
 

Expert Tips to Find a Flexible Job  
with FlexJobs CEO Sara Sutton Fell 

 

The CEO of FlexJobs, Sara Sutton Fell, joined us for a webinar all about tips to find a flexible job. 

Whether you want to work from home, have a flexible schedule, work part-time, find freelance jobs, 

or a combination of those, this webinar covered best practices for job seekers to find a flexible job! 

 

About Sara and FlexJobs 

 

Sara Sutton Fell is the CEO and founder of FlexJobs. She founded the company in 2007 while she 

was pregnant with her first son, after she experienced firsthand the frustrating search for 

professional jobs that also offered flexible work options. Since that experience, Sara has been an 

advocate to help professionals find legitimate flexible jobs that fit their lives.  

 

In January 2017, FlexJobs celebrates its 10th Anniversary. 

 

What sorts of flexible work options are out there?          
 

At FlexJobs, we focus on these main types of flexibility for professionals: 

 Telecommuting (also called remote work or working from home) 

 Freelance / contract jobs 

 Part-time schedules 

 Flexible or alternative schedules 

 

How can someone decide what type or types of flexibility would work best for them?    

 Be honest with yourself: Think about which types of flexibility you would enjoy, and would work well with. 

Some people would prefer to work from home, whereas others may rather have a flexible schedule or work 

part-time. Consider each type of flexibility and decide which one(s) would be a great fit for you – and the type of 

work you want to do. 

 Be open to different situations. More than one type of flexibility could work well for you, as could different 

combinations of flexibility. The same is true when thinking about which jobs you might like to do. Be open to 

considering new career options. 

 

What are some of the most common career fields for flexible jobs?       
 

Throughout 2016, we tracked the number of job listings being added to each of the 50+ job categories on FlexJobs. 

These 10 categories had the most job listings in 2016, and we think they’re a safe bet for where the flexible jobs will be 

in 2017 as well. You can click these career fields to view current job postings in each of them. 

https://www.flexjobs.com/blog/flexjobs10th/
http://www.flexjobs.com/jobs


1. Medical & Health 

2. Customer Service 

3. Administrative 

4. Sales 

5. Computer & IT 

6. Education & Training 

7. Accounting & Finance 

8. Project Management 

9. Software Development 

10. Data Entry 

 

What are some of the best keywords to search, and the worst, if you want to find flexible jobs?   
 

Best Keywords for Finding Flexible Jobs: 

 Telecommuting, remote work, virtual job, work remotely, at-home job, online job, off-site work, home-based 

job, virtual office, open location 

 Freelancing, contract job, freelance job, contract consultant, contract-to-hire, freelance project 

 Flexible schedule, flexible hours, alternative schedule, flexible shifts, compressed workweek 

 Part-time hours, part-time job, part-time schedule, half-time schedule, reduced hours 

 

Worst Keywords for Finding Flexible Jobs 

 Work-at-Home or Work-from-Home: These are most often used by scammers, so stay away from them when job 

searching. The FBI issued an advisory in 2010 warning people about work-from-home scams, which you can read 

here. 

 

Scams are a big problem in the remote job market. What should job seekers look out for?   

 

No matter what position you’re applying for, there are some definite job search warning signs that job seekers should be 

aware of during the entire search process that might mean this job is not a fit for you. 

 

Red Flags for Job Scams: 

 

1. The job description: Watch out for vague descriptions that don’t offer details about the job being hired for, or 

descriptions that don’t list qualifications or skills needed for applicants. 

2. Punctuation: Pay attention to poor grammar, misspellings, words in ALL CAPS, lots of !!! or $$$ symbols. 

3. Big Promises: Scammers often promise FREE work-from-home jobs, free software, free laptops, and other free 

goodies. They promise lots of pay for little work.  

4. Asking for Money or Sensitive Info: Scammers typically ask for money, credit card numbers, social security 

numbers or other sensitive information up-front, before you can accept the job.  

 

How to Research a Potential Scam: 

 

 Do a Google search for the company’s name and the word “scam” to see what sorts of results pop up. Scam 

jobs typically generate a lot of “chatter” online from the victims trying to warn others. 

 Do a Google search for the company’s name and the word “FlexJobs” to see if they have a page on our site. If 

they do, it means we’ve researched and verified the company as legitimate. We have over 45,000 companies on 

our site, so if it’s a legitimate company, you’ll likely find it here! 

 Contact FlexJobs to ask for our help. We’re happy to send a suspicious company through our research process 

to determine whether it would pass our tests as a real or fake company.  

 

https://www.flexjobs.com/jobs/healthcare-medical
https://www.flexjobs.com/jobs/customer-service-call-center
https://www.flexjobs.com/jobs/administration-support-services
https://www.flexjobs.com/jobs/sales-business-development
https://www.flexjobs.com/jobs/computer-it
https://www.flexjobs.com/jobs/education-training
https://www.flexjobs.com/jobs/accounting
https://www.flexjobs.com/jobs/project-management
https://www.flexjobs.com/jobs/web-software-development-programming
https://www.flexjobs.com/jobs/data-entry
https://www.ic3.gov/media/2010/WorkAtHome.pdf
https://www.ic3.gov/media/2010/WorkAtHome.pdf
https://www.flexjobs.com/contact


How can a job seeker make his or her resume / cover letter stand out for flexible positions?   

