a source(s), whether it is a given source or one you find yourself, you must 
develop a system so that you know when you write from it that you are not using words from the source. In 
order to be sure that you are always writing originally, it is better for you to choose a set method of notetaking and 
stick with it all the time. This way, you always know whether your notes contain your words or the source's 
words--and you can avoid copying words that do not belong to you.

When outlining, always include proper nouns, hard-to-spell words, places, and other details.

Most students and Language Arts Lady prefer to use the source's words when outlining.

1) This is my favorite way to do it because I don’t have to worry that the words I am using when I write
“might” have been in the source. I know which words were in the source from my outline.

2) In this way, you outline using words from the source, but when you write you purposely do not use those words 
(and for older students, not even the same sentence structure).

3) When you write, you will always know that you use the source’s words when you outline. Thus, you will always 
change the words in the outline to be your own as you write.



B. Creating a Sentence-by-Sentence Outline--Overview and
Lesson

Creating an S-by-S Outline -- Lesson 1

The instructions in the white text box (to the left) are 
all of the S-by-S Outline writing instructions 
together. 

Those instructions will be broken down and explained step-
by-step throughout the remainder of this lesson.

Geppetto searched the sea for Pinocchio. The Terrible Dogfish ate Geppetto. Pinocchio heard 
this, and he ran away from Toyland. He turned back into a puppet. He rescued Geppetto. Then, the 
fairy turned Pinocchio into a boy.
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A fairy helped Pinocchio. She taught him to work. Pinocchio heard about Toyland. He left the 
fairy and travelled there. No one worked in Toyland. However, the enchanted town turned him into a 
donkey.
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Geppetto the woodcarver created a living puppet. He named him Pinocchio. Geppetto gave 
Pinocchio some coins. Pinocchio met the Fox and the Cat. They convinced him to leave the town. 
Then, they stole his money and abandoned him.
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Study Skills/Prewriting: Sentence-
by-Sentence Outline

1. Read the first paragraph to yourself.
a. Determine the topic of that paragraph.
b. Write the topic of the entire paragraph on

the topic line.
2. Read the first sentence of the first paragraph

and think about what it means.
a. Highlight 3-5 words* that would most help

you to remember the content of the sen-
tence.

b. Write those 3-5 words on the line provid-
ed for sentence one.

c. Repeat these steps for all of the sen-
tences in the first paragraph.

3. Repeat these steps for all of the paragraphs
and sentences in the passage.

* The number of words allotted for outlining
each sentence will vary based on the
length of each sentence in the passage.

Follow these steps to write a Sentence-by-Sentence
(S-by-S) Outline for this week’s passage:
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The shaded text within the white instruction box (left)
will indicate which part of the instructions we are
working on in each lesson/page.



Creating an S-by-S Outline -- Lesson 2

You need to first read the paragraph to yourself--either aloud 
or silently. You need to get an idea of what the paragraph is about 
before you can take notes on it. 

You will not just want to read the first sentence and then 
begin taking notes as you do not know what else the para-
graph tells you about that topic.  

Geppetto  the  woodcarver  created  a  living  puppet.  He  named  him  Pinocchio.  Geppetto  
gave  Pinocchio some coins. Pinocchio met the Fox and the Cat. They convinced him to leave the 
town.  Then, they stole his money and abandoned him.
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Study Skills/Prewriting: 
Sentence-by-Sentence Outline

a. Determine the topic of that paragraph.
b. Write the topic of the entire paragraph

on the topic line.
2. Read the first sentence of the first paragraph

and think about what it means.
a. Highlight 3-5 words that would most

help you to remember the content of
the sentence.

b. Write those 3-5 words on the line pro-
vided for sentence one.

c. Repeat these steps for all of the sen-
tences in the first paragraph.

