Dear Pastor,

We want to thank you for the opportunity to serve you as the Foursquare Property Services Team. The following is a guide to help you through the process of giving or selling an easement or right of way to your property. Along with the initial needed items, we have added some recommendations that you will surely want to consider. While managing some expectations regarding this process, we would like you to be aware that some of these needed items may seem excessive, but we can assure you that we have done all that we can do to streamline only the necessary steps. Some are for legal information and other steps are to protect you from creating an agreement that could end up being a liability.

Needed Items:
1) The complete easement and or right of way agreement that includes the following language: 
Seller or grantor is “International Church of the Foursquare Gospel”

2) All easements or right of ways require an approval letter or e-mail from the senior pastor and district supervisor with an official request. A certification of the church council will be recorded on a PT (property transaction) form that will be sent to the church once the properties team has reviewed the easement and or right of way agreement.

3) If the area that is being affected by this easement or right of way is land that is collateralized by a loan, you will need to verify with the lender that this will not cause any issues with the collateral or loan BEFORE this is processed.


[bookmark: _GoBack]The following are suggested recommendations to follow up on or investigate on your own initiative. These are not required, but may provide some very essential and or important information regarding this agreement.

Recommendations:
1) Make sure that you have a good understanding of the easement location and the affected parameters. 

2) Consider any future needs or expansion possibilities regarding both the facility and also parking. Make sure that this easement or right of way will not affect any possible future growth. Also consider if the location of the easement could adversely affect you in other ways such as access (ingress/egress) or visibility of passers by.



We hope that this information is helpful and you do not feel overwhelmed. Your Foursquare property service team is here to help you through this process and to answer any questions that you may have. 
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