 

First and foremost, research the company to find out how much of a role flexible work plays in its branding and 

company culture. Is it discussed on the website a lot or a little (or not at all)? This will give you a good sense of how 

much you need to focus on flexible work in your resume and cover letters. 

 

Resume Tips for Flexible Jobs: 

 

 Put previous flexible work experience on your resume. Make a note on each job that was flexible in some way, 

either next to the job title, in the description, or in the location area. 

 Make your flexwork-friendly skills stand out. Include info in your Summary of Qualifications at the top, or 

create a Technical Skills section that lists your qualifications and skills for working flexibly.  

 

Cover Letter Tips for Flexible Jobs: 

 

 Address it to a specific person, if you can. Try finding the hiring manager’s name through LinkedIn or on the 

company’s website. 

 Mention your best flexwork-friendly skills in the cover letter. Also mention if you have a great home office, or 

have previous experience working flexibly. 

 

From the Webinar Q&A Session 
 

Resources for Retirees and Flexible Jobs: 

 

Flexible Jobs for Retirees – dozens of articles on the FlexJobs blog, such as: 

 

 13 Flexible Jobs that Could Help You Retire Early 

 Need to Work in Retirement? Know Your 

Flexible Work Options 

 35 Legacy Career Ideas for Retirees 

 How to Successfully Navigate Job Search Ageism 

 

Resources for Military Spouses and Flexible Jobs: 

 

Flexible Jobs for Military Spouses – dozens of articles on the FlexJobs blog, such as: 

 

 The Reality of Military Families and Work 

 How to Find Jobs That Travel with You as a 

Military Spouse 

 Military Spouses: 4 Tips to Find a Job That Fits 

Your Life 

 How 6 Companies Help Military Spouses Stay 

Employed 

 

Resources for Job Seekers Outside the U.S.: 
 

 FAQ: Finding International Flexible Jobs on FlexJobs 

 International Job Seeker Shares Her Story and Job Search Advice 

 12 International Job Seekers Who Found Flexible Jobs 

https://www.flexjobs.com/blog/category/flex-workers/jobs-for-retirees/
https://www.flexjobs.com/blog/post/flexible-jobs-help-you-retire-early/
https://www.flexjobs.com/blog/post/need-work-in-retirement-know-flexible-work-options/
https://www.flexjobs.com/blog/post/need-work-in-retirement-know-flexible-work-options/
https://www.flexjobs.com/blog/post/35-legacy-career-ideas-retirees/
https://www.flexjobs.com/blog/post/navigate-job-search-ageism/
https://www.flexjobs.com/blog/category/flex-workers/military-spouse-jobs/
https://www.flexjobs.com/blog/post/the-reality-of-military-families-and-work/
https://www.flexjobs.com/blog/post/find-jobs-travel-military-spouse/
https://www.flexjobs.com/blog/post/find-jobs-travel-military-spouse/
https://www.flexjobs.com/blog/post/military-spouses-find-job-fits-life/
https://www.flexjobs.com/blog/post/military-spouses-find-job-fits-life/
https://www.flexjobs.com/blog/post/how-companies-help-military-spouses-stay-employed/
https://www.flexjobs.com/blog/post/how-companies-help-military-spouses-stay-employed/
https://www.flexjobs.com/blog/post/faq-finding-international-flexible-jobs-on-flexjobs/
https://www.flexjobs.com/blog/post/international-job-seeker-shares-story-job-search-advice/
https://www.flexjobs.com/blog/post/international-job-seekers-who-found-flexible-jobs/


 Find Flexible Jobs by Location 

 Anywhere Jobs that Can Be Done from Anywhere In the World 

 

Flexible Jobs and Pay 
 

Five years ago, we did see a pay difference of anywhere from five to 15 percent when comparing flexible jobs to their 

traditional, in-office, fixed-schedule counterparts. But over the last several years, that practice has been decreasing, and 

now we see very little difference in terms of how much flexible work pays when compared to traditional jobs. 

 

Resources for Flexible Jobs and Pay: 

 Do Telecommuting Jobs Really Pay Less? 

 6 Ways Working Remotely Will Save You $4,200 Annually, or More 

 3 Salary Negotiation Tips for Flexible Jobs 

 How to Negotiate Pay as a Freelancer 

 

 

 

https://www.flexjobs.com/searchLocation
https://www.flexjobs.com/us/Anywhere-telecommuting-jobs
https://www.flexjobs.com/blog/post/do-telecommuting-jobs-really-pay-less/
https://www.flexjobs.com/blog/post/6-ways-working-remotely-will-save-you-money/
https://www.flexjobs.com/blog/post/3-salary-negotiation-tips-flexible-jobs/
https://www.flexjobs.com/blog/post/negotiate-pay-freelancer/