3. Repeat these steps for all of the para-
graphs and sentences in the passage.

Follow these steps to write a Sentence- 
by-Sentence (S-by-S) Outline for this 
week’s passage:
1. Read the first paragraph to yourself.
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Creating an S-by-S Outline -- Lesson 3

Geppetto the woodcarver created a living puppet. He named him Pinocchio. Geppetto gave 
Pinocchio some coins. Pinocchio met the Fox and the Cat. They convinced him to leave the town. 
Then, they stole his money and abandoned him. 
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Study Skills/Prewriting: Sentence-
by-Sentence Outline
Follow these steps to write a Sentence-by-Sentence
(S-by-S) Outline for this week’s passage:

2. Read the first sentence of the first para-
graph and think about what it means.
a. Highlight 3-5 words that would most

help you to remember the content of
the sentence.

b. Write those 3-5 words on the line pro-
vided for sentence one.

c. Repeat these steps for all of the sen-
tences in the first paragraph.

3. Repeat these steps for all of the para-
graphs and sentences in the passage.

1. Read the first paragraph to yourself.
a. Determine the topic of that paragraph
b. Write the topic of the entire paragraph on

the topic line.
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Topic of Paragraph Line
The "Topic of Paragraph Line" that is above each paragraph’s outlining lines is provided as a comprehension and a composition
exercise. 

(1) As a comprehension exercise, it gives the students the opportunity to continuously look for and find the main idea of the
paragraph. This is, of course, helpful for standardized testing, but also for reading comprehension in general.

(2) As a composition exercise, its merits are endless. It is one of the first keys that CI books use to help students see that a
paragraph is a group of sentences all about the same topic. Students who have used our materials for many years
become unusually adept at knowing when a paragraph should end and a new one should be started. It narrows the student’s
thinking to see that everything I write in this paragraph has to be about that topic.

Do not let your students skip this vital step! The "Topic of Paragraph Line" is different than many other outlining tools (like the S-
by-S Outline) that require a student to use no more than a certain number of words, write in phrases or sentences only, etc. On this
line, a student may use as many words as he desires and may write phrases or complete sentences. Encourage your student to use
this line to help him grow in his writing (and his reading comprehension).

When you wrote topic sentences before in writing, you had to 
look for what the entire paragraph was about. That is what 
you do when you write the topic of the entire paragraph on 
the lines. You decide what the paragraph is about overall, 
and you write that in sentence form or in note form.

Remember, a paragraph is a unit of thought. Everything in 
a paragraph should be about a topic--all parts of a paragraph 
should support, expand, describe, and/or elaborate on the 
paragraph's topic.

When you write the topic of the paragraph, you are not 
limited to a certain number of words. You will be writing 
this in your own words anyway, so you do not have to be con-
cerned about stealing the author's words.

These words should be what you see as the paragraph's 
main idea--what the paragraph is about.

For example, after reading the first paragraph, I may write the 
following on the topic line:

Paragraph One of Body
Topic of Paragraph 1 Geppetto creates P. & P. 

loses $$



Creating an S-by-S Outline -- Lesson 4

Sometimes it is hard to remember exactly which words you want 
to write down in your Sentence-by-Sentence Outline after reading 
the sentence. Sometimes you lose count of how many you think 
you are going to use. 

For those reasons, it is helpful for you to highlight the words you 
will include in your outline. 

When you highlight the 3-5 words (or however many you are 
allotted), always try to use as few words as you can. 

In other words, if you are allotted 3-5 words, but the sentence is 
short, and you can remember what it means with only four words, 
just use the four words. This will help you rewrite the material in 
your own words and avoid stealing the author's wording.

While different writers want different words to remind them of 
what a sentence means, it is important to remember that the base 
(or “bare bones”) of a sentence is made up of the main subject 
of the sentence and the main verb (the action that the 
main subject is doing). 

Other describers, clauses, phrases, etc. are helpful and 
informative, but if you do not know what the sentence is about 
and what that person or thing is doing, all the describers and 
clauses around it will not help you write a sentence.

Begin         thinking about what the sentence is about---the subject---and what that subject is doing. Once 
you have those highlighted, you can think about where, when, how, how much, etc., the action took place and 
the details (describers) about the subject.
Look at the first sentence of the passage. You might want to highlight the following words:

*Note: Since you can use numbers in your outline without including them in your allotment of words, you may
highlight the number words in the passage even if it means you will highlight more than five words. When you
put a number (or word referring to a number) in your outline, you will substitute a symbol for it (i.e. four = 4;
many = +++; more = >, etc.). This will help keep the number of words you actually use in your outline under
the limit.

For example: gave may become  in your outline

Geppetto the woodcarver created a living puppet. He named him Pinocchio. Geppetto gave 
Pinocchio some coins. Pinocchio met the Fox and the Cat. They convinced him to leave the town. 
Then, they stole his money and abandoned him.
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Study Skills/Prewriting:
Sentence-by-Sentence Outline
Follow these steps to write a Sentence-by-
Sentence (S-by-S) Outline for this week’s passage:

1. Read the first paragraph to yourself.
a. Determine the topic of that paragraph.
b. Write the topic of the entire paragraph on

the line.

2. Read the first sentence of the first paragraph
and think about what it means.

b. Write those 3-5 words on the line
provided for sentence one.

c. Repeat these steps for all of the
sentences in the first paragraph.

3. Repeat these steps for all of the para-
graphs and sentences in the passage.

a. Highlight 3-5 words that would most
help you remember the content of
the sentence.
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Geppetto the woodcarver created a living puppet.



Creating an S-by-S Outline -- Lesson 5

Once you have chosen and highlighted the words that  
you want to use in your outline, you may write those on  
the lines for Sentence 1. 

Sentence 1 

Teacher Tip 

When I teach “How to Create and Write From a  Sentence-by-Sentence Outline” lessons, I 
encourage students to use exact words from a source (any source--given sources as well as ones 
a student finds and uses for research or essay writing). This helps the writer to realize that those words 
(in his outline) are the original source’s words and should not be used in his paper. 

Some students (and teachers) prefer to do the opposite and use only the student’s original 
words (avoiding any words from the source) in their outlines and, thus, use those “student” words 
when they write the essay or report. 

Once your student gets on to one method or the other, encourage him to outline any research-
based material or given material in that way consistently--so he knows whether he should use words 
from his outline or completely new words when he writes.

Geppetto the woodcarver created a living puppet. He named him Pinocchio. Geppetto gave 
Pinocchio some coins. Pinocchio met the Fox and the Cat. They convinced him to leave the town. 
Then, they stole his money and abandoned him. 
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Study Skills/Prewriting: Sentence-by-
Sentence Outline
Follow these steps to write a Sentence-by-Sentence (S-by-
S) Outline for this week’s passage:

1. Read the first paragraph to yourself.
a. Determine the topic of that paragraph.
b. Write the topic of the entire paragraph on the

topic line.

2. Read the first sentence of the first paragraph
and think about what it means.
a. Highlight 3-5 words that would most help you

to remember the content of the sentence.

c. Repeat these steps for all of the sentences
in the first paragraph.

3. Repeat these steps for all of the paragraphs
and sentences in the passage.

b. Write those 3-5 words on the line
provided for sentence one.
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Geppetto (woodcarver) created 
living puppet



Creating an S-by-S Outline -- Lesson 6

Topic of Paragraph 1 

* Arrow = used to show what happened ( �
--  etc.

*Note: In these books, when a sentence is especially lengthy or contains difficult sentence structure, you
will usually (depending on level) be told what to do with those special circumstances, such as in
Sentence Three above in which the sentence is too long to outline in five words or fewer.

Other special circumstances you will be alerted to and instructed in include semicolon, colon, dash, 
and quotation use; dialogue; and special compound and compound-complex sentences. Don’t be 
concerned about this now--it is all spelled out for you and carefully explained in each S-by-S Outline lesson.

Study Skills/Prewriting: Sentence-by-
Sentence Outline
Follow these steps to write a Sentence-by-Sentence (S-by-S)
Outline for this week’s passage:

1. Read the first paragraph to yourself.
a. Determine the topic of that paragraph.
b. Write the topic of the entire paragraph on the topic

line.
2. Read the first sentence of the first paragraph and

think about what it means.
a. Highlight 3-5 words that would most help you

remember the content of the sentence.
b. Write those 3-5 words that would most help you to

remember the content of the sentence.

3. Repeat these steps for all of the paragraphs
and sentences in the passage.

c. Repeat these steps for all of the sentences
in the first paragraph.

Geppetto the woodcarver created a living puppet. He named him Pinocchio. Geppetto gave 
Pinocchio some coins. Pinocchio met the Fox and the Cat. They convinced him to leave the town. 
Then, they stole his money and abandoned him. 
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Sentence 1 
                                                           

Sentence 2 
Sentence 3 

Sentence 4 

Sentence 5 

Sentence 6 

Symbols in This Sentence-by-Sentence 
Outline Sample 

Notice how the following abbreviations were used in 
the sample notes for 

Geppetto creates     
P. & P. loses $$ 

Geppetto (woodcarver) created 
living puppet
named him Pinocchio
GeppettoPinocchio some coins
Pinocchiofox & cat

fox & cat=told P leave town
fox & cat stole P $$$



Creating an S-by-S Outline -- Lesson 7

You will continue in this manner with the rest of the 
passage. 

Keep in mind as you take notes that these notes are 
for you. 

You need to write down the key words that you think  
will best help you remember what the sentence meant. 
That might be different than the ones listed above-- 
and it might be different than what your teacher or 
sibling would put. That’s okay. 

Did you remember one of the two guidelines of out- 
lining: Outlining is for you!

Study Skills/Prewriting: S-by-S Outline
Follow these steps to write a Sentence-by-Sentence (S-by-S)
Outline for this week’s passage:

1. Read the first paragraph to yourself.
a. Determine the topic of that paragraph.
b. Write the topic of the entire paragraph on the topic

line.
2. Read the first sentence of the first paragraph and think

about what it means.
a. Highlight 3-5 words that would most help you to

remember the content of the sentence.
b. Write those 3-5 words on the line provided for Sen-

tence One.
c. Repeat these steps for all of the sentences in the

first paragraph.

Geppetto the woodcarver created a living puppet. He named him Pinocchio. Geppetto gave 
Pinocchio some coins. Pinocchio met the Fox and the Cat. They convinced him to leave the town. 
Then, they stole his money and abandoned him. 
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3. Repeat these steps for all of the paragraphs and
sentences in the passage.
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Creating an S-by-S Outline -- Lesson 8

�� Week 2: Now that you have walked through the first paragraph of the Sentence-by-Sentence Outline of the
miner passage, you are ready to create your own S-by-S Outline.

(1) See if you can narrow the important words in each sentence down to 3-5 words.
(2) Be sure you highlight the 3-5 words in each sentence before writing them (and highlight any words you

will use as symbols or numbers as well) on the outlining lines.

Paragraph Two of Body

Topic of Paragraph 2 _____________________________________ 
_____________________________________

Sentence 1_____________________________________________ 
_____________________________________________ 

Sentence 2_____________________________________________ 
_____________________________________________

Sentence 3_____________________________________________ 
_____________________________________________

Sentence 4_____________________________________________ 
_____________________________________________                           

Sentence 5 _____________________________________________              
_____________________________________________

Sentence 6 _____________________________________________ 
_____________________________________________

*Note: In these books, when a sentence is especially lengthy or contains difficult sentence structures, you
will usually (depending on level) be told what to do with those special sentences, such as in Sentence
Four above in which the sentence is too long to outline in the allotted words. Other special cir-
cumstances you will be alerted to and instructed in include semi-colon, colon, dash, and quotation use; dia-
logue; and special compound and compound - complex sentences. Don’t be concerned about this now -
it is all spelled out for you and carefully explained in each S-by-S Outline lesson.

A fairy helped Pinocchio. She taught him to work. Pinocchio heard about Toyland. He left the 
fairy and travelled there. No one worked in Toyland. However, the enchanted town turned him into a 
donkey. 
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Study Skills/Prewriting:
Sentence-by-Sentence Outline
Follow these steps to write a Sentence-by-
Sentence (S-by-S) Outline for this week’s pas-
sage:

1. Read the second paragraph to your-
self.

a. Determine the topic of that
paragraph.

b. Write the topic of the entire para-
graph on the topic line.

2. Read the first sentence of the sec-
ond paragraph and think about what
it means.
a. Highlight 3-5 words that would

most help you to remember the
content of the sentence.

b. Write those 3-5 words on the line
provided for sentence one.

c. Repeat these steps for all of the
sentences in the second para-
graph.

3. Repeat these steps for all of the para-
graphs and sentences in the passage.
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(You may use up to six words for Sentence Four.)



Creating an S-by-S Outline -- Lesson 9

�� Week 2: A sample S-by-S Outline for the second paragraph is given below. Study it and compare the words listed
to the words you highlighted in the passage. 
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A fairy helped  Pinocchi    She taught him to  wor   Pinocchio  hear   about   Toylan   He left 
the fairy and travelled there. No one worked in Toyland. However, the enchanted town turned 
him into a donkey.

Paragraph Two of Body
Topic of Paragraph 2  

Sentence 1  

Sentence 2  

Sentence 3 

Sentence 4 

Sentence 5   

Sentence 6   

Remember, your highlighting is not wrong. You have to use the words that most help you. 

However, when you compare yours to the given S-by-S Outline, be sure to look to see if you have the 
main subject and main verb of each of the sentences as you always need to know what the 
sentence is about  and any action that took place.

+Also, remember that you may use symbols in your outline too.

fairy helped Pinocchio. taught him work. Pinocchio heard Toyland.  left
fairy there. one worked Toyland. enchanted town turned

Pinocchio & Toyland

fairy helped Pinocchio

taught him 2 work

Pinocchio heardToyland

left fairythere

one worked Toyland___

enchanted town turned him2 donkey



Creating an S-by-S Outline -- Lesson 10

�� Week 2: Now you are ready to write the S-by-S
Outline for the third paragraph of the passage that
was provided for you. Follow the instructions listed
in the white instruction box.

Paragraph Three of Body 
Topic of Paragraph 3 

Sentence 1

Sentence 3 

Sentence 4

Geppetto searched the sea for Pinocchio. The Terrible Dogfish ate Geppetto. Pinocchio heard 
this, and he ran away from Toyland. He turned back into a puppet. He rescued Geppetto. Then, the 
fairy turned Pinocchio into a boy. 

PA
RA

GR
AP

H
3

Study Skills/Prewriting: Sentence-by-
Sentence Outline
<> 2. Follow these steps to write a Sentence-by-Sentence 

(S-by-S) Outline for this week’s passage:

1. Read the third paragraph to yourself.
a. Determine the topic of that paragraph.
b. Write the topic of the entire paragraph on the topic line.

2. Read the first sentence of the third paragraph and think
about what it means.
a. Highight 3-5 words that would most help you to remember

the content of the sentences.
b. Write those 3-5 words on the line provided for Sentence

One.
c. Repeat these steps for all of the sentences in the third

paragraph.
3. Repeat these steps for all of the paragraphs and sentences in

the passage.
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Sentence 2

Sentence 5

Sentence 6



C. Writing From an S-by-S Outline--Overview and Lesson

Writing From an S-by-S Outline--Lesson 1

�� Week 2: You are now ready to learn to write
from the S-by-S Outline. Follow along as the
steps are described in detail for you in the follow-
ing pages.

*Note: The instructions in the box are all of the
“rough draft writing” instructions. They are
detailed and explained throughout the
“lessons” of this section just like the “Create
a Sentence-by-Sentence (S-by-S) Outline”
lesson you just completed.

Composition/ Creative Writing: Write a Rough
Draft From a Sentence-by-Sentence (S-by-S)
Outline
Follow these steps for writing your report from your Sentencve-by-
Sentence Outline:

1. Re-read the entire passage to recall its content.

2. Read your first line of notes and think about what you
want your sentence to say.

3. Practice saying your sentence aloud to get it just the way
you want it.

4. Write your first sentence in your notebook; remember to
indent it.

5. Repeat these steps for each line of notes, writing on
every other line.

Read your report aloud. Do you like the way it sounds?

15Tools & Tricks: How to Create and Write From a S-by-S Outline Over Given Material--Pinocchio (Level II)



Writing From an S-by-S Outline-- Lesson 2

If you write your Sentence-by-Sentence Outline 
on one  day,  then  write  your  report  a  couple  of  
days later, you might have trouble remembering 
what the passage was about. 

Thus, the first steps in writing from your Sentence-
by-Sentence Outline is to re-read the entire 
passage.

This  is  not  so  you  can memorize  the  passage!  
It  is  to  help you get an overview of 
the passage and recall its major concepts.

Note: If re-reading the passage just before writing 
causes you to use the wording and the sentence 
structure of your source too much (rather than 
writing originally), skip this re-reading step entirely.

Composition/ Creative Writing: Write a
Rough Draft From a S-by-S Outline
Follow these steps for writing your report from your Sentence-by-
Sentence Outline:

2. Read your first line of notes and think about what you
want your sentence to say.

3. Practice saying your sentence aloud to get it just the
way you want it.

4. Write your first sentence in your notebook; remember to
indent it.

5. Repeat these steps for each line of notes, writing on
every other line.

Read your report aloud. Do you like the way it sounds?

1. Re-read the entire passage to recall its content.

Geppetto the woodcarver created a living puppet. He named him Pinocchio. Geppetto 
gave Pinocchio some coins. Pinocchio met the Fox and the Cat. They convinced him to leave 
the town. Then, they stole his money and abandoned him.   

PA
RA

GR
AP

H
1
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Writing From an S-by-S Outline -- Lesson 3

Now, you need to close the passage and focus on 
your notes.

This step tells you to read your first line of notes (for 
the first sentence) and think about the sentence you 
want to write. 

Of course, you should read the Topic of Paragraph 1 
line to help give you an overview of the paragraph as 
well.

Paragraph One of Body
Topic of Paragraph 1  

Sentence 1  

Composition/ Creative Writing: Write a
Rough Draft From an S-by-S Outline
Follow these steps for writing your report from your Sentence-by-
Sentence Outline:

1. Re-read the entire passage to recall its content.

3. Practice saying your sentence aloud to get it just the
way you want it.

4. Write your first sentence in your notebook; remem-
ber to indent it.

5. Repeat these steps for each line of notes, writing on
every other line.

Read your report aloud. Do you like the way it sounds?

2. Read your first line of notes and think about what
you want your sentence to say.
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Geppetto creates P. & P. loses $$

Geppetto (woodcarver) created living puppet



Writing From an S-by-S -- Lesson 4

In this step, you begin writing your paragraph.  
Sometimes it helps you write better to say the  
sentence you are considering aloud before you  
write it.

Paragraph One of Body
Topic of Paragraph 1 

Sentence 1 

Possible sentences for line number one notes: 

or 

Composition/ Creative Writing: Write a Rough
Draft From a Sentence-by-Sentence Outline
Follow these steps for writing your report from your Sentence-by-
Sentence Outline:

1. Re-read the entire passage to recall its content.

2. Read your first line of notes and think about what you
want your sentence to say.

3. Repeat these steps for each line of notes, writing on
every other line.

Read your report aloud. Do you like the way it sounds?
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Geppetto creates    
P. & P. loses $$

Geppetto (woodcarver) 
created living puppet

A craftsman named Geppetto carved a puppet that came alive.

Geppetto's woodworking skills enabled him to craft a moving, talking puppet.



 Writing From an S-by-S Outline-- Lesson 5

Lastly, the instructions tell you to follow the  
same method for the remainder of the  
paragraph and for all paragraphs of the  
passage.Then, they tell you to read your  
report to see if you like how it sounds.  

The first three sentences of the first 
paragraph of the passage have been  
re-written for you underneath each line 
of notes to give you an idea of how you can  
use the words and symbols you wrote (or 
that were provided for you, in this case) to 
write your own original paragraph.

Paragraph One of Body
Topic of Paragraph 1 

 Original Sentence 2  .      

                   Outline Sentence 2  
Student Rewritten Sentence 2  

Original Sentence 3  . 

                   Outline Sentence 3

Student Rewritten Sentence 3  

Composition/ Creative Writing: Write a Rough Draft
From a Sentence-by-Sentence Outline
Follow these steps for writing your report from your Sentence-by-Sentence
Outline:

1. Re-read the entire passage to recall its content.

2. Read your first line of notes and think about what you want your sentence
to say.

3. Practice saying your sentence aloud to get it just the way you want it.

4. Write your first sentence in your notebook; remember to indent it.

Read your report aloud. Do you like the way it sounds?
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        Original Sentence 1 .

            Outline Sentence 1                           

Student Rewritten Sentence 1

Geppetto creates P. & P. loses $$

Geppetto (woodcarver) created living puppet

A craftsman named Geppetto carved a puppet that came alive.

named him Pinocchio
Geppetto called his creation Pinocchio.

Geppetto Pinocchio some coins

The woodcarver provided the puppet with a limited amount 
of money.



Writing From an S-by-S Outline-- Lesson 6

�� Week 2: Follow the instruc-
tions given in the box to rewrite
the second paragraph of the
pasage in your own words,
using the Sentence-by-
Sentence (S-by-S) Outline you
were given for that paragraph
earlier this week (also provid-
ed below). You may write on
the lines provided, write in your
notebook, or key it on the
computer.

Composition/ Creative Writing: Write a Rough Draft From an
S-by-S Outline
Follow these steps for writing your report from your Sentence-by-Sentence Outline:

1. Re-read the entire passage to recall its content.

2. Read your first line of notes and think about what you want your sentence to say.

3. Practice saying your sentence aloud to get it just the way you want it.

4. Write your first sentence in your notebook; remember to indent it.=

Read your report aloud. Do you like the way it sounds?
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Paragraph Two of Body 
Topic of Paragraph 2  

Sentence 1 

Sentence 2  

Sentence 3 

Sentence 4 

Sentence 5 

Sentence 6 

_________________________________________________________  
_________________________________________________________  
_________________________________________________________  
_________________________________________________________  
_________________________________________________________  
_________________________________________________________  
_________________________________________________________

Pinocchio & Toyland

fairy helped Pinocchio

taught him 2 work

Pinocchio heard Toyland

left fairy there

one worked Toyland___

enchanted town turned him 2 donkey



______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________
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Writing From an S-by-S Outline-- Lesson 7

� Now use the Sentence-by-Sentence Outline
you wrote from Paragraph 3 (S-by-S Outline
Lesson 10) to write the final paragraph of
your report on the lines provided (or in a
notebook or on the computer).

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

Composition/ Creative Writing: Write a
Rough Draft From an S-by-S Outline
Follow these steps for writing your report from your Sentence-by-
Sentence Outline:

1. Re-read the entire passage to recall its content.

2. Read your first line of notes and think about what
you want your sentence to say.

3. Practice saying your sentence aloud to get it just
the way you want it.

4. Write your first sentence in your notebook;
remember to indent it.

5. Repeat these steps for each line of notes, writing
on every other line.

Read your report aloud. Do you like the way it sounds?
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______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________
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 Compare -- Lesson 8 
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� Week 2: Read the rewritten paragraphs below and compare your original to it. What changes in
vocabulary and/or sentence structure can you make to yours to make it unique?

 Sample Paragraph

   A talented wood-worker designed a puppet that came alive! Yep, Geppetto 
carved Pinocchio, the "little boy" puppet! One day, Pinocchio was happy to 
receive some silver coins from his wood-carver. The little doll-boy traveled 
along until he came upon two creatures he had never seen before--the Fox 
and the Cat. These swindlers talked Pinocchio into running away. The pair 
robbed him and left him stranded.

   Pinocchio opened his tear-filled eyes to find a little pixie flying around him. 
He gladly went with her, and she gladly instructed him in how to get jobs. But 
he was longing to move on, so he set out on an excursion to a place that 
was named Toyland. Imagine his surprise when upon entering the magical 
town, he instantly became a donkey!

   Meanwhile, his "father" and "creator" Geppetto explored the wide ocean 
looking for his little puppet boy. As this dedicated father was searching, he 
was swallowed up by a pesky creature called the Terrible Dog-fish. News of 
what had happened to Geppetto reached the little puppet, and he set off 
once again. This time he was desperately looking for the wood-carver. Just 
as quickly as he had become a donkey upon entrance to Toyland, he was 
transformed back into the puppet-boy as he exited. This thrilled him, and he 
was able to travel far enough to reach his creator--and was able to deliver 
him for that wretched Dog-fish! Once the fairy saw his love and loyalty to 
Geppetto, she turned him into a real boy--not just a "puppet-boy!"

Student Sample Zachary Kieser
